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Pabouas mporpamma yueOHOUM muctumuinabl b1.0.15 [lenoBoii MHOCTpAaHHBIN SI3BIK SIBISETCS
KOMIIOHEHTOM OCHOBHOI IpodeccnoHaIbHON 00pa3oBaTeIbHON MPOrpaMMbl BBICIIETO 00pa30-
BaHHMS - TpOrpaMMbl OakajlaBpuara IO HampapieHuio moarotoBku 44.03.02 Ilcuxosoro-
Ne1Iarorumyeckoe oopazoBaHue (HampaBIeHHOCTD (Mpoduis) mporpaMMel OakanaBpuata - «Ilcu-
XOJIOTUYECKOE KOHCYJIBTUPOBAHUE B COLMATIBHOMN cdeper, popma 00ydeHus - ouHas).

PaGouas mporpaMma IUCHUIUIMHBI COCTAaBIIEHA HA OCHOBAHUU (peiepalibHOTO TOCyAapCTBEHHOTO
00pa30BaTeNBLHOrO CTaHAAPTa BBICIIETO OOpa3oBaHUs MO HampaBieHHIO MoArotoBku 44.03.02
[Icuxonoro-nenarornyeckoe oopazoBanue (ypoBeHb OakaigaBpuara), yTBEpKIECHHOTO MPUKA30M
MunucrepcTBa oOpasoBanus u Hayku PO ot 22.02.2018 r. Ne 122 (B pemakiuu npuka3oB Mu-
HoOpHayku Poccun ot 26.11.2020 Ne 1456, ot 08.02.2021 Ne 83, ot 19.07.2022 Ne 662, ot
27.02.2023 Ne 208) (®I'OC BO 3++).

Pabouas mporpamma TUCHMITIMHBI pazpaboTaHa ¢ y4eToM padouell mporpaMMbl BOCHHTAHUS,
KaJICHIAPHOTO TJIaHa BOCIIUTATENIbHONW paboThl IHCTUTYTA, YTBEpXKAEHHBIX pekTopoM UHCTHTY-
Ta.

Pabouas mporpamma TUCIUIUIMHEI B aKTyaJIbHOM PEIaKIMKM PacCCMOTPEHA Ha 3acelaHuu Kade-
pol «Ilcuxomoruu U ryMaHuTapHbIX JUCHUILTUHY (TipoTokoa Ne 2 ot 19.03.2026), onoOpeHa Ha
3aceqaHny YueHoro cosera (mpotokoi Ne 3 ot 26.03.2026 r.) u yTBepxkaeHa pekropoM O6pazo-
BaTEIbHOIO YAaCTHOTO YUPEXKJICHHUs BBICIIEro 00pa3oBaHus «MOCKOBCKHI MHCTHTYT ICHUXOJIO-
rum» (O4Y BO «MUII») 26.03.2026 T.
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1. HammeHnoBaHue M 11eJIb OCBOCHUS JUCHUILINHEI

VYuebnast aucrumiuHa «JlenmoBoil MHOCTpAaHHBIA SI3BIK» H3y4YaeTcss OOyYaroUIMMMUCH,
OCBaMBAIOIIMMU 00pa3zoBarenbHyo nporpammy «llcuxonormueckoe KOHCYIBTUPOBAHUE B COLIU-
anbHOU cepe» B COOTBETCTBHH C (eIepaIbHBIM TOCYIapPCTBEHHBIM 00pa30BaTeIbHBIM CTaHAAp-
TOM BBICIIETO 00pa30BaHM 0 HarpaBieHuIo noArotToBku 44.03.02 ITcuxomoro-nemarornyeckoe
oOpa3oBanue (YpOBEHb OakanaBpuara), yTBEpkKJICHHBIM MPUKa30M MHUHHCTEPCTBA 00pa30BaHUS
n Hayku P®D ot 22.02.2018 . Ne 122 (B pemakuuu mpukazoB MwunHoOpHayku Poccuum ot
26.11.2020 Ne 1456, ot 08.02.2021 Ne 83, ot 19.07.2022 Ne 662, ot 27.02.2023 Ne 208) (®I'OC
BO 3++).

OcHoBHasl 1eNb U3yYeHUs y4eOHOW MMCIMIUIUHBI - OBIAJCHHUE CTYICHTaMH OCHOBHBIX
HAaBBIKOB AHTJIOSI3BIYHOM PEYEBOM JEATEIBLHOCTH (TOBOPEHUE, ayIMPOBAHUE, YTCHUE U MHUCHMO) B
TUIHWYHBIX CUTYalUsAX J1€I0BOM KOMMYHUKALIUH.

3anauu:

— Pa3BUTh HABBIKK YCTHOU JI€TOBOM KOMMYHUKAIUH ISl 3((HEKTUBHOTO YHACTHS B MEXTY-
HapOJHBIX OHJIAMH-CEMUHAPaX, CETEBBIX CECCUSAX U TPYNIOBBIX OOCYKICHHUSIX.

— OCBOUTH 0a30BYI0 JIEKCUKY WM KIUIIC IS BEACHHS IPOTOKOJIOB BCTPEY, COCTABICHUS
KpaTKuX OTYETOB O IMporpecce KIueHTa (IS MeXAUCIUITMHAPHON KOMaH/Ibl C MHOCTPAHHBIMU
CHEIMAIMCTaMHU) U HAITUCAHUsI KPAaTKUX PEKOMEHIATeIIbHBIX TTUCEM.

JucuuniuHa HarpaBieHa Ha (OpMHpOBaHHE YHUBEPCAIBHBIX M 00IIenpodeccruoHab-
HBIX KOMITETEHIIUH M HE MPEAyCMATPUBACT OCBOCHHUE OOOOIIEHHBIX TPYAOBBIX (YHKIMHA U TPY-
JOBBIX (PyHKIMH TpOohecCHOHANBHBIX CTaHAapPTOB.

2. MecTo AuCHMILINHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

JuctummmmHa «J{e1oBoi HHOCTpaHHBIN SI3BIK» OTHOCUTCS K 00s3aTeIbHONM YaCTH IIPOrpaM-
MBI OakajaBpuaTa Mo HampasieHHI0 oarotoBku 44.03.02 Icuxonoro-neaaroruyeckoe oopazo-
Banue. Peanuzyercs B pamkax brnoka 1 Juctunmunsl (Moxynu). M3ydaercsa B 3 cemecTpe O4HOU
¢dopmbl 00yUEeHHUS.

OcBoeHME NUCUUIUIMHBI OMUPAETCS Ha 3HAHWS U yMEHHs, CHOPMUPOBAHHBIE TIPU H3yye-
HUM JucuuIuinH: « MTHOCTpaHHBIN s13BIK» (2 cemecTp), «Pycckuil si3bIK U KyibTypa peun» (1 ce-
MECTD).

Pe3ynbpTaTsl 0OCBOCHMS UCUMILIMHBI UCIIOIB3YOTCS MIPH MTPOXOKIACHUM NPAKTUK U MOATO0-
TOBKE K F'OCYJapCTBEHHOW UTONOBOM aTTECTALlUH.

3. [InanupyemMsble pe3yJbTaThl 00y4eHH M0 JTUCHHUILINHE, COOTHECEHHBbIE C INIAHUPYEMBbI-
MH Pe3yJIbTATAMM 0CBOCHHUSI 00pa30BaTeJIbHOH NPOrPaMMbI

B PE3YIbTATC OCBOCHUA NUCIHUITIIMHBI O6y‘-I&IOIJ.IHﬁC51 o mporpamMmme 6a1<aJIaBpI/1aTa H0JI-
KEH OBJIaACTD:

YK-4 Cnocooen ocywecmenaims 0€108y10 KOMMYHUKAYUIO 8 YCIMHOU U RUCOLMEHHOU (hopmax
Ha 2ocyoapcmeennom azvike Poccuiickoit @edepayuu u unocmpannom(vix) azvike(ax)

Ili1anupyemble pe3yibTaThl 00y4eHUS M0 JUCHHUILIHHE

(I)opMMpyemaﬂ KOMIIETCHIIUA Koa u HaumeHoBaHuUe l'[.nalmpyeMl)le pe3yiabTaThbl 06y-
HHAUKATOPA JOCTUKCHUSA YeHUus
KOMIIETCHIINHU



YK-4 CnocobOeH OCYyIIECTBISATh
JIETIOBYI0 KOMMYHHKALIUIO B YCTHOM
W THCbMEHHOH (opMax Ha Trocy-
JIapCTBEHHOM s3blke Poccuiickoi
denepauyn ¥ MHOCTPaHHOM(BIX)
s13bIKe(ax)

YK-4.1. BbicTpanBaer JeJOBYIO
KOMMYHHUKAIIMIO B COOTBETCTBUH C
CHCTEMOHW HOPM PYCCKOTO JIUTEpa-
TYpPHOTO $3bIKa M HOPMaMH HHO-
CTPAHHOTO (-bIX) SI3bIKA (-OB)
YK-4.2. CB06OHO BOCIPHHUMAET,
aHAIN3UPYET U KPUTHIECKH OLICHH-
BaeT yCTHYIO M NMHCHhMEHHYIO JENO-
BYI0 MH(QOPMAIMI0 Ha PYCCKOM H
HWHOCTPAaHHOM(-BIX) SI3BIKE(-aX)

3HaTh: TOPUHUUIBI [OCTPOCHUS
YCTHOTO Y MUCHbMEHHOT'O BBICKA3bl-
BaHMA Ha TOCYJAapPCTBEHHOM U WHO-
CTPAaHHOM SI3bIKaX; TpPcOOBaHHS K
JIEJIOBOM YCTHOM W TNHCbMEHHOU
KOMMYHUKaIUU

YMerb: NpUMEHATH Ha MPaKTUKE
YCTHY}O ¥ THCBMEHHYIO [JEJIOBYIO
KOMMYHHKAIUIO

Baagerb: METOIUKON COCTABJICHHUS
CY)XIEHUsI B MEXIMYHOCTHOM Jie-
JIOBOM OOIIEHHH Ha TOCYIapCTBEH-
HOM M MHOCTPAaHHOM S3BbIKaX, C
MPUMEHEHUEM aJI€KBATHBIX SI3bIKO-
BBIX (hopM 1 cpencTs

4. O0beM U coaepxaHue TUCUUIIIMHBI

4.1. O01as TPyA0€eMKOCTb U CHUNIIHHbI

OO6m1ast TpyA0€MKOCTh TUCIHUIUIMHBI COCTABIISIET 3 3aueTHble enuHuIlbI (108 yacoB).

Ne| Ce- Oo6mas
MECTp | TpPyHOeM-
KOCTb
B B Bcero
3.e. | Jacax
1 3 3 108 40
[Ipumeyanue:

B 3.e. - B 3aUeTHBIX eAMHMIIAX
JI. (JIek.) - mexrmst

Ip. - npakTHUecKoe 3aHATHE
CeM. - ceMuHap

KoP. - xoHTpOnbHas paboTa

B ToMm uncie koHTaKTHAS pa60Ta C IpenojaBa-

TCIEM

IIp KoP 3

KPII - kypcoBas paboTa (KypcOBOH IMPOEKT)
CP (Cam.paborta) - camocTosTenbHas padoTa

3 - 3a4eT/3a4YeT ¢ OLIEHKOM
K (Kownc.) - koHCYIBbTALINSA
9. - ’K3aMeH

KOHTpOJ’IB - KOHTPOJIbHOC BpEMs Ha MMOATOTOBKY K 3K3aMCHY

4.2. Pacnpenenenne y4eOHOro BpeMeHHU 110 TeMaM U BHIaM y4eOHBIX 3aHATHI

Ne HanmenoBanue Bcero
TeM y4eOHBIX 32- | 4acoB
HATUN

1 Business Commu- | 15
nication: Means,
Ways and Styles

2 Meeting People: | 15
Getting Acquaint-
ed and Making
Contacts

Bcero

ouHas popMa 00yUdeHUs

KonrakTHast paboTa ¢ npenogaBarenem

IIp KoP

Kon- Cawm. ®dopma
TPOJIb pabota | mpoMexy-
TOYHOU
aTTeCTaluu
- 68 3auer
Cam. dopmupye-
3 pao. MBbI€ KOMITe-
TEHIIUU
- 9 YK-4
- 9 YK-4



3 | Telephoning 15 6 6 - - 9 YK-4

4 Business Letters, | 15 6 6 - - 9 VK-4
Emails and Net-
work Communica-

tion

5 Presentations: 12 4 4 - - 8 VK-4
Preparation  and
Delivery

6 | Business  Meet- | 12 4 4 - - 8 VK-4

ings. Making an
Appointment.
Negotiating
7 | Applying for a 12 4 4 - - 8 VYK-4
Job. CV and Cov-
er Letter Writing
8 | Jobs. Require- | 12 4 4 - - 8 YK-4
ments to a Spe-
cialistt. A Job
Interview
Hroro 108 40 40 - - 68

4.3. Conep:xaHue JMCUMILIMHBI, CTPYKTYPUPOBAHHOE MO TeMaM (pa3aeiam)

Tema 1. Business Communication: Means, Ways and Styles
TemaTtuka 3ansatus:CpeactBa oOIIeHUA. YCTHAS M MHUCbMEHHast ()OPMBI JEIOBOT0 00IIIe-

Hus. OpuranbHbId 1 HeOUIIUATBHBIN CTHIIA OOIICHHUS.

Tema 2. Meeting People: Getting Acquainted and Making Contacts
Tematuka 3aHsATHS: 3HAKOMCTBO B Pa3HbIX CUTyalusax ooOmeHus. OcobeHHOCTH OpUIH-
QIIBHOTO ¥ HEO(UIIMATBHOTO CTHIIA. Y CTAHOBJIEHHE KOHTAaKTOB U moHsTue Small Talk.

Tema 3. Telephoning
Tematuka 3anstus: TenedonHble neperoBopsl. OCOOEHHOCTH OOLIEHUS MO TeIe(oHY.
VYcroitunBble BblpakeHusi. HazHaueHue BcTpeun, 3anpoc U yrouHeHue uHdopmanuu. [lonrsep-
KJIeHUE JOTOBOPEHHOCTH, 3aKa3a U T.[.

Tema 4. Business Letters, Emails and Network Communication
Tematnka 3aHsATHA: Tpe60BaHI/I$I K HAITMCAHUIKO OCJIOBOI'0 IIHUChbMaA. CprKTypa JCJIO0BOIo
II1ucbMa. I[eJ'IOBBIe II1McbMa 0611161“0 TUIIA. HI/ICLMO-3aHp00, MHUCbMO-3aKa3, MMOATBCPKACHUC 3aKa-
3a, muchMo-pekiamanusi. OcHOBHBbIE 0cOOeHHOCTH jaenoBoro ctuis. [lonesnsie dpasbl. OOmIe-
Hue 1o cetu. Hetuker. Hanmucanuro OJICKTPOHHBIX IMUCCM. CprKTypa. COKpaI_LICHI/I}I. Texkct co-
OOIIIEHUIA.

Tema 5. Presentations: Preparation and Delivery
Tematuka 3anatus: [loaroToBka npe3eHTalMu: ONpeAeTeHue Leel, 3a1ad, CTPYKTYphl
npeseHtanuu. Ilogroroska cnaiinos. IIpencraBnenue mpeseHtanuu ayguropuu. OCHOBBI 1y0-
JMYHOW peyH; TUaOTHUecKasi 1 MOHOJIOTUYecKas peub B cpepe 1e10BOi KOMMYHHKAIIHH.



Tema 6. Business Meetings. Making an Appointment. Negotiating
TemaTnka 3aHATHA. I[CJ'IOBI)IC BCTpECUH. OcobenHocTu oprannu3alvii ACJIOBBIX BCTPEY.
MecTto 1 BpeMst IPOBEACHUS ACIIOBBIX coOpanuii. CTHIIb peuH JEIOBBIX BCTPEU, MPaBHIa peye-
Boro stukera. Hambonee ynmoTpeOUTEIbHBIX KIHIIE ASIOBOM U MPO(PECCHOHAIBPHOW KOMMYHH-
kanuu. [leperoBopel. TakTuka BeieHUS IEPETOBOPOB.

Tema 7. Applying for a Job. CV and Cover Letter Writing
Tematuka 3ansarus: [loHsTHe 0 HamUcaHuU pe3tome, GopMar pe3roMe, COCTaBICHHUE CO0-
ctBeHHOro pestome. CompoBoauTenbHOe MUchMO. CTPYKTypa W KIMIIE COIMPOBOIUTEIHLHOTO
MUCHhMA.

Tema 8. Jobs. Requirements to a Specialist. A Job Interview
Tematuka 3anatus: [Ipodeccun u nomkHocTH. TpeboBaHus K 00pa3oBaHMIO, KBATH(HU-
Kalnuu, OIIBITY pa60Ty, Hpoq)eCCHOHaHLHBIM YMCHUAM U HABBIKAM, JIMYHBIM Kad€CTBaAM CIICHA-
mucta. CobeceoBanue npu npruemMe Ha padboty. Bonpocs! k kanauaaTy u paboToaaresio.

4.4. InjakTHYeCKHUE eIMHUIBI (BONMPOCHI) ISl MOATOTOBKH K NMPAKTUYECKUM 3aHATHSAM,
KOHTPOJIS H CAMOKOHTPOJIsI 3HAHUH TeOPeTHYECKOT0 MaTepHaJia Mo MPoiIeHHBIM TeMaM

Tema 1. Business Communication: Means, Ways and Styles.

Bpewms - 3 yac.

OcHOBHBIE BOIIPOCHI:

1) Brinonnenue JICKCUKO-ITpaMMaTHYCCKUX pra)KHeHI/II‘/'I, HalIpaBJICHHBIX Ha Pa3BUTUC
JICKCUKO-TPaMMAaTUUCCKNX HABLIKOB.

2) YreHue U BBIIIOJIHESHUE Sa,Z[aHI/Iﬁ 10 TCMAaTUYCCKOMY TCKCTY.

3) BrinonHeHne yrpaXKHEHH Ha pa3BUTHE HABBIKOB BOCIPUSATHS Ha CIIyX Pa3rOBOPHO-
OBLITOBOH peuu, ,HHaHOFquCKOﬁ 1 MOHOJIOTHYECKOM pc4u, nmucbmMa.

Tema 2. Meeting People: Getting Acquainted and Making Contacts.

Bpewmst - 3 gac.

OcHOBHBIE BOIIPOCHI:

1) BrinosiHeHHE JEKCUKO-TpaMMaTHUECKUX YNPaXKHEHWM, HalpaBJICHHBIX HA pPa3BUTHE
JIEKCUKO-TPaMMaTHYECKHUX HABBIKOB, KOHTPOJIb JOMALIHETO 3a1aHHUS.

2) UteHue ¥ BBIMOJHEHUE 33]JaHUN 110 TEMATHYECKOMY TEKCTY.

3) BoinosiHeHue ynpakHeHH Ha pa3BUTHE HABBIKOB BOCIIPHUATHS HA CIYX Pa3rOBOPHO-
OBITOBOM peuu, 1MajJIOrHuecKoi 1 MOHOJIOTUYECKOM peun, MUchMa.

Tewma 3. Telephoning.

Bpewms - 3 yac.

OCHOBHBIE BOIIPOCHI:

1) BeinosiHEHHE JEKCUKO-TPAMMAaTHUYECKUX YNPAXKHEHWW, HAIlpaBJICHHBIX Ha pa3BUTHE
JIEKCUKO-TPaMMaTHYECKUX HaBBIKOB, KOHTPOJIb JOMAITHETO 3a/1aHHUS.

2) UreHue U BBIIIOJIHEHUE 33JaHUN 110 TEMAaTUYECKOMY TEKCTY.

3) BrinonHeHue ynpakHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOM peuu, TUATOTHUECKOW U MOHOJIOTHUECKON PeUH, MUChMA.

Tema 4. Business Letters, Emails and Network Communication.
Bpewms - 3 gac.
OCHOBHLIC BOHpOCBIZ



1) BrinosHeHHe JEKCUKO-TpAaMMAaTHUECKUX YNPaKHEHHM, HalpaBICHHBIX HA pPa3BUTHE
JIEKCUKO-TPAaMMAaTUYECKUX HABBIKOB, KOHTPOJIb JOMAIIIHETO 3aJaHusl.

2) YreHue ¥ BBIIOJIHEHUE 33IaHUI 110 TEMAaTUYECKOMY TEKCTY.

3) BrinosnHeHne yIpa)KHEHUN Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOM peuu, 1UajJoruHuecKoi 1 MOHOJIOTUYECKOM peun, Muchma.

Tema 5. Presentations: Preparation and Delivery.

Bpewms - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BhinosiHEHHE JEKCUKO-TPAaMMAaTUUYECKUX YNPAXKHEHWUW, HAIllpaBJICHHBIX Ha pa3BUTHE
JIEKCUKO-TPAaMMaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIIHETO 3aJaHus.

2) UreHue ¥ BBIMOJHEHUE 33JJaHUN 110 TEMATHYECKOMY TEKCTY.

3) BrinonHeHue ynpakHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX Pa3roBOPHO-
OBITOBOM peuH, JUATOTHUECKOW M MOHOJIOTHUECKON PEeUH, MUChMA.

Tema 6. Business Meetings. Making an Appointment. Negotiating.

Bpewms - 3 gac.

OcHOBHBIE BOIIPOCHI:

1) Brimonnenue JICKCUKO-ITpaMMaTHYCCKUX ynpamHeHHﬁ, HalIpaBJICHHBIX Ha Pa3BUTUC
JICKCUKO-TPaMMAaTUUYCCKNUX HABBIKOB, KOHTPOJIb AOMAIIHCTO 3a1aHUA.

2) YrteHue U BBINOJHECHUE SaHaHI/Iﬁ 10 TCMAaTUYCCKOMY TCKCTY.

3) BrinonHeHne ynpa)xHEHUN Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOM peuu, HHaHOFquCKOﬁ 1 MOHOJIOTHUYECKOM peuu, nmucbma.

Tema 7. Applying for a Job. CV and Cover Letter Writing.

Bpewmst - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BrinosiHeHHE JEKCUKO-TpaMMaTHUUECKUX YNPaXKHEHWM, HalpaBJICHHBIX HA pPa3BUTHE
JIEKCUKO-TPaMMaTHYECKHUX HABBIKOB, KOHTPOJIb JOMAILIHETO 3a/1aHHUs.

2) UteHue ¥ BBIMOJHEHUE 33JJaHUN 110 TEMATHYECKOMY TEKCTY.

3) BoinosnHeHue ynpakHeHH Ha pa3BUTHE HABBIKOB BOCIIPHUATHS HA CIYX Pa3rOBOPHO-
OBITOBOM peuu, 1MaJIOrMuecKOi 1 MOHOJIOTUYECKOM peun, MUchMa.

Tema 8. Jobs. Requirements to a Specialist. A Job Interview.

Bpewms - 3 yac.

OcHOBHBIE BOIIPOCHI:

1) Brinonnenue JICKCUKO-TpPAMMAaTUYCCKUX ynpan(HeHHfI, HAIIpaBJICHHBIX Ha Pa3BUTUC
JICKCUKO-TPaAaMMAaTUYCCKNX HABBIKOB, KOHTPOJIb AOMAIIHETO 3a1aHUA.

2) YreHue 1 BBIIIOJIHESHUE 3a,Z[aHI/II>'I 10 TCMAaTUYCCKOMY TCKCTY.

3) BrinonHeHne ynpa)kHEHUH Ha pa3BUTHE HABBIKOB BOCIPHATHS Ha CIyX pa3roBOPHO-
OBITOBOM peuu, HHaHOFHqCCKOﬁ 1 MOHOJIOTHYECKOM pcuu, nmucbmMa.

4.5. TlpumepHblii MepeyeHb BOMPOCOB /IJIsi OPraHU3aIUM U NJIAHUPOBAHUS CAMOCTOATE/Ib-
HOM padoThI CTYICHTOB 110 H3y4YeHHBIM TeMaM/pa3ieaam

1) Business Communication: Means, Ways and Styles

2) Rules of Communication in Different Cultures

3) Meeting People: Getting Acquainted and Making Contacts

4) Telephoning Rules and Clichés

5) Types of Business Letters

6) Emails and Network Communication



7) Presentations: Preparation and Delivery

8) Business Meetings 9) Making an Appointment
10) Negotiating

11) Applying for a Job

12) CV and Cover Letter Writing

13) Requirements to a Specialist

14) A Job Interview : Questions and Answers

15) Dos and Don'’ts for Job Seekers

5. MeToauuyecKkue YKazaHust AJasd Oﬁy‘lalOIIII/IXCﬂ M0 OCBOCHHIO TUCHHUIIIMHBI (MO)Iy.]'Iﬂ)

CamocrositensHas padorta cryaeHtoB (CPC, CP) sBisieTcss BaKHBIM BHJIOM YYE€OHOW U
HAy4YHOM NeATEIbHOCTH, HAIPABICHHBIM Ha Pa3BUTHE CAMOCTOSATEIbHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH, TBOPUYECKOTO MOJX0/Aa K PEIICHUIO 3a/1ad y4eOHOro U MpodeccrnoHalbHOTO
ypoBHs. CamocTosTenpHas padoTa - 00s13aTeNIbHAs YacTh YU4EOHOTO MpoIiiecca s Kak0ro o0y-
qaromierocs, 00beM KOTOPOi OmpeeNaeTcss yueOHbIM TIaHOM.

O0wem, BUIBI U (HOPMBI CAMOCTOATENBHON pabOTHI CTYACHTOB MPH PeAIN3alluH JUCIH-
TUTHHBI, TIOPSIIOK €€ OpraHUu3alliy U KOHTPOJIS OMPENENSIFOTCS BeAyIIUM IpernojaBaTesieM B co-
OTBETCTBUU ¢ METOAMYECKUMH PEKOMEHJAIUSAMHU 10 OpraHU3alMi CaMOCTOSTENIbHONM pabOoThI
oOyuatomuxcst UHCTUTYTa U TOBOASTCS IO CBECHUSI O0yUaIOIUXCA.

OCHOBHBIMHU BHJIaMHU CaAMOCTOSITEIIbHON paObOTHl 00YJarOIIUXCS SIBIISETCS:

— H3YYCHHE TEOPETHUYECKOro yu4eOHOTO MaTepuasia Ha OCHOBE KOHCIEKTOB JICKIIMHA U TIO/-
TOTOBKA K MPAKTUYECKUM 3aHATUSM (IIOBTOPEHHE OTBETOB HA TEOPETUYECKUE BOMPOCHI K 3aHS-
TUSIM);

— pabora ¢ IuTepaTypoi I TIOJrOTOBKH BBICTYIUICHHUH C JOKJIaIoM (3cce, pedeparom), a
TaK)Ke U3yuyeHUsl yueOHOM JuTepaTypsl 110 BOIIPOCaM, OTBEIEHHBIM Ha CAMOCTOSITEIbHOE OCBOE-
HuUe (MpU HATTUYHHN);

— TOATrOTOBKA K YCTHOMY ONPOCY MJIM MUCbMEHHOMY TECTUPOBAHMIO, K KOHTPOJIBHOM pa-
oore;

- CAaMOCTOSITEJIbHOE BBIMOJIHEHUE TPAKTUKO-OPUEHTUPOBAHHBIX 3aJJaHUN

MeTtoauyeckue peKOMeHAallU NP NOATOTOBKE K Ay IUTOPHBIM 3aHATUSAM

K ayauTopHBIM 3aHSITHSIM OTHOCSITCS JIGKIIMOHHBIC 3aHATHS U MpaKTHUYECKHUe (CeMUHap-
CKHE) 3aHSTHS.

B mponecce sekumii peKOMEHIYETCS BECTH KOHCIIEKT, YTO IO3BOJIUT BIIOCJIEICTBUU
BCIIOMHHUTb U3yYEHHBIN y4eOHBIM MaTepuall, JOMOJIHUTh COAepKaHHUE IPU CaMOCTOSITENIbHOM pa-
060Te ¢ nuTepaTypoil, MOATOTOBUTHCSA K MPOMEXYTOUHOM aTTecTallMu. B mporecce KOHCHEKTH-
poBaHMsl cieayeT oOpalaTh BHUMaHUE Ha KaTeropuu, GopMyJIHMPOBKH, PACKPBIBAIOLINE COJEP-
YKaHHe TeX WU UHBIX SIBICHUH U MPOIIECCOB, HAYYHBIE BBIBOJIBI U IPAKTHUECKHUE PEKOMEHIAINH.

B xoze moAroToBKM K MPAaKTHUECKOMY 3aHATHIO O0y4arolieMmycsi peKOMEHIYeTcs U3y-
YUTh YKa3aHHYIO B pabodeill mporpaMme OCHOBHYIO JIUTEPATYPY, 03HAKOMUTHCS C JOMOTHUTEb-
HOM nuTepatypoi 1o teme 3aHaTus. s nydiiero noHUMaHus coJiep:KaHus MporpaMmmbl 00yda-
IOLIMMCS] PEKOMEHYETCsl ITOCTOSIHHO COOTHOCHUTH 3HAHMsI, ITOJIy4aeMbIE B KypCe, C YK€ HaKoOII-
JICHHBIMU CBEJACHUSMM U3 OOJIACTH ICHUXOJOTHH, aKTHBHO 3aJ[aBaTh BOIPOCHI MO U3y4YaeMOMY
MaTepuasy U IPUHUMATh YYacTHE B 00CYK/ICHUAX HA MPAKTUYSCKUX 3aHATHUSX.

[Ipu pemeHnn MpakTUYECKUX 3aJaHUH (3a7a9) 00yJaroIeMycsi pEKOMEHIyeTCs TIpe/iBa-
PUTEIIBHO NOBTOPUTHh TEOPETUUECKUN MaTepHall 10 COOTBETCTBYIOIIEH TeMe (BOMIPOCY), BBIMH-
caTh aJTOPUTM BBIMOJHEHUS] aHAJOTHYHBIX TUIOB 3alaHui M (WiIH) HEOoOXOoauMble (HOPMYIIbI;
KpaTKO OTpa3uTh UCXOJHOE YCJIOBUE 3aJlaHUs; NIPUBECTH Pa3BEPHYTHIE MOSICHEHUS XO/Aa pellle-
HUS; MPOaHAIM3UPOBATh MOJNyUYEHHBIE Pe3yJIbTaThl U CPOPMYIUPOBATH BBIBOABI U (MJIM) PEKO-
MeHauu (pu Heooxoaumoctn). [lpu perennn kelc-3aaHuil B OTBETE B JIOMOJHEHHE K Tepe-



YUCJIICHHOMY CJIEZyeT Y€TKO 0003HAYUTh KIIIOUEBbIC (PAaKTOPHI / YCIOBUS, IPU HATUIHH / COOITIO-
JICHUU KOTOPBIX MPEATIOKEHHOE pellieHHe MPOoOIeMHOI Kelic-cutyaruu 0yaeT 3P QeKTHBHBIM.

Oco00ii (hopMoit KOHTAKTHOI PabOTHI SIBJISIETCS CaMOCTOsITeNIbHAsE paboTa 1Mo PyKOBOJ-
CTBOM IPEIO/IaBaTeNsl, KOTOpas BKJIIOUAET TEMATHYECKYI0 KOHCYJbTALMIO MO JUCUUIUIMHE pa-
0604ero y4yeOHOro IjaHa COOTBETCTBYIOLIErO roja oOydeHus Uiu pa3dop 3aJaHuil OTAENbHOTO
3aHATHUS TI0 COOTBETCTBYIOIIEH AUCHUILIMHE, IPOBOIUMYIO €XKEHECIbHO KaK MHIUBUAYAIBHO,
TaK ¥ JJI1 MEJIKUX TPy M0 YTBEPKJIEHHOMY pacnucanuio. O0ydaromumMes peKoMeHayeTcs Mmo-
celaTh TaKUe 3aHATHUS 10 HeOOXOAMMOCTH A obecniedueHus: 6osee FPPEeKTUBHON MOATOTOBKU
1 KayecTBa YCBOCHUs y4eOHOr0 MaTepHara.

JUist TydIero OCBOGHUsI TEOPETHUYECKOT0 MaTepuasia HeoOX0AUMO CHCTEMAaTUYECKH pa-
00TaTh ¢ KOHCIEKTaMH JIEKI[UH, OCYIIECTBIISATh aHAIMTUYECKYI0O 00paboTKy yueOHOI auTepary-
pBl IS CaMOCTOATENBHOTO H3Y4eHHUs (aHHOTHUPOBAHME, PEICH3MPOBaHHUE, pedepupoBaHue).
CrnenyeT mMOArOTOBUTH TE3UCHI IS BBICTYIUIEHUH 110 BCEM Y4eOHBIM BOIIPOCaM, BHIHOCUMBIM Ha
IIPAaKTUYECKOE 3aHIATHE, B OCOOEHHOCTH 110 BOIIPOCAM, BHIHOCUMBIM Ha CaMOCTOSITENIbHOE U3y4e-
Hue. [IpeacraBneHHble B MPAKTUUYECKOM 3aHSATUU BOIPOCHI OMUPAIOTCS HA MPONCHHBIN JICKIIU-
OHHBII MaTepuaj, MOITOMY K HHMM >KEJIaTeJIbHO TOTOBUTHCS MOCJIE MU3yUYEHUs Marepuaia CooT-
BETCTBYIOIIMX JICKIIH.

Hoknan u pedepar mpecTaBIsIFOT cO00M COOOIIeHNEe TI0 3aIaHHOM TeMe, C [eIbI0 BHE-
CTH 3HAHUS W3 JIOMOJHUTEIBHOMN JIMTEPATyphl, CHCTEMAaTU3UPOBATh MATEPUII, MPOUILTFOCTPUPO-
BaTh MPUMEPAMH, Pa3BUBATh HABBIKA CaMOCTOATEIBHON PabOTHI C HAYYHOH JIMUTEPATypOH, IMO-
3HABATENbHBIM MHTEpEC K HAYYHOMY MO3HAHUIO. Dcce, B OTVIMYUE OT JOKJIajaa, Mpeiroaraet
HAJIMYHME PACCYXICHUH BBICTYNAOIIETO IO BBHIOPAHHOH MPOOJIEMaTHKE, €r0 aBTOPCKYIO IO3H-
[[1I0, apTyYMEHTUPOBAHHYI0 CUHTE30M HMH(OPMALMU U3 PA3NUYHBIX YYeOHBIX U (WJIM) HAYYHBIX
UCTOYHUKOB. L{enb 3cce cOCTOUT B pa3BUTHH HABBIKOB CaMOCTOSITEIbHOTO TBOPUYECKOTO MBILILIE-
HUS U MUCHbMEHHOTO U3JI0KEHUS COOCTBEHHBIX MBICIICH.

['0TOBSICH K BBICTYILICHHUIO C JOKJIAJOM, C 3CCe WIN pedepaTHBHOMY COOOIICHHIO, 00Y-
Yaromuiics MOXKeT 00palaTbcs 3a METOIMYECKON MOMOIIBIO K MpenoaBarento. HaunHats mou-
TOTOBKY CJIEIyeT COCTaBJICHHMEM IlIaHA (KOHCIEKTa) BBICTYIJICHUS [0 U3y4aeMOMY MaTepuaily
(Bompocy). Manee ciegyeT oToOpaTh BCIO COAEPIKATENbHYIO YacTh JJIsl IPE3EHTALMH U BBICTPO-
UTh JIOTHYECKYIO IETIOUKY TpejacTaBieHus. OnpeaenuTs BUABI BU3yaIn3aluu (KapTUHKW) IS
0TOOpa)KeHMsI UX Ha cllaiiiax B COOTBETCTBUU C JIOTMKOM, LIENbIO U crienn(puKoi MaTepuaa.

[IpakTHyeckre COBETHI MO MOJrOTOBKE BBICTYIUICHHS C TIPE3CHTAIMEH:
corJiacyiire ¢ ImperojaBaTesieM TeEMY 11 BBICTYIUIEHHS U TOJ0EpUTE aKTyaIbHYIO JIUTEPATypy;
TOTOBBTE OT/EIIBLHO: TEKCT JIOKIaa, caiiel (10-15), pa3narounsiii Mmatepuat (py HEOOXOUMOCTH);
BBIHOCHTE Ha CJIali bl caMyto 3HAYMMYIO MH(POPMALHIO, JTyHIle HATIIHYTO (TaOIMIIbl, CXeMBI U T.I1.);
WCTIONB3YWTE IS IPE3EHTAIMH CIIEPKAHHBIH JIETIOBOM CTUITh O(POPMITCHUS;
BBICTYIUICHHE HAUMHANTE ¢ 00s3aTebHON HHpOpMaliy: TeMa, (paMiyIns 1 UHUIMATIbI BBICTYTIAOLIIE-
Io;
e coOmoaiiTe CTpYKTypY BBICTYIUIEHUS B JOKJIa/ie ¥ Ha MPE3EHTALMK: TUIaH COOOLIEHNS; CIaipl, Uil-
JIFOCTPHPYIOLIHE (HO HE TyOIMPYIOIINE) TEKCT BBICTYIUICHHS; KPaTKUE BBIBOJIBI M3 BCETO CKa3aHHOIO;
e 00s13aTeNbHO YKa3bIBATE CIIMCOK UCTIONB30BAHHBIX UICTOYHHKOB;
e Qy/bTe FOTOBBI K BOIIPOCAM I10 TEME BBICTYILICHUS;
e CcoOMrO/aliTe TAWMHUHT BO BPeMs! BBICTYTUICHHS: /IO 7 MHH. Ha BBICTYIUICHHE M 5 MHUH.- OTBETHI HA BO-
TIPOCHL.
MeToanuyeckne peKOMEHAAUMHU 10 MOAr0TOBKE U BbINOJHEHHIO KOHTPOJILHON pado-

ThI
KonTponbHast paboTa BBICTYIae€T OLEHOYHBIM CPEICTBOM PYOEKHOrO KOHTPOJIS 3HAHUH,
YMEHUH U HaBBIKOB 00y4aronierocs, cOpMUPOBAHHBIX 110 UTOI'aM M3YUYEHHUSI MOJYJISL UM COBO-
KYITHOCTH B3aMMOCBSI3aHHBIX TEM JAUCIUILIIUHBI.
KonTtponbHast paboTa mpoBOAUTCS MOCIIE 3aBEPLICHHS U3YUECHUS TEM, BXOAIINX B MOAYJIb
JUCIUIUIMHBIL, HO HE PeXe JIByX pa3 B CEMECTp, BBIMIOJIHAETCS CTYJEHTOM CaMOCTOSITENbHO, 0e3



UCIOJIb30BAHUS BCIIOMOIaTEJIbHBIX MAaTEPUANIOB (B TOM YHCIIEe Y4EOHUKOB MIIM KOHCIEKTOB JIEK-
L1i1) B OTBEJEHHOE AJIS 3TOI'0 OTPAHUUEHHOE BpEMSI.

Jl1sl TOATOTOBKY K MOJYJIbHON KOHTPOJIbHOM paboTe HEOOXOAMMO MOBTOPUTH T€OpETHYE-
CKMI MaTepuall JIEKIIUM U IPUMEPBI BBIIIOJIHEHUS IIPAKTUYECKUX 3aJaHui 110 TeMaM monyJist. Ha
KOHTPOJIbHOM paboTe He0OX0AUMO MPEXK/Ie BCEro BHUMATEIbHO IPOUYNTATh TEKCT 3alaHUi, pac-
IIPEIEIUTh BPEMS Ha UX BBINOJIHEHUE U IPUCTYIUTh K KOHTPOJIbHOU padoTe.

6. O0yuyeHre HHBAJIU/I0B H JIUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbSI

OO0pazoBarenbHas JeATEILHOCTh 00YJAOIINXCS U3 Yrciia HHBAIUA0B U Ul ¢ OB3 ocy-
IecTBIIsIETCS B cCOOTBETCTBUU ¢ [Iprkazom MuHHcTepcTBa HAyKH U BbICIIEro oOpa3oBanus Poc-
cuiickoit @eneparun ot 25 anpens 2025 r. Ne 384 «O6 yrBepxkaenuu Ilopsinka obecnieueHus
YCIIOBUIM JAOCTYMHOCTH ISl MHBAIHUJIOB OOBEKTOB UM MPEAOCTABISIEMbIX YCIYT B chepe HayKu U
BBICIIIETO O0Opa30BaHMA, a TaK)Ke OKa3aHUS MM IIPU 3TOM HEOOXOJMMOH momoin», Meronnye-
CKMMHU PEKOMEHIAIMSIMH [0 OpraHu3aluu 00pa3oBaTENIbHOIO Mpoliecca A 00yueHUs HHBAIU-
JI0B U JIAIl C OTPAaHUYECHHBIMH BO3MOXXKHOCTSMHU 3J0POBbS B 00pa30BaTENbHBIX OpPTaHU3AIMIX
BBICIIIET0 00pa30BaHMs, B TOM YHCIIE OCHAIICHHOCTH 00pa30BaTEeIbHOIO MpoIlecca, YTBEPIKICH-
HeIMH MunucTtepcTBoM oOpazoBanust 1 Hayku PD 08.04.2014r. No AK-44/05BH, JOKaIbHBIMH
HOPMaTUBHBIMH akTamu MHCTUTYTA.

B unctutyTe 00pa3zoBaTenbHas neaTenbHOCTh o0ydaromuxcs ¢ OB3 ocymiecTBisercss Ha
OCHOBE 00pa3oBaTelIbHBIX MPOrpaMM, aTaNTHPOBAHHBIX, MPU HEOOXOIUMOCTH, ISl OOyUYEHUS
YKa3aHHBIX JIMI, C YI€TOM OCOOCHHOCTEH MCUXO(PU3NIECKOTO Pa3BUTHSI, HHIUBHUIYaJIbHBIX BO3-
MOKHOCTEH U COCTOSTHUS 3[JOPOBBS TAKUX 00YUAIOIIHUXCSI.

B uHCTHTYTE CO3/MaHBI CIENMANbHBIC YCIOBUS ISl TIOTYYEeHUsI 00pa3oBaHus 1Mo 00pa3o-
BaTeIbHBIM Mporpammam obydaromumucsa (OakanaBpamu) ¢ OB3, koTopble BKIIOYAIOT B ce0s
WCITIOJIb30BaHUE CIIEIUAIBHBIX METOJIOB OOYYECHHUSI M BOCIUTAHUS, DJICKTPOHHBIE 00pa3oBaTelb-
HbIE pecypchl B (hopMax, afanTUPOBAHHBIX K OTPAHUYECHUSAM HX 3/10POBbS, CIICIUATbHBIC TEXHU-
YECKUE Cpe/ICTBa 00yUeHHUs], MPEJOCTABICHUE YCIyT aCCUCTeHTA (IIPH HEOOXOIUMOCTH), OKa3bI-
Barotiero oOydaromuMmcst (OakanaBpamM) HEOOXOIUMYIO TEXHHYECKYHO TOMOIIb, OOecredeHue
OecIpersATCTBEHHOTO JJOCTYIIA B 3/JaHUE HHCTUTYTA U CBOOOHOE TepeMeIICHNE.

[TpenocraBnenue crenuanabHbIX TEXHUUECKUX CPEJICTB OOYUYEHHs KOJUIEKTUBHOTO U HH-
JMBHTyaJIbHOTO TIOJIh30BaHUS, ITO00P M pa3padoTKa yueOHBIX MaTEPUAIOB ISl O0YUArOIINXCS C
OB3 npou3BOAUTCS € Yy4eTOM HHAMBUAYAIBHBIX MCUXO(PHU3UOIOIMUECKUX OCOOCHHOCTEH 00y-
YaroIMxcs U crneuuuky npueMa-nepesadyd y4eOHoil mH(popMaluu Ha OCHOBAHUHU IPOCHOBI,
BBIpQ)XEHHOU B MMCbMEHHOH (opMme.

7. Opranusanusi BOCIUTATEILHOI padoThl B Mpolecce peajn3auiu JUCHUILUINHBI KaK
KOMIIOHEHTAa 00pPa30BaTeJIbHOI MPOrpaMMbl

B cootBercTBUM € AEHCTBYIOIIMM 3akoHOAATeNbCTBOM Poccuiickoin dexpeparuu, Jo-
KaJIbHBIMU HOPMATUBHBIMU akTamMH MHCTUTyTa B paMkax peanu3aiu AUCHUIUIMHBI OCYIIECTB-
JIIeTCS BOCIUTATENbHAsT paboTa, HampaBJICHHAs HA 3aKPEIUICHHE TYyXOBHO-HPABCTBEHHBIX IICH-
HOCTel U (WJIK) pa3BUTHE BHICOKOHPABCTBEHHOM IMYHOCTH, CIIOCOOHO B MOJTHON MEpe peain3o-
BbIBATh CBOI\/'I IIOTCHIINA U HpOfIBI/ITB MHUIINATUBHOCTH B yCJ'IOBI/ISIX COBpeMeHHOFO 06HICCTB2L

BocrnutatenbHas pabota B paMKax pealu3aluy AUCHHUILTUHBI «J]eT0BOM MHOCTpaHHBIHA
SI3BIK» KaK KOMIIOHEHTa 00pa30BaTeIbHOM MPOrpaMMbl OCHOBaHAa Ha MCIIOJIB30BAHUH aKCHOJIO-
THYECKOTO, KYJIbTYPHO-UCTOPHUYECKOT0, CUCTEMHO-AESATEIbHOCTHOTO U JINYHOCTHO OPUEHTHUPO-
BAHHOT'O 1moaxoaa C y‘-IeTOM OCHOBHBIX HpI/IHI_[I/IHOB BOCIIMTAHUA . FYMaHHCTquCKOﬁ HanpaBneH-
HOCTH, COBMECTHOMU JIEATEIHHOCTH YUYaCTHUKOB 00pa30BaTeNbHOTO MpoIecca, CleIOBaHNUS HPaB-
CTBEHHOMY MpUMepY, O€30MacHOM KU3HEAEATEIbHOCTH U MHKITIO3UBHOCTH.



8. MaTepuajibHO-TEXHUYECKOE U YUeOHO-MeTOAuYecKoe odecnevyeHne JUCHUIIMHBI (MOIY-

JIs1)

8.1. IlepeyeHb OCHOBHOW M [ONOJHUTEJIbHON Yy4eOHOU JHMTEPATypPbl, HEOOXOAUMOM IJIs
OCBOEHUS TUCHMILIMHBI (MOIYJIs1)

a) OCHOBHAs JTUTepaTypa:

1.

Kpymuenko, A. K. Aurnumiickuii si361k uia negaroros: Academic English (B2) : yueOnuk
s By3oB / A. K. Kpymaernko, A. H. Ky3uernos, E. B. Ilpununko ; moa o0rieid peaaxiu-
eit A. K. Kpymuenko. - 2-e uza., nepepad. u nom. - Mocksa : M3garenscTBo HOpaiiT,
2026. - 227 c. - (Beicuiee ob6pazoBanme). - ISBN 978-5-534-19785-3. - Tekcr : anek-
TpoHHblii  //  OOpaszoBarenpHass  1uiargpopma  FOpaiir  [caiit]. -  URL:
https://urait.ru/bcode/586835

Maxkaposa, E. A. Anrmumiickuii s3eik ans ncuxonoros (B2-Cl) : yueOHUK U MPaKTUKYM
s By3oB / E. A. Maxkaposa. - 4-e u3z., nepepad. u gomn. - Mocksa : M3natenbcTBo
HOpaiit, 2026. - 355 c. - (Boiciiee obpazoBanue). - ISBN 978-5-534-12143-8. - Tekcer :
anekTpoHHbI  //  OOpazoBatenbHas minatdopma  IOpaiit  [caiit]. - URL:
https://urait.ru/bcode/582560

[Tonnasckast, T. B. Anrnniickuii s3b1K. [IpoOaemMbl KOMMyHHUKAIUMK : YYEOHUK Ui BY30B
/ T. B. Tlorunaeckas, T. A. CreicoeBa. - Mocksa : M3natensctBo HOpaiit, 2026. - 175 c. -
(Beicmiee obpazoBanue). - ISBN 978-5-534-07461-1. - Tekcr : anekrponHbiit / O0pa3o-
BatenbHas mardopma FOpaiit [caiit]. - URL: https://urait.ru/bcode/586644

0) JOMONHUTEIbHAS TUTEpaTypa:

4.

6.

AHrauiickuil s3b1k aJis akagemudeckux 1eneit. English for Academic Purposes : y4e0-
Huk juist By30B / T. A. bapanosckas, A. B. 3axaposa, T. b. [locnienosa, }0. A. CyBopoBa
; mox penakiueit T. A. bapanoBckoil. - 2-e u3n., mepepad. u gon. - Mocksa : M3narens-
ctBo IOpaiit, 2026. - 203 c. - (Bricmee ob6pazoBanue). - ISBN 978-5-534-18544-7. -
Texcr : oanextponnbii // OOpa3zoBatenbHas tmiargopma FOpait [caitr]. - URL:
https://urait.ru/bcode/583672

KysbmenkoBa, FO. b. Anrmmiickuii si3pik 1ist counonoroB (A2). English for Social
Studies : yuebHuk u npaktukyM g By30B / 1O. b. Ky3smenkoBa, A. P. )KaBoponkosa. -
Mocksa : U3natensctBo FOpaiit, 2026. - 263 c. - (Beiciiee oopazoBanue). - ISBN 978-5-
534-19601-6. - Texkct : anexkTpoHHbIH // OOpa3oBaTensHas miaardopma FOpait [cait]. -
URL.: https://urait.ru/bcode/582693

Yuxkunea, JI. C. Anrnuiickuii s3bIk as myOnanuHbiX BoicTymieHu. English for Public
Speaking : yueOnuk ais By3oB / JI. C. Uukuniesa. - 3-¢ u3g., nepepad. u jom. - Mocksa :
WznarensctBo IOpaiit, 2026. - 204 c. - (Beicuiee obpazoBanue). - ISBN 978-5-534-
12098-1. - TexkcT : anexTpoHHbIH / OOpa3oBatensHas miatdopma KOpaiir [caiit]. - URL:
https://urait.ru/bcode/584124

Ilcuxoananus. Psychoanalysis : yueOHuk ans By3oB / noa peaakuueit A. O. [Ipurtia, M.
M. PemetnukoBa. - 2-¢ u3j. - Mocksa : znatenberBo FOpaiit, 2026. - 289 c. - (Bricmee
obpazoBanue). - ISBN 978-5-534-09537-1. - Tekcr : anektpoHHBIH // OOpazoBaTenbHas
wiatdopma Opaiit [caiit]. - URL: https://urait.ru/bcode/586426



8.2. [lepeuennb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM CETH «KUHTEPHET), He-
00X0IMMBIX /IVISl OCBOCHUS THCHHUILIMHBI (MOYJIs1)

Ha3zBanue

JInunbrit KaOuHeT oOyuarorierocs
o4y BO «MUII» (COO Ha 6Gaze
LMS Moodle)

CalT NOCBALIEHHBIN MUPOBOM UCTOPUU U UC-
topuu Poccun Uctopus. Py

denepanpublii nopran «Poccuiickoe 06pazo-
BaHUC»

HopTan MICUXOJOTUYECKUX U3TaHNUN

Penozurtopuii HayuHBIX TPYA0B MOCKOBCKOIO
Hay4HO-HCCIIE0BATEILCKOTO HHCTUTYTA
TICUXHATPUH

OIeKTPOHHBIN )KypHaI «BOIpOoCck NCHX0JI0-
TUN»

Caiit Uncruryta ncuxonoruu PAH

Caiit PoccuiicKOTo ICHX0JIOTHYECKOT0 00-
IIeCcTBa

du.ajapec
https://sdo.mip.institute/

http://www.istorya.ru/

https://ro-edu.ru/

https://psyjour nals.ru/

https://dosmedia.ru/

http://www.vo ppsy.ru/
https://ipran.ru/

https://psyrus.ru/

8.3. Dy1eKTPpOHHO-0U0IMOTEYHbIE CHCTEMBI

Ha3BaHue Ju1. aapec
DNeKTPOHHO-OUOIIHOTEUHAS CHCTeMA https://urait.ru/

IOPAUT

PesxxuMm goctyna

JUIsl aBTOPU30BAHHBIX MIOJIb30BATENEH,
n3 Mmo00i TOUKH, T1Ie ecTh IHTepHeT

CBOOO/IHBIH,
u3 MOOOU TOUKH, T1e ecTh VIHTepHeT

CBOOOTHBIH,
n3 o000 Touky, rae ectb MHTepHeT

CBOOOTHBIH,
u3 J11000ii ToukH, rie ectb MHTEpHET

CBOOOIHBIMH,
U3 MOOO0U TOUKH, T1Ie ecTh VIHTepHeT

CBOOOTHBIH,
u3 000 Touky, rae ecTb MHTepHeT

CBOOO/THBIH,
13 MOOOU TOUKH, TIe ecTh VIHTepHeT

CBOOOTHBIH,
u3 000 Touky, rae ecTb MHTepHeT

Pexum goctyna

U1 aBTOPU30BAHHBIX HOHLSOBaTeJ’IefI, U3 1000H

TOYKH, I'le eCTh MIHTEpHET

8.4. IlepeyeHb KOMIICKTOB JIMLICH3MOHHOT0 U CBOOOIHO PACIIPOCTPAHSEMOI0 IPOrPaMM-
HOr0 00ecre4YeHusi, B TOM YHCJe 0Te4eCTBEHHOI0 IPOU3BOACTBA, HCIO0JIb3YEeMOr0 NPH U3Y-
YeHUM y4eOHOH JUCHUIIMHBI (MOZYJIA)

Hassanme 110

Anpt Ob6pazoBanue 10 (omeparionHast cUCTeMa)

LibreOffice (oducuoe I10)
7-Zip (apxuBaTop)

Annexc bpayszep (UnTepuet-6paysep)

LiveDigital (mnardopMa BHICOKOHPEPEHIICBSI3H)

Jamovi (cTaTHCTHYECKUH MaKeT)

Xapakrep 1O
CBOOOIHO pacIpoCTpaHIeMOe OTede-
crtBenHoe [10
cB00OAHO pacmpocTpansemoe 110
cBobOoaHO pacmpoctpansemoe 110 (mox
munensueit GNU LGPL)
CBOOOIHO pacIpoCTpaHIEMOe OTede-
ctBeHHoe [10
JUIEH3UOHHOE oTeuecTBeHHoe 110

cB00OHO pacmpocTtpansemoe 110

8.5. CoBpeMeHnHbIe Npo(eccHOHAIBbHBIE 0a3bI JaHHBIX H HH(POPMAIHOHHO-CIIPABOYHbIEC

CHCTEMBbI

Ha3Banue

Ju1. aapec Pe:xxum nocryna


http://www.istorya.ru/
https://urait.ru/

HannonaneHast 6ubnmorpadudeckas 6a3a mgaH-
HBIX HayYyHOTO LUTHPOBAHUS, HaydHas 3JIeK-
TpoHHas oubnuoreka eLIBRARY.RU
Hurepuer-pecypc Poccuiickoii ['ocy napcTBeHHOM
bubnunorexkn

MesxayHaponaHas pedepatuBHas 6a3a TaHHBIX
Hay4HbIX U3aHuid Springerlink

PedeparuBHas 6a3a 3apyOeKHBIX HAYIHBIX ITyOITH-
Kalui

Hayunas snexTponHas 6ubnmoreka (6a3a HayIHBIX
crareit) «KubepJlennnka»

Hexommepueckre HHTEpHET-BEPCHH CITPABOYHO-
npaBoBoi MH(POPMAIMOHHOW cucTeMbl KoH-
cynpranTlLimtoc

WHdopMannoHHO-TIPaBOBO# MOPTAJ CIIPABOYHO-
NpaBoBOW MH(POPMAIIMOHHOW cHCTeMBI [apaHT

http://www.elibrary.ru

https://www.rsl.ru

https://link.springer.com

https://www.scilit.net/

https://cyberleninka.ru/

https://www.consultant.ru

[online/

https://www.garant.ru

Pecypc oTkpeiTOro HOCTYyMAa

Pecypc oTkpeiTOro goctyna

Pecypc oTkpriTOrO noctymna

Pecypc oTkpriTOro noctymna

Pecypc oTkprITOrO noctymna

Pecypc oTkpriTOrO noctymna

Pecypc oTkpsiTOro nocrymna

8.6. MaTepuajbHO-TeXHHYECKOe 00ecneuyeHue TUCIHIIMHBI

Ne | HammeHnoBanmue HaumenoBanme 060- | Anpec (MecTomno- CobOcTBeH- IToanoe JloKyMmeHT -
n/ Y4eOHBIX npeaMe- | PyJOBaHHBIX y4e0- JI02KeHHe) Y4eOHbIX | HOCTh HJIH HAaNMMEHOBaHHE | OCHOBAaHHE BO3-
n TOB, KypCOB, AHC- HBIX KAOMHETOB, Ka0NHEeTOB, 00beK- | ONMepaTHBHOE COOCTBEHHHKA HUKHOBEHMUSI
HUIIMH (MoAy- 00bEeKTOB 151 IPO- TOB /15 IPOBeJie- yupasJjieHue, (apennoaare- npasa (peKBH-
Jieif), MPaKTHKH, BeJeHUS MPaKTH4e- HUS MPAKTHYECKHUX | XO3fiiCTBeHHOe | Jisl, cCyl0AaTe- | 3UThI H CPOK
HMHBIX BHI0B CKHUX 3aHSTHH, 00b- 3aHATHI, 00bEeKTOB | BelleHUe, JIs1) 00bEeKTA nelcTBHS)
y4eOHoii nesi- €KTOB (pu3uvecKoi (puznueckoii KyJab- | apenja (cyo- HEJABHKHMOI0
TeJbHOCTH, KYJbTYPBI M CIOPTa | TYpPbI U criopTa (¢ apeHja), 6e3- HMYyILeCTBA
npeaycMOTPeH- ¢ nepevyHeM OCHOB- yYKa3aHHeM IUI0- BO3Me3/IHOe
HBIX Y4eOHbIM HOTr'0 000pyA0BaHMS 1A/ 1 HOMepa N0JIb30BaHUeE,
IJIAHOM 00pa3o- NOMeLIeHUsI B CO- NpaKTHYeCKast
BaTeJILHOM NPo- OTBETCTBHH C J10- MOJAr0TOBKA
rpaMMBbl KYMEHTaMu 010po
TeXHHYeCKOoil nH-
BEHTAPU3ALMH)
1 2 3 4 5 6 7
1 b1.0.15 [lenoBoit Aymutopus 105 117105, Poccuiickas | Apenna AHO AI1O JloroBop apeHsl
MHOCTPAHHBIN sI3bIK | YueOHas ayIuropust Ddeneparus, ropos «MockoBcKast HEXKHJIIBIX ITOMe-
JUTSL TIPOBEICHUS MockBa, BH.TEp.T. Ou3Hec akaje- meHuii Ne 20-
yueOHBIX 3aHATHI MYHHUIUTIAIbHBIA mus» (AHO 03/26 ot
JIEKLIUOHHOTO, CEMHU- okpyr JloHcKoid, AI10 «MBA»), | 20.03.2026 B
HapCKOro Y MpakTH- mocce Bapmasckoe, NHH penakimu Jlo-
YECKOTO THIIA, TPYII- JIOM 2, TIOMEIIEHUE 9725034765, TOJHUTEIILHOTO
MOBBIX U MHJIUBUY- 3/1; kagacTpoOBBIi OI'PH cornamenus Ne 1
QIIBHBIX KOHCYJIbTa- HOMEp 1207700285143 | or 18.06.2026;

LM, TEKYLIEero KOH-
TPOJISL U IPOMEIKY-
TOYHOH aTTECTaLUH,
CaMOCTOSITENTBHOMN
paboThl 00yUaOIINX-
cs Criermanmsupo-
BaHHas Me0Oelb: mapra
JIBYXMECTHAs JJIsI
oOyuatomierocs - 4
wit. (8 Mect), paboyee
MECTO NPEeNnoaaBaTeNs
(cronm u ctyn) - 1 mr.,
creutax - 1 wmr.;

77:05:0001020:3654
; Otax 1, momere-
uue III, komHaTa 28
(AynmuTopust BHYT-
pensrnii Ne 105; 21,8
KB.M.)

cpok apeHzsr 11
MECSILEB, C
20.03.2026 mo
19.02.2027; roc-
yIapCTBCHHAS
perucrpanys
JOTOBOPA apeHIbI
He TpeOyeTcst
(IyHKT 2 cTaThU
651 T'K P®)



http://www.elibrary.ru/
https://www.rsl.ru/
https://link.springer.com/
http://www.scilit.net/
https://www.consultant.ru/online/
https://www.consultant.ru/online/
https://www.garant.ru/

O0opynoBanue u
TEXHUYECKUE CPe]I-
cTBa O0YYEHHS: MO-
Ho6uok IRU Office
310K2 ¢ goctymom K
cetu «HTEpHETY - 8
wrt., npuHTep XEROX
Phaser 3020 - 1 .,
TrapHUTYpa MOJHOPA3-
MepHast ¢ MUKpOdo-
HOM - 8 wT. [Ipo-
rpaMMHOe obecrede-
HHE: OllepalliOHHAasI
cucrema Anst Obpa-
3oBaHue 10 (cBoOO-
Hasl JIMLICH3US), aKeT
0(UCHBIX IpOrpamMM
LibreOffice (cBo6o-
Hasl JIMLICH3Us]), CTa-
TUCTHYECKHI MaKeT
Jamovi (cBoboHas
JIMLIEH3MS), CTATUCTH-
yeckuit maker GNU
PSPP (cBoGoaHas
JUICH3HsI ), CHCTEMA
YIPaBJICHUS POSKTa-
mu ProjectLibre (cBo-
00/Has NUIICH3HS),
apxusarop 7-Zip
(cBOOOIHAS TUIICH-
3us), SIuaekc.Bpaysep
(cBOOOIHAS NUIICH-
3Hs1), SI3bIK IPOTpaM-
muposanus Python 3
(cBOOOTHAS TUIICH3US
PSF), cpena paspa-
6otku Visual Studio
Code (becrutaTHas
JIULIEH3MS), Cpeaa
paspaborku PyCharm
Community Edition
(cBOOOIHAS JTMIICH3US
Apache 2.0), cucrema
YIpaBJICHUS BEPCHUSI-
mu Git (cBoOoaHAs
munensust GNU GPL),
cucTeMa ynpaBJIeHHs
0a3aMM JaHHBIX
PostgreSQL (cBob0a-
Hasl TLCH3HS), CPEe/I-
CTBO aIMMHHUCTPUPO-
BaHUA 0a3 JaHHBIX
DBeaver Community
(cBOOOIHAS JTUIICH3US
Apache 2.0), 6ubino-
teku Python st ana-
JM3a IaHHBIX U Ma-
HIMHHOTO O0YYeHUsI
NumPy, pandas,
scikit-learn (cBo6o-
Hble muueH3un BSD),
rpaduyueckuii penax-
top GIMP (cBoOOaHAS
munensust GNU GPL),
BEKTOPHBIN rpaduue-
CKHil pejakTop
Inkscape (cBoGoaHas
mnensust GNU GPL),




cpena KOHTeHHepu3a-
uu Podman (cBo-
OoHas JTULEH3US
Apache 2.0), mnat-
hopma BuzeokoHpe-
PEHIICBS3U
LiveDigital

9. MeToau4uecKne MaTEPHAJIbI, ONPeAe/sIoNIie NPoueayphbl OlleHNBAHUS Pe3YJIbTATOB
o0yueHust

OLieHOYHBIE MPOIIEAYPHI U UX KPATKOE OMHCAHUE.

Hrororoii popoii aTTecTaniiu o JUCITUIUIMHE SBISICTCS - 3a4eT.

[Ipoueaypa oleHuBaHUsI Pe3yIbTAaTOB yCIIEBAEMOCTH CTYACHTOB MO AUCHMILIUHE MPEIIo-
JlaraeT MpoBeJIeHUE TeKYIIEeH, pyOeKHON U MPOMEXKYTOYHOU aTTecTalui. Marepuasbl OLlEHOYHBIX
CPEACTB TPEACTaBICHBI B (DOHJIE OICHOYHBIX CPEJICTB YUCOHOW MUCIUIUIMHBI TUCIHUILTAHE (CM.
npuitokeane @POC 1o JUCIUTUIHHE)

Buabl koHTpOIA
Texyuuili KOHTPOJIb
PyOGesxHbII KOHTPOITB

O1eHo4YHOE CPeCTBO
TECTUPOBAHHE, IPAKTHKO-OPUEHTUPOBAHHBIC 3aIaHNs, TOKJIaM, pedepar, acce
KOHTpOJIbHAS paboTa (TeCTHI, 3aJaHuU)
[TpomexyTouHBIi TECTUPOBAHHKE, IPAKTHKO-OPUEHTUPOBAHHBIC 3a/IaHUS

KOHTPOJIb

9.1. Onucanue o1lleHOYHBIX CPEACTB TEKYIIEro, py0e;KHOr0 U MPOMEKYTOUYHOT0 KOHTPOJIsI

Ne. HaummenoBanme | Kparkasi xapakTepuCTHKA OLIEHOYHOIO CpeACTBA KonTpoJsibHo-u3MepuTeIbHbIE

OC (mpouecc /
KOHEYHbIii npo-
AYKT)

Ormpoc

TecTupoBanue

Kounrponbnas
pabota

IIpaktuueckue
3a7jaHUS U KENCBI

Joxman

CpeacTBO KOHTPOJISl, OPraHM30BAaHHOE KakK CIELH-
anpHas Oecena mpemnojaBaTeliss ¢ 00ydyaromuMCs Ha
TEMbl, CBSI3aHHBIE C HU3y4aeMOMl JUCIUIUIMHOMN, U
paccunTaHHOE Ha BBIICHEHHE o0beMa 3HaHWH 00y-
YaroMIeTocst TI0 OIpeIeJICHHOMY pa3jieny, TeMe, MMpo-
oieMe | T.1

CucrteMa CTaHIAPTU3UPOBAHHBIX TMPOCTHIX U KOM-
IUIEKCHBIX 3a/laHui, MO3BOJIAIOIAS aBTOMATU3UPO-
BaTh NPOLENYPY U3MEPEHUS YpPOBHS 3HAHWM, yme-
HUM W BIageHWi oOydaromerocs. Pekomenmyercs
JUISl OLIEHKU 3HAHUWM, YMEHUN W BIAQJCHUHA CTyACH-
TOB.

CpeAcTBO MPOBEPKH YMEHUHA MPUMEHSThH IOJIy4EH-
Hble 3HAHMS JUIsl PELICHHs 3allad ONpPEIEICHHOTO
THTIA TI0 TeM€ WM pasliely, BBHIMOJIHICTCS B THCh-
MEHHOM BH/JIE TIO MTPEIJIOKEHHBIM BOIIPOCaM
YacTUyHO periaMeHTUPOBAHHOE 3aJaHue T0 TIpak-
TUYECKOW TMOATOTOBKE B MPOGECCHOHATBHON Jes-
TEJIHHOCTH, HMEIOIEe aNTOPUTMUYECKOE WIH He-
CTaHJapTHOE peIleHNe, IMO3BOJISIONIee JIUArHOCTH-
pOBaTh YMEHHS, HHTETPUPOBATH 3HAHUS Pa3IMUHBIX
HAYYHBIX 00JacTedl B MPAaKTHYECKYIO IOJITOTOBKY,
CBS3aHHYIO C TPO(ECCHOHAIFHOU JESTEIHHOCTH.
MoskeT BBINOJIHATHCS B MHAMBHyaJIbHOM HOpPSIKE
WIH TPYIION 00YYarOIIuXcsl.

PacmmpeHHOE€ MUCHMEHHOE I YCTHOE COOOIICHHE
Ha OCHOBE COBOKYIIHOCTH pPaHEE OIyOJUKOBAHHBIX
HCCIIeIOBATENIbCKUX, HAYYHBIX pa3paboToOK, MO COOT-

MaTepHaJbl

TectoBBIC 3alaHust, BOIIPOCHI 11O
TEMaM, pasaeinam, IIPaKTHUKO-
OPUCHTUPOBAHHBIC 3a/IaHUA

TectoBbIe 3a1aHUA

TectoBBIC 3alaHusl, BOIIPOCHI 11O
TEMAaM, pasaeiaam, IIPAKTHUKO-
OPUCHTUPOBAHHBIC 3aITaHUA

NIPaKTUKO-OPUEHTUPOBAHHbBIE  3a-
JlaHUs

TEMbI JOKJIAJ0B; KPUTECPHUU OLICHKHN



BETCTBYIOIIEH OTPAc/ii HAYYHBIX 3HAHUH, HMEIOLIUX
3HAUCHME VISl TEOPUU HAYKU M MPAKTUYECKOTO MpH-
MmeHeHus1. [IpencraBiser co6oit 0000IEeHHOE H3II0-
JKCHUE DPE3YJIbTaTOB IPOBEACHHBIX HCCIICTOBAHUM,
9KCIIEPUMEHTOB U pa3pabOTOK, NU3BECTHBIX HIMPOKO-
My KpYIY CIEIMAJINCTOB B OTpAacid Hay4HBIX 3Ha-
HUH.

[IpoxykT camocToATeNFHON paboTH 00yJaroIIerocs,
MIPEACTABILIIOMUN co00i KpaTKoe W3JIOXKEHHE B
NHCHbMEHHOM BHJE MOJYYCHHBIX PE3yJIbTaTOB TEOpe-
THYECKOTO  aHajJM3a  ONpeleleHHOW  y4eOHo-
HCCIIeIOBATENBCKOM TEMBI, TIE aBTOpP PAacKpHIBAaeT
CYTb HCCIeIyeMOU MpoOIIeMbl, TPUBOAUT Pa3INIHbIC
TOYKH 3pEHHs, a TaKkKe COOCTBEHHbBIE B3IJIS/BI Ha
Hee.

YacTUUHO perinaMeHTHPOBAaHHOE 33/IaHKe, UMEolee
HECTaHJapTHOE pEUIeHHE M IO3BOJIIIONIEE JHArHo-
CTUPOBATh YMCHHA, UHTCIPUPOBATh 3HAHUA pa3IAY-

6 | Pedepar TeMBI pedepaToB; KPUTSPUHU OICH-

K1

7 | Dcce TEMBI 3CCe; KPUTEPUH OLICHKU

HBIX OOJacTeid,
TOYKY 3pEHHI.

apryMEHTHPOBaTh COOCTBEHHYIO
BrImonHseTcs:T HMHAMBUIYalbHO B

MMICBMEHHON ()opMe 10 BEIOPaHHOU TeMe.

9.2. ®opMmbI TeKyl1ero/py0e;kHOro KOHTPOJIsl YCIIeBAeMOCTH M JOCTHKEHHS Pe3y/IbTaToB

o0yueHust
Ne HaumeHoBanmue u Kpatkoe conep:xanue ®opmbl Te- | Kommnerenuuu
coeprKaHme 10 Te- KYLIEero KoH-
MaM (pa3aesnam) TPOJIs
Tema 1. Benenue B npodecCHOHATIBHYIO AEATELHOCTh IICUX0JI0Ta
1 | Tema 1. Business Temaruka 3ansTus:CpencTBa oOLIeHUs. Y CTHAs U TTUCh- Omnpoc YK-4
Communication: MeHHas (opMbl nenoBoro odmenns. OdmmaneHelii 1 | TectupoBanne
Means, Ways and Heo(pMIMATBHBIN CTHITH OOIICHHS.
Styles
2 | Tewma 2. Meeting Peo- | Temaruka 3aHsiTHsi: 3HAKOMCTBO B Pa3HbIX CUTYAaIlU- Omnpoc YK-4
ple: Getting Ac- sx obmeHust. OcOOeHHOCTH 0(QUINATHHOTO H He- TectupoBanme
quainted and Making | odunmansHOro cTussl. Y CTaHOBICHHE KOHTAKTOB H
Contacts morsitue Small Talk.
3 Tewma 3. Telephoning | Temaruka 3ausaTus: Temedonnsie neperoBopsl. Oco- Omnpoc YK-4
O6eHHOCTH O0mIeHHs 1o TenedoHy. YcToituuBsle Bel- TecTupoBaHue
paxenusi. HazHaueHue BCTpeuu, 3a1poc U yTOUHEHHUE
undopmarun. [loaTBepxkneHne JIOTOBOPEHHOCTH,
3aKasa " T.1.
4 Tema 4. Business Let- | Tematuka 3austusi: TpeOOBaHHS K HAIIMCAHUIO JEJI0- Omnpoc YK-4
ters, Emails and Net- | Boro mucema. Ctpykrypa jenoBoro mucbma. Jleno- TectupoBaHue
work Communication | Beie muckma o6iero tuma. [TuceMo-3amnpoc, mucbMo-  KoHTposnbHas
3aKa3, MOATBEPIKICHUE 3aKa3a, MUCEMO-PEeKIaMalysl. paboTta
OcHoBHBIE 0cOOEHHOCTH JienoBoro criist. [lonesnsie
¢paspl. Obmenne no ceru. Hermker. Hammcanuio
ieKTpoHHBIX muceM. Crtpykrypa. CokpaiieHus.
Texcr cooOLIEHUI.
5 Tewma 5. Presentations: | Temarnka 3ansatus: [loaroroBka Ipe3eHTaIMH: Omnpoc YK-4
Preparation and ollpeZieIeHre Lienel, 3amad, CTPYKTYpbl mpe3eHTa- TecTupoBaHHe
Delivery uun. [loaroroBka ciainos. IlpencrasieHue npe3eH-
Taruu ayautopud. OCHOBBI IMyONWMYHONW pedw; ana-
JIOTHYeCcKasi ¥ MOHOJIOTHYecKasl peub B cdepe aeno-
BOI KOMMYHHUKAIIMH.
6 Tewma 6. Business Temaruka 3austust: JIenmoBbie BcTpeun. OCOOEHHOCTH Omnpoc YK-4
Meetings. Making an | opranmsamuu neoBbIx BCTped. MecTo u Bpems mpo- | TectupoBanue

Appointment. Negoti-
ating

BeIeHHS JIeNOBbIX coOpaHuidl. CTWIIb peud IerIoBBIX
BCTped, IpaBujIa peueBoro aTukeTa. Hambonee ymo-
TpeOUTENBbHBIX KIMIIE JeJIOBOM M mpodeccroHab-



7 Tema 7. Applying for
a Job. CV and Cover
Letter Writing

8 Tema 8. Jobs. Re-
quirements to a Spe-
cialist. A Job Inter-
view

HoM xomMmyHuKanuu. IleperoBopsl. TakTHka BeneHUs

IIEPETOBOPOB.

Tematuka 3ansTus: [loHaTHEe O HamMcaHUU pe3loMe, Omnpoc
dopmar pestome, cocTaBlIeHHE COOCTBEHHOrO pesto- TectupoBaHHe
Me. ConpoBoaurenbHoe mucbMo. CTpyKTypa U KiH-

1II€ COIPOBOJIUTENIHLHOTO ITUCHMA.

Tematuka 3anstus: [Ipodeccun u gomxnoctu. Tpe- Omnpoc
OoBaHMS K 00pa3oBaHWIO, KBaJU(UKALMH, OMNBITY TecTupoBaHHE
paboty, mpodeccHoHaNIFHBIM YMEHUSM M HaBBIKAM, Dcce
JTMYHBIM KadecTBaMm crenuanucta. CobecenoBanne KoHTponbHas
mpu TpuemMe Ha paboTy. Bompocsl x KaHgumaTty u pabora

VK-4

YK-4

paboTonaTento.

9.3. Kpurtepuu oueHKH Pe3yJIbTATOB TeKYIIEero H py0e;KkHOro KOHTPOJIA

Kpurepun ouenkn
Omnpoc
oOyualouiics 1aj TOJHBIM, Pa3BepHYTHIH OTBET Ha IOCTAaBJICHHBIH
BOIIPOC, MPOSBUII COBOKYITHOCTh OCO3HAHHBIX 3HaHHH 00 0OBEKTe, J10-
Ka3aTelIbHO PacKpbLUl OCHOBHBIE IOJI0XKEHMs TeMbl. B oTBETE mpocie-
JKUBAETCS YETKas CTPYKTypa, JIOTMYECKasl IIOCIIEN0BATEILHOCTb, OTpa-
JKAIOIIAs CYIIIHOCTh PACKPBIBAEMBIX MOHSTHIA, sIBICHUH. OOYYarOIIHIACs
MOJIKPEIUISeT TEOPETUUECKUI OTBET MpaKTUYEeCKUMHU Tpumepamu. OT-
BeT COPMYIHPOBAH HAYYHBIM S3BIKOM, OOOCHOBAaHA aBTOPCKAs TIO3H-
st oOydJatorerocsi. MoryT OBITH TOMYIICHBI HEIOYETHI B OMperesie-
HUM NOHITUH, UCIPABIECHHBIE CTYIEHTOM CaMOCTOSITEIBHO B IIPOLIECCE
OTBETA WM C IOMOIIBI «HABOASAIIMX» BOIPOCOB IPENOJABATENS.
OOyyJarommmMcsi TPOAEMOHCTPHPOBAH BBICOKHHA YPOBCHBb BIIAJICHUS
KOMITICTCHITHEH(-IMH);
0oOydJaromiMcs J1aH TIOJHBINA, pa3BEpPHYTHI OTBET HA IMOCTABIICHHBII
BOIIPOC, IIPOSIBJIEHO YMEHUE BBIIEIATH CYLIECTBEHHBIE U HECYIIECTBEH-
HBIE TIPU3HAKH, MPUYUHHO-CIIEACTBEHHBIE CBsI3H. OTBET YETKO CTPYK-
TypPHUpPOBaH, JIOTHYEH, HO €CTh HEJJ0UEThI B (QOPMYJIMPOBAHUH TTOHSITHIH,
pewennu 3anad. IIpu oTBeTax Ha NONOJIHUTEIBHBIE BOIIPOCH! JOITYIIIE-
Hbl HE3HAUWTEJbHbIE OMHUOKK. OOydarommMcs MPOAEMOHCTPUPOBAH
TIOBBIIICHHBIN YPOBEHB BJIaCHHSI KOMITCTCHITUCH(-SIMH);
00y4JaroIuMcs 1aH HEMOJHBIA OTBET Ha BOIIPOC, JIOTHKA W TIOCIIEI0Ba-
TEJILHOCTh M3JIOXKEHUSI UIMEIOT CYLIECTBEHHbIE HapyIlLeHUs. JlomyeHsl
rpyOble OIMOKK TPU OTIPEACICHUH CYIIHOCTH PAaCKPHIBAECMBIX TMOHS-
TUH, SIBIICHUH, HAapylIeHa JIOTHKa OTBETA, HE ClIeNIaHbl BHIBOABL. PeueBoe
odopmieHue TpedyeT Koppekimu. OOydJaromuiics WCIBITHIBACT 3a-
TpyTHEHHE TIPH OTBETE HA JOMOJIHUTEIBHEIC BOTIPOCHL. OOyJarommmMcs
MIPOIEMOHCTPUPOBAH Oa30BbI YPOBEHb BIAJICHUS KOMIIETEHIIUEH(-
SIMI);
00y4YaroUIMiCs UCTIBIThIBAET 3HAYNTEIbHBIE TPYJHOCTH B OTBETE Ha
BOTIPOC, JOITyCKAeT CYNIECTBEHHBIC OIIMOKH, HE BIaJEeT TEPMHHO-
JIOTHEl, He 3HAaeT OCHOBHBIX MOHSATHUH, HE MOXET OTBETUTh Ha
«HABOJAIINE» BOIPOCH! mpernoaaBaTens. OOydarommuMcs IpoaeMOH-
CTPUPOBAH HU3KUH YPOBEHB BIAJCHUS KOMIIETCHIUEH(- SIMH).
TecTtupoBanue
KonnuecTBO BBITIOJIHEHHBIX TECTOBBIX 3a/1aHUM

91-100%

81-90%

51-80%

50% u meHee
KonTpoabnas padora

[0Ka3aH BBICOKUH ypOBEHb 3HAHUS M3yUYEHHOro Marepuaia 1o 3a-
JTAHHOU TeMe, NPOSIBJIEH TBOPUYECKUI MOAXO[ MPU OTBETE HA BOIPO-
CBl, YMEHHE TIIyOOKO aHaIM3UpOBAThH NMPOOJIEMy M JienaTh 0000ma-

banabl
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IOIIE BBIBOJBI, — paboTa BEIOJIHEHA TPAMOTHO C TOYKH 3PEHHS
MTOCTaBJICHHON 3a/1a4M, T.e. 0€3 OMMOOK W HEJOYCTOB WM JOMyIIe-
HO He 0oJiee 0JJTHOTO HeJlo4eTa

MIOKa3aH JIOCTaTOYHbBIM YpOBEHb 3HAHUS M3YYEHHOTO MaTepHaia 1o
3aJ]aHHOH TeMe, MPOsBJICH TBOPYECKUH MOJIXO0J NMPU OTBETE Ha BO-
NIPOCHI, YMEHHE aHaJM3HpOBaTh MpolieMy U Jenarh 00oOmarnme
BBIBOJIBI; — PaboTa BHINOJIHEHA MOJHOCTHIO, HO JIONYIICHO B HEW: a)
He Oosiee OHOW HerpyOoOil OMMOKHM W OJHOTO HeJoYeTa 0) Win He
OoJiee AByX HEIOYETOB.

MOKa3aHbl MUHHMAJIbHBIE 3HAHHMS MO0 OCHOBHBIM TE€MaM KOHTPOJb-
HOHW pabOTHI; — BHINOJHEHO HE MEHEE MOJOBHHBI pabOThI MM JIOITY-
IICHBI B HEH:

a) He Oojnee IBYX rpyObIX ommOOK, 0) He Oosee ogHOI Tpy0Oit
OmMMOKM W OJHOTO HeJodeTa, B) He Ooilee NBYX-TpeX HErpyOBIxX
omubOoK, T') OJHa HerpyOas ommoOKa U TPU HEAOYEeTa, 1) IPH OTCYT-
CTBUH OIINOOK, 4-5 HET0YETOB

YHCIO OMMOOK W HEJOYETOB IPEBOCXOAUT HOPMY, NMPU KOTOPOM
MOJKET OBITh BBICTABJICHA OILICHKA «YIOBJICTBOPUTEIHHO» WM €CIH
MIPAaBUJIHHO BBHITIOJTHEHO MEHEE MOJIOBHHBEI PaboThl, — eciu o0ydaro-
IIAKACS HE TMPUCTYNal K BBHIIOTHEHUIO PaOOTHI WM TPABIIIBHO BEI-
TOJTHUI He Oojiee 10 MpOIeHTOB BCeX 3aTaHuit

IIpakTHYeckue 3a1aHusl, KeHChI

MIPOJIEMOHCTPHUPOBAHO TPAMOTHOE IOCIIECAOBATEIFHOE PEIICHUE 3a-
Jad (3afaHuil) Ipu MpaBUIBHO BBIOPAaHHOM airopurMe. JlaHwl Bep-
HBIe OTBETHl Ha BCE BONPOCHI U YCJIOBUS 3adau (3amanuif). Ilpu
HEOOXOUMOCTH CcIeNIaHbl MOSICHEHUS U BBIBOJBI (ColepKaTeIbHbIe,
JIOCTaTOYHO IOJIHBIE, TPAaBUIIbHBIE, YUUTHIBAIOIINE CIIEUU(HKY TPO-
0JIEeMHOM CUTYyalluH B 33/1a4€ WM C HE3HAYUTEIILHBIMH OIINOKAMHU);
rpaMOTHOE IOCIIEI0BATEILHOE pelleHne 3a1ay (3aJaHuii) Mpu mpa-
BIWJIBHO BBIOpaHHOM anroputMme. OQHAKO, OTBETHI Ha BONPOCH U
ycnoBus 3anad (3alaHnil) copepKaT He3HaYNTeNbHble ommoKu. I1o-
SICHEHUSI ¥ BBIBOZIBI OTCYTCTBYIOT MJIM JaHBI HEBEPHO
oOyyJaromuiicss OpHEHTHpPYeTCS B MarepHhajie, HO IIPUMEHSET €ro
HEBEPHO, BHIOMpAET HENpaBWIBHBIN aJrOPUTM peIIeHMs 3aaad (He-
BEpHBIC MCXOJHBIE NaHHBIC, HEBEPHAS IIOCIIEJOBATEIBHOCTh pelle-
HUSI ¥ Ip. OMIMOKM), oIrycKaeT ommOky. [TosicHEHUs 1 BBIBOJBI OT-
CYTCTBYIOT WJIU IaHBI HEBEPHO
00yJaronumics: ¢1abo OPUEHTHPYETCS B MaTepualie, BHIOMpAcT He-
MIPABUJIBHBIN aJITOPUTM pPEIICHHs, IOMYyCKaeT 3HAYUTEIbHOE KOIH-
YEeCTBO BBIYUCIUTENBHBIX OMHMOOK. IloscHeHHS M BBIBOJBI OTCYT-
CTBYIOT

Hdoxnan, pedepar, 3cce
CooTBeTCTBHE LETSIM U 33/1a9aM JHUCHUIUIHHBI, aKTyaJIbHOCTh TEMBI
1 paccMaTpUBAEMBIX MPOOIIEM, COOTBETCTBUE COZEPIKAHUS 3asIBIICH-
HOW TeMe, 3asBJIEHHAs TeMa IOJHOCTBHIO PACKphITA, pacCCMOTPEHHE
JIMCKYCCHOHHBIX BOIPOCOB IO ITPpo0IIeMe, COMOCTABIECHBI Pa3INIHbIC
TOYKHM 3PEHHS MO PacCMaTpPUBAEMOMY BONPOCY, HAyYHOCThH SI3bIKA
W3JI0KEHHMS, JIOTHYHOCTD M TIOCIIE0OBATEIbHOCTh B M3JIOKCHUH Ma-
Tepuana, KOJIMYECTBO HCCIEAOBAHHON JIUTEPATypbl, B TOM 4YHCIE
HOBEHIINX MCTOYHHMKOB IO NPOOJeMe, YEeTKOCTh BBIBOAOB, O0(OpM-
JIeHUEe pabOTHI COOTBETCTBYET
MIPEIBSBISEMBIM TPEOOBAHUSM.
CooTBeTCTBHE LETSIM U 33/1a9aM JUCHUIUTHHBI, aKTyaJIbHOCTh TEMBI
1 paccMaTpPUBAEMBIX MPOOIIEM, COOTBETCTBUE COICPIKAHUS 3asIBICH-
HOW TeMe, HAyYHOCTb S3bIKa W3JIOKEHHS, 3asBICHHAs TeMa PacKpbI-
Ta HEIOCTAaTOYHO IIOJIHO, OTCYTCTBYIOT HOBEHINIWE JIMTepaTypHBIC
HCTOYHHKHA TO mpolbiieme, mpu OGOpMIIEHHH pPAOOTHI HMEIOTCS
HE/I0UETHI.
CooTBeTCTBHE LIEISIM U 33/1a4aM JAUCIUIUINHBL, COJiep)KaHue PadoThI
HE B TIOJIHOM Mepe COOTBETCTBYET 3asBICHHON TeMe, 3asBIICHHAs
TE€Ma PacKpbITa HEJAOCTATOYHO MOJHO, HCIIOJIb30BAaHO HEOOJIbIIOE
KOJINYECTBO HAyYHBIX HCTOUHUKOB, HApyIlIE€HA JIOTHYHOCTb U MOCIe-

Xopouio

y[[OBJ'IeTBOpI/ITeJ'IBHO

HeynosnerBopurenbHo

OTIN4YHO

Xopouio
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AOBATCJIILHOCTDL B U3JIOKCHUU MaTCepuaia, rnpu O(bOpMJ'ICHI/II/I pa6OTLI

UMCIOTCA HCJOYCTHI

PabGota He COOTBETCTBYCT LCJIAM U 3aJladaM JUCHUIIIIMHBI, COACpkKa- 2 Hey[[OBJ'IeTBOpI/ITeIIbHO
HHUC pa6OTLI HC COOTBETCTBYET 3asBJICHHOM TEMC, COACPIKAHUC pa-

OOTHI U3TI0KEHO HE Hay4YHBIM CTUJICEM

9.4. ITpoueaypa NpOMe:KYTOYHOH aTTeCTAIHH

Hpoo;edypa npOMeofcymoqﬂoﬁ ammecmayuu 6e3 0onoIHUMeNbHO20 ammecmayuoOHHO20 UCnbl-
manus.

®dopma U yCIOBHS MPOBEICHUS 3a4eTa MO AUCIHUILIMHE ONMPEIesieTCs BeIyIUM €€ TIpe-
MoJIaBaTeJIeM U JIOBOJUTCS JI0 CTYACHTOB Ha TIEPBOM 3aHSTHH.

Oco0eHHOCTBIO TIPOBEACHHS MPOMEKYTOYHOW aTTecTallud B QopMe 3adera sBISETCS
BO3MOYKHOCTh (JOPMHPOBAHUSI HTOTOBOM OIEHKH IO Pe3yJbTaTaM TEKYIIEro M PyOeKHOTO KOH-
TpOoJIsi, 0€3 HEMOCPEJACTBEHHOM clladuu ero B (pOpMe YCTHBIX OTBETOB Ha BOTIPOCHI.

[Tomo6Hast hopma 3aueTa MpeayCMOTPEHA JJIs TeX O0YyYarolIUXcs, KOTOPbIC B TOJIHOM
o0BeMe M3YUWIN JUCIUIUIMHY ¥ IPUHUMAIN y4acTHe BO BCeX (POpMax TEKYIIETo U PyOeKHOTO
KOHTPOJISl, UMEIOT HE MeHee 5/7 TeKyIIUX OICHOK.

3aueT win AudGepeHIIMPOBAHHBIN 3aUeT MO JUCIUILINHE OCHOBBIBASTCS HA COBOKYITHON
OLICHKE PE3yJIbTATOB TEKYIIEro W PyOCIKHOTO KOHTPOJSI MO JIAaHHOW TUCHHUIUIMHE (Orpoca, Te-
CTHPOBAHUS, BBITIOJHEHUS MPAKTUUSCKUX 3aIaHUH M KEMCOB, KOHTPOJIBHBIX pa0OT, MOATOTOBKH
JOKJIa/10B, pedepaToB H T.II.).

Bce omnenkn Tekymero u pyoeHOro KOHTPOJIS, KOTOPBIC IMOTYYHII CTYICHT, BBIPaXKCH-
HbIC B OajiaX, CYMMHUPYIOTCS U TIPOBOJSTCS K CpeHEMY 3HaueHH0. Taluiia nepeBoia CpeiHux
3HAYCHUH B MPOMEKYTOUHYIO OICHKY I10 JUCIUATUIHHE:

Cpennsiss oueHka mo uroram Tteky- = Ouenka mno auddepenuupoBan- OueHKa «3a4TEHO-HE3AYTEHO»

11er0 M py0esKHOT0 KOHTPOJIsI HOMY 3a4eTy
> 45 OTIINYHO 3a4TEHO
>3,7u<4,5 XOpOILIO 3a4TEHO
3,0 u < 3,7 pu OTCYTCTBHHU XOTS OBI YAOBJIETBOPUTEIILHO 3a4TEHO
OJTHOH HEey/IOBJIETBOPUTEILHON OIIEHKH
< 3,0 um IpuCyTCTBYET XOTS OBl OJTHA HEY/I0BJIETBOPUTEIHEHO HE3a4TeHO

HCYAOBJICTBOPUTECIJIbHAA OLICHKA 3a
KOMIOHEHTHI KOMIIETCHITUM.

Ha ocHoBanuu KpuTepueB U IMOKaszaTeJeil OllEHWBaHWs, YCTAHOBJICHHBIX MO pPa3HBIM
dbopmaMm Tekymiero u pyOeKHOTO KOHTPOJIS, CTYACHTY BBICTABISIETCS OIICHKA «3a4T€HO» WIIU
«HE3auTeHOY», KOTOpas 3aHOCUTCS B 3aYETHYIO BEJAOMOCTh U 3aU€THYIO KHUXKKY CTyJEHTa (TOJb-
KO €CJTH «3a4TCHO»).

Hpoueaypa npoxweafcymowoﬁ ammecmayuu ¢ OONOJIHUMENbHBIM ammecmayuOHHbIM UCNbIMAHU-
eM.

Jlyist TeX CTy/I€HTOB, KOTOPBIM HE MOXKET OBITh BHICTaBJICHA UTOTOBAas OLIEHKA TI0 Pe3yIib-
TaTaM TEKyIIel yCIIeBaeMOCTH, IIPeyCMaTpUBaeTCs cada 3adeTa B (hopMe BHITOIHEHUS TECTO-
BBIX U MPAKTUKO-OPUEHTUPOBAHHBIX 3aMaHuil o nucruiuae (cM. @OC). [TpogomkuTensHOCTh
TecTupoBaHus - 30 MUHYT.

[Tpu npoBeeHNN KOMIIBIOTEPHOT'O TECTUPOBAHUS OIICHKA PE3yJIbTATOB OMNPEAEIsIeTCs M0
CyMMe OaJJIOB, TIOJTYYECHHBIX 32 MPABIJILHO BHIITOJHEHHBIE TECTOBBIC OIICHOYHBIE 3a/IaHUSI.

OreHKa «OTJIIMYHO» BBICTABJISIETCS, €M oOyuarommmcest Habpano ot 85 1o 100 6annos;

OIIEHKA «XOpoIIo» - oT 67 10 84 O6aios;

OIICHKAa «YJIOBJIETBOPHUTEIHHO» - 0T 50 mo 66 6amios;

OIICHKA «HEYIOBJIETBOPHUTEILHO» - 49 0ajIOB U MEHEE;

«3auTeHoy - ot 50 go 100 Gamos;

«HE 3auTeHO» - 49 6ayIoB U MeHee.



OueHnBaHue 00ydarOIIErocss Ha MPOMEKYTOUYHON aTTecTauu B (hopMe 3adeTa/sK3aMeHa
OCYIIECTBIISIETCS B COOTBETCTBUH C KPUTEPUSMU, TPEJCTABICHHBIMH B TAOIUIE, U HOCUT OaJLTb-
HBIW XapakTep.

9.5. Kpurepuu oneHKu 00pa3oBaTe/ibHbIX Pe3yJbTATOB 00y4alOIMXCS HA 3a4eTe MO JANCc-
IUILJINHE:

PesyabTaT 324eTa Kpurtepun onenku o6pa3oBaTe/IbHbIX Pe3y1bTaTOB

3a4YTEHO, 5, OTJIMYHO Pe3ynbraT «3auTeHO, 5 (OTIMYHO)» BBICTaBJIAETCS 0OYdYaAIOMIMMCS, €CIIH PEHTHH-
roBast OlleHKa (CpenHui 6ajur) ero TeKyIlel aTTecTalnuy M0 JUCHUIUIMHE BXOJIUT
B JaHHbIA auanazoH. IIpu 3ToM, oOydaromuiics Ha y4eOHBIX 3aHATHAX W IO pe-
3yJIbTaTaM CaMOCTOSTEIBHOH pPa0OThl JAEMOHCTPHUPOBAN TIyOOKOE W HPOYHOE
YCBOCHHE MPOTPaMMHOTO MaTepHuaia, HCUEPIBIBAIOIIE, TOCIEAOBATENBHO, YETKO
1 JIOTUYECKH CTPOIHO HM31aral €ro Ha 3aHATHSX, YMEN TECHO YBSI3bIBATh TEOPHIO
C TIPaKTHUKOH, CBOOOIHO CIPABIISUICS C 3a/ladyaMH, BOIIPOCAMH U IPYTHMH BHJIAMA
MIPUMCEHEHHSI 3HAaHUH, TPUYEM HE 3aTPyIHIICS C OTBETOM IIPHU BHUAOM3MEHECHUH
3aJ]aHU, UCTIONH30BANI B OTBETAX YUEOHO-METOIMUCCKUN MaTepHal HE TOIBKO M3
OCHOBHOI JIMTEpaTyphl, NPaBIILHO OOOCHOBBIBAI MPHUHATOE pelieHue. Y yeOHbIe
JOCTIDKEHHMSI B CEMECTPOBBIN IEpPHOI M pe3yJbTaThl pyOe)KHOTO KOHTPOJS Je-
MOHCTPHUPOBAIIH BBICOKYIO CTETIEHb OBJAICHUS IPOTPAMMHBIM MaTEePHAJIOM.
Hroropas mpoMexyTodyHas OLEHKa IO AUCHUIUIMHE OTpEeNeNseTcsl KaK CpegHe-
apu(MeTHYecKoe 3HaUeHHE OIIEHOK MO TEKylleW arTecTanuy (Ha 3aHATHSIX U IO
pe3yipTaTaM BBIIOJTHEHHUS KOHTPOJBHBIX 3aJaHUI) M MPOMEXYTOUHOH (3auerT,
3a4eT ¢ OLEHKOH, 9K3aMeH) arrectanuu. KoMneTreHnny, 3aKpenseHHbIe 3a JHc-
LUITHHON, C(hOPMUPOBAHBI HA YPOBHE - BHICOKHH.

3a4TeHo, 4, XOpo1I0 PesynbraT «3auTeHO, 4 (XOpPOII0)» BHICTABIACTCA 00YUaIOMIEMYCsl, €CIIN CPEIHUH
0an ero TeKyIled aTTecTaluy 0 JUCLUIIMHE BXOIWT B AaHHBIM Juama3oH (>
3,7 u < 4,5). Ilpu aTom, oOyJaromuiics Ha y4eOHBIX 3aHATHAAX U TI0 pe3yIbTaTaM
CaMOCTOSATENIFHOW pPabOThl AEMOHCTPHPOBAl TBEpJOC 3HAHWE MaTepHana, rpa-
MOTHO U MO CYIIECTBY M3J1araj ero, He JOIyCKall CyIIECTBCHHBIX HETOYHOCTEH B
OTBETE HAa BOMNPOC, NPABHIBHO MPHUMEHsJI, HCIOJB30BaJ B OTBETax y4eOHO-
METOJIMYECKUI MaTepuaj UCXOJsl U3 crieln(pUKH MPAKTHYECKUX BOIPOCOB U 3a-
Jlad, MPOJEMOHCTPUPOBAJ BiIa/IeHHE HEOOXOIUMBIMI HaBBIKAMH M IIPHEMaMH UX
BBINOJTHEHNA. YUeOHbIe TOCTIDKEHHUSI B CEMECTPOBBIN MEPHOJ U Pe3yIbTaThl Py-
0EKHOTO KOHTPOJS TPOJEMOHCTPHPOBAJ XOPOIIYIO CTENEHb OBJIAJCHHS IpPO-
rpaMMHBIM MaTepHuajioM. VToroBas MpOMEXYyTOUHAs OLIEHKA IO AWCIUIIINHE
olpeaenseTcs Kak cpegHeapn(pMeTHIeckoe 3HaUeHHEe OLEHOK MO TEKyIIeH arre-
CTanuy (Ha 3aHATHAX U 0 PE3yJbTaTaM BBIIIOJHEHNS! KOHTPOJIBHBIX 33JaHUN) 1
MIPOMEXKYTOYHOH (3a4eT, 3a4eT C OIIEHKOH, 9K3aMEH) aTTECTAIIH.
Kommerennny, 3akpersieHHbIE 33 JUCHUIUIMHOW, COPMHUPOBAaHBI Ha YPOBHE -
XOpOIIHH (CpemHuid).

3a4TeHO, 3, yAOBJeTBOpPH- Pe3ynbrar «3auTeHo, 3 (yIOBJIETBOPHTENHHO)» BBICTABISIETCS 00ydYaroIEeMycs,

TeJIbHO €CIIM CpeJHHUH Oaiy ero TeKyuieil aTTecTaluyuu 1Mo AUCIUILINHE BXOAUT B TaHHBIN
nuana3oH (3,0 u < 3,7). IIpu 3Tom, oOydaromuiicss Ha y4eOHBIX 3aHATHUSX U TIO
pe3yspTaTaM CaMOCTOATENBHONW pabOTHl IEMOHCTPHPOBAJ 3HAHUS TOJIBKO OCHOB-
HOTO MaTepHaja, IPH 3TOM, OH HE YCBOWJ €ro JeTajlel, JOIMyCKal HETOYHOCTH,
HEJIOCTaTOYHO NpaBWIbHBIE (POPMYIHPOBKH, HAPYLICHUS JIOTHYECKOH IMOCIeno-
BaTEJIFHOCTH B M3JIOKEHUH IIPOTPAMMHOI0 MaTepualla, UCTIBITHIBAII 3aTPYJHEHUS
IIPY BBITIOJHEHUN NPAKTHYECKUX paboT. Y4eOHbIe NOCTHKEHHS B CEMECTPOBBIH
TIEpUOA U PE3YNIBTATHl PyOeKHOTO KOHTPOJIS TPOJAEMOHCTPHUPOBAI JOCTaTOYHYIO
(YZOBIETBOPHUTENIFHYIO) CTENEHb OBJIAJICHHUS NPOTpPaMMHBIM MaTepuaioM. Hro-
roBasi MPOMEXKYTOUHAsl OLIEHKA MO JUCHHUIUTMHE ONpenenseTcs Kak cpegHeapud-
METHYECKOE 3HAauCHHE OLEHOK II0 TeKylIed aTTecTanuy (Ha 3aHATHAX W 110 pe-
3yJIbTaTaM BBITIOJHEHHS] KOHTPOJIbHBIX 33JaHUi) M IPOMEXXYTOYHOH (3auer, 3a4er
C OIIEHKOM, 9K3aMeH) aTrecTanuu. KoMIeTeHIHH, 3aKperieHHbIe 3a TUCIIHILIN-
HOM, cpOpMHUPOBAHBI HA YPOBHE - IOCTATOYHBIN.

He 3a4TeHOo, 2, He yIOBJe- Pe3ynbTaT «He 3auTeHO, 2 (HE yIOBJIETBOPUTEIHHO)» BBICTABISAETCS O0ydaromie-

TBOPUTEJILHO MyCsl, €CTIM CPeAHHH 0ayl ero TeKyIeW aTTecTallui MO JUCIUIUINHE BXOIUT B
nauueii auana3on (< 3,0). ITpu 5ToM, 00yUarOIIHIACS HA YIeOHBIX 3aHATUSAX H 10



pe3yipTataM CaMOCTOSATEIbHONH PabOTHI MPOJACMOHCTPUPOBAT HE3HAHHE 3HAYM-
TEJILHOW YacTW MPOTPaMMHOTO MaTephalia, JOIYyCKaJl CYIICCTBCHHBIC OIIHMOKH,
HEYBEPCHHO, C OOJBIIMMHU 3aTPYJHCHUSMH BBINOJHSI MPAKTHICCKHE PaOOTHI
Kak mpaBuio, «He 3a4T€HO» CTaBHTCS OOYYAIOIIMMCS, KOTOPhIC HE MOTYT IPO-
JIOJDKUTH 00y4YeHUe 0e3 TOTMOHUTEIBHBIX 3aHITUH 10 COOTBETCTBYFOIICH JTUCITH-
IUTHHE. Y4YeOHBIC TOCTIKCHUS B CEMECTPOBBIN MEPUOJT U PE3YIIBTAThl PYOCIKHOTO
KOHTPOJISI MPOJIEMOHCTPUPOBA HEBBICOKYIO (HEIOCTATOYHYIO) CTEHECHb OBIAJIE-
HUSI IPOTPAMMHBIM MaTepuasioM. MToroBas mpoMeKyTO4YHas! OLCHKA 10 JUCIIHU-
IUTMHE OMpPEeeIsieTCs Kak cpeJHeapupMEeTHIECKOE 3HAUCHHE OLIEHOK MO TeKYILEH
arrectaly (Ha 3aHATHSX M MO pe3yJIbTaraM BbIMOJHEHUsT KOHTPOJbHBIX 3a/a-
HUI) 1 IPOMEXYTOYHOH (3a4eT, 3a4eT C OIEHKOH, 9K3aMeH) arrecTanun. Komme-
TEHIIMY, 3aKPEIUICHHBbIC 33 AMCIMIUIMHON, CHOpMHPOBaHBI Ha HEJIOCTATOYHOM
YpOBHE WX HE CHOPMHUPOBAHEI.

9.6. CooTBeTCTBHE YPOBHSI OCBOCHUS KOMIIETEHIIUN IJIAHUPYEMbIM pe3yJbTaTaMm 00y4e-
HHS U KPUTEPHUSIM UX OLleHMBAHUS

Kon
VK-4

IToka3aTenb oneHnBa-
HUsA/pe3yJIbTaThI 00Y-
YeHMs

3Haer

YmMmeer

Baapneer

Copepikanne KOMNETEeHUIMH
CriocoOeH OCYIIEeCTBIATH JETIOBYI0 KOMMYHHKAIIMIO B YCTHOM M IIUCBMEHHOH (hopMax Ha rocy-
JIApCTBEHHOM s13bIke Poccuiickor demepaliii 1 THOCTPAHHOM(BIX ) sI3bIKe(aX )

2 (HeyoBJICTBOPH-
TeJIbHO)

He 3Haer: mnpuHIMDBI
MOCTPOEHHsI YCTHOTO U
MMUCBMEHHOTO  BBICKa-
3bIBAHMSA Ha rocynaap-
CTBEHHOM U HHOCTPaH-
HOM s3bIKax; TpeOoBa-
HUA K JIeJJIOBOM yCTHOM
U IUCbMEHHOH KOMMY-
HUKaIH

He ymeer: mpumeHsTh
Ha NPAKTUKE YCTHYIO U
MTMCEMEHHYIO JEJOBYIO
KOMMYHHKAIIHIO.

He Bimaneer: MmeTonukon
COCTaBJICHUA Cy)l()IeHI/IH
B MEKIHYHOCTHOM
JIEJIOBOM OOILEHHH Ha
rocyaapCcTBEHHOM u
WHOCTPaHHOM  SI3BIKaX,
C TNPUMCHEHHEM aJieK-
BaTHBIX SI3BIKOBBIX
(dhop™m u cpeacTs

Kputepun oneHnBaHus

3 (ynoBJieTBOpH-

TeJIbHO)
JemoHcTpupyer
TOJBKO ~ YacTHYHBIC
3HaHUS W TIOHMMACT:
NPUHIOUIBI  TTOCTPOE-
HUSL ~ YCTHOTO W
MHICBMEHHOT'O BBICKa-
3BIBaHUSI Ha TOCYy-
JTAPCTBEHHOM U HHO-
CTPAaHHOM  SI3BIKAX;
TpeOOBaHUSI K JENo-
BOI YCTHOH U IHUCh-
MEHHOH KOMMYHHKa-
1201

JemoHcTpupyer
TOJBKO  YacTUYHOE
YMEHHE: TPUMEHSTH

Ha TPaKTHKE YCTHYIO
U THUCBMEHHYIO Je-
JIOBYI0 KOMMYHHKa-
LHIO.
JemoncTpupyer
TOJBKO  YacCTUYHOE
BIIQJICHHE:  METOJH-
Kol COCTaBJICHUS
CYXKICHHS B MeX-
JMYHOCTHOM  JIEJNIO-
BOM OOLIEHMH Ha
TOCYIapCTBEHHOM U
WHOCTPAHHOM  SI3bI-
Kax, ¢ MPUMEHEHHEM
aJICKBaTHBIX  SI3BIKO-
BBIX ()OPM U CPEACTB

4 (xopo1o)

JemoHcTpupyer
3HaHWA W IIOHH-

MaeT: HPUHIUIIEI
MIOCTPOCHUSA
YCTHOTO M THCh-
MEHHOTO BBICKa-
3BIBAHMSA Ha TOC-
YAapCTBEHHOM H
UHOCTPaHHOM
s3bIKax; Tpebo-
BaHUs K JIEII0BOI
YCTHOM M MHCh-
MEHHON KOMMY-
HUKaIH

HemoHcTpupyer
YMCHHUE: TpuMe-
HATh Ha TIPaKTH-
K€ YCTHYIO |
MMMCbMEHHYTO

JIETIOBYI0  KOM-
MYHUKAITHIO.

JemoHcTpupyet
BJIQJICHUE. METO-
JIIMKOM  COCTaB-
JIEHUS CY>KJIEHUS
B MEXJIMYHOCT-
HOM JIETIOBOM
OOIICHUH Ha
rocyaapcTBEH-
HOM W  HHO-
CTPaHHOM  SI3bI-
Kax, ¢ MpUMEHe-
HHEeM  aJieKBaT-

5 (oTJIM4HO)

Bmaneer mnonHONI
CUCTEMOH 3HaHUI
u TIOHAMAET:
MPUHIUIEL  T10-
CTPOCHHUS YCTHO-
ro ¥ MUCHbMEHHO-
ro  BBICKa3bIBa-
HUS HA TOCyaap-
CTBEHHOM u
MHOCTPaHHOM
sI3pIKaX; Tpebo-
BaHUS K JIEJIOBON
YCTHOW W NHCh-
MEHHOM KOMMY-
HUKAIIH
VYmeer:. npume-
HATh Ha TIPaKTH-
Ke YCTHYIO H
MMMCbMEHHYIO
JICIIOBYI0  KOM-
MYHHUKAITHIO.

Bnageer B mon-
HOU Mepe: MeTo-
IIMKOM  cocTaB-
JICHUS CYKICHHS
B MEXIMYHOCT-
HOM JIETIOBOM
00IIeHN I Ha
roCcyAapCTBEH-

HOM nu HHO-
CTPaHHOM  S3bI-
Kax, ¢ IpUMEHe-
HUCM aaCKBaT-



HBIX SI3BIKOBBIX | HBIX  SI3BIKOBBIX
¢dopmM u cpenctB. | GHopM U CPEACTB

10. OIIeHO‘leIe cpeacrea AJid NPOBEACHUS KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO'lHOﬁ
arreCcranum oﬁyqamumxca o JTMCHMIIJIMHE

®oHp oneHOUHBIX cpenctB (manee - GOC) sBIsSETCS HEOTHEMIIEMOUW 4YacThio paboueit
IIPOrpaMMbl JUCLIMIIIIMHBI U OCHOBHOH NMpo(deccHoHaIbHOW 00pa30BaTe/IbHON IPOrPaMMBI.

@OH/ OIEHOYHBIX CPEICTB MPEICTABISAET COOON KOMIUIEKC y4eOHBIX 3aJaHui, MpeaHa-
3HA4YEeHHBIX U1 U3MEPEHUs YPOBHS JOCTHKEHMH OOydYaroUIMMCs YCTaHOBJIEHHBIX PE3yJIbTaTOB
00y4YeHHs, ¥ UCTIONb3YyeTCs IPU MPOBEJCHUN TEKYIIEH U MPOMEXYTOYHON aTTecTaluu (B mepu-
0]l 3a4€THO-3K3aMEHALIMOHHOM ceccun).

[lens ®OC - ycTaHOBIEHHE COOTBETCTBHS YPOBHS IOATOTOBKHM OOYyYarolUMXcs Ha JaH-
HOM 3Tarie 00y4eHus TpeboBaHUsIM paboueil MporpaMmbl AUCLUILIUHBI.

OcnoBubiMu 331a4aMu POC 1m0 y4eOHON AUCIUTUIMHE SBIISIIOTCS:

—  KOHTpOJIb AOCTIKeHmi neneit peanuzanuu Ol - hopMupoBanne KOMIIETEHITHIA;

—  KOHTPOJIb IpoIecca MPUOOPETCHUS 00YJArOIIUMCS HEOOXOUMBIX 3HAHUM, YMCHHIA,
HaBBIKOB (BJIaICHUS/OMBITA AEATEIBHOCTH) U YPOBHS C(HOPMUPOBAHHOCTH KOMITETCHIIUA;

—  OLICHKA JOCTH)KEHUI 00ydarouierocs;

— obecrieueHHe COOTBETCTBHS Pe3ysIbTaTOB 00ydeHUs 3amadam Oymymieil mpodeccro-
HQJIBHOW [JESATEIbHOCTH Yepe3 COBEPIICHCTBOBAHHE METOAOB OOyueHHs B 00pa3oBaTeIbHOM
npotrecce.

10.1. TunoBbIe KOHTPOJIbLHBIC 32IaHNUS VI NPOBEACHNUA TeKYLIelH/py0e:KHON aTTecTaluu
N0 AUCHUIINHE (MOAYJIIO0).

IIpumepHbIii nepeveHb TeM (I0KIaA, pedepar 3cce)

IIpumepHBIE TEMBI JOKIAJ0B - HEe PE1YCMOTPEHbI
IIpumepHbie TeMbl pedepaToB - He PeLYCMOTPEHbI

IIpumepHbIe TEMBI 3cce.

1. Hanummre muchbMO-TO3paBiICHUE CBOUM KJIMEHTaM C Y4eTOM TpeOOBaHUU K JEe0BOMY
CTHUIIXO O6HI€HI/I$[ U TpaauiusaM IO3ApaBJICHUA B aHIJIOA3BIYHBIX CTpaHax.

2. IlpouuraiitTe pexiamMmHOe OOBsIBIEHUE Ul OYyAyIIMX BBIIYCKHUKOB By3a O BAKaHCUU B

kommanuu Knapka Xynepa. [lo ananoruu ¢ npeapigymiuMu npumepamu coctasbte CV u
COMPOBOIUTENILHOE MHCHMO, KOTOpPbIe HEOOXOTUMO OTHPABHTH B KOMITAHUIO HA HUMS
Mumiens XokuH. [leranu Ouorpaduu MOTyT OBITH BBIMBIIUICHHBIMH, HO KaHAWIAT Ha
JOJKHOCTB JIOJDKEH OBITh CTYACHTOM CTapIIero Kypca YHUBEPCUTETA.

3. Hamumute nmucemo B kommanuto NTG ¢ mpock00i pacCMOTpPETh MPUIIOKEHHBIA TPOEKT
KOHTPAKTA.

Write a covering letter to NTG Industries sending a draft contract as an enclosure. NTG
is an English firm located in Edinburg, Mortimer Street, 101. Ask the firm to consider the
draft and to make the necessary alterations.

Tumnossie KOHTPOJIBHBIC 3a1aHUA OJIA ITPOBEACHUA py6e>1<Hor0 KOHTPOJIA IO AUCHUILINHE



(Momyro).

KonTpoasnas padora Nel
Bapmuanr 1
1. Read and translate the text from English into Russian (cm. IIpunoxenwe 1)
2. Speak on the topic in accordance with the card (cm. I[Ipunoxenue 2)
Bapuanr 2
1. Read and translate the text from English into Russian (cm. [Tpunoxenue 1)
2. Speak on the topic in accordance with the card (cm. IIpunoskenue 2)

KonTpoabHnas padora Ne2
Bapmuanr 1
1. Read and translate the text from English into Russian (cm. IIpunoxkenwe 1)
2. Speak on the topic in accordance with the card (cm. [Ipunoxenue 2)
Bapuanr 2
1. Read and translate the text from English into Russian (cm. I[Ipunosxenwue 1)
2. Speak on the topic in accordance with the card (cm. Ipunokenue 2)

10.2. IIpumepHbIii nepeveHb TECTOBBIX 3aJaHui hifi §: TeKylle-

ro/py6exnoro/mpomesxxyrounoro KOHTPOJIA

Cucrema OLICHHUBAaHHUA TCCTOBBIX Sa,Z[aHI/Iﬁ

Tunpbl 3aganui Bpems BbI-
TOJTHEHUSI
3alaHuil
(MuH.)
3amaHue 3aKpBITOIO THIIA C BEIOO- 2
POM OJTHOT'O BEPHOTO OTBETA
3ajaHne 3aKphITOrO THMA C BBIOO- 3
poM 2 BapHaHTOB OTBETa
3ajaHue OTKPBITOTO THMAa Ha JO- 4
MTOJTHCHHUE CIUTACTCS BEPHBIM
3amaHue 3aKpHITOTO THIIA HAa yCTa- 6
HOBJICHHE COOTBETCTBHS
3amaHue 3aKpHITOr0 THIA (TIPAKTH- 5
KO-OpHUEHTHPOBAHHBIE 3a7aHus,
KEHCHI)

[IpumepHBbIe TeCTOBbBIE 3aaHUs

II/H Homep IIpaBuabHbBIH 0TBET
3alaHuA
1. VK-4.1.1 C 6: 00 yrpa o 12: 00 gust

PesyanaT OICHUBAHUA
(63.]'[.]'[])1, MOJYY€HHBIC 32 BbINIOJTHEHUE 3a/1a-
Hl/lﬂ/XapaKTepI/lCTl/IKa NnpaBUJIBHOCTH OTBeTa)

COBHaZ[eHI/IC C BEPHBIM OTBETOM OLICHHUBACTCA 1 6aJ'IJ'IOM;
HeBepHHﬁ OTBCT HUJIK €TI0 OTCYTCTBHUC - 0 OaIoB.

[TonHOE coBmajieHNe ¢ BEPHBIM OTBETOM OIICHUBAETCS 2
0asom;

ecnu pomynieHa | ommoOku - 1 6amn

6osee 1 ommOKM WK OTBET OTCYTCTBYET - 0 OanoB.
ITonHbIN NpaBUIBHBIN OTBET Ha 3aJaHHE OLICHMBAETCS 2
OajaMu;

€CJI JIOMYIICHBI OIMUOKH WM OTBET OTCYTCTBYeT - 0 Oai-
JIOB

[TomHOE coBmameHWe ¢ BEpHBIM OTBETOM OICHHBAeTCS 3
Oasia;

ecny jmomymieHa 1 ommOka - 2 0annma, eciid IOMyIIeHBI 2
ommbku -1 Gamn, ecnu AomymieHsl Oosiee 2 OmMHMOOK WM
OTBET OTCYTCTBYET - 0 6aioB.

CoBmajieHle ¢ BEpHBIM OTBETOM OIICHHUBAETCS 5 0aJIOB,;
HEBEPHBIN OTBET WJIM €0 OTCyTcTBHE - 0 Gayios.

Coaep:xaHue Bompoca

VYKaxuTe BpeMEHHOH JHana3oH, B KOTOPOM
YMECTHO ynoTpeoisaTs ppasy «Good morningy.
1) C6:00 yrpa go 12: 00 aust
2) C8:00 yrpa go 12: 00 qus



8.

9.

10.

YK-4.1.2

YK-4.1.3

YK-4.1.4

YK-4.1.5

YK-4.2.1

YK-4.2.2

YK-4.2.3

YK-4.2.4

YK-4.2.5

Agenda

NDA

Surveys

Requirements

Presentation

Small

Profession

Recruitment

Crpocuts/mornpocuts - Ask
Cxkasatp/mepenats - Tell
Hamomuwuts - Remind
OtBetuth - Answer

3) C4:00 yrpa g0 9: 00 qust

4) C8:00 yrpa g0 14: 00 mus
BrIOepuTe mepeBo1 CI0BOCOUETAHUS «ITOBECTKA
JIHSD:

1) Agenda
2) Notice of meeting
3) Motions
4) Minutes

BriGepuTe cokpaiieHue, KOTOpoe MOKET IIpuMe-
HATHCS MIPH HAITMCAHUH PAOOYNX HCEM H 000-
3HAYaeT «COoTJIalIeHHE O HepasrilalleHHn»:

1) NDA

2) WFH
3) TTYL
4) LMK

Bri6epute c10B0, 0603HaUarONIEe OIPOCHL KaKk
THII OOIIEHUs B paMKaX OM3HEC-KOMMYHUKAIUH:

1) Surveys

2) Forum boards
3) FAQs

4) Reports

Bribepute BepHBIi mepeBo cI0Ba «TpeOOBa-
HUS»:

1) Requirements

2) Responsibilities

3) Skills

4) Abilities
Bocnonnute nponyck. B kauecTBe oTBeTa yka-
KUTE
OJIHO CJIOBO Ha AHIVIMMCKOM SI3BIKE:
JleMOHCTpanMOHHBIE MaTepHaIbl IS Ty OIIMIHOTO
BBICTYIUICHUS - 3TO
Bocnonnute mponyck. B kauectBe oTBeTa yKa-
KUTE
OJIHO CJIOBO Ha aHIJIMICKOM sA3bIKe: Jlerkuil uinu
HENPUHYXAECHHBIM pa3roBop B J1€JI0BOM aHIJIHH-
CKOM,
KOTOPBI MOMOraeT yCTaHOBUTh KOHTAaKT C KOJLJIe-
raMH ¥ CO31aTh TAPMOHUYHYIO PabOUyIo Cpery -
3TO talk.

Bocnonnute nponyck. B kauecTBe orBera yka-
JKUTE OJHO CJIOBO Ha aHTJIMHCKOM si3bIke: Pon
TPYAOBOM AEATEIEHOCTH YEIOBEKA, TPEOYIOIIHIA
ONpeeNIEHHON MOATOTOBKU U SIBIISIOLIUICS
0OBIYHO KCTOYHUKOM

CyIIECTBOBAHUSA - ITO

Bocnonnute mponyck. B kauectBe oTBeTa yka-
’KATE OJIHO CJIOBO Ha aHIJIMHCKOM s3bike: [1po-
11eCC TIONCKa JII0JIei Ha KOHKPETHYI0 paboTy - 3TO

YcTaHOBUTE COOTBETCTBHE MEXKY IJIaroJiaMy,
CBSI3aHHBIMH C BBIPQKEHHEM ITPOCHOBI 110 Telle-
¢ony, u

HX TIEPEBOIOM:

1) CripocHTB/TIOTIPOCUTD

2) Ckazarb/nepenarsb

3) Hanomuuts

4) OTBeTUTH

a) Ask

6) Tell

B) Remind

r) Answer



[Tpunoxenue 1
Text 1.

CULTURALLY SPEAKING

In the United States, as elsewhere, there is a ritual way to meet and greet
people. Certain rules or formulas should be followed. The degree of formality in
business varies according to the company culture. Some companies are more con-
servative and formal in how they address each other, how they share information,
how decisions are made, how power is delegated, how people dress, and so on.
Other companies, especially the younger, smaller high technology companies are
very progressive and informal.

If you are a foreigner doing business in America for the first time, you do
not have to be more informal than you feel comfortable with. If you want to call
someone by his or her last name, you may do so. But do not be surprised (or insult-
ed!) if your American hosts call you by your first name. At some point, you will
probably decide to do what they are doing. The main thing is that you can go at
your own speed. In a truly formal situation, you can be more formal by using titles
(Mr., Mrs., Ms., Dr., Professor, Mr., etc.) and by adding Sir or Ma’am (Yes,
Sir/No, Sir, Yes, Ma’am/ No Ma’am\ Thank you, Sir/ Thank you, Ma’am, etc.). An-
other thing to realize is that American business people today may know something
about your country. So they might try to address you in the style of
your culture. It could become very interesting, if not amusing.

Along with the handshake, nod of the head, hug, or hand gesture, Ameri-
cans engage in small talk. This formulaic light conversation or chitchat may not
carry much meaning in itself, but, rather, is designed to break the ice - to ease into
a conversation with someone you have just met. Although the order of questions
may vary, the same questions are always asked, and the same remarks made: How
are you? is answered by Fine, thanks or How are you? This is not an inquiry into
your physical health; it is a standard greeting. A Fine, thank you is what is ex-
pected, even if your best friend was just diagnosed with a terminal illness.

You always engage in small talk when you first meet someone. If you do
not take part in this polite type of repartee, you will be considered rude and un-
friendly; therefore, it is essential to learn the formulas. The goal of small talk is to
get to know someone, yet you should never ask personal questions too soon; in-
stead, you start with questions or comments that elicit an expected response. This
tells you if the person you are talking to is willing to communicate with you and, if
so, on what level.



Text 2

In the business world, there is small talk until a relationship is established,
after which one may talk specifically about business oi personal concerns. After
business hours, when socializing with colleagues or associates, you will need to
know the acceptable topics of conversation: weather, sports, good news, travel,
positive comments about your host country, movies, entertainment, food, or the
challenges of learning a foreign language. If asked, you may discuss work, where
you live, or where you are staying. After work hours, when people want to relax,
discussions about work or anything too serious are usually not welcomed. Subjects
to avoid are: money, personal health, bad news, religion, politics, and details about
your family or children (unless specifically asked).

Finally, be careful about jokes! Humour varies from culture to culture, and
you may offend without realizing it. There are few things more awkward than an
unfunny joke, or one that is in bad taste. People have very specific ideas about
good and bad taste; you may be walking on dangerous ground when you attempt a
joke and you may never realize how your joke was received because people may
laugh out of politeness - or perhaps sympathy.

Small talk may last from a few minutes to over an hour, depending upon
circumstances. At its best, it results in a nice impression being made, a common
interest being explored, or a rapport created that could be the basis of a future
meeting or more serious relationship. Smalltalk, although it may not seem im-
portant, is actually quite important in society. It plays a role in people’s getting to
know one another, it establishes a polite and friendly tone, and it is a time for quiet
observation. We form impressions from how people look, dress, speak, and express
attitudes by nonverbal means such as gestures, eye movements, or posture. Skip-
ping the formality of small talk would be in bad taste in business as elsewhere;
minimizing its importance would be a mistake.



Text 3.
TELEPHONE CONVERSATIONS

Standard formulas in language invade many aspects of our life, including
the telephone, which seems to be the most challenging skills for a foreign speaker
to master. A lot of people find it difficult to make phone calls in a foreign language
- and that is understandable. You can’t see the person you are talking to, their
voice might be unclear, and it might be difficult for you to find the right words.

When you make a telephone call, you lift the receiver. Then you dial the
number. If you don’t know the number, you can look it up in the telephone directo-
ry. If you can’t find it there, you can call directory inquiries. Making a call to a
place far away is called a long-distance call. For most countries you can phone di-
rect; first dial the international code-number. If the person you want to call is al-
ready speaking to someone, the number is engaged. When you call a person you
want to speak to and somebody else answers the phone, you can leave a message,
or it may mean that you have dialed a wrong number.

One thing you can do to improve your telephone skills is to learn some of
the multi-word verbs that are commonly used in telephone conversations. Most of
them are featured in this text. Hold on and hang on mean “wait”. Be careful not to
confuse hang on with hang up. Hang up means “put the phone down”. Another
phrasal verb with the same meaning is ring off. The opposite of hang up I ring off
Is ring up - if you ring somebody up, you make a phone call. And if you pick up
the phone, you answer a call when the phone rings.

If you are talking to a receptionist, secretary or switchboard operator, they
may ask you to hang on while they put you through - connect your call to another
telephone. But if you can’t get through to the person you want to talk to, you might
be able to leave a message asking him/her to call you back - to return a call.



Text 4.

NEGOTIATING STRATEGIES

Understanding the other party’s interests and tactics is integral to good ne-
gotiating. Choosing a strategy that best responds to their interests and tactics will
help you achieve the best outcome. Some of the different strategies for negotiation
include:

a) problem solving - committing to examining and discussing issues closely
when entering into long-term agreements that warrant careful scrutiny;

b) contending - persuading your negotiating party to concede to your outcome
if you are bargaining in negotiations or over major “wins”;

c) yielding - conceding a point that is not vital to you but is important to the
other party, but valuable in on-going negotiations;

d) compromising - forgoing their both parties’ ideal outcomes, settling for an
outcome that is moderately satisfactory to each participant;

e) inaction - buying time to think about the proposal, gather more information
or decide your next tactics.

Your chosen strategy will depend on who you are negotiating with and the
type of relationship you have with them. Every time you negotiate, you have to
make choices that affect whether you achieve a successful outcome for your busi-
ness. To get the best outcomes, you need to understand the steps involved in the
negotiation process. While many negotiations are straightforward, some will be
among the hardest challenges you face. Your success will depend on planning and
preparation. Always approach negotiations with a clear set of strategies and tactics
that can guide you from planning to closing.



Text 5.
STRUCTURE OF THE BUSINESS LETTER

A business letter is the principal means used by a business firm to keep in
touch with its customers. According to the purpose of the letter there may be dif-
ferent kinds, e.g. a letter of request, a memo (a memorandum), a letter of advice, an
invitation letter, a congratulation letter, a letter of thanks (gratitude), a letter of
apology, a letter of confirmation, an enquiry letter, a letter of acknowledgement, a
letter of guarantee, a letter of complaint, a letter of claim, an order letter, etc. Cus-
tomers form their impression of the firm from the tone and quality of the letters it
sends out.

Good-quality paper and an attractive letterhead play their part in this, but
they are less important than the message they carry. Business does not call for the
elegant language of the poet, but it does require us to express ourselves accurately
in plain language that is clear and readily understood.

The business letter has long been customary to set it out in the indented
style, but now the blocked style has come to be much more widely used than be-
fore because it saves typing time.

When addressing a correspondent personally by name, take care to spell his
name correctly. Also address him exactly as he signs himself. The courtesy titles
used in correspondence are Mr, Mrs, Miss, Ms and Messrs (abbreviation of Mes-
sieurs). When your correspondent holds a special title, such as Doctor, Professor,
Colonel and Sir, he is addressed by his title and Mr must not be used. We write, Dr
J. Brown, Prof. L. Carter, Col. W. Johnson, Sir Arnold Plant. Where it is not
known whether a woman addressed is married or single Ms has recently crept into
use as an alternative for both Mrs and Miss. Messrs is used only for partnerships
whose firm name includes a personal element, as in Messrs Macdonald & Evans.



Text 6.

The salutation is the greeting with which every letter begins. The custom-
ary greeting in a business letter is Dear Sir, but others are used as follows: Dear
Madam (for both single and married women); Dear Sirs (when a partnership is ad-
dressed). When your correspondent is unknown to you and may be either a man or
a woman, always use the form Dear Sir.

These are the formal openings normally used, but the modern trend is to-
wards informality, especially if your correspondent is known to you personally, or
iIf you have traded with him for some time. The warmer and more friendly greet-
ing, Dear Mr... is then preferred. The greetings Sir, Madam and Gentlemen are
very formal and are now rarely used in English business letters, though Gentlemen
is usually the form preferred by American writers.

The message forms the body of the letter and is the part that really matters.
Some letters are very short and may consist of only one paragraph. Many others
fall naturally into the framework of a three-paragraph plan:

(i) the first paragraph takes the form of an introduction, or of an acknowledg-
ment if there has been previous correspondence;

i)  the second gives information and states the facts;
i)  the third refers to future action.

The complimentary closure, like the salutation, is purely a matter of custom
and a polite way of bringing a letter to a close. The expression used must suit the
occasion. It must also match the salutation, the form of which is governed by the
relationship between the parties.



Text 7.

EMAIL COMMUNICATION

In computer terms, email is short for electronic mail. It is a more up-to-date
method of transmitting data, text files, and digital photos from one computer to an-
other over the Internet. This phenomenon did not become popular until 1990 and
now emails have become one of the most widely used forms of business and per-
sonal communication. An email is a more relaxed way of sending messages; it is
particularly practical if you do not want to call long distance because of a language
barrier or the expense. When language is an obstacle, sending an email is a bless-
ing; after all, it is easier to see the message than have to speak on the telephone.
Emails are quick, so they are good for chatting, inviting people out, keeping in
touch and doing business. The world has become much smaller now that we have
the ability to send and receive email messages over great distances at an incredible
speed.

Email users create and send messages from individual computers using
commercial programs or mail-user agents (MUAS). A lot of email programs have a
program that enables you to compose or write your own message to send. To send
a message, a user has to specify the addresses.

The source of the destination is included in the address. There are many
different ways to write the email address depending on the email destination. For
instance, an interoffice message distributed over an intranet, or an internal comput-
er, may have a simple scheme such as the person’s name as the address, followed
by the symbol @ (at), the domain, the name of the organization, and finally the
country. Emails also contain headers and footers above and below the message.
They usually state the sender’s name, email address, and the date that it was sent.
A user then can store, delete, reply, or forward the message to others.

Most email programs allow you to attach files and photos to emails to send
to others. This allows users to append large text- or graphics-based files, including
audio and video files and digital photographs, to email messages.



Text 8.
FAX COMMUNICATION

Even in today’s modem age of the Internet, it is still necessary to send and
receive faxes. A fax message is the message that is sent or received over a fax ma-
chine (phone lines are used) or online fax service (high-speed Internet connection
Is used). The word fax comes from the word facsimile standing for perfect copy.

The original document is scanned with a fax machine, which processes the
contents (text or images) as a single fixed graphic image, converting it into a bit
map, the information is then transmitted as electrical signals through the telephone
system. The receiving fax machine reconverts the coded image, printing a paper
copy. A formal fax cover sheet should precede any documents you fax to clarify
the purpose of the fax. A fax cover sheet should indicate who the faxed documents
are for, who is faxing the documents and why they are being sent. Fax cover sheets
should be treated like business documents and written accordingly. A cover sheet
should be organized and include instructions for the recipient.

Although businesses usually maintain some kind of fax capability, the
technology has faced increasing competition from Internet-based alternatives. A
fax message is often sent when particular official correspondence needs to be sent
or received urgently and it is not possible to send the documents via email. Fax
machines still retain some advantages, particularly in the transmission of sensitive
material which, if sent over the Internet unencrypted, may be vulnerable to inter-
ception, without the need for telephone tapping. In some countries, because elec-
tronic signatures on contracts are not recognized by law while faxed contracts with
copies signatures are, fax machines enjoy continuing support in business.



Text 9.
MAKING A PRESENTATION

A presentation is the practice of showing and explaining the content of a
topic to an audience or learner. Presentations come in nearly as many forms as
there are life situations. In the business world, there are sales presentations, infor-
mational and motivational presentations, interviews, status reports, image-building,
and of course, training sessions.

Although individuals most often think of presentations in a business meet-
Ing context, there are countless occasions when that is not the case. For example, a
school district superintendent presents a programme to parents about the introduc-
tion of foreign-language instruction in elementary schools; an artist demonstrates
decorative painting techniques to a group of interior designers; a police officer ad-
dresses a neighborhood association about initiating a safety programme. Students
are often asked to make oral presentations. These can be delivered to other students
In a seminar or tutorial. You might have been asked to research a subject and use a
presentation as a means of introducing it to other students for discussion, or you
might be asked to outline a project in which you have been involved.

When looking at presentations in the broadest terms, it is more important to
focus on their purpose. There are three basic purposes of giving oral presentation:
to inform, to persuade, and to build goodwill.

A good presentation starts out with introductions and may include an ice-
breaker such as a story, an interesting statement or a fact, or an activity to get the
group warmed up. The introduction also needs an objective, that is, the purpose or
goal of the presentation. This not only tells you what you will talk about, but it also
informs the audience of the purpose of the presentation.

Next, the body of the presentation comes. Do not write it out word for
word. All you want is an outline. By jotting down the main points on a set of index
cards, you not only have your outline, but also a memory jogger for the actual
presentation.



Text 10.
STRUCTURING THE PRESENTATION
There are several options for structuring the presentation.

1) Timeline: arrangement in a sequential order.
2) Climax: the main points are delivered in order of increasing importance.

3) Problem/Solution: a problem is presented, a solution is suggested, and benefits
are then given.

4y Classification: the important items are the major points.

5) Simple to complex: ideas are listed from the simplest to the most complex; it can
also be done in a reverse order.

Audiences believe that presenters who use visual aids are more profession-
al and credible than presenters who merely speak. Visual aids help presenters to
emphasize the key points your audience will understand and remember. The fol-
lowing visual aids should be selected with respect to the needs of your audience
and specific portions of your presentation: tables, bar/line graphs, diagrams,
pie/flow/organizational charts. The presentation vehicles are based upon the audi-
ence’s seating arrangement: overhead projectors, easels, handouts, slides, models,
and computer screens. A presentation program Microsoft PowerPoint is often used
to generate the presentation content.

After the body, comes the closing. This is where you ask for questions,
provide a wrap-up (summary), and thank the participants for attending.

And finally, the important part is practice. The main purpose of creating an
outline is to develop a coherent plan of what you want to talk about. You should
know your presentation so well that during the actual presentation you should only
have to briefly glance at your notes to ensure you are staying on track. This will
also help you with your nerves by giving you the confidence that you can do it.
Your practice session should include a live session by practicing in front of co-
workers, family, or friends. They can be valuable at providing feedback and it
gives you a chance to practice controlling your nerves. Another great feedback
technique is to make a video or audio tape of your presentation and review it criti-
cally with a colleague.



Text 11.
HOW TO APPLY FOR A JOB

When you apply for a job, you will generally be asked to send your
CV/resume, together with a letter or email of application. Later, you will probably
need to go on interviews to meet with employers face to face. Employers often re-
ceive hundreds of applications for a job, so it is very important to make sure that
your CV and job application letter create the right impression and present your per-
sonal information in a focused, well-structured, and attractive way.

Before beginning to draft your CV, read the advert carefully so that you are
clear about the specific requirements of the job you are applying for. It is important
to tailor both your application letter and the CV to the job in question, focusing on
qualifications and experience that are particularly relevant.

A CV should be clear and well structured, with a limited number of main
sections, so that an employer can pinpoint the information they are looking for
quickly and easily.

It is also vital to make sure that the letter or email you send with your CV
creates the right impression. It is your opportunity to say why you want the job and
to present yourself as a candidate for the post in a way that impresses a prospective
employer and makes you stand out as a prospective employee.

Keep your application letter or email brief. You do not need to give a lot of
details. What you are aiming for is a clear and concise explanation of your suitabil-
ity for the job. The usual order of a job application letter or email is as follows.

Give the title of the job as a heading, or refer to it in the first sentence of
your letter, using the reference code if there is one. This will ensure that your ap-
plication goes directly to the right person in the organization. You should also
mention where you saw the job advert or where you heard about the vacancy. If
you heard about it through someone already working for the company, mention
their name and position.

If you are working, briefly outline your current job. Pick up on the job re-
quirements outlined in the advert and focus on any of your current skills or respon-
sibilities that correspond to those requested. For example, if the advert states that
management skills are essential, then state briefly what management experience
you have. If you are still studying, focus on the relevant aspects or modules of your
course.

Be clear and positive about why you want the job. You might feel that you
are ready for greater challenges, more responsibility, or a change of direction, for
example. Outline the qualities and skills that you believe you can bring to the job
or organization.



In the final paragraph you could say when you are available to start work,
or suggest that the company should keep your CV on file if they decide you are not
suitable for the current job.



Text 12.
THE INTERVIEW

The interview is probably the hardest part of getting a job, especially if
English is not your first language. If you are invited to attend an interview, confirm
the appointment by letter, telephone or email.

Think about your appearance - first impressions are important.

Take a copy of your CV or application form to the interview. Sometimes
the person who is interviewing you has not seen it.

Prepare a list of questions which you may want to ask the interviewer.
Possible subjects include the industry, the company, the job, pay, working hours
and holidays. Use the Internet to research about the industry and the company.

Prepare answers for questions which you think the interviewer may ask
you. In particular, think of examples of your achievements in previous jobs or
while at school, and how you have managed any difficult situations.

Think about your personal strengths and weaknesses, or how you would
describe your own personality.

Think about what the interviewer is looking for. Remember these points
when you answer questions during the interview.

Ask yourself why the company should choose to employ you, instead of the
other people who are applying.

The first interview may be followed up with second rounds onsite or over
the phone. From there it is a short wait until the company calls back with their of-
fer, or mails a rejection - hopefully the former.



Text 13.
BUSINESS MEETINGS

Meetings are an important part of doing business. A successful meeting has
no surprises. With proper preparation and careful organization, a meeting can run
smoothly. Setting goals and time limits, keeping to the agenda, and knowing how
to refocus are the key components of an effective meeting.

There are a number of ways that you may call or be called to a meeting.
Some meetings are announced by email, and others are posted on bulletin boards.
The date, location, time, length, and purpose of the meeting should be included. In
order to keep the meeting on task and within the set amount of time, it is important
to have an agenda. The agenda should indicate the order of items and an estimated
amount of time for each item. If more than one person is going to speak during the
meeting, the agenda should indicate whose turn it is to have the floor. The person
in charge of calling and holding a meeting may decide to allocate certain roles to
other staff members. Someone may be called upon to take the minutes, someone
may be asked to do roll call, and someone may be asked to speak on a certain sub-
ject. This should be done either in person, or in an email.

Whether you are holding the meeting or attending the meeting, it is polite
to make small talk while you wait for the meeting to start. You should discuss
things unrelated to the meeting, such as weather, family, or weekend plans. Once
everyone has arrived, the chairperson, or whoever is in charge of the meeting
should formally welcome everyone to the meeting and thank the attendees for
coming.

If anyone at the meeting is new to the group, or if there is a guest speaker,
this is the time when introductions should be made. The person in charge of the
meeting can introduce the new person, or ask the person to introduce him-/herself.
Some people who hold meetings prefer to pass around copies of the agenda, and
others will post a large copy on a wall, or use an overhead projector. No matter
which format is used, attendees should be able to follow the agenda as the meeting
progresses. Before beginning the first main item on the agenda, the speaker should
provide a brief verbal outline of the objectives.



Text 14.
RUNNING A BUSINESS MEETING

Some people who hold meetings prefer to pass around copies of the agen-
da, and others will post a large copy on a wall, or use an overhead projector. No
matter which format is used, attendees should be able to follow the agenda as the
meeting progresses. Before beginning the first main item on the agenda, the speak-
er should provide a brief verbal outline of the objectives.

Anyone may be assigned to take the minutes at a meeting. The minute-
taker can use a pen and paper or a laptop computer and does not need to include
every word that is spoken. It is necessary to include important points and any votes
and results. Indicating who said what is also necessary, which is why the minute-
taker should make sure to know the names of the attendees. The minute-taker
should type out the minutes immediately after the meeting so that nothing is for-
gotten.

One of the most difficult things about holding an effective meeting is stay-
ing within the time limits. A good agenda will outline how long each item should
take. A good chairperson will do his or her best to stay within the limits.

When issues cannot be resolved or decisions cannot be easily made, they
are often put to a vote. Most votes occur during meetings. VVotes can be open,
where people raise their hands in favour or in opposition of the issue. In an open
vote, the results are evident immediately. Other votes, such as who should be
elected to take on a certain role, are private or closed. During private votes, at-
tendees fill in ballots and place them in a box to be counted. The results may not be
counted until after the meeting. When a motion is voted and agreed upon, it is car-
ried. When it is voted and disagreed upon, it is failed. Most often votes are put to a
majority. If there is a tie vote, the chairperson will often cast the deciding vote.

During the meeting, participants will comment, provide feedback, or ask
guestions.

There are different reasons why a meeting comes to an end. Time may run
out, or all of the items on the agenda may be checked off. Some meetings will end
earlier than expected and others will run late. A meeting may be cut short due to an
unexpected problem or circumstance.

The end of the meeting is also the time to thank anyone who has not been
thanked at the beginning of the meeting, or anyone who deserves a second thank
you. Congratulations or good-luck can also be offered here to someone who has
experienced something new, such as receiving a promotion, getting married, or
having a baby.



Text 15.
NEGOTIATING

Negotiation is a process where two or more parties with different needs and
goals discuss an issue to find a mutually acceptable solution. In business, negotia-
tion skills are important in both informal day-to-day interactions and formal trans-
actions such as negotiating conditions of sale, lease, service delivery, and other le-
gal contracts. Good negotiations contribute significantly to business success, as
they help you build better relationships; deliver lasting, quality solutions rather
than poor short-term ones that do not satisfy the needs of either party; help you
avoid future problems and conflicts. A good negotiation leaves each party satisfied
and ready to do business with each other again. Strong negotiators master written,
verbal and non-verbal communication. They adopt a conscious, assertive approach
to their communication. Good negotiators are flexible, creative, aware of them-
selves and others. They are also good planners, honest, win-oriented and excellent
communicators.

During a negotiation, you may choose to use a passive, aggressive or asser-
tive communication style. Using an assertive style will help increase your chances
of negotiating successful outcomes for your business.

Passive communicators are inclined to use ambiguous language, adopt un-
der-confident body language, and give in to demand too easily.

Aggressive communicators take a confrontational approach that tends to al-
ienate other parties and destroy negotiations.

Assertive communicators, however, are both confident and considerate.
These communicators are more likely to keep discussion going and facilitate mutu-
ally beneficial agreements. They adopt a strong, steady tone of voice. They are fac-
tual rather than emotional or critical. They describe their views, starting sentences
with I rather than direct criticisms starting with you.
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10.3. IIpumepHbIil NepeYeHb BONPOCOB s MOATOTOBKH K 3a4eTy

[Tpunoxenue 2

HpOMG)KYTOIIHaH arTeCTanus IMMpOBOAUTCA 110 BOIIPOCaM, OXBATbIBAOIIHNM BCC TEMBI AWC-

LUIIUHEL B OMJICT BKJIIOYAIOTCS JBa BOIIPOCA U3 pA3HbIX pa3JICJIOB KypcCa.

1. BeinmonHeHue JE€KCUKO-TpaMMaTHYECKUX YIpPa)KHEHUM, HAIpaBJIEHHBIX Ha pa3BUTHE
JIEKCUKO-TPaMMaTHYECKUX HaBBIKOB.

2. Tematuka 3ausaTusA:CpecTBa 0OLIECHUS.

3. Telephoning.

3. Temaruka 3aHATHS: 3HAKOMCTBO B Pa3HbIX CUTYyalUsAX OOIEHUS.

4. Tematuka 3ansatus: TenedoHHBIE IEPETOBOPHI.

5. Tematuka 3ansatus: TpeboBaHUS K HAMMMCAHUIO JCIIOBOTO MHUCHMA.

6. Temaruka 3ansaTtus: [loAroToBKa npe3eHTaMU: ONpeleTeHue 1eiel, 3a1a4, CTPYKTY-
PBI IPE3EHTAIIUH.

7. TemaTtuka 3ansatus: JlenoBble BCTpEUH.

8. BBINOJHEHHE JEKCUKO-TPAaMMATHYECKUX YIPaKHEHUM, HANpaBJICHHBIX Ha pa3BUTHE
JIEKCUKO-TPAMMATHYECKUX HABBIKOB, KOHTPOJIb JIOMAILHETO 3a/1aHUSI.

9. UteHue u BBINIOJIHEHUE 3aIaHUM 110 TEMATHYECKOMY TEKCTY.

10. BeinmosiHeHHe ynpa)kHEHU Ha pa3BUTHE HABBIKOB BOCIIPUATHS HA CIYX Pa3rOBOPHO-
OBITOBOM peuu, 1UajJorHueckoi 1 MOHOJIOTUYECKOM peun, muchMma.
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