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Pabouast mporpamma yue6HoM muctiumauabl b1.0.15 [lesioBoii MHOCTPAHHBIN SA3BIK SBICTCS
KOMIIOHEHTOM OCHOBHOI IpodeccnoHaIbHON 00pa3oBaTeIbHON MPOrpaMMbl BBICIIETO 00pa30-
BaHHMS - TpOrpaMMbl OakajlaBpuara IO HampapieHuio moarotoBku 44.03.02 Ilcuxosoro-
Ne1Iarorumyeckoe oopazoBaHue (HampaBIeHHOCTD (Mpoduis) mporpaMMel OakanaBpuata - «Ilcu-
XOJIOTO-TIEJarOTUYECKOE COMPOBOXKIEHUE O00pa30BaTEIBLHOrO IMpoiecca», Gopma oOydeHHUS —
3a04Has).

PaGouas mporpaMma IUCHUIUIMHBI COCTAaBIIEHA HA OCHOBAHUU (peiepalibHOTO TOCyAapCTBEHHOTO
00pa30BaTeNBLHOrO CTaHAAPTa BBICIIETO OOpa3oBaHUs MO HampaBieHHIO MoArotoBku 44.03.02
[Icuxonoro-nenarornyeckoe oopazoBaHue (YpoBeHb OakalaBpuaTa), YTBEP)KICHHBIM MPUKa30M
MunucrepceTBa obpazoanus U Hayku PD ot 22.02.2018 r. Ne 122 (®I'OC BO 3++).

Pabouas mporpamma TUCHMITIMHBI pazpaboTraHa ¢ y4éroMm pabouell mporpaMMbl BOCHHTAHUS,
KaJICHJApHOTO IJIaHAa BOCIHUTATENIbHOW paboThl MHCTUTYTA, YTBEpKAEHHBIX pekTopoM UHCTHTY-
Ta.

Pabouas mporpamma TUCIUIUIMHEI B aKTyaJIbHOM PEIaKIMKM PacCCMOTPEHA Ha 3acelaHuu Kadea-
poI «IlcHx0IOTHY ¥ TyMaHUTAPHBIX TUCHHILTAEY (TipoTokoa Ne 2 ot 19.03.2026), omoOpeHa Ha
3aceqaHuy YueHoro coBera (mpoTokoi Ne 3 ot 26.03.2026 r.) u yTBep)kaeHa pekropoM O6pazo-
BaTEIILHOTO YaCTHOTO YYPEKICHHS BBICIIET0 00pa3oBaHMs «MOCKOBCKHH HHCTHTYT ICHUXOJIO-
rum» (OU4Y BO «MUII») 26.03.2026 T.
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1. HammeHnoBaHue M 11eJIb OCBOCHUS JUCHUILINHEI

VYuebHast aucrumiuHa «J/lenmoBoil WHOCTpaHHBIM S3BIK» H3y4aeTcss O0y4aroIUMHUCH,
OCBaMBaIOIIMMU 00Opa3oBaTelibHy0 Hporpammy «llcuxonoro-nenaroruueckoe CONpoBOXKICHUE
00pa3oBareIbHOTO Tpolecca» B cooTBeTcTBUU ¢ DemepallbHBIM TOCYIapCTBEHHBIM 00pa3oBa-
TEJLHBIM CTaHJIAPTOM BBICIIETO 00pa30BaHMS 1O HampaBiieHUIO moArotoBku 44.03.02 Ilcuxoro-
ro-refarornyeckoe o0pa3oBaHue (ypoBEHb OakayaBpHara), yTBEP)KICHHBIM NpUKa3oM MuHU-
crepcTBa oOpazoBanus U Hayku PD ot 22.02.2018 . Ne 122 (®I'OC BO 3++).

OcHoBHasl 11eNb U3y4YeHUs y4yeOHON AMCLUMILIMHBI - OBJIAJACHHUE CTYAEHTAaMU OCHOBHBIX
HABBIKOB aHIIIOSI3BIYHOM peueBOl NesATEIbHOCTH (TOBOPEHUE, ayJUpPOBAaHUE, YTEHUE U MHCHMO) B
TUIAYHBIX CUTYalUSAX J1€JI0BOM KOMMYHHUKAIIUU.

3anauu:

— Pa3BHUTh HABBIKH YCTHOMW JIETIOBOM KOMMYHHKAIUH sl 3()(HEKTUBHOTO yUaCTHUSI B MEKIY-
HapOJHbIX OHJIAH-CEMHHAPaX, CETEBbIX CECCUSAX U IPYIIOBBIX 00CYXKIECHUSX.

- OCBOUTH 0a30BYIO0 JIGKCHKY W KIWIIE JJIS BEACHHUS IPOTOKOJIOB BCTPEY, COCTABICHHS
KpaTKuX OTYETOB O IMporpecce KIueHTa (IS MeXAUCIUITMHAPHON KOMaH/bl C MHOCTPAHHBIMU
CHEIHAINCTaMU) U HallUCaHUsI KPAaTKUX PEKOMEHIaTeIbHBIX MHCEM.

JucuuniuHa HampaBieHa Ha (OPMHUPOBAHUE YHUBEPCAIBHBIX U 00IIenpodeccruoHa b-
HBIX KOMIIETEHIIUH M HE MPEAyCMaTPUBACT OCBOCHHUE OOOOIIEHHBIX TPYAOBBIX (PYHKIHHA U TPY-
JOBBIX (PyHKIMH TPpOohecCHOHANBHBIX CTaHAapPTOB.

2. MecTo AuCcUMILINHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

JucuumumHa «/{enoBoi HHOCTPaHHBIN S3BIK» OTHOCUTCS K 0053aTEBHOM YacTH MPOrpam-
MBI OakajaBpuaTa 1o HanpasiaeHuto 44.03.02 [Icuxonoro-nenarornyeckoe oopasoBanue. Peanu-
3yercs B paMkax bioka 1 Jlucuunianssl (MOZYIIH).

OcBoeHMe NUCLUIUIMHBI ONKUPAETCsl HA 3HAHUS M yMEHUs, CQOPMHUPOBaHHBIE MIPU H3yde-
HuU aucuuiuivH: «MHoctpanHbiil a361k» (1 cemectp), «Pycckuit s3bIk U KyabTypa peun» (1 ce-
MECTD).

Pe3ynbpTaThl OCBOEHMS AUCUMILIMHBI UCIIOIB3YIOTCS MPH MPOXOKIACHUM MPAKTUK U MOJro-
TOBKE K F'OCY/JapCTBEHHOW UTOTOBOW aTTECTALIUN.

3. [Inanupyemble pe3yJbTaThl 00yUeHHs M0 JUCHHUILINHE, COOTHECEHHBbIE C IIJIAHUPYEMbI-
MM pe3yJ1bTATAMM 0CBOEHHUSI 00pa30BaTeJbHOH MPOrpaMMbl

B pesynbraTe 0CBOCHMS TUCHMIIIMHBI 00y4arOMIMICs 10 IporpaMMe OakaiaBpuara J0J-
’KEH OBJIAJIETh!

YK-4 Cnocoben ocyuwiecmenameo 0e108y10 KOMMYHUKAUUIO 8 YCIMHOU U RUCOMEHHOU (hopmax
Ha 2ocyoapcmeennom azvike Poccuiickoit Dedepayuu u unocmpannom(vix) A3vike(ax)

YK-4.1 Bvicmpaugaem 0enogyio KOMMYHUKAUUIO 6 COOMEEMCMEUN C CUCMEMOU HOPM pycC-
CK020 TUMEpPamypHo20 A3bIKA U HOPMAMU UHOCMPAHHO020 (-bIX) A3bIKA (-08)

YK-4.2. Ceéo600n0 6ocnpunumaem, ananuzupyem u KpumuueckKu OUeHUBACmM YCHMHYIO U
RUCLMEHHYI0 0€/106Y10 UH(OPMAYUI0 HA PYCCKOM U UHOCMPAHHOM(-bIX) A3bIKe(-aX)



IInanupyemMble pe3yabTaTbl 00y4eHHs M0 JUCHHUIINHE

@®opmupyeMasi KOMIETEHIUsI

YK-4 CnocobeH OCYIIECTBIATh
JICTIOBYI0 KOMMYHHKAIIUIO B YCTHOM
U THCHBMEHHOW (QopMax Ha TOCy-
JapCTBEHHOM sA3blKe Poccuiickoii
Qenepanii ¥ MHOCTPAHHOM(BIX)
sI3bIKE(ax)

Kon n HanmeHOBaHHe
HHIHKATOPA A0CTHKEHHS
KOMITETeHI[HH
YK-4.1 BeictpauBaer JelOBYIO
KOMMYHHUKAIIMIO B COOTBETCTBUH C
CHCTEMOW HOPM PYCCKOTO JIUTEpa-
TYpHOTO sI3bIK& W HOPMaMH HHO-

CTPAHHOTO (-BIX) S3BIKA (-OB)
YK-4.2. CB0OOJHO BOCHpPHHUMAET,
AHAIM3UPYET U KPUTUYCCKH OLICHH-
BaeT YCTHYIO M NMHUCHMCHHYIO JICIO-
BYIO

IInanupyemsie pe3yJbTaThl 00Y-
YeHust

3HaTh: TOPUHUUIBI TOCTPOCHUS
YCTHOTO ¥ TIHCEMEHHOTO BEICKA3bI-
BaHUS HA TOCYAapCTBEHHOM M WHO-
CTpPAaHHOM S3BIKaX; TpeOOBaHHA K
JIEIIOBOl YCTHOW W NUCbMEHHOMU
KOMMYHHUKAIH

YMeTh: TPHUMEHATH HA TPAKTHUKE
YCTHYI0O U THCHBMEHHYIO JEJIOBYIO
KOMMYHHKAIHIO.

Buagerb: METOIMKON COCTABIIEHUS
Cy)K[[eHI/IH B MCXKJINMYHOCTHOM [1C-
JIOBOM OOIIEHUH HAa T'OCYIapCTBEH-
HOM H I/IHOCTpaHHOM A3BIKax, C
TIPUMEHEHUEM aJICKBATHBIX SI3BIKO-
BEIX ()OPM H CPEICTB

4. O0beM U coiepKaHMe U CHUTITTHHbBI

4.1. O0mas TPyA0eMKOCTb 1Y CHUIIIHHBI

OO61as TpyA0eMKOCTh JUCHHUIUINHBI COCTaBIsAeT 3 3a4eTHbIe enuHullbl (108 yaco).

Neo| Ce- O6mmas B ToMm umciie koHTakTHas paboTa ¢ npenoaasatesieM | KoH- Cam. dopma
MecTp | Tpynoém- TPOJIb paboTa | mpome-
KOCTh KYTOU-
B B Bcero JI IIp KoP 3 HOI arTe-
3. | d4a- CTaluu
cax
13 3 108 | 14 2 10 1,7 0,3 94 3auer
IIpumeuanue:
B 3.e. — B 3aUeTHBIX €IMHHUIIAX
JI. (Jlek.) — nekuus
[1p. — mpakTHUEeCcKOE 3aHATHE
CeM. — ceMuHap
KoP. — xoHTpONBHAs paboTta
KPII - kypcoBas paboTa (KypcOBOH MPOEKT)
CP (Cam.pabota) — camocTosITenbHas padoTa
3 - 3aueT/3a4eT C OLEHKON
K (KoHc.) — KOHCyIbTaIus
3. - 3K3aMeH
KoHTpOJIb — KOHTPOJILHOE BpeMsl Ha TIOJATOTOBKY K 3K3aMeHY
4.2. PacnpenesieHue yueOHOro BpeMeHH 10 TeMaM M BHaM Y4eOHbIX 3aHATHI
3ao4Has popma o0yueHHs
Ne | HaumenoBanue | Bce- KonraxTHas paboTa ¢ rperoaBarenem Cam. Dopmupy-
TeM y4eOHBIX To Bcero JI Ip KoP 3 pao. eMEIe
3aHATHH Ya- KOMIIe-
COB TEHIIUH
1 | Business 158 4 2 2 11,8 VK-4



Communica-
tion: Means,

Ways and
Styles
2 | Meeting Peo- | 13,8 | 2 2 11,8 YK-4
ple: Getting
Acquainted and
Making  Con-
tacts
3 | Telephoning 138 | 2 2 11,8 VYK-4
4 | Business Let- | 13,8 | 2 2 11,8 VK-4

ters, Emails and
Network Com-

munication

5 | Presentations: 138 | 2 2 11,8 VK-4
Preparation and
Delivery

6 | Business Meet- | 11,8 | 0 11,8 VK-4

ings. Making an
Appointment.
Negotiating
7 | Applying for a | 11,8 |0 11,8 YK-4
Job. CV and
Cover  Letter
Writing
8 | Jobs. Require- | 11,4 |0 114 YK-4
ments to a Spe-
cialist. A Job
Interview
9 Tekyuwmii KoH- | 2 2 1,7 0,3
TPOJdb W IIPO-
MEXKyTOYHas
aTTecranusa

4.3. ConepxxaHue JMCUMILIUHBI, CTPYKTYPUPOBAHHOE MO TeMaM (pa3aesiam)

Tema 1. Business Communication: Means, Ways and Styles
TemaTtuka 3aH}ITI/I}IICpeI[CTBa 06H1€HI/I}I. YcTHAs U DUCbMEHHas (I)OpMLI ACII0OBOT'O 0611.16-

Hus. OdunmanbHeli 1 Heo(PULIUATBHBIA CTUIIN OOLICHHUS.

Tema 2. Meeting People: Getting Acquainted and Making Contacts
Temartuka 3aHsATHS: 3HAKOMCTBO B Pa3HbIX CUTyalusx ooOmeHus. OcobeHHOCTH OQUIH-
QIIBHOTO ¥ HEO(UIIMATHHOTO CTHIIA. Y CTAHOBJICHHE KOHTAKTOB U moHsTue Small Talk.

Tema 3. Telephoning
Tematuka 3austus: TenedonHsle neperoBopsl. OCOOEHHOCTH OOIICHUS MO TeIedoHYy.
VYcroitunBble BblpakeHusi. Haznadenue BcTpeuu, 3anpoc U yrouHeHue uHpopmanuu. [lonrsep-
KJIeHUE JOTOBOPEHHOCTH, 3aKa3a U T.1.

Tema 4. Business Letters, Emails and Network Communication



Tematuka 3ansatus: TpeboBaHus K HaMMCaHUIO JIeJI0BOro muchMa. CTPyKTypa J1eJT0BOTO
nuceMa. JlenoBsle mucbMa obmiero Tumna. [liucpmo-3anpoc, nucbMo-3akas, OITBEPKICHUE 3aKa-
3a, nmucbMo-pekiamanus. OcHOBHbIe ocoOeHHOCTH aenoBoro ctuis. [lonesnsie dpaspl. OOmie-
Hue no cetu. Heruker. Hanucanuro anexktponubix nuceM. Ctpykrypa. Cokpamenus. TekcT co-
0OLIIEHUA.

Tema 5. Presentations: Preparation and Delivery
Tematuka 3ansatus: [loaroToBKa npe3eHTAIMU: ONpEACTICHHUE [eJIeH, 3a/1a4, CTPYKTYPhI
npeseHranmu. [loaroroska cnaiinos. [IpencraBnenue npeseHTanuu ayautopun. OCHOBBI ITy0-
JUYHOW PEeUH; TUAIOTUYECKAsi 1 MOHOJIOTHYECKast peub B cpepe IeToBOr KOMMYHHKAIIHH.

Tema 6. Business Meetings. Making an Appointment. Negotiating
TemaTuka 3aHATUA. I[CJ'IOBBIG BCTPCYH. Ocobennoctu opraHu3alnuu ACJIOBLIX BCTPECU.
MecTo 1 BpeMsi IpoBeACHUS JeN0BbIX coOpanuil. CTHUIIb peun IeJOBBIX BCTpeY, MpaBuia pede-
BOro »Tukera. HamOoiee y1'IOTp66I/ITeJ'IBHBIX KJINIe ,Z[eJIOBoﬁ u HpO(beCCHOHaHBHOﬁ KOMMYHH-
Kaluu. HepeFOBOpH. Taxtuka BCIACHUA IICPCTOBOPOB.

Tema 7. Applying for a Job. CV and Cover Letter Writing
Temaruka 3ansatust: [loHsTne 0 HamMcaHuu pestome, GopMaT pe3toMe, COCTaBICHUE CO0-
cTBeHHOro pestome. ComnpoBoautenbHoe nucbMo. CTpyKTypa M KJMILIE CONPOBOIUTEIHHOIO
UCbMa.

Tema 8. Jobs. Requirements to a Specialist. A Job Interview
Tematuka 3austus: Ilpodeccun un gomxHocTH. TpeboBaHus K 00pa3oBaHUIO, KBATU(H-
Kaluu, OIIBITY pa60Ty, HpO(i)eCCI/IOHaJ'ILHHM YMCHUAM WU HABBIKAM, JIMYHBIM Kad€CTBaAM CIICHa-
mucta. CobeceioBanue npy nprueMe Ha padoty. Bonpocs! k kaHaAuAaTy U paboToaTeto.

4.4. lnpakTu4ecKkue eIMHHUIBbI (BONMPOCHI) AJIsi MOATOTOBKH K NMPAKTHYECKMM 3aHATHAM,
KOHTPOJISI 1 CAMOKOHTPOJISI 3HAHMH TeOPEeTHYECKOr0 MaTepHaJa M0 NPOHIeHHBIM TEeMaM

Tema 1. Business Communication: Means, Ways and Styles.

Bpewms - 3 yac.

OcHOBHBIE BOIIPOCHI:

1) Brinonnenue JICKCUKO-TPAMMAaTUYCCKUX ynpa)KHeHHfI, HAITpaBJICHHBIX Ha Pa3BUTUC
JICKCUKO-TPaMMAaTUYCCKHUX HABBIKOB.

2) YreHue 1 BBIIIOJIHCHUE 38.)13.HI/II71 10 TCMAaTUYCCKOMY TCKCTY.

3) BrinonHeHne ynpakHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOM peuu, HHaHOFHqCCKOﬁ 1 MOHOJIOTHYECKOM pcuu, nmucbmMa.

Tema 2. Meeting People: Getting Acquainted and Making Contacts.

Bpewms - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BrinosHeHHe JEKCUKO-TpaMMaTHUECKUX YNPaKHEHWM, HalpaBJICHHBIX HA pPa3BUTHE
JICKCUKO-TPAMMAaTUUYCCKUX HABBIKOB, KOHTPOJIb JOMAIIHCTO 3a1aHU .

2) UteHue U BBIMTOJTHEHUE 3aJJaHUN 110 TEMATHIECKOMY TEKCTY.



3) BeinosiHeHue ynpaxHEeHU Ha pa3BUTUE HABBIKOB BOCIPHATHS HA CIYX Pa3srOBOPHO-
OBITOBOM peuu, TUATOTHUECKON M MOHOJIOTHUECKON PEeUH, MUChMA.

Tewma 3. Telephoning.

Bpewms - 3 gac.

OcHOBHBIE BOIIPOCHI:

1) BrinosiHeHHE JEKCUKO-TPAMMATHUECKUX YNPaKHEHHM, HAlpaBICHHBIX HA pPa3BUTHE
JICKCHUKO-TPAaMMAaTHYE€CKUX HABBIKOB, KOHTPOJIb JOMAIIHET O 331aHusl.

2) YreHue ¥ BBIIOJIIHEHUE 33IaHUI 110 TEMAaTUYECKOMY TEKCTY.

3) BemmosnHeHnue ynpakHeHH Ha pa3BUTUE HABBIKOB BOCIIPHATHS HA CIYyX Pa3rOBOPHO-
OBITOBOW peuu, 1MajJOoruHuecKoi 1 MOHOJIOTUYECKOM peun, Muchma.

Tewma 4. Business Letters, Emails and Network Communication.

Bpewms - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BeimosiHeHHe JIEKCUKO-TPAMMATHUYECKUX YNPAXXHEHUN, HAMPABICHHBIX HA Pa3BUTHE
JIEKCUKO-TPAaMMaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIIHETO 3aJaHus.

2) UteHue u BBIMOJHEHUE 33JJaHUN 110 TEMATHYECKOMY TEKCTY.

3) BrinonHeHue ynpakHEHUN Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIYyX Pa3roBOPHO-
OBITOBOM peuH, TUATIOTHUECKOW M MOHOJIOTHUECKOW PEUH, MUChMA.

Tema 5. Presentations: Preparation and Delivery.

Bpewms - 3 gac.

OcHOBHBIE BOIIPOCHI:

1) BbinonHeHue JIEKCUKO-TPaMMaTHUYECKUX YIPAKHEHUH, HAIllpaBJICHHBIX HA Pa3BUTHE
JIEKCUKO-TPaMMaTHUYECKUX HABBIKOB, KOHTPOJIb JJOMAILITHETO 3a/1aHHUS.

2) UteHue U BBIIOJIHEHUE 3a/laHUM 110 TEMAaTUYECKOMY TEKCTY.

3) BrinonHeHne ynpa)kHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOM peun, TUATOTHUECKOW U MOHOJIOTMUECKON PeyH, MUChMA.

Tema 6. Business Meetings. Making an Appointment. Negotiating.

Bpewms — 3 gac.

OcCHOBHBIE BOIIPOCHI:

1) BrinosiHeHHE JEKCUKO-TpaMMaTHUECKUX YNPaXKHEHWM, HalpaBJICHHBIX HA pPa3BUTHE
JIEKCUKO-TPaMMaTHYECKHUX HABBIKOB, KOHTPOJIb JOMAIIHETO 3a1aHHUS.

2) UteHue ¥ BBIMOJHEHUE 33JJaHUN 110 TEMATHYECKOMY TEKCTY.

3) BoinosiHeHue ynpakHeHH Ha pa3BUTHE HABBIKOB BOCIIPHUATHS HA CIYX Pa3rOBOPHO-
OBITOBOM peuu, 1MajJOrMuecKoi 1 MOHOJIOTUYECKOM peun, MuchMa.

Tema 7. Applying for a Job. CV and Cover Letter Writing.

Bpewms - 3 yac.

OCHOBHBIE BOIIPOCHI:

1) Brimonnenue JICKCUKO-TPAMMAaTUYCCKUX ynpamHeHI/Iﬁ, HaIIpaBJICHHLIX Ha Pa3BUTUC
JICKCUKO-TPaMMAaTUYCCKNX HABBIKOB, KOHTPOJIb AOMAIIHETO 3a1aHUA.

2) YrteHune 1 BHINOJHEHUE SaHaHI/Iﬁ 10 TCMAaTUYCCKOMY TCKCTY.

3) BrinonHeHne ynpakHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3rOBOPHO-
OBITOBOH peuu, HHaHOFHqCCKOﬁ M MOHOJIOTHYECKOM pcuu, nmucbmMa.

Tema 8. Jobs. Requirements to a Specialist. A Job Interview.
Bpewms - 3 gac.
OCHOBHBIE BOITPOCHI:



1) BrinosHeHHe JEKCUKO-TpAaMMAaTHUECKUX YNPaKHEHHM, HalpaBICHHBIX HA pPa3BUTHE
JIEKCUKO-TPAaMMAaTUYECKUX HABBIKOB, KOHTPOJIb JOMAIIIHETO 3aJaHusl.

2) YreHue ¥ BBIIOJIHEHUE 33IaHUI 110 TEMAaTUYECKOMY TEKCTY.

3) BrinosnHeHne yIpa)KHEHUN Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOM peuu, 1UajJoruHuecKoi 1 MOHOJIOTUYECKOM peun, Muchma.

4.5. TlpumepHbIii NepeyeHb BONMPOCOB /IJIS OPraHU3alUM U NJIAHHPOBAHHUS CAMOCTOATE/Ib-
HOM padoThI CTYAEHTOB N0 N3y4YeHHBIM TeMaM/pa3aejiamMm

1) Business Communication: Means, Ways and Styles
2) Rules of Communication in Different Cultures

3) Meeting People: Getting Acquainted and Making Contacts
4) Telephoning Rules and Clichés

5) Types of Business Letters

6) Emails and Network Communication

7) Presentations: Preparation and Delivery

8) Business Meetings 9) Making an Appointment

10) Negotiating

11) Applying for a Job

12) CV and Cover Letter Writing

13) Requirements to a Specialist

14) A Job Interview : Questions and Answers

15) Dos and Don’ts for Job Seekers

5. MeToauyeckue yKazanus AJsi 00y4aOUIUXCS M0 OCBOEHHUIO JUCIUIJIMHBI (MOYJIs1)

CamocrosarenbHas pabota cryaentoB (CPC, CP) sBnsercss BaXXHbBIM BUJOM Y4eOHOH U
HAYYHOH JIEATENbHOCTH, HAIIPABJICHHBIM Ha PAa3BUTHE CAMOCTOSTEILHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH, TBOPYECKOI'O MOAX0/1a K PEIICHHUIO 33/1a4 y4eOHOT0 U NpodecCHOHaIBLHOIO
ypoBHsi. CamocTosiTesbHast padoTa - 00s3aTeNbHas YacTh y4eOHOTO MpoIiecca s Kaxa0ro ooy-
YaoIIErocs, 00beM KOTOPOH OnpeensieTcs yueOHbIM IITaHOM.

O6beM, BUIBI U POPMBI CAMOCTOSITENBHON PabOThl CTY/IEHTOB IpU peasn3aluy TUCIH-
IUTMHBI, TIOPSJIOK €€ OpraHu3alMi U KOHTPOJIS ONpPENeIIOTCs BeIyIUM MPENoAaBaTesieM B Co-
OTBETCTBHHM C METOJMYECKUMH PEKOMEHJALMSIMH 10 OPTaHMU3alUU CaMOCTOSITEIbHON paboTHI
oOyuyaromuxcs MHCTUTYTa M TOBOAATCS A0 CBECHHS 00yYarOLIHXCs.

OCHOBHBIMHU BUAAMH CaMOCTOSITEILHON Pa0OTHI 00yUaIOIINXCs SABISETCS:

— H3y4YeHHUE TEOPETUYECKOTo y4eOHOro mMarepuajia Ha OCHOBE KOHCIIEKTOB JIEKIUH U MO-
TOTOBKA K NMPAKTHUYECKUM 3aHATUSAM (IIOBTOPEHUE OTBETOB Ha TEOPETHUYECKHE BOMPOCHI K 3aHs-
THSIM);

— paborta ¢ nuTepaTypoi Ui HOArOTOBKU BBICTYIIEHUH ¢ JOKIaaoM (3cce, peepaTtom), a
TaKXKe U3y4eHUs y4eOHON JUTepaTyphl 0 BOIPOCAM, OTBEICHHBIM Ha CaMOCTOSITEIbHOE OCBOE-
Hue (MpU HATMYHHN);

— TMOATOTOBKA K YCTHOMY OIPOCY WJIM NMHUChMEHHOMY TECTHPOBAaHHUIO, K KOHTPOJIHHOU pa-
oote;

- CAMOCTOSITEIEHOE BBIIOJIHEHUE MTPAKTHKO-OPHEHTUPOBAHHBIX 3aJJaHUN

MeToanyeckne peKOMeHIAUM NPH NOATOTOBKE K ayIMTOPHBIM 3aHATHAM

K aynuTopHBIM 3aHSATHSIM OTHOCSTCS JISKITMOHHBIC 3aHSATHS M TpaKTHYECKue (ceMuHap-
CKHE) 3aHATHUS.



B mnpomecce nekuuii peKOMEHIyeTcsi BECTH KOHCIIEKT, YTO MO3BOJIUT BIIOCIEICTBUU
BCIIOMHUTH U3yYEHHBIN Y4eOHBIM MaTepuall, JOOTHUTh COACPKAHKUE MPU CAMOCTOSTENILHOM pa-
00Te ¢ aUTepaTypoil, MOATOTOBUTHCA K IMPOMEXKYTOYHOM arrecTanuu. B mpoliecce KOHCIEKTH-
poBaHus cieayeT oOpamaTh BHUMaHUE Ha KaTerOpHH, (POPMYITHUPOBKH, PACKPHIBAIOIINE COMIEP-
YKaHHMe TeX WU UHBIX SIBIICHUH U MPOLIECCOB, HAYYHbIE BBIBOJIbI U IPAKTHUECKUE PEKOMEHIAIIH.

B xoxe moAroToBKHM K MPAaKTUYECKOMY 3aHSATHIO OOYdYaIOLIEMyCsl PEKOMEHAYETCS U3Y-
YUTh YKa3aHHYIO B pabodeil mporpaMme OCHOBHYIO JTUTEPATYPy, O3HAKOMUTHCS C TOMOIHUTEIb-
HOW JTUTEpaTypoil Mo Teme 3aHsATud. [ mydiiero moHUMaHus COAEp KaHus IPOrpaMMbl 00yda-
IOLIUMCSI PEKOMEH/IYeTCsl TOCTOSTHHO COOTHOCHUTH 3HAHMSI, MOJIy4aeMble B Kypce, C yKe HaKoOIl-
JICHHBIMH CBEJICHUSMH W3 O0JIACTH IICHUXOJIOTUH, aKTUBHO 3aJ[aBaTh BOIMPOCHI MO M3y4aeMOMY
MaTepualy U IPUHUMATh Y4acTHe B 00CYK/ICHUAX Ha MPAKTUYECKUX 3aHATHUSAX.

[Ipu perieHnu MpakTUYECKHUX 3aaHUM (3a/1a4) 00ydaromeMycsi peKOMEHIyeTCs Ipe/Ba-
PUTENILHO MOBTOPUTHh TEOPETUUYECKUN MaTepHall 10 COOTBETCTBYIOIIEH TeMe (BOMpPOCY), BBIMH-
caTh aJTOPHUTM BBHITIOJHEHUS aHAJOTUYHBIX TUIIOB 33/laHuil M (W) HEOOXOauMbIe (OPMYIIHI;
KpaTKO OTPa3uTh MCXOJHOE YCIOBUE 3aJlaHUs; MPUBECTH Pa3BEPHYTHIC MOSICHEHUS XO/Aa pellle-
HUS; POAHATU3UPOBATh TMOJIYYCHHBIE PE3yJbTaThl U CHOPMYIHPOBATH BBHIBOJBI M (HMJIH) PEKO-
MeHAanuu (mpu HeoOxoaumocTn). [lpu pemiennn keiic-3a1anuii B OTBETE B IOMOJHEHHE K Mepe-
YHUCIIEHHOMY CJIEIyeT YeTKO 0003HAYHTPH KIIFOUEBHIC (DaKTOPHI / YCIIOBUS, TIPU HAJTMYUHU / COOITIO-
JEHUH KOTOPBIX MPEIIoKEHHOE peleHre mpobaeMHON Kelc-cuTyanuu oyaet 3 HeKTHBHBIM.

Oco060ii (hopMOI KOHTAKTHOH PabOTHI SBISICTCS CaMOCTOSITeNIbHAST paboTa 1Mo PYKOBOJI-
CTBOM TperojiaBareisi, KOTopas BKIIIOUAeT TEMAaTHUECKYI0 KOHCYJIbTALMIO MO TUCHUIUIMHE pa-
004ero y4eOHOTO IJIaHa COOTBETCTBYIOIIETO Tojja OOyYeHUs WU Pa3dop 3aJaHuil OTIACIEHOTO
3aHSTHS 110 COOTBETCTBYIOIICH NUCIUIUIMHE, TPOBOJAUMYIO €KEHEAETbHO KaK MHIUBUIYAIbHO,
TaK | JUISI METIKUX TPYIII 0 YTBEPKJICHHOMY pacnucanuio. OOydaronmmmMes peKOMEHIyeTCs 1Mo-
CelllaTh TaKue 3aHATHS M0 HEOOXOAMMOCTH il obecrieueHus: 6osee 3pGEeKTUBHON MOATOTOBKU
Y Ka4ecTBa YCBOCHUS Y4eOHOTO MaTepHara.

Jljig ydiiero 0OCBOGHHUsI TEOPETUYECKOro MaTepuana HeoOXOAMMO CHCTEMaTHYeCKU pa-
00TaTh ¢ KOHCIEKTaMH JIEKIIUH, OCYLIECTBIIATh aHATUTUYECKYI0O 00paboTKy yueOHOM uTepary-
pBl Ui CaMOCTOSITENIbHOTO HM3y4eHHs (aHHOTHUPOBaHUE, PEIEH3WpOBaHUE, pedepupoBaHUE).
Cremyer MOATOTOBHUTH TE3UCHI JUTS BBICTYIUICHHH 1O BCEM Y4eOHBIM BOIPOCAM, BEIHOCUMBIM Ha
MPAKTUYECKOE 3aHITHE, B OCOOCHHOCTH IO BOIIPOCaM, BHIHOCHMBIM Ha CaMOCTOSITENIbHOE U3y4e-
nue. [IpencraBineHHble B IPaKTUYECKOM 3aHATHH BOMPOCH! OMUPAIOTCS HA TPOUICHHBIN JEKIIH-
OHHBIN MaTepuaj, MOAITOMY K HHM >KeJIaTelIbHO TOTOBHUTHCS MOCJE M3yYeHHUs MaTepHaia COOT-
BETCTBYIOIINX JICKIIUH.

Jloknan u pedepar MpeacTaBiIsOT cOO0H cooOIIeHUE M0 3alaHHON TeMe, C IeNIbI0 BHE-
CTH 3HAHHUS U3 JOTOJHUTEIBHOHN JINTEPATYPhl, CHCTEMATU3UPOBATh MATEPHII, TIPOMILTIOCTPHPO-
BaTh MpPUMEPAMH, pPa3BUBATh HABBIKA CAMOCTOATEIHHOW palbOTHI ¢ HAYYHOH ITUTEPaTypoil, Mo-
3HABaTENbHBI MHTEPEC K HAyYHOMY IMO3HAHMIO. JCCE, B OTIMYHE OT JOKJIaja, MpeAroiaraet
HaJIM4Yue PacCy>KICHHUI BBICTYIAONIErO MO BbIOpaHHON MpoOiieMaTHKe, ero aBTOPCKYIO MO3U-
L[1I0, apTYMEHTHUPOBAHHYIO CUHTE30M HMH(OPMALIUU U3 Pa3IUYHbIX YUEOHBIX U (MJIM) HAYyYHBIX
MCTOYHUKOB. L{enb 3cce COCTOUT B pa3BUTHUM HABBIKOB CAMOCTOSITEIbHOTO TBOPYECKOTO MBIIILIE-
HUS ¥ TICBMEHHOTO U3JI0KEHUS COOCTBECHHBIX MBICIICH.

['oTOBSICH K BBICTYIICHUIO C JAOKIJIAIOM, C 3CCe WIH pedepaTUBHOMY COOOIICHHIO, 00Y-
YAOIIUICST MOXKET 00paIaThCs 32 METOMYECKON TIOMOIIBIO K TpenoaBarento. HaunHare mou-
TOTOBKY CJIEIyeT COCTaBJICHHEM IIaHa (KOHCIEKTa) BBICTYIUICHHUS 10 W3y4aeMOMY MaTepuaity
(Bompocy). Jlanee ciemxyer oToOpaTh BCIO COJIEPKATEIBHYIO YaCTh JJIS MPE3CHTAIINH U BBICTPO-
UTh JIOTUYECKYIO ILIETIOUKY TpeacTaBieHus. OnpenenuTs BUAbl BU3yAIU3alUU (KapTUHKH) IS
OTOOpaKEeHHS MX Ha Claiijjax B COOTBETCTBUHU C JIOTUKOMU, IEIBI0 U crienn(uKoil MmaTepuana.

[IpakTH4eckue COBETHI MO MOATOTOBKE BBHICTYIIJICHUS C MIPE3EHTAIUEH:
® coriacyiite ¢ mpernoaaBaresieM TeMy ISl BHICTYIUIEHUS ¥ OJI0EpUTE aKTyasIbHYO JIUTEPaTypy;
® TOTOBBTE OTHIENBHO: TEKCT IOKNIaa, ciaipl (10-15), paznarodnblii Marepual (mpu HEOOXOAUMOCTH);

® BBIHOCHUTE Ha CJIai bl CaMyI0 3HAUMMYIO HH(OPMALIHIO, JTyUIle HATTISTHYIO (TaOIHLIBL, CXEMBI U T.I1.);



® VICTIONB3YITE TS IPE3SHTAINH CACP KAHHBIN JIETIOBOM CTHIIb O(DOPMITCHYIS;

® BBICTYIUICHUE HAYMHANTE C 00s3aTeNbHON MH(OPMAIUK: TeMa, (PaMIITUsI 1 MHUITHATBI BBICTYTIAIOIIIE-
Io;

e CoOMoIaliTe CTPYKTYPY BBICTYIUICHHS B JIOKJIAJIC M HA TIPE3CHTAIMH: TUIaH COOOIICHHS; CIAiIbl, HIl-
JIFOCTPUPYIOIIUE (HO HE TyOIMpYIOILHEe) TEKCT BBICTYIUIEHHS; KPAaTKHE BHIBOJIBI M3 BCETO CKA3aHHOT'O;

e 00s13aTeNbHO YKa3bIBalTE CITUCOK HUCTIOIB30BaHHBIX UCTOYHUKOB;

e OyJbTe FOTOBBI K BOIPOCAM I10 TEME BBICTYILICHUSE;

e CcoOrO/aliTe TAWMUHT BO BPEMsl BBICTYIUICHHS: 10 7 MHH. Ha BBICTYTUICHHE U 5 MUH.— OTBEThI HA BO-
TIPOCHL.

MeToanuyeckne peKOMEHAAUMHU 10 MOAr0TOBKE U BbINOJHEHHI0 KOHTPOJILHON pado-

ThI

KonTponbHast paboTa BBICTYIIAe€T OLEHOYHBIM CPEICTBOM PYOEKHOrO KOHTPOJIS 3HAHUM,
YMEHHI ¥ HABBIKOB 00y4JaroIerocs, chopMUpOBaHHBIX MO UTOTAM U3YYCHUS MOJYJIS WU COBO-
KYITHOCTH B3aMMOCBS3aHHBIX TEM AUCLUILTUHBIL.

KontposnbHas paboTa mpoBOIUTCS MOCIE 3aBEPUICHUS U3YYCHUS TEM, BXOJIAIIUX B MOJYJIb
JUCIUIUTMHBIL, HO HE PeXe JIBYX pa3 B CEMECTp, BBIMOIHACTCS CTYJEHTOM CaMOCTOSTEIbHO, Oe3
WCIIOJIH30BaHUS BCIIOMOTATENIbHBIX MAaTEPUAJIOB (B TOM YUCIIE YYCOHMKOB MJIM KOHCIIEKTOB JICK-
1I1Mi) B OTBEJCHHOE JJISl TOr0 OTPAHUYEHHOE BPEMSI.

JIJIs IOATOTOBKY K MOYJIBHOW KOHTPOJILHOM paboTe HE0OXOIUMO TIOBTOPHTH TEOPETHYC-
CKUU MaTepual JeKIUil ¥ IPUMEPHI BHIITOIHEHUS MTPAKTUUYECKHUX 33aJaHui 10 TeMaM MoayJs. Ha
KOHTPOJIBHON paboTe HE0OXOUMO TPEXkIEC BCETO BHUMATEIHHO MPOYUTATh TEKCT 3a/IaHUH, pac-
MIpeIeNTh BpeMs Ha MX BBIMOJIHEHHE U IPUCTYIHUTh K KOHTPOJIBHOU paboTe.

6. Oﬁy‘leﬂl/le HHBAJIMAOB U JTUII ¢ OTPAHHYCHHBIMHA BO3MOKHOCTIAMMU 3/10POBbA

OO0pa3zoBarenbHas 1eATeIbHOCTh 00yYarOUIMXCs U3 Yncia MHBaauaoB u aui ¢ OB3 ocy-
1iecTBIsIeTCS B cOOTBETCTBUM ¢ [Iprkazom MuHnucTepcTBa HayKH U BbICIIero oopa3oBanus Poc-
cuiickoit @eneparnun ot 25 anpenst 2025 r. Ne 384 «O6 yrBepxkaenuu Ilopsaka oGecnieueHus
YCIIOBUN JOCTYMHOCTH JJIsl UHBAIMJIOB OOBEKTOB M MPEAOCTABISIEMBIX YCIYT B cdepe HayKu U
BBICIIIET0 00pa30BaHMsA, a TaKKe OKa3aHUs MM IPHU 3TOM HEOOXOJMMOH momolin», Meronnde-
CKMMH PEKOMEHJALMSIMH [0 OpraHu3aluu 00pa3oBaTEIbHOIO Mpoliecca At 00yueHus: HHBAJIN-
JIOB U JIML[ C OIPAaHUYEHHBIMH BO3MOXKHOCTSMHU 3[10POBbsS B 00pa3oBaTENbHBIX OpPTraHU3aIMIX
BBICILIET0 00pa30BaHMs, B TOM YHCII€ OCHAILIECHHOCTH 00pa30BaTEeIbHOIO MPOIECcCa, YTBEPKIECH-
HbIMU MunucrepctBoM obpazoBanust 1 Hayku PO 08.04.2014r. Ne AK-44/05BH, J0KaIbHBIMU
HOpMaTUBHBIMH akTamu M HCTUTYTA.

B uHcTuTyTEe 00pazoBaTenbHas AeATeNbHOCTh oOydatonuxcs ¢ OB3 ocyecTsisercs Ha
OCHOBE 00pa30BaTENIbHBIX MPOrpaMM, aJalTHPOBAHHBIX, IPU HEOOXOIUMOCTH, JUIsl OOydYEeHUS
yKa3aHHBIX JIUI], C yY€TOM OCOOCHHOCTEH MCUXO(PU3NIECKOT0 Pa3BUTHS, HHANBUIYATbHbBIX BO3-
MO>KHOCTEH U COCTOSIHUS 3[J0POBBS TAKUX 00YyUarOIIUXCSl.

B uHCTHTYTE CO3/1aHBI CielMaNbHbIE YCIOBUS IS TOIy4YeHUs: 00pa3oBaHus 1Mo 0Opa3o-
BaTeIbHBIM Mporpammam odOydaromumucs (OakanaBpamu) ¢ OB3, koTopble BKIIOYAIOT B ce0s
UCIOJIb30BAHUE CIIEUAIBHBIX METOJIOB OOYUYEHHUSI M BOCHUTAHUS, DJICKTPOHHbIE 00pa3oBaTelb-
HbIE pecypchl B (hopmax, aAanTUPOBAHHBIX K OFPAaHUYEHUSAM HX 3/10pPOBbs, ClIEUATbHbIE TEXHU-
YeCcKHe Cpe/ICcTBAa 00yUEHUs, IPEIOCTABICHUE YCIYT aCCUCTEeHTa (P HEOOXOIUMOCTH), OKa3bl-
Baromiero oOydvaronuMmcs (OakamaBpaM) HEOOXOJAMMYIO TEXHHUYECKYIO TIOMOIIL, OOecreueHne
OecrpernsATCTBEHHOr0 JJOCTYIIA B 3/JaHUE MHCTUTYTA U CBOOOHOE MepeMelIeHHUE.

[IpenocraBnenue crnenualbHbIX TEXHUYECKUX CPEICTB O00Y4YEHHs KOJUIEKTHBHOIO U WH-
JMBHTyaJIbHOTO TIOJIb30BaHUS, 1000p U pa3padoTKa yuyeOHBIX MaTEepUaIOB sl 00yYaromuxcs ¢
OB3 npou3BoAUTCA C YYETOM HMHJMBUIYAJIBHBIX MCUXO(PHU3NOIOTUYECKUX OCOOEHHOCTEH 00Yy-
qammxces U cnenuduku npueMa-nepenadn ydeOHOW HMHGpOpMalMKM HAa OCHOBAHHUU MPOCHOBI,
BBIPOXXCHHOU B MIUCHMEHHOU (opme.



7. Opranu3auus BOCIIUTATEIbHOI padoThI B Mpolecce peaju3auuy JUCHUIVIMHbI KaK
KOMIIOHEHTAa 00pPa30BaTe/IbHOI NMPOrpaMMbl

B cootBercTBUM € AelCTBYHOIIMM 3akoHoAaTeabcTBOM Poccuiickoin dexpeparuu, Jo-
KaJIbHBIMU HOPMATUBHBIMU akTamMu MHCTUTYyTa B paMkax peanu3aiu AUCHUIUIMHBI OCYIEeCTB-
JsieTcsl BOCHUTaTenbHas paboTa, HampaBieHHas Ha 3aKperyieHUE TyXOBHO-HPABCTBEHHBIX IICH-
HOCTEH U (WJIN) pa3BUTHE BHICOKOHPABCTBEHHOM JIMYHOCTH, CIIOCOOHOM B TIOJTHOW MEpe peain3o-
BBIBATh CBOW MOTEHIIMAJ U MIPOSIBUTh HHUIIMATUBHOCTD B YCIOBHUSIX COBPEMEHHOTO OOIIECTBA.

BocrnurarensHas pabota B paMKax pead3alyy AUCHHUILTUHBI «J]eT0BON HMHOCTpPaHHBIMA
SI3BIK» KaK KOMIIOHEHTa 00pa30BaTeIbHON MpPOrpaMMbl OCHOBAHA HA HMCIIOJIb30BAaHUM aKCHOJIO-
THYECKOTO, KYJIbTYPHO-UCTOPHUYECKOTO, CUCTEMHO-AEATEILHOCTHOTO U JIMYHOCTHO OPUEHTHUPO-
BAHHOTO MOAXO0JA C YYETOM OCHOBHBIX IIPUHIMIIOB BOCIIUTAHUS: TYMAaHUCTUYECKON HAIPABIICH-
HOCTH, COBMECTHOU JIEATEIIFHOCTH YYaCTHUKOB 00pa30BaTEeILHOTO MPOIecca, CIeOBAHUS HPaB-
CTBEHHOMY MpUMepY, 0€30MacHOM KU3HEAEATEIIbHOCTH U MHKIIO3UBHOCTH.

8. MarepuaibHO-TEXHHYECKOE M y4eOHO-MeToAn4YecKoe odecneyeHue JMCUMILIHHbBI (MOaY-
JISA)

8.1. IlepeyeHbp OCHOBHOI W JONOJHHUTEJNbHOH Y4eOHOHM JIMTEPATYPbl, HEOOXOAUMON ISl
OCBOCHUS TUCHMILIMHBI (MOAYJIs1)

a) OCHOBHas JTUTepaTypa:

1. Kpynuenko, A. K. Aurauiickuii s3bik s negaroroB: Academic English (B2) : yuebuux
s By3oB / A. K. Kpymuenko, A. H. Kysuenos, E. B. Ilpununko ; noxa o61ieid pegaxiu-
eit A. K. Kpymuenko. - 2-e u3a., nepepad. u nom. - Mocksa : M3garenscTBo HOpaiiT,
2026. - 227 c. - (Bwicmiee obpazoBanue). - ISBN 978-5-534-19785-3. - Tekct : amek-
TpoHHBIA  //  OOpazoBatenbHass  miarpopma  FOpaiit  [caiit]. -  URL:
https://urait.ru/bcode/586835

2. Makaposa, E. A. Aurauiickuii s3b1k A5 ncuxosoroB (B2-Cl) : yueOHUMK U MPaKTUKYM
s By3oB / E. A. Maxkaposa. - 4-e u3n., nepepab. u jomn. - Mocksa : M3garenbcTBo
HOpaiit, 2026. - 355 c. - (Broiciiee obpazoBanue). - ISBN 978-5-534-12143-8. - Tekcr :
IeKTpoHHBIH  //  OOpaszoBarenbHass 1iatpopma  IOpaiit  [caiit]. - URL:
https://urait.ru/bcode/582560

3. Tomnasckas, T. B. Aarmuiickuii s361k. [IpoGieMbl KOMMYHHUKAIIUH : YI€OHHK JJISI BY30B
/ T. B. Ilonnasckas, T. A. CeicoeBa. - Mocksa : U3narensctBo FOpaiit, 2026. - 175 c. -
(Bwicmree oopazoBanue). - ISBN 978-5-534-07461-1. - Tekcr : anexTponHsIi // O6pazo-
BatesbHas mardopma FOpaiit [caiit]. - URL: https://urait.ru/bcode/586644

0) IONOJIHUTENbHAS JITepaTypa:

4. AHrimmiickuil sS3bIK aiis akagemudeckux 1eneit. English for Academic Purposes : yue0-
Huk jutst By30B / T. A. bapanosckas, A. B. 3axaposa, T. b. [locnenosa, }0. A. CyBoposa
; moxt penakiueit T. A. BapanoBckoii. - 2-e u3n., nepepad. u jgom. - Mocksa : 3marens-
ctBo HOpaiit, 2026. - 203 c. - (Bricmiee ob6pazoBanue). - ISBN 978-5-534-18544-7. -
Texcr : oanextponnbii // OOpaszoBatenbHas mmiatdgopma FOpait [caitr]. - URL:
https://urait.ru/bcode/583672



5.

6.

8.2. Ile

Ky3semenkoBa, 1O. b. Anrmuiickuii s3eik s cormosioroB (A2). English for Social
Studies : yuebnuk u npaktukyMm g By30B / FO. b. Ky3smenkoBa, A. P. )KaBoponkosa. -
Mocksa : U3natenbctBo FOpaiit, 2026. - 263 c. - (Beicmiee oopazoBanue). - ISBN 978-5-
534-19601-6. - Tekcr : anekTpoHHBIN // OOpazoBatenbHas mwiaThopma FOpaiit [caiiT]. -
URL.: https://urait.ru/bcode/582693

Uukunesa, JI. C. Anrnuiickuii s3Ik 11 myOaudHbIX BeicTymuieHnid. English for Public
Speaking : yuebnuk ms By3oB / JI. C. Yukunesa. - 3-e¢ usf., nepepad. u mon. - Mocksa :
MznarensctBo FOpaiit, 2026. - 204 c. - (Bwicmee o6pa3oBanue). - ISBN 978-5-534-
12098-1. - Tekcr : anekTponnblii // OOpa3oBatenbHas iargopma FOpaiit [caiit]. - URL:
https://urait.ru/bcode/584124

[Ncuxoanamus. Psychoanalysis : yueOnuk mist By30B / on pepakiueit A. O. Ilputna, M.
M. PemetnukoBa. - 2-¢ u3fl. - Mocksa : UznarenbcrBo FOpaiit, 2026. - 289 c. - (Beicmiee
obpazoBanmue). - ISBN 978-5-534-09537-1. - Tekcr : anekrpoHHbIH // OOpazoBaTenbHas
wiargopma FOpaiit [caiit]. - URL: https://urait.ru/bcode/586426

peveHb pecypcoB HHGPOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH «MHTEPHET), He-

06XOIII/IMI)IX AJIA OCBOCHUSA TUCHUIIJITUHBI (MOIlyJ'Iﬂ)

Ha3Banue dir.agpec Pexum pocryna

JInunbrit KaOuHeT obyuaromerocst | https://sdo.mip.institute/ JUIsl aBTOPU30BAHHBIX I10JIb30BATENCH,
o4y BO «MUII» (CHAO Ha Gaze u3 mo0oi TOUKH, T1e ecTh IHTepHeT
LMS Moodle)
CalT MOCBSIIEHHBIA MUPOBON UCTOPHH U HC- http://www.istorya.ru/ CBOOOIHBIHN,
topuu Poccun Hcropus. Py 13 MOOO0U TOUKH, T1Ie ecTh VIHTepHeT
denepanbHblil mopTan «Poccuiickoe 06pazo- | https://ro-edu.ru/ CBOOO/THBIH,
BAHUE» n3 M000H TOUKH, TJe ecTh IHTepHeT
IMopTa nCcUxXoJ0rnIeCcKUuX U3 aHui https://psyjour nals.ru/ CBOOO/THBIH,

U3 000 TOUKH, T1e ecTh VIHTepHeT
Penosutopuii Hay4HBIX TPyH0B Mockosckoro | https://dosmedia.ru/ CBOOO/THBIN,
HAyYHO-HCCIIEI0BATEIECKOTO HHCTUTYTA u3 11000# TOUKH, e ecTh MHTepHeT
MICUXUATPUH
DneKTpOHHbIH )KypHaI «Bonpocs! cuxoso- http://www.vo ppsy.ru/ CBOOO/IHBIH,
TU» 13 000 TOYKH, e ecTh VHTepHeT
Caiit MuctutyTa ncuxonorun PAH https://ipran.ru/ CBOOO/IHBIH,

n3 M000H TOUKH, TJe ecTh IHTepHeT
Caiit PoccHiicKoro Icuxoorn4eckoro 0o- https://psyrus.ru/ CBOOO/IHBIHA,
1ECTBA n3 M000H TOUKH, TJe ecTh IHTepHeT
8.3. DJ1eKTPOHHO-0MO0JIMOTEYHbIE CUCTEMbI

Ha3panue DJ1. aapec Pexum nocryna

DJIeKTPOHHO-OMOINOTEeYHas! cCHCTEMa https://urait.ru/ JUIS1 aBTOPH30BaHHBIX MTOJIb30BaTENEH, U3 JII000MH

IOPAUT

TOYKH, I'le eCTh IHTEpHET


http://www.istorya.ru/
https://urait.ru/

8.4. [lepeyeHb KOMIJIEKTOB JIMLIEH3UOHHOIO M CBOOOIHO PACIIPOCTPAHSIEMOI0 MPOrpaMMm-
HOT'0 o0ecrie4eHnsl, B TOM YHCJIe 0Te4eCTBEHHOT0 MPOU3BO/ICTBA, HCI0JIb3YEeMOro NPy U3y-

YeHUH Y4eOHOH JUCHUNIMHBI (MOIYJISA)

Hassanmne 110

Anpt ObpazoBanue 10 (omeparrioHHas cucTeMa)

LibreOffice (oducHoe I10)
7-Zip (apxuBaTop)

Sunexc bpaysep (MuarepueT-6paysep)

LiveDigital (mnatdopma BuaeokoH(pepeHIICBI3N)
Jamovi (CTaTHCTUIESCKUI TaKeT)

Xapakrep 11O

CBOOOJIHO pacIpoCTpaHsIeMoe oTeye-

crBennoe [10

cBobo1HO pacmpocTpansiemoe 10

cBoOoHO pacnpoctpansemoe 110 (mox
munensueit GNU LGPL)
CBOOO/IHO PacrpoCTpaHsieMoe oTeue-

crBennoe [10

JIUIIEH3UOHHOE oTeuecTBeHHOoEe [10

cBoOoHO pactpoctpansemoe 110

8.5. CoBpeMeHnHbIe Npo(eccHOHAIBHBIE 0a3bI JaHHBIX H HH(OPMAIHOHHO-CIIPABOYHbIE

CUCTEMbI

Haspanue
HarmonansHass Oubmuorpaduueckas 0aza gaH-
HBIX HAy4YyHOTO ITUTHPOBAHUS, HayyHasl >JeK-
TpoHHas 6ubmuoreka eLIBRARY.RU
Hurepuer-pecypc Poccuiickoit ['ocynapcTBeHHOM
bubnuorexu
MesxnyHnapoaHas pedepaTuBHas 6a3a JaHHBIX
Hay4HbIX u3aHuii Springerlink
Pedeparusnas 6a3a 3apy0OeKHBIX HAYYHBIX ITyOJIH-
Kalumi
Hayunas snexktponHast Oubnuoreka (6a3a HaydHBIX
crareit) «KubepJlernaka
HexoMmMepueckue HHTepHET-BEPCHUH CIIPaBOYHO-
npaBoBOX MH(POPMAIMOHHOH cucTemMbl KoH-
cynbTanTl Itoc
WHdopmMannoHHO-TIPaBOBO# MTOPTA CIIPABOYHO-
paBoBOH MH(OPMAIOHHOH cucTeMsl ["apaHT

Ju. aapec
http://www.elibrary.ru

https://www.rsl.ru

https://link.springer.com

https://www.scilit.net/

https://cyberleninka.ru/

https://www.consultant.ru

[online/

https://www.garant.ru

8.6. MaTepuajbHO-TeXHHYECKOe o0ecneyeHue TUCIHIIMHBI

Pexxum goctyna

Pecypc oTkpbITOrO OCTYIIA

Pecypc otkpsITOro nocryma

Pecypc oTkpeiTOTrO MOCTYyTIA

Pecypc oTkpbITOrO OCTYIA

Pecypc oTkpsiTOro nocrymna

Pecypc oTkpsiTOro nocrymna

Pecypc otkpeiToro froctymna

Ne | HaumeHoBa- HaumeHoBaHue Anpec (Me- Co0- IMonnoe JdoxkyMeHT
HHeE YUeOHBIX 000pPYA0BaHHBIX CTOMOJIOKe- | CTBEH | HAMMEHO- | — OCHOBa-
1/ | npeaMeToB, y4eOHBIX KaOuHe- HHe) y4el- HOCTH | BaHMe C00- HHE BO3-
I | KypCOB, IMC- | TOB, 00beKTOB VIl | HbIX KA0WHe- | MJIM | CTBeHHHKAa | HUKHOBe-
HUIJIMH (Mo- NMPOBEACHUS MPAK- TOB, 00bEeK- omne- (apennoaa- | Hus mpasa
ayJaeit), THYEeCKHUX 3aHATHH, | TOB AJS MPO- pa- Tens, ccy- | (peKBH3H-
NMPAKTHKH, 00beKTOB puznye- BeJIeHUsl THB- | JoAaTendsi) | Thl M CPOK
HHBIX BU/IOB CKOM KYyJIbTYpHI H NMpaKTH4e- HOE 00beKTa AelcTBHA)
Y4eOHOIi Jesl- | CIOpPTAa ¢ mepeYyHeM CKHX 3aHSI- | yNpaB | HeIBH:KH-
TeJIbHOCTH, OCHOBHOT0 000pYy- THH, 00beK- | JieHHe, MOro
NpeaycMoT- AOBAHMSA TOB (puznye- X0- HMYyIIe-



http://www.elibrary.ru/
https://www.rsl.ru/
https://link.springer.com/
http://www.scilit.net/
https://www.consultant.ru/online/
https://www.consultant.ru/online/
https://www.garant.ru/

PEHHBIX CKOM KyJIb- 351M- CcTBa
Y4eOHBIM TYpbI H CTBEH
IUIAHOM 00- cropra (¢ HOE
pa3oBaTeJib- yKa3aHueM BeJie-
HOM Mmpo- IJIOIIATH U HHE,
rpamMMBbl HOMepa Mo- | apeH-
MellleHus B aa
COOTBET- (cyo-
CTBMH C 10- | apeH-
KYMEHTaMHU aa),
0I0pO TEXHU- 0e3-
YeCcKOW UH- B03-
BeHTapu3a- | Me3[-
11070/} HOe
MoJib-
30Ba-
HHe,
npak-
THYe-
cKas
Topj-
ro-
TOBKaA
2 3 4 5 6 7
b1.0.15 [e- Aynutopus 105. 117105, Poc- Apen- | AHO JITIO | Hdorosop
JIOBOM MHO- Yuebnas aynutopus | cuiickas De- na «MockoB- apeH/IbI
CTpaHHBIH JUTSL IPOBEICHHUS Jepanus, ro- ckas Ous- HEXHITBIX
SI3BIK y4eOHBIX 3aHATHH pon Mockaa, HEC aKaje- | IoMelle-
CEMUHAPCKOT0 U BH.TEP.I. My- mus» (AHO | auit Ne 20-
MPaKTUYECKOTO TUNA, | HULUNAIbHBIN JI10 03/26 ot
TPYNIOBBIX U UHAU- | OKpyT JloH- «MBAY), 20.03.2026
BU]IyaJIbHBIX KOH- CKOH, I10cce NHH B peAaKuuu
CyJIbTallUi, TeKyIie- | Bapmiasckoe, 972503476 | JdomnosHu-
ro KOHTPOJIS U IIPO- JIOM 2, TIOMe- 5, OI'PH TEJILHOTO
MEXKYTOYHOM aTTe- mienue 3/1; 120770028 | cornarme-
CTalllu, CaMOCTOsI- KaJlaCTPOBBIN 5143 Husa Ne 1 ot
TETHHON paOOTHI HOMEp 18.06.2026;
oOyuaromuxcs. Crie- | 77:05:000102 CPOK apeH-
HAATA3UPOBAaHHAs 0:3654; Drax ael 11 me-
MeOenb: mapra 1Byx- | 1, momemieHue CSAIIEB, C
MmecTHas 1yt o0yda- | III, komHara 20.03.2026
tomerocst — 4 . (8 | 28 (Aymuto- o
MecT), pabouee MECTO | pusi BHYTPEH- 19.02.2027
npenonaBarens (cron | Huit Ne 105; (rocynap-
u cryn) — 1 mwr., 21,8 kB.M.) CTBEHHAs
cremnax — 1 mir. peructpa-
ObopynoBanue u LSl HE Tpe-
TEXHUUYECKHUE CPEJI- Oyercs -
cTBa 00yUYEHUS: MO- a63. 2 m. 2
HoOsok [IRU Office cT. 651 TK
310K2 ¢ moctynom K P®); ka-
cetu «HTEpHET» — JaCTPOBBIN




8 mT., mpuHTEP HOMED

XEROX Phaser 3020 77:05:0001
— 1 wr., rapaUTypa 020:3654,
HOJIHOpa3MepHasi C npaBo co0-
MHKPO(OHOM - 8 1mIT. CTBEHHOCTH
[IporpammMHuoe obec- apeHjiona-
TieYeHHE: ONepaIlu- TeJs 3ape-
OHHag cucTeMa AJIbT TUCTPHUPO-
O6pazoBanue 10 BaHO B
(cBOOOIHAS JIUTICH- EI'PH

3Us), MTAKET OPUCHBIX 27.02.2024,
mporpamm Ne
LibreOffice (cBobon- 77:05:0001
Has JINLICH3M ), CTa- 020:3654-
THCTHYCCKUI MaKeT 77/051/202
Jamovi (cBoOOTHAS 4-6

JIUTICH3HS ), CTaTH-
CTUYECKUI MAKET
GNU PSPP (cBoGo-
Has JINLEH3Us), CU-
cTeMa YIpaBJICHUS
MPOEKTaMHU
ProjectLibre (cBo-
OoTHAS TUTICH3HS ),
apxuBarop 7-Zip
(cBOOOIHAS JIUTICH-
3ud), SAH-
nekc.bpayszep (cBo-
Oo/THAs TUTICH3US),
iatpopma BU-
JIEOKOH(EPEHIICBSI3U
LiveDigital

9. MeToauuecKne MaTePHAIbI, ONPeaAe/soNie NPoueayphbl OlleHNBAHNUS Pe3YJIbTATOB
o0yueHust

OueHOYHBIE TPOLIEAYPHI U UX KPATKOE OMHCAHUE.

Hroromoii hopoit aTTecTanivy o JUCIUTUIMHE SBISIETCS — 3a4eT.

IIpouenypa oLeHMBaHUS PE3YNBTATOB YCIIEBAEMOCTH CTYACHTOB 10 JUCLHUIUIMHE MPEIIIO-
JlaraeT mpoBeJIeHUE TeKYIeH, pyOeHOM U MPOMEKYTOYHON aTTecTanuu. MaTepuaibl OIIEHOYHBIX
CpEeACTB TpeACTaBICHbI B (DOHJIE OICHOYHBIX CPEACTB YUEOHOW MMCIUILIMHBI AUCIUILTHHE (CM.
npuiokernne POC 1o TUCITUTUTHHE)

Buasl koHTpOIA OueHo4HoOE CPeCTBO
Texymuiit KOHTPOIIb TECTHPOBAHHE, MPAKTUKO-OPHEHTUPOBAHHBIE 3a/1aHNs], TOKIa, pedepar, scce
PyOesxHBIN KOHTPOJIB | KOHTPOJIbHAs padoTa (TECTHI, 3a/1aHNs)
ITpomexyTouHBII TECTUPOBAHUE, IPAKTUKO-OPUEHTUPOBAHHBIE 3aJAHUS
KOHTPOIIb

9.1. Onucanne OLEHOYHBIX CPECTB TEKYLIEro, py0e:KHOro 1 MPOMe:KYTOYHOI0 KOHTPOJIA

Ne, HaummeHoBaHme KpaTKafl XAPAKTCPUCTUKA OLCHOYHOI'0 Cpe/iCTBA KOHTpOJ’ll)HO-ﬂ3Mepl/lTeJ'll)Hl)le



OC (mpouecc /
KOHEYHbIii npo-
JAYKT)
1  Ompoc

2 | TectupoBanue

3 | KonrponbHas
pabota

4 | Ilpaktuueckue
3a/l1aHUs U KEUCBI

5 | Jloknag
6 | Pedepar
7 | Dcce

CpeAcTBO KOHTPOJISi, OpraHM30BaHHOE KaK CIelU-
anpHas Oecenma MpemojaaBaTelisi ¢ 00yJaromUMCs Ha
TE€MBbI, CBSI3aHHBIE C H3y4aeMOW JUCHMIUIMHOW, W
paccyMTaHHOC Ha BBLICHCHHE O0beMa 3HAHHWU 00Yy-
YaroIIerocs Mo OIpeAeICHHOMY pa3iely, TeMe, po-
Omeme U 1.1

CucremMa CTaHZAPTH3UPOBAHHBIX MPOCTBIX H KOM-
TUIEKCHBIX 3aJlaHWH, TO3BOJIIIONIAs aBTOMATH3HPO-
BaTh MpOICAYpPY H3MEpEHHs ypPOBHSA 3HAHUH, yMme-
HUM W BiageHuil oOydatomerocs. Pekomenmyercs
JUIsl OLIEHKU 3HaHUM, YMEHUU W BJIAQJACHUNA CTyACH-
TOB.

CpeAcTBO MPOBEPKH YMEHHN MPUMEHSITH IMOJIYyYEH-
HbI€ 3HAHMUS JUIsI PEIICHUs 3allad OMpPEEJICHHOTO
TUTA TI0 TeMe WM pasliedy, BBIMOJHIETCS B THCh-
MEHHOM BH/JI€ TIO MTPEIJIOKEHHBIM BOIIPOCaM
YacTUYHO periiaMeHTUPOBAaHHOE 3aJaHue MO0 Tpak-
THYECKOHM IMOArOTOBKE B NPO(PECCHOHAIBLHOW Jes-
TENBHOCTH, HWMEIOIIEe AalTOPUTMHYECKOE WM He-
CTaHJApTHOE pEIIeHHe, I03BOILIIONIee JHATHOCTHU-
pOBaTh YMCHUS, HHTETPUPOBATH 3HAHUS PA3IUIHBIX
HayYHBIX 00JacTedl B MPAaKTHYECKYIO ITOITOTOBKY,
CBSA3aHHYI0 C TIPO(eCcCHOHAIFHOU JEATEIbHOCTH.
MoskeT BBITIONHITHECSA B WHAWBHIYATHHOM IIOPSIKE
WJIY TPYNHOH 00yYaronuxcs.

PacmpenHoe MUCbMEHHOE UM YCTHOE COOOIeHHe
Ha OCHOBE COBOKYITHOCTH paHee OIyOJMKOBaHHBIX
HCCIICIOBATEIbCKUX, HAYYHBIX Pa3paboOToK, IO COOT-
BETCTBYIOLIEH OTPAc/IM HaAy4YHBIX 3HAHWM, UMEIOIIMUX
3HAUCHUE JJIS1 TEOPUH HAYKU M MPAKTUUECKOTO IMPH-
MeHeHus. [IpencraBnsger coboit 0600mIEHHOE M3TI0-
JKCHHE PEe3yJIbTaTOB MPOBEIEHHBIX HCCIICIOBAHUA,
9KCIIEPUMEHTOB M pa3pabOTOK, H3BECTHBIX IMHUPOKO-
My KpyTy CIEIHAIUCTOB B OTpPACId HAyYHBIX 3Ha-
HUH.

[IpoxykT camocToATENFHON pabOTHI 0OyJaroIIerocs,
MPEJCTaBISIIOMNN co00i KpaTKoe U3JI0KEeHHE B
MMCbMEHHOM BHJI€ TIOJyYeHHBIX Pe3yJIbTaTOB TEOpe-
THYECKOTO  aHaliM3a  ONPEACICHHOW  yueOHO-
WCCIIeIOBATENILCKON TEMBbI, TII€ aBTOP PaCKPHIBAET
CyTh HCCIIETyEMO TPOOIIEMBI, IPUBOJIUT Pa3INIHbBIE
TOYKH 3pPEHHUs, a Takke COOCTBEHHBIE B3IJIS/IBI Ha
Hee.

YacTUYHO periiaMeHTHPOBAHHOE 33/IaHue, HMEIOIIee
HECTaHIAPTHOE pEIICHUE W IO3BOJIIIONIEE IHArHO-
CTUPOBATh YMEHUS, HHTETPUPOBATh 3HAHUS Pa3IUy-
HBIX OOJIaCTei, apryMEeHTHpPOBAaTh COOCTBCHHYIO
TOUKY 3peHusi. BbIMonHseTcs WHAUMBUAYAIbHO B
MUCBMEHHOU (popMe 10 BEIOPaHHOU TeMe.

MaTepHaJIbl

TecToBbie 3aJaHusl, BOIIPOCHI 11O
TEéMaM, pasaeinam, IMPaKTHUKO-
OPUCHTUPOBAHHBIC 3a/laHUA

TecToBBIC 3a0aHUSA

TecToBbie 3aJaHusl, BOIIPOCHI 110
TEMaM, pasaeinam, IMPaKTUKO-
OPUCHTUPOBAHHBIC 3a/laHUA

NpPaKTUKO-OPUCHTHPOBAHHBIE  3a-
JaHUA

TEMBI JOKJIaA0B; KPUTECPHUU OLICHKHN

TeMbI pedepaToB; KPUTEPHH OLCH-
KH

TEMBI 3CCC; KPUTECPHUU OLICHKHN

9.2. ®opMmbI TeKylero/pyde;kHOro KOHTPOJIsl YCIIeBAeMOCTH M JOCTUKEHHS Pe3y/IbTaToB

o0yueHust

Ne HanmeHnoBanue u

KpaTtkoe conep:xanune

cojiep:kaHue Io Te-

MaMm (pa3agesnam)

1 | Tema 1. Business

Tema 1. BBC,Z[CHI/IC B npo@eccn()Ham,Hy}o JCATCIBHOCTD IICUXOJIOTa

Temarnka 3anstus:Cpencta oOnIeHus. Y CTHASI H IHCHh-

®opmbl Te- | KoMnerenuuu
KYLEro KOH-
TPOJIst
Ompoc YK-4



Communication:
Means, Ways and
Styles

Tema 2. Meeting Peo-
ple: Getting Ac-
quainted and Making
Contacts

Tema 3. Telephoning

Tema 4. Business Let-
ters, Emails and Net-
work Communication

Tema 5. Presentations:

Preparation and
Delivery

Tema 6. Business
Meetings. Making an
Appointment. Negoti-
ating

Tema 7. Applying for
a Job. CV and Cover
Letter Writing

Tema 8. Jobs. Re-
quirements to a Spe-
cialist. A Job Inter-
view

Kpurtepun ouenku

MeHHas (popMblI J1enoBoro oOmmeHus. OpUIMaTbHBI U
Heo(HIMATBHBIN CTUIIH OOLICHUS.

Temartuka 3aHsATHS: 3HAKOMCTBO B Pa3HBIX CUTYaIlH-
six obmmeHust. OCOOCHHOCTH O(DUIMATBHOTO U He-
Oo(pHUIIHATEHOTO CTHIIS. Y CTAHOBJICHHE KOHTAKTOB H
monsitue Small Talk.

Temartuka 3ausTus: Tenedonnsie neperoBopsl. Oco-
OCHHOCTH OOIIEHUS 1O TeleoHy. YCTONUNBEIC BHI-
paxenus. Haznauenue BcTpeun, 3a1poc ¥ yTOYHEHHUE
nHpopmanuu. [loaTBepKIeHHEe ITOTOBOPEHHOCTH,
3aKas3a 4 T.1.

Temartuka 3anasatus: TpeOoBaHHS K HAMCAHUIO JIEJIO-
Boro muckMa. CTpykTypa nemoBoro mucbMma. Jlemo-
BEIe TIHChMa obmero tuma. [Tncemo-3anpoc, mucpMo-
3aKa3, MOJNTBEPKACHUE 3aKa3a, MUChbMO-PEKIaMaIlusl.
OCHOBHBIE 0COOCHHOCTH J€JI0BOro cTwis. [lone3Hsie
¢pazsl. Obmenne no cetd. Heruker. Hamucanwuio

9JeKTpoHHBIX mHceM. Ctpykrypa. CokpaieHus.
TekcT coob1eHUH.
Temaruxka 3ansatus: IloaroroBka mnpe3eHTalUu:

ONpelieNieHUe LeNeil, 3amad, CTPYKTypbl Ipe3eHTa-
uuu. [onroroska cnaiinos. IlpencraBnenue npeseH-
Tanuu aynuropud. OCHOBBI IMyONMYHOHN peun; aua-
JIOTHYecKasi 1 MOHOJIOTHYECKasl peusb B cdepe Jerno-
BOIl KOMMYHUKAIHH.

Tematuka 3anatust: [lenossie Berpeun. OcoOeHHOCTH
OpraHU3alMH JAENOBBIX BcTped. MecTo u BpeMs npo-
BEJICHUS NEJOBBIX coOpaHuil. CTUIb peyd JeNOBBIX
BCTpeu, IpaBujia peueBoro aTukeTa. Haumbonee ymo-
TpeOUTENbHBIX KJIHIIE IeJIOBOM U mpodeccroHas-
HOH komMmyHukanuu. Ileperosopsl. TakTuka BenaeHUs
IIEPErOBOPOB.

Temaruka 3ansaTus: [loHsiTHE O HamMcaHUU pe3ioMme,
(dopmat pe3roMe, CoCTaBlIeHHE COOCTBEHHOTO Pe3io-
Me. ConpoBoaurensHoe nucbMo. CTpyKTypa U KIU-
1€ CONPOBOAUTENHLHOIO MHCHMA.

Temaruka 3ansatus: [Ipodeccun u momxaoctu. Tpe-
O0oBaHUS K OOpa30BaHMIO, KBATH(MUKAIUH, OIBITY
pabory, npoeccnoHaIbHBIM YMEHHSM M HaBBIKaM,
JMYHBIM KadecTBaM crenuanucra. CoOecenoBaHue
npu mpueMe Ha paboTy. Bompocsl K KaHAMOATY U
paboTroaarento.

Banast
Omnpoc

OOyJarOIIMIACS Jal ITIONMHBIA, Pa3BepHYTHI OTBET HA IIOCTABJICHHBII
BOIIPOC, MPOSIBIJI COBOKYITHOCTH OCO3HAHHBIX 3HaHHH 00 00BEKTe, J10-
Ka3aTeJIbHO PacKpbUl OCHOBHBIC TIOJIOKEHHS TeMBL. B oTBete mpocie-
JKMBAETCsl YeTKasl CTPYKTypa, JIOTMYecKasi MOCIe0BaTENbHOCTb, OTpa-
KaroIlasi CyIIHOCTh PacKPBhIBAEMbIX HOHATHH, siBIIeHHH. OOyJaromuiics
MOAKPEIUISIET TEOPETUUECKUI OTBET NMpPAaKTHYECKUMU Npumepamu. OT-
BeT c(hOPMYJIMPOBAaH HAYYHBIM SI3bIKOM, OOOCHOBaHa aBTOPCKas TO3H-
st oOyvatorerocsi. MoryT OBITh JIOIYILEHBI HEIOYETHI B OIIpe/ete-
HHUHM TIOHATHUI, UCTIPABIICHHBIE CTYJEHTOM CaMOCTOSITEIBHO B IPOIIECCe
OTBETA WM C TIOMOIIBIO «HABOJIINX» BOMIPOCOB IPETOIaBaTeIs.
OOyuaromumcst TPOAEMOHCTPUPOBAH BBICOKUH YPOBEHb BIIAJICHUS
KOMITETeHITHEH(-IMH);
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TectupoBanue

Ompoc
TectupoBanue

Ompoc
TectupoBanue

Omnpoc
TectupoBanue
KouTponsHas

pabota

Ompoc
TectupoBanue

Ompoc
TectupoBanue

Ompoc
TectupoBanue

Ompoc
TectupoBanue
Occe
KouTponbHas
pabota
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Onenka

OTInYHO

VK-4

YK-4

VK-4

VK-4

YK-4



00y4JaroIMMCsl IaH TOJHBINA, Pa3BEPHYTHIN OTBET HA IMOCTABIICHHBII
BOIPOC, MPOSIBIICHO YMEHHE BBIIEISTH CYLIECTBEHHBIE U HECYIIECTBEH-
HbIEe MPU3HAKHU, TPUUUHHO-CIIEJICTBEHHBIE CBsI3U. OTBET YETKO CTPYK-
TypPHUpPOBaH, JIOTUYCH, HO €CTh HEJIOYCTHI B (JOPMYIIMPOBAHUY TTOHSTHIA,
peuiennu 3agay. [Ipy oTBeTax Ha AOMOIHUTENIBHBIE BOMIPOCHI JOMYyIIIe-
HBl HC3HAUYUTENIbHBIC OMIMOKK. OOydYaronmMCs MPOJICMOHCTPUPOBAH
TTOBBIIICHHBIA YPOBCHD BJIAJICHHUST KOMIICTCHITUCH(-SIMH );
00ydJaromimMcs JaH HENOJHEBIA OTBET Ha BOIIPOC, JIOTHKA W TIOCIICZIOBA-
TENLHOCTD M3JI0KSHHUSI IMEIOT CYILECTBEHHbIC HapyIIeHus. JomyTeHp
rpyOble OMMOKH TIPU OTIPEACICHUH CYIIHOCTH PAaCKPBIBAEMBIX MOHS-
TUH, SIBIICHUM, HapylIeHa JIOTHKA OTBETA, HE ClIENIaHbl BEIBOABIL. PeueBoe
odopmierne Tpebyer Koppekmmu. OOydaromuiics WCIBITBIBACT 3a-
TpyIHEHHE TIPH OTBETE Ha JOTIOTHUTENBHBIE BOTIPOCHL. OOyJarommmMcs
MPOJICMOHCTPUPOBAH 0a30BBIil YPOBEHb BIAJCHUS KOMIICTCHIIUCH(-
SIMU);

00YYaIONIUIACS UCTIHITHIBACT 3HAYUTENBHBIC TPYJAHOCTH B OTBETC Ha
BOIIPOC, JIOMYCKAET CYNICCTBEHHBIC ONMIMOKH, HE BIaJCeT TEPMHHO-
JIOTHEH, HE 3HAET OCHOBHBIX IIOHATHI, HE MOXET OTBETHUTh Ha
«HaBOJSIIKME» BOMPOCHI MpemnoaaBarens. O0ydarommumMes IpoaeMOH-
CTPUPOBAH HU3KUH YPOBEHB BIAJCHUS KOMIIETCHIUEH(- IMH).

TecTupoBaHue
KonmdaecTBo BHITIOTHEHHBIX TECTOBBIX 3aIaHHMA
91-100%
81-90%
51-80%

50% u meHee

KonTposbHas paboTa
MMOKa3aH BBICOKMI YpOBEHb 3HAHHS W3yYEHHOTO MaTephaia 1o 3a-
JAHHOW TeMe, MPOSBIICH TBOPUYECKUU IMOIXOM TIPH OTBETE HA BOIPO-
CBHI, YMCHHE TIYOOKO aHAJM3UPOBATH MPOOIeMy W AenaTb 0000ma-
IOIIHE BBIBOJBL, — pa0dOTa BEIMOJIHEHA TPAMOTHO C TOYKH 3pPCHHS
MIOCTaBJICHHON 3a/1a4M, T.¢. 0e3 OMMOOK W HEJJOYCTOB WM JOMYyIIe-
HO He 0oJiee OJTHOTO HelloueTa
MMOKa3aH TOCTATOYHBIM YpOBEHb 3HAHHS M3YYEHHOI'O MaTepHhala Io
3aJaHHOM TeMe, MPOSBIICH TBOPYECKHUN IMMOIXOMA TPH OTBETE HA BO-
MPOCHI, YMEHHUE aHAJU3UPOBaTh MpobIeMy M JenaTh 0000IIaronme
BBIBOJIBI; — paboTa BHITIOJHEHA MOJHOCTHIO, HO JOMYIIEHO B HEH: a)
He Oonee 0JHON Herpy0Ooil OMMMOKM W OJHOTO Hejo4eTa 0) Wiau He
0oJiee IByX HEIOYETOB.
MOKa3aHbl MUHHMAaJIbHBIE 3HAHHMS [0 OCHOBHBIM TE€MaM KOHTPOJIb-
HOW paboTHI; — BBIIIOJHEHO HE MEHEe IOJIOBUHBI PaOOThl MK JIOITY-
IIIEHBI B HEH:
a) He Oojee ABYyX TpyObIX omuOOK, 6) He Oojee OAHON TpyOOIt
OmMOKM M OJHOrO Hexo4era, B) He Ooisiee IBYX-TpeX HerpyObIx
omKoboK, I') 0ZiHa HerpyDas omuOKa U TPU HEIoYeTa, A) MPHU OTCYT-
CTBUH OIINOOK, 4-5 HEI0YETOB
YHCIO OMMOOK M HEJIOYETOB IPEBOCXOAUT HOPMY, MPU KOTOPOWM
MOJKET OBITh BBICTAaBJICHA OIIEHKA «YIOBJICTBOPUTEIHHO» WM €CIH
MIPAaBUJIBHO BBITIOJHEHO MEHEE MOJIOBHHBEI PabOThI, — eciu 00yJaro-
IIUHACS HE MPUCTYNAJ K BBIIOJHEHUIO PaOOTHI WM MPABIIBFHO BEI-
OJTHII He Oostee 10 MpOICHTOB BCeX 3aIaHuid

IIpakTHyeckue 3aJaHNns, KeiiChbl

MIPOJAEMOHCTPUPOBAHO TPAMOTHOE IOCIICAOBATEIHHOE PEIICHUE 3a-
nad (3aJaHuil) IpH MPaBHIBHO BEIOPaHHOM airoputMe. JlaHbl Bep-
HbIC OTBETHl Ha BCE BONPOCHI W YCJIOBUS 3amad (3amanuil). [Ipu
HeO6XO}ll/IMOCTH CACJIaHbI ITOSACHCHUS U BBIBOIBI (conepxcaTenLHHe,
JOCTaTOYHO TIOJTHBIE, TPABWIIBHBIEC, YIUTHIBAIONINE CIIEIU(HUKY TIPO-
OJIEMHOW CHUTyaIlMH B 33J1a4€ UM C HE3HAYUTEILHBIMH OIIMOKAMH);
TPaMOTHOE IOCIIEIOBATEIHLHOE pEelIeHne 3a/1a4 (3aaHuii) Mpu Tpa-
BUJIBHO BBI6paHHOM AJIropuTME. O)IHaKO, OTBETHI Ha BOIIPOCHI H
ycioBus 3a7a4 (3aaHuii) CoaepKaT He3HaUnuTeNbHbIe omuoOkn. 1o-
ACHCHUA U BBIBOABI OTCYTCTBYIOT WUJIM JTaHbI HCBEPHO

N WO

Xoporo

Y 10BIETBOPUTENBHO

HeynosnerBopurensHo

OTIH9HO
Xopoio
Y IOBIIETBOPUTEIHHO
HeynoBneTBopuTeIbHO

OTINYHO

Xopouio

Y I0BIETBOPUTENBHO

HeynosnerBopurensHO

OTIn4YHO

Xopouio



o0yy4aromuiicsi OpUEHTUpPYETCS B MarepHhajie, HO IPUMEHSET €ro 3 VY 10BIETBOPUTEIBHO
HEBEPHO, BHIOMpAaET HENPaBWIILHBIN aJrOPUTM peIleHus 3aaad (He-
BEpHbIE MCXOAHBIE JaHHbIE, HEBEPHAsl MOCIEN0BATEIBHOCTh pelle-
HUSL ¥ Ip. OMIMOKM), IoIycKaeT omunOky. [TosicHEHUs 1 BBIBOJBI OT-
CYTCTBYIOT WJIU JIJaHBI HEBEPHO
oOyyaromuiicst cabo OpUEHTHPYETCs B MaTepHaie, BHIOMpaeT He- 2 HeynosnerBopurensHo
MIPABUJIBHBIN aIrOpUTM pelIeHUs, HOMYyCKaeT 3HAYUTEIbHOE KOJH-
YECTBO BBIYMCIUTEIBHBIX OIMHOOK. [l0osICHEHNS W BBIBOABI OTCYT-
CTBYIOT
Joxnan, pedepar, 3cce
CooTBeTcTBHE HEMSIM U 3aadaM AWCIUIUIMHBI, aKTyaJbHOCTh TEMBbI 5 OtnaHO
U PacCMaTPUBAEMBIX POOIIEM, COOTBETCTBHUE COJCPIKAHUS 3asIBICH-
HOH TeMe, 3asBICHHAs TeMa IOJHOCTHIO PACKPBITA, PACCMOTPEHHE
JMCKYCCHOHHBIX BOIPOCOB IO ITPOOIEMe, COMOCTABICHBI Pa3THIHbIC
TOYKH 3PEHHS MO PAcCMATPUBAEMOMY BONPOCY, HAYYHOCThH SI3bIKA
U3TI0XKEHHUs, JOTMYHOCTh U MOCIEJ0BATENBHOCTh B U3I0KEHUH Ma-
Tepuana, KOJMYECTBO HCCIICOBAHHON JIUTEpaTypbl, B TOM 4YHCIE
HOBEHIINX MCTOYHHKOB MO NMPOOJeMe, YeTKOCTh BBIBOAOB, 0(OpM-
JIeHHE pabOThl COOTBETCTBYET
MpEABABIACMBIM Tpe60BaHI/IHM.
CooTBeTCTBUE nejiaM U 3ajladyaM JUCHUIUIMHBI, aKTYaJIbHOCTb TEMbI 4 XOpOLHO
U PacCMaTPUBAEMBIX IPOOIIEM, COOTBETCTBHUE COJCPKAHUS 3asIBICH-
HOH TeMe, HAy4IHOCTb S3bIKa M3JI0KEHHS, 3asBICHHAsA TeMa PacKpbl-
Ta HEAOCTAaTOYHO IIOJIHO, OTCYTCTBYIOT HOBEHIINE JINTEpaTypHbIE
UCTOYHHKH II0 Tpolbiieme, Nmpu OQOpMIIEHHH pabOTBl HMMEIOTCS
HEJIOYETHI.
CooTBeTCTBHE LIEIAM U 33/1a4aM AUCIUIUINHEL, COJIEp KaHUE PadOTHI 3 Y 1OBNIETBOPHUTEIBLHO
HE B TOJHOW Mepe COOTBETCTBYET 3asBICHHOW TeMe, 3asBJICHHAS
TeMa PacKphITa HEJAOCTaTOYHO IIOJHO, HCIIOIB30BAHO HEOOJIBIIOE
KOJIMYECTBO HAYYHBIX UCTOYHUKOB, HApYyHICHA JIOTUYHOCTH U MOCJIC-
JIOBaTENbHOCTh B U3JIOKEHUU Marepuaia, mpu opopMiIeHHH paboThl
HUMCIOTCA HCJOYCThI
PaboTa He COOTBETCTBYET IEJIAM U 337a4aM JUCIUILIMHBL, COepKa- 2 HeynosneTBopurensHo
HUe PabOoTHl HE COOTBETCTBYET 3asBICHHOW TeMe, COJepXKaHUe pa-
6OTI>I HN3JI0KCHO HE HAYYHBIM CTHUIIEM

9.4. lTpoueaypa NpoOMe:KYTOYHOH aATTECTAIIUH

IIpoyedypa npomedicymounou ammecmayuu 6e3 0ONOIHUMENbHO20 AMMECTNAYUOHHO20 UCTIbI-
Manus.

®opma U ycIoBHs MPOBENEHUS 3a4eTa MO AUCHUILIMHE ONpeesieTcs BeyIUM ee Ipe-
II0/1aBaTEJIEM U JOBOAUTCS IO CTY/IEHTOB Ha IIEPBOM 3aHATHH.

Oco0eHHOCThIO TPOBEACHUSI MPOMEKYTOUHOM aTTeCTallud B (QopMe 3adera SBISETCS
BO3MOKHOCTh (DOPMHUPOBAHUSI UTOTOBOM OLIEHKH IO pPe3yJbTaTaM TEKYILEro u pyOoeKHOro KOH-
TpoJsi, 0€3 HEMOCPEACTBEHHON C1auu €ro B JOpMe YCTHBIX OTBETOB Ha BOIIPOCHI.

[Tono6Hast hopma 3aueTa mpeayCMOTpEHA JJs TeX O0y4aroluXcs, KOTOpbIe B TMOJIHOM
00BbEME M3YUIIIN AUCUUIUIMHY ¥ MPUHUMAIHU y4acTue BO BceX (opMax TEKYIIEro U pyoesKHOro
KOHTPOJIS,, UMEIOT HE MeHee 5/7 TeKyIIHUX OLEHOK.

3ader wm auddepeHInpPOBaHHBIN 3a4€T MO JUCITUTUIMHE OCHOBBIBAETCS HA COBOKYITHOM
OLIEHKE pe3yJbTaTOB TEKYIIEro M pyOeKHOTO0 KOHTPOJS MO JAaHHOW JUCHHUIUIMHE (orpoca, Te-
CTUPOBAaHM:, BBIIIOJIHCHUSA MMPAKTUUCCKHUX Sa)IaHI/Iﬁ n Kel\/’ICOB, KOHTPOJIBHBIX pa60T, IIOATrOTOBKH
JIOKJIa/I0B, pedepaToB M T.11.).

Bce onenku Tekymiero u pyOoexXHOro KOHTPOJIS,, KOTOPbIE MOJIYUYHUII CTYJIEHT, BBIPAXKEH-
HbIE B OaiiaX, CYMMHUPYIOTCS U TIPOBOJATCS K CpeJHEMY 3HaueHHI0. Tabmuia nepeBojia cpeiHux
3HAQYEHHUI B MPOMEXYTOUYHYIO OLIEHKY IO TUCHHUIIINHE:

Cpennsisi oneHka mo uroram Teky- Onenka mno auddepennupoBan- OneHka «3a4TEHO-HE3a4YTEHO»
1ero U py0e:KHOT0 KOHTPOJISI HOMY 3a4eTy



>45 OTJINYHO 3a4TCHO

>37u<4,5 XOPpOILO 3a4TEHO
3,0 u < 3,7 Ipu OTCYTCTBHH XOTSI OBI YIOBJICTBOPUTEIBHO 3a4TEHO
OJTHOY HEYIOBJICTBOPUTEIBHON OIICHKH
< 3,0 Wi NpUCYTCTBYET XOTs OBI OHA HEYJIOBJICTBOPUTEIHLHO HE3aYTEHO

HCYIOBJICTBOPUTECJIbHAA OLICHKA 3a
KOMIOHEHTHI KOMIIETCHIIUM.

Ha ocHoBanuM KpuTEpHEB U IOKa3aTeJIC OLICHUBAHUsS, YCTAHOBJIICHHBIX IO Pa3HBIM
dbopmaM TEKyIIero U pyOeKHOTO KOHTPOJIS, CTYJICHTY BBICTABISCTCA OILICHKA «3a4TEHO» WIIN
«HE3aYTEHO», KOTOpasi 3aHOCUTCS B 3aUETHYIO BEJJOMOCTh U 3aYETHYIO KHIXXKY CTyACHTa (TOJb-
KO €CJIH «3a4TCHO»).

Hpoo;edypa npOMeOfC)/mO‘lHOIZ ammecmayuu ¢ &onwznumeﬂbnbm ammecmayuOHHbIM UCNbIMAHU-
eM.

JIns TeX CTyACHTOB, KOTOPBIM HE MOJKET OBITh BBICTABJICHA UTOTOBAs OIICHKA IO PE3YJib-
TaTaM TEKyIIel YCIeBaeMOCTH, MPEAYCMaTPUBACTCS cliada 3a4eTa B OpMe BBITIOTHEHUS TECTO-
BBIX M MPAKTUKO-OPUEHTUPOBAHHBIX 3aanuil 1o auctuiuiae (cM. @OC). TIpoaomKuTebHOCTh
TecTUpoBaHus - 30 MUHYT.

[Tpu poBeieHNH KOMIIBIOTEPHOTO TECTUPOBAHUS OIIEHKA PE3yJIbTaTOB OMPEIEIIAeTCs 110
cymMme OaJljIoB, MOJYUYEHHBIX 32 IPABHUIILHO BBHIIIOJIHEHHBIC TECTOBBIC OLICHOYHBIC 3a/I1aHMUSL.

OreHka «OTJIMYHOY» BBICTABIISIETCS, €clu o0yuarouumcs Habpano ot 85 g0 100 6amnos;

OIICHKA «XOpomio» — oT 67 1o 84 6aios;

OILICHKAa «YJIOBJIETBOPUTEIBHO» — OT 50 mo 66 0amios;

OIICHKA «HEY/IOBJIETBOPUTEIBHO» — 49 0a/ioB U MEHEE;

«3auteHo» — ot 50 1o 100 6an1oB;

«HE 3a4TeHO» — 49 0a/lIoB U MEHee.

OnenuBanue 00ydJaromerocs Ha MPOMEXYTOUYHOHM aTTecTaiuu B popMme 3aueTa/sK3aMeHa
OCYIIECTBIISIETCSI B COOTBETCTBUU C KPUTEPHUSIMU, NIPEACTABICHHBIMUA B TaOJIHIIE, U HOCUT OaJlTb-
HBIW XapakTep.

9.5. Kputepnu oneHKn 00pa3oBaTeIbHbIX Pe3yJIbTATOB 00yYAaIOIIMXCH HA 3a4eTe 110 AuC-
HMILIMHE:

Pe3yabrar 3auéta Kputepun ouenkn o0pa3oBate/bHbIX pe3yJbTaTOB

3a4TeHO, 5, OTIINIHO PesynbraT «3auTeHO, 5 (OTJIMYHO)» BBICTABIISCTCS OOYJArOIIMMCS, €CIIH PEHTHH-
roBast OlleHKa (CpenHHi 0ajur) ero TeKymeH arTecTaunuy M0 JUCIHUIUIMHE BXOJIUT
B JaHHBIA auanazoH. IIpu 3ToM, oOydarommuiics Ha y4eOHBIX 3aHATHAX H IO pe-
3yJIbTaTaM CaMOCTOSITENBHOH pPabOThl JAEMOHCTPHUPOBAN TIyOOKOE W HPOYHOE
YCBOEGHHE MPOTPaMMHOI0 MaTepHaia, HCUEPIIBIBAIOIIE, MOCIEI0BATENBHO, YETKO
" JIOTUYCCKHU CTpOfIHO usjiarajli €ro Ha 3aHATUAX, YMEJI TECHO YBA3bIBATH TCOPUIO
C IPaKTHUKOM, CBOOOIHO CIIPABISNICA C 33Ja4aMy, BOIIPOCAMHU U JPYTUMH BHIAMHU
NIPUMEHEHUS] 3HAaHUM, NPUYEM HE 3aTpYyJHSICS C OTBETOM IPU BUAOU3MEHEHUU
3a[JaHUH, UCTIOJIF30BANI B OTBETAX y4eOHO-METOAMYECKUI MaTepHal He TOIBKO U3
OCHOBHOM JIUTEpaTypHl, MPaBIIIFHO OOOCHOBHIBAN MPUHITOE pPelIeHHe. Y 4eOHbIe
JOCTIDKEHHSI B CEMECTPOBBIN HEPHOI M Pe3yIbTaThl PyOeKHOTO KOHTPOIS Je-
MOHCTPHUPOBAIIH BBICOKYIO CTENEHb OBIACHHS IPOrPaMMHBIM MaTEPHAIIOM.
Hrorosas npoMexyTo4yHas OLEHKA MO AUCHUILUIMHE ONpPENEeNAeTcs KaK CpegHe-
apudMeTHyecKoe 3HaUYeHNE OIIEHOK IO TeKylleW arrecTanuy (Ha 3aHATHIX U 10
pe3ysbTaTaM BBIIOJIHEHHS KOHTPOJIBHBIX 3a/JlaHMH) M HPOMEXYTOYHOH (3adyer,
3a4€T C OLEHKOH, 9K3aMeH) arrectanuu. KoMnereHnny, 3akpersiéHHble 3a JHc-
LUIIMHON, COPMUPOBAHBI HA YPOBHE — BEICOKHH.

3a4TeHo, 4, Xopouo PesynbraT «3auTeH0, 4 (XOpOII0)» BHICTABISETCS 00yUalOMIeMycsl, €CIIN CPeIHUH
0ajut ero TeKyIleW aTTecTallly [0 AWCIUIUINHE BXOIUT B JaHHBIN Anamas3oH (>
3,7 u < 4,5). Ilpu 3ToM, oOyJarontiiics Ha y4eOHBIX 3aHATHAX M IO pe3yIbTaTaM
CaMOCTOSATENIBHOM pPabOThl AEMOHCTPHUPOBANl TBEPIOE 3HAHHWE MaTepHana, rpa-



MOTHO U MO CYIIECTBY M3JIarai ero, He JOIMyCKall CyIECTBEHHBIX HETOUHOCTEI B
OTBETE HA BOINPOC, IPABHIBHO NPUMEHsJI, HCIIONb30BAI B OTBETaX Yy4YeOHO-
METOAMYECKHI MaTepuai UCXOAs U3 CrelU(UKU MPaKTUIECKUX BOIPOCOB U 3a-
Jlad, IPOJEMOHCTPUPOBAN BIaJIeHHEe HEOOXOAUMBIMYM HaBBIKAMU M NPUEMAMHU HX
BBINOJIHEHHS. Y4eOHbIE JTOCTHKEHUSI B CEMECTPOBBIM MEPHOJ U pe3yibTaThl pPy-
0€XKHOTO KOHTPOJISI TPOAEMOHCTPHPOBANI XOPOUIYIO CTENEHb OBNIAJACHHS MPO-
TpaMMHBIM MaTepuaioM. MToroBas NmpoOMeXyTOYHas OICHKA MO IUCIUILINHE
OIIpeneeTcs Kak cpegHeapn(MeTHIECKOe 3HaYEeHHE OLCHOK 110 TEKYyIEeH aTTe-
cTanuy (Ha 3aHATHAX U [0 PE3yNIbTaTaM BBHIIIOIHEHNS KOHTPOJIBHBIX 33JaHUN) U
MIPOMEKYTOTHOM (3a49eT, 3a4ET C OIIEHKOH, 9K3aMeH) aTTeCTaIlHH.
Kommnerennmy, 3akpemi€éHHbIE 3a AUCOUIUIMHON, COPMUPOBAHBI HA YPOBHE —
XOpOIuH (CpeaHuit).

3a4YTeHo, 3, yIOBJIeTBOpU- Pe3ynprar «3aureHO, 3 (YIOBIETBOPUTEIHHO)» BBICTABISETCS OOyJaromeMycs,

TeJIbHO €CIIM CpeTHHUN 0ajul ero TeKyIleH arTecTanuy 10 JUCHUIUIMHE BXOJUT B JaHHBIN
muanazoH (3,0 u < 3,7). Ilpu atom, oOydaromuiicss Ha y4eOHBIX 3aHATHSAX H IO
pe3yJpTaTaM CaMOCTOATENIBHONW paboThl IEMOHCTPHPOBAJ 3HAHUS TOJIBKO OCHOB-
HOT'O MaTepuaia, IpH 3TOM, OH He YCBOMIJ €ro JeTanel, HOIMyCKal HEeTOYHOCTH,
HEJIOCTaTOYHO IPaBWIbHBIE (JOPMYIMPOBKH, HAPYLICHUs JIOTMYECKOW IMOCiemo-
BaTEJILHOCTH B M3JIOKEHUH IPOTPAMMHOI0 MaTepualla, UCTIBITHIBAII 3aTPyJHEHUSA
IIPY BBITIOJTHEHUN NPAKTHYECKUX paboT. Yd4eOHbIE NOCTHKEHHS B CEMECTPOBBIM
TIEPUOA U PE3YNIBTATH PyOEeKHOTO KOHTPOJIS MTPOAEMOHCTPHUPOBAI JOCTATOYHYIO
(YROBIETBOPHUTENBHYIO) CTETIEHb OBJIAJCHHUS NPOrpaMMHBIM MaTepuanoM. Mro-
roBasi MPOMEXKYTOUHAs OLICHKA MO JUCHUIUIMHE ONpenenseTcs Kak cpegHeapud-
METHYECKOE 3HAaUCHHE OLEHOK II0 TeKyUIeH aTTecTanuy (Ha 3aHATHAX U IO pe-
3yJbTaTaM BBINOJIHEHUS KOHTPOJIBHBIX 3aJaHUi) U IPOMEXYTOUHOH (3a4eT, 3a4éT
C OILIEHKOM, 3Kk3aMeH) aTrecTanuu. KoMmmeTeHINH, 3aKperui€HHbIe 3a TUCIUILIH-
HOH, C(OPMUPOBAHBI HA YPOBHE — JOCTATOYHBIH.

He 3a4TeHO, 2, He yI0BJe- Pe3ynbTaT «He 3auTeHO, 2 (HE yIOBJIETBOPUTEIHHO)» BBICTABISAETCS O0yUarolie-

TBOPUTEJIBHO MycCsl, €CIIM CpeAHUH Oajl ero TeKylled aTTecTalldi MO JUCIUILIMHE BXOIUT B
nauueiii nuana3on (< 3,0). [Ipu 3ToM, 00yUarOIIHIACS HA YUeOHBIX 3aHATUAX H 1O
pe3ysbTaTaM CaMOCTOSTENbHONW paboThl MPOJIEMOHCTPUPOBAT HE3HAHUE 3HAYH-
TENBHOM YacTH NMPOTPaMMHOTO MaTepHala, JOIMYyCKasl CYIIECTBEHHBIE OIIMOKH,
HEYBEPEHHO, C OOJBIINMH 3aTPYAHCHHSMH BBINONHSI HPAaKTHIECKHE PaOOTHIL.
Kak mpaBwiio, «He 3a4Te€HO» CTaBUTCA OOydaroNIMMCs, KOTOPbIe HE MOTYT IpoO-
JOJDKUTH 00ydeHne 0e3 TOMOJIHUTEBHBIX 3aHATHH M0 COOTBETCTBYIONIEH ANCIIH-
IUIMHE. Y4eOHbIe TOCTHXKEHUSI B CEMECTPOBBII MEPHOJ] M PE3YIIbTaThl pyOexKHOTO
KOHTPOJISI TIPOJIEMOHCTPUPOBAI HEBBICOKYIO (HEZOCTATOUHYIO) CTENEHb OBIIaJle-
HUSI IPOIpaMMHBIM MaTepuaioM. MTorosas mpoMexyTodHas OIEHKA MO TUCIIH-
IUTHHE OMpeeNseTcs KaKk cpeHeapupMeTHIecKoe 3Ha4eHHE OI[EHOK 10 TeKyIei
aTTecTalvu (Ha 3aHATHUAX U IO PE3yJIbTaTaM BBIOJHEHHS KOHTPONBHBIX 3aa-
HHI) ¥ IPOMEXKYTOYHOH (3a4eT, 3a4€T C OI[EHKOH, SK3aMeH) arTectaruu. Komme-
TEHLUH, 3aKpeIyIEHHbIE 3a JUCLUILIMHOW, C(HOPMHUPOBAHBI HAa HEJOCTATOYHOM
YPOBHE WM HE C()OPMHUPOBAHEI.

9.6. CooTBeTCTBHE YPOBHSI OCBOCHHS KOMIICTCHIINH IIJIAHUPYEMBIM pe3yJbTaTam o0y4e-
HHMS M KPUTEPHUAM UX OLICHUBAHUS

Kon Copepxxanue KOMIeTeHIIMH
YK-4 CriocobeH OCyIIEeCTBIATh JETI0BYI0 KOMMYHHKAIIUIO B YCTHOM M TIMCBMEHHOH (hopMax Ha rocy-
JapcTBEHHOM si3bIKe Poccuiickoii @eneparwn 1 HHOCTpaHHOM(BIX) SI3bIKe(axX)

Ioka3zarens oneHnBa- Kpnrepun oneHnBanus
HUSA/pe3yJIbTaThI 00Y-
YeHHS
2 (Hey10BJIETBOPH- 3 (ynoBieTBopu- 4 (xopo11o0) 5 (oTyI4HO)

TeJIbHO) TeJIbHO)



3Haer

Ymeer

Buaaneer

He 3Haer: mnpuHLUDBI
MOCTPOCHUS YCTHOTO U
MUCbMEHHOTO  BBICKa-
3bIBAaHMA Ha Trocynap-
CTBEHHOM U HMHOCTpaH-
HOM si3bIKax; TpeboBa-
HUSl K JIE€JIOBOH YCTHOM
U NUCBMEHHOW KOMMY-
HUKaILUH

He ymeer: npumensTts
Ha MPaKTUKE YCTHYIO U
MIUCbMEHHYIO JEJIOBYIO
KOMMYHHUKAIHIO.

He Bmaneer: MmeTogukoi
COCTaBIICHUS CYKICHUS
B MEKITMIHOCTHOM
JIEJIOBOM OOILEHMHM Ha
roCyIapCTBEHHOM U
WHOCTPAaHHOM  SI3BIKaX,
C MPUMEHEHHEM aJiCK-
BaTHBIX SI3BIKOBBIX
(dbop™m u cpencts

JleMoHcTpupyet
TOJBKO  YacCTHYHBIC

3HaHUS U TIOHUMAET:
IPUHIUINBI  TTOCTpOe-
HUS  YCTHOTO U
MUCbMEHHOI'O BBICKa-
3bIBAHUSI HA TOCY-
JTApCTBEHHOM M HHO-
CTPAaHHOM  S3bIKaXx;
TpeOOBaHUS K JeIo-
BOM YCTHOH W IHUCh-
MEHHOM KOMMYHHKa-
01201

JemoncTpupyer
TOJIBKO  YacTUYHOE

YMEHHUE: TPUMEHATh
Ha TPaKTHKE YCTHYIO
U THUCBMEHHYIO Je-
JIOBYI0 KOMMYHHKa-
LIHO.
JemoHcTpupyer
TOJILKO YaCTUYHOE
BIIQJICHHE.  METOJH-
Kot COCTaBJICHUS
CYXXJEHUSI B MEX-
JIMYHOCTHOM  JIEJIO-
BOM OOIICHUMH Ha
rOCyIapCTBEHHOM U
WHOCTPaHHOM  SI3bI-
Kax, C MpUMCHCHUEM
aJIcKBaTHBIX  S3BIKO-
BEIX ()OPM U CPE/ICTB

JemMoHcTpupyer
3HaHWS W IIOHH-

MaeT: TMPUHLUIBI
MIOCTPOCHHUS
YCTHOTO ¥ MUCH-
MEHHOTO BBICKa-
3BIBaHHS HA TOC-
yIapCTBEHHOM H
HMHOCTPaHHOM
SI3BIKaX; Tpebo-
BaHUS K JEJIOBOH
YCTHOH M IHChb-
MEHHOU KOMMY-
HUKaIIH

HemoHcTpupyer
yMEHHue: Ipume-

HTh Ha TPaKTHU-
K€ YCTHYIO W
MTICEMEHHYIO

JETIOBYI0  KOM-
MYHHUKALHIO.

JemoHcTpupyer
BJIQJICHHE: METO-
IUKOM  COCTaB-
JICHUSI CY>KICHUS
B MEXJIMYHOCT-
HOM  JICJIOBOM
00IeHNT Ha
roCy1apCTBEH-
HOM W  HHO-
CTPaHHOM  SI3BI-
Kax, C NpHUMEHe-
HHEM  aJeKBarT-
HBIX  SI3BIKOBBIX
(dhopM U cpencTs.

Bnaneer nomHo#i
CHUCTEMOU 3HaHUI
u TIOHUMAET:
NPUHIMIBL  TIO-
CTpPOEHUSI YCTHO-
ro ¥ MUCHbMEHHO-
ro  BBICKa3bIBa-
HUSl Ha rocyuap-
CTBEHHOM u
HMHOCTPaHHOM
sI3BIKaX; Tpebo-
BaHUS K JIEJIOBON
YCTHOM W MHCh-
MEHHOM KOMMY-
HUKallUU
Ymeer:. npume-
HATh Ha MPaKTU-
K€ YCTHYIO U
MMCbMEHHYIO
JIEJIOBYI0  KOM-
MYHHUKALHIO.

Bmameer B mom-
HOW Mepe: MeTo-
IOUKOM  COCTaB-
JIEHUS] CY>KIIEHUS
B MEXIIMYHOCT-
HOM JIEIOBOM
001eHNH Ha
roCyAapCTBEH-

HOM H  HHO-
CTpaHHOM  SI3BI-
Kax, ¢ MpHUMeHe-
HHEM  aJeKBaT-
HBIX  SI3BIKOBBIX
(dopM u cpeacTs

10. OueHo4yHbIe CPEACTBA 1JIsl IPOBEACHUA KOHTPOJIS yCIIeBAeMOCTH U MPOMEKYTOYHOM
arrecTanuy 00y4arIMXxcs 1Mo AUCHHUIINHE

@®onp oneHouHbIx cpencts (nanee — GOC) sgBisieTcss HEOThEMIIEMOW YacThio paboueit
MIPOrpaMMbl TUCHUIUIMHBI U OCHOBHOM MpogecCHOHaNbHON 00pa30BaTeIbHON POrpaMMBl.
@OH/ OIIEHOYHBIX CPEICTB MPEJICTaBIsAET COOON KOMIUIEKC y4yeOHBIX 3aJaHui, MpeaHa-
3HAUEHHBIX U1 U3MEPEHUs YPOBHS JOCTHKEHMHA OOYYarOIIMMCSl YCTaHOBJIEHHBIX PE3yJIbTaTOB
00y4YeHHMs, ¥ UCTIONb3YyeTCs IPU NMPOBEJCHUN TEKYyIEeH U MPOMEXYTOYHON aTTecTaluu (B Mepu-
0]l 3a4€THO-’K3aMEHALIMOHHOM CECCHUH).
Llens @OC — ycTaHOBIIEHHE COOTBETCTBUS YPOBHS MOATOTOBKM OOyYaromuxcs Ha JaH-
HOM 3Tane o0yuyeHus: TpedoBaHUIM paboyuel MPorpaMMbl TUCHUTUIHHBIL.
OcnoBubME 3a1ayaMu POC 1o yueOHON AMCIUTUINHE SIBISIOTCS:

KOHTPOJIb TOCTHKEeHUH nener peanuzanuu OIl — popmMupoBaHue KOMIETEHIINH;
KOHTPOJIb Tpoliecca NpuoOpeTeHus: 00yJaronMcs He0OX0IMMBIX 3HaHUM, YMEHUH,

HaBBIKOB (BJIQZICHUSI/OTIbITA EATEIBHOCTH) U YPOBHS CPOPMUPOBAHHOCTH KOMIIETEHIIHIA;

OIICHKA JOCTHKEHUH 00yJaromerocs;
o0ecrnieueHrne COOTBETCTBUS pe3ysbTaTOB O0ydeHHMs 3adadaMm Oynyuiei mpodeccuo-

HaJIbHOMI JACATCIBbHOCTH Y€PE3 COBCPUHICHCTBOBAHHME MCETOJ0B O6y‘-IeHI/I5[ B 06p330BaTeJ'H)HOM

polecce.



10.1. TunoBbie KOHTPOJIbHBIE 3aIaHUS IJIsl IPOBEAeHUs TeKYLIel/py0exkHoil aTTecTalNu
N0 AUCHUNINHE (MOAYJII0).

IIpumepHbIii nepevyeHb TeM (I0KIa1, pedepar 3cce)

I[IpumepHBIe TEMBbI I0KJI/10B — HE MPeXyCMOTPEHbI
IIpumepHbIe TeMbI pedepaToB — He PETYCMOTPEHBI

IIpumepHBbIe TEMBI 3CCe.

1. HanummuTe nuchMO-TIO3paBIEHUE CBOUM KJIMEHTaM C y4eTOM TpeOOBaHUI K JEIOBOMY
CTHJIIO OOIIEHUS ¥ TPAAULIMSIM MO3JPABJICHUS B aHTJIOA3BIYHBIX CTpaHaX.

2. IlpoumraiitTe pexiiamMHOE OOBSIBICHHE Ui OYyAyIIMX BBITYCKHHKOB By3a O BAaKaHCHH B

komnanuu Knapka Xymnepa. 1o ananoruu ¢ npeapiaymumu npuMepamu coctasbte CV 1
COIIPOBOJUTENIBHOE MHCbMO, KOTOpbIE HEOOXOIUMO OTIPABUTHh B KOMIIAHHUIO HA WM
Mumens XokuH. Jleranmu Ouorpadun MoryT ObITH BBIMBIIUIEHHBIMH, HO KaHIUAAT HA
JOJDKHOCTB JIOJDKEH OBITh CTYJIEHTOM CTapIIero Kypca YHUBEPCUTETA.

3. Hanmmmure mucemo B kommnanuto NTG ¢ mpocs60ii paccMOTpeTh MPUITOKEHHBIA POEKT
KOHTpPAKTa.

Write a covering letter to NTG Industries sending a draft contract as an enclosure. NTG
is an English firm located in Edinburg, Mortimer Street, 101. Ask the firm to consider the
draft and to make the necessary alterations.

TumnoBbIe KOHTPOJIBLHBIC 3aIaHUS IS TPOBECHUS PyOEKHOTO KOHTPOJIS 1O UCIUILIINHE
(Momymio).

KonTtpouabnas padora Nel
Bapmuanr 1
1. Read and translate the text from English into Russian (cm. ITpunosxenwue 1)
2. Speak on the topic in accordance with the card (cm. [punoxenue 2)
Bapmuanr 2
1. Read and translate the text from English into Russian (cm. I[Tpunosxenne 1)
2. Speak on the topic in accordance with the card (cm. Ipunoxenue 2)

KonTtposbnas padora Ne2
Bapmuanr 1
1. Read and translate the text from English into Russian (cm. ITpunosxenwue 1)
2. Speak on the topic in accordance with the card (cm. [punoxenue 2)
Bapuanr 2
1. Read and translate the text from English into Russian (cm. IIpunoskenwue 1)
2. Speak on the topic in accordance with the card (cm. [Tpunoxenue 2)

10.2. IIpuMmepHBbIH nepe4yeHb TeCTOBBIX 3aaHui NI TeKylle-
ro/py0e:kHOro/mpoMeKyTO4HOI0 KOHTPOJIsI

CI/ICTeMa OILICHHUBAHUA TECTOBBIX Sa,Z[aHI/Iﬁ
Tunsbl 3agannii Bpems BbI- Pe3yabTaT onleHMBaHUA

MOJIHEHU S (0a/JIb1, MOJTyYeHHBIE 32 BBINOJIHEHUE 3/1a-
3aiaHMit HHS/XapPaKTePUCTHKA NPABUILHOCTH 0TBETA)



(MHH.)
3ajaHue 3aKphITOrO0 THHA C BBIOO- 2
POM OTHOT'O BEPHOTO OTBETa

3amaHne 3aKpBITOTO THIIA C BEIOO- 3
poM 2 BapHaHTOB OTBETa

3amaHWe OTKPHITOTO THIIA Ha JIO- 4
MOJIHEHUE CYMTACTCS BEPHBIM

3aZ[aHI/Ie 3aKpBITOr0 THIIA Ha YCTa- 6
HOBJICHHUC COOTBCTCTBUA

3amaHue 3aKpHITOTO THIA (TIPAKTH- 5
KO-OPHEHTHPOBAHHBIC 3a1aHMs,
KEHChI)

HpI/IMepHHe TCCTOBBIC 3aJaHUA

II/H Homep IIpaBuabHbIH 0TBET
3a/1aHus
1. YK-4.21 C 6: 00 yrpa o 12: 00 gus

2. VK-4.22 Agenda

3. YK-4.23 NDA

4. YK-4.24 Surveys

5. VK-4.25 Requirements

6. VK-4.26 Presentation

COBHaﬂeHI/Ie C BEPHbBIM OTBETOM OLICHUBACTCA 1 6aJ'IJ'IOM;
HeBeprIﬁ OTBCT HUJIK €TO OTCYTCTBUEC — 0 GasoB.

[lonHoe coBmajgeHWe ¢ BEPHBIM OTBETOM OLICHUBAeTCs 2
OaJIoM;

ecnu romymeHa 1 ommOku — 1 6amn

Oonee 1 ommOKM WM OTBET OTCYTCTBYET — 0 OAILIOB.
[onHpIN TIpaBUIBHBIN OTBET Ha 3aJaHHWE OLCHUBACTCS 2
OajIaMu;

€CJIM TOTYINEHBI ONIMOKU WU OTBET OTCYTCTBYyeT — 0 Oa-
JIOB

[MomHOE coBmajgeHHE C BEPHBIM OTBETOM OIICHHBACTCS 3
baina,

ecnu jgomymieHa 1 ommbka — 2 Oaia, ecny JOmyIieHsl 2
omuOKy -1 Oam, ecnu JAomylieHs! Oosee 2 OMMOOK WM
OTBET OTCYTCTBYeT — O GaylIoB.

CoBnazieHHe C BEpHBIM OTBETOM OICHHBAETCS S5 0aIIOB;
HEBEPHBIN OTBET WJIH €0 OTCyTcTBHE — () Gayuios.

Coaep:xanue Bonpoca

VYkaxxuTe BpeMEHHO# J1ana3oH, B KOTOPOM
yMECTHO ynoTpeossath ¢ppasy «Good morningy.
1) C6:00 yrpa mo 12: 00 gus
2) C8:00 yrpa mo 12: 00 gust
3) C4:00 yrpa mo 9: 00 qus
4) C8:00 yrpa g0 14: 00 mus
BriGepute mepeBo] CJI0BOCOYETAHUS «IIOBECTKA

JHSA»:
1) Agenda
2) Notice of meeting
3) Motions
4) Minutes

Bribepure cokpaleHne, KOTopoe MOXKET ITpuMe-
HSTBHCS TIPH HAITMCAHUM PAOOYMUX MHCEM H 000-
3HAYaeT «COVIAIIEHUE O HEPa3TIIalICHUN»:

1) NDA
2) WFH
3) TTYL
4) LMK

Bribepure cnoBo, 0603HaydaroIIee Opock Kak
THUTI OOIIEHUS B paMKaxX OM3HEC-KOMMYHHKAITIH:

1) Surveys

2) Forum boards

3) FAQs

4) Reports
Bribepute BepHSIii IepeBo ciioBa «TpeboBa-
HUSD):

1) Requirements
2) Responsibilities

3) Skills

4) Abilities
Bocnonnute mpomnyck. B kauectBe oTBeTa yka-
JKUTE

OJTHO CJIOBO Ha aHTJIMHCKOM SI3BIKE:
Z[eMOHCTpaIII/IOHHLIG MaTtepHraJibl 4Jid Hy6J’II/ILIHOI"O
BBICTYIIJICHHUSA — 3TO



10.

YK-4.27

VK-4.28

YK-4.29

YK-.4.30

Small

Profession

Recruitment

Copocuts/monpocuts — AsK
Cka3zate/mepenats — Tell
Hanomuauts — Remind
OtBeTuth — ANnswer

Bocnonnute nponyck. B kauecTBe oTBera yka-
JKUTE

OJIHO CJIOBO Ha aHTJIMMCKOM s3bIKe: JIErkui umm
HENIPUHYXAEHHBIA pa3roBOp B 1€JIOBOM aHIJIUM-
CKOM,

KOTOPBIM MOMOTaeT YCTAaHOBUTh KOHTAKT C KOJLIE-
TaMH ¥ CO3AaTh TAPMOHUYIHYIO pabodyIo cpeny —
3TO talk.

Bocmnonnute npomnyck. B kauecTBe oTBeTa yka-
JKUTE OHO CJIOBO HA aHIVIMHCKOM si3bIKe: Pon
TPYAOBOM AEATEIEHOCTH YEIOBEKA, TPEOYIOIIHH
ONpeAeIEHHON MOATOTOBKU U SBIISIOLIUICS
OOBIYHO ICTOYHIKOM

CYIIIECTBOBAHHS — 3TO

Bocnonnute nponyck. B kauecTBe oTBeTa yka-
JKUTE OJHO CJIOBO Ha aHIVIMHCKOM si3bIke: [Ipo-
11eCC TIOMCKa JIF0JIe Ha KOHKPETHYI0 paboTy —
3T0

YcTaHOBHUTE COOTBETCTBHE MEXKIY IJIarojamMH,
CBSI3aHHBIMU C BBIPAXKEHHUEM TIPOCKOBI TIO TeJIe-
¢ony, u

UX IIepEBOJIOM:

1) CripoCHTh/TIOTIPOCUTH

2) Ckazatb/miepenars

3) HamoMHHTH

4) OTBEeTUTH

a) Ask

0) Tell

B) Remind

r) Answer



[Tpunoxenue 1
Text 1.

CULTURALLY SPEAKING

In the United States, as elsewhere, there is a ritual way to meet and greet
people. Certain rules or formulas should be followed. The degree of formality in
business varies according to the company culture. Some companies are more con-
servative and formal in how they address each other, how they share information,
how decisions are made, how power is delegated, how people dress, and so on.
Other companies, especially the younger, smaller high technology companies are
very progressive and informal.

If you are a foreigner doing business in America for the first time, you do
not have to be more informal than you feel comfortable with. If you want to call
someone by his or her last name, you may do so. But do not be surprised (or insult-
ed!) if your American hosts call you by your first name. At some point, you will
probably decide to do what they are doing. The main thing is that you can go at
your own speed. In a truly formal situation, you can be more formal by using titles
(Mr., Mrs., Ms., Dr., Professor, Mr., etc.) and by adding Sir or Ma’am (Yes,
Sir/No, Sir, Yes, Ma’am/ No Ma’am\ Thank you, Sir/ Thank you, Ma’am, etc.). An-
other thing to realize is that American business people today may know something
about your country. So they might try to address you in the style of
your culture. It could become very interesting, if not amusing.

Along with the handshake, nod of the head, hug, or hand gesture, Ameri-
cans engage in small talk. This formulaic light conversation or chitchat may not
carry much meaning in itself, but, rather, is designed to break the ice — to ease in-
to a conversation with someone you have just met. Although the order of questions
may vary, the same questions are always asked, and the same remarks made: How
are you? is answered by Fine, thanks or How are you? This is not an inquiry into
your physical health; it is a standard greeting. A Fine, thank you is what is ex-
pected, even if your best friend was just diagnosed with a terminal illness.

You always engage in small talk when you first meet someone. If you do
not take part in this polite type of repartee, you will be considered rude and un-
friendly; therefore, it is essential to learn the formulas. The goal of small talk is to
get to know someone, yet you should never ask personal questions too soon; in-
stead, you start with questions or comments that elicit an expected response. This
tells you if the person you are talking to is willing to communicate with you and, if
so, on what level.
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In the business world, there is small talk until a relationship is established,
after which one may talk specifically about business oi personal concerns. After
business hours, when socializing with colleagues or associates, you will need to
know the acceptable topics of conversation: weather, sports, good news, travel,
positive comments about your host country, movies, entertainment, food, or the
challenges of learning a foreign language. If asked, you may discuss work, where
you live, or where you are staying. After work hours, when people want to relax,
discussions about work or anything too serious are usually not welcomed. Subjects
to avoid are: money, personal health, bad news, religion, politics, and details about
your family or children (unless specifically asked).

Finally, be careful about jokes! Humour varies from culture to culture, and
you may offend without realizing it. There are few things more awkward than an
unfunny joke, or one that is in bad taste. People have very specific ideas about
good and bad taste; you may be walking on dangerous ground when you attempt a
joke and you may never realize how your joke was received because people may
laugh out of politeness — or perhaps sympathy.

Small talk may last from a few minutes to over an hour, depending upon
circumstances. At its best, it results in a nice impression being made, a common
interest being explored, or a rapport created that could be the basis of a future
meeting or more serious relationship. Smalltalk, although it may not seem im-
portant, is actually quite important in society. It plays a role in people’s getting to
know one another, it establishes a polite and friendly tone, and it is a time for quiet
observation. We form impressions from how people look, dress, speak, and express
attitudes by nonverbal means such as gestures, eye movements, or posture. Skip-
ping the formality of small talk would be in bad taste in business as elsewhere;
minimizing its importance would be a mistake.



Text 3.
TELEPHONE CONVERSATIONS

Standard formulas in language invade many aspects of our life, including
the telephone, which seems to be the most challenging skills for a foreign speaker
to master. A lot of people find it difficult to make phone calls in a foreign language
— and that is understandable. You can’t see the person you are talking to, their
voice might be unclear, and it might be difficult for you to find the right words.

When you make a telephone call, you lift the receiver. Then you dial the
number. If you don’t know the number, you can look it up in the telephone directo-
ry. If you can’t find it there, you can call directory inquiries. Making a call to a
place far away is called a long-distance call. For most countries you can phone di-
rect; first dial the international code-number. If the person you want to call is al-
ready speaking to someone, the number is engaged. When you call a person you
want to speak to and somebody else answers the phone, you can leave a message,
or it may mean that you have dialed a wrong number.

One thing you can do to improve your telephone skills is to learn some of
the multi-word verbs that are commonly used in telephone conversations. Most of
them are featured in this text. Hold on and hang on mean “wait”. Be careful not to
confuse hang on with hang up. Hang up means “put the phone down”. Another
phrasal verb with the same meaning is ring off. The opposite of hang up I ring off
IS ring up — if you ring somebody up, you make a phone call. And if you pick up
the phone, you answer a call when the phone rings.

If you are talking to a receptionist, secretary or switchboard operator, they
may ask you to hang on while they put you through — connect your call to another
telephone. But if you can’t get through to the person you want to talk to, you might
be able to leave a message asking him/her to call you back — to return a call.
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NEGOTIATING STRATEGIES

Understanding the other party’s interests and tactics is integral to good ne-
gotiating. Choosing a strategy that best responds to their interests and tactics will
help you achieve the best outcome. Some of the different strategies for negotiation
include:

a) problem solving — committing to examining and discussing issues closely
when entering into long-term agreements that warrant careful scrutiny;

b) contending — persuading your negotiating party to concede to your outcome
If you are bargaining in negotiations or over major “wins”;

c) yielding — conceding a point that is not vital to you but is important to the
other party, but valuable in on-going negotiations;

d) compromising — forgoing their both parties’ ideal outcomes, settling for an
outcome that is moderately satisfactory to each participant;

e) inaction — buying time to think about the proposal, gather more information
or decide your next tactics.

Your chosen strategy will depend on who you are negotiating with and the
type of relationship you have with them. Every time you negotiate, you have to
make choices that affect whether you achieve a successful outcome for your busi-
ness. To get the best outcomes, you need to understand the steps involved in the
negotiation process. While many negotiations are straightforward, some will be
among the hardest challenges you face. Your success will depend on planning and
preparation. Always approach negotiations with a clear set of strategies and tactics
that can guide you from planning to closing.



Text 5.
STRUCTURE OF THE BUSINESS LETTER

A business letter is the principal means used by a business firm to keep in
touch with its customers. According to the purpose of the letter there may be dif-
ferent kinds, e.g. a letter of request, a memo (a memorandum), a letter of advice, an
invitation letter, a congratulation letter, a letter of thanks (gratitude), a letter of
apology, a letter of confirmation, an enquiry letter, a letter of acknowledgement, a
letter of guarantee, a letter of complaint, a letter of claim, an order letter, etc. Cus-
tomers form their impression of the firm from the tone and quality of the letters it
sends out.

Good-quality paper and an attractive letterhead play their part in this, but
they are less important than the message they carry. Business does not call for the
elegant language of the poet, but it does require us to express ourselves accurately
in plain language that is clear and readily understood.

The business letter has long been customary to set it out in the indented
style, but now the blocked style has come to be much more widely used than be-
fore because it saves typing time.

When addressing a correspondent personally by name, take care to spell his
name correctly. Also address him exactly as he signs himself. The courtesy titles
used in correspondence are Mr, Mrs, Miss, Ms and Messrs (abbreviation of Mes-
sieurs). When your correspondent holds a special title, such as Doctor, Professor,
Colonel and Sir, he is addressed by his title and Mr must not be used. We write, Dr
J. Brown, Prof. L. Carter, Col. W. Johnson, Sir Arnold Plant. Where it is not
known whether a woman addressed is married or single Ms has recently crept into
use as an alternative for both Mrs and Miss. Messrs is used only for partnerships
whose firm name includes a personal element, as in Messrs Macdonald & Evans.



Text 6.

The salutation is the greeting with which every letter begins. The custom-
ary greeting in a business letter is Dear Sir, but others are used as follows: Dear
Madam (for both single and married women); Dear Sirs (when a partnership is ad-
dressed). When your correspondent is unknown to you and may be either a man or
a woman, always use the form Dear Sir.

These are the formal openings normally used, but the modern trend is to-
wards informality, especially if your correspondent is known to you personally, or
iIf you have traded with him for some time. The warmer and more friendly greet-
ing, Dear Mr... is then preferred. The greetings Sir, Madam and Gentlemen are
very formal and are now rarely used in English business letters, though Gentlemen
is usually the form preferred by American writers.

The message forms the body of the letter and is the part that really matters.
Some letters are very short and may consist of only one paragraph. Many others
fall naturally into the framework of a three-paragraph plan:

(i) the first paragraph takes the form of an introduction, or of an acknowledg-
ment if there has been previous correspondence;

i)  the second gives information and states the facts;
i)  the third refers to future action.

The complimentary closure, like the salutation, is purely a matter of custom
and a polite way of bringing a letter to a close. The expression used must suit the
occasion. It must also match the salutation, the form of which is governed by the
relationship between the parties.



Text 7.

EMAIL COMMUNICATION

In computer terms, email is short for electronic mail. It is a more up-to-date
method of transmitting data, text files, and digital photos from one computer to an-
other over the Internet. This phenomenon did not become popular until 1990 and
now emails have become one of the most widely used forms of business and per-
sonal communication. An email is a more relaxed way of sending messages; it is
particularly practical if you do not want to call long distance because of a language
barrier or the expense. When language is an obstacle, sending an email is a bless-
ing; after all, it is easier to see the message than have to speak on the telephone.
Emails are quick, so they are good for chatting, inviting people out, keeping in
touch and doing business. The world has become much smaller now that we have
the ability to send and receive email messages over great distances at an incredible
speed.

Email users create and send messages from individual computers using
commercial programs or mail-user agents (MUAS). A lot of email programs have a
program that enables you to compose or write your own message to send. To send
a message, a user has to specify the addresses.

The source of the destination is included in the address. There are many
different ways to write the email address depending on the email destination. For
instance, an interoffice message distributed over an intranet, or an internal comput-
er, may have a simple scheme such as the person’s name as the address, followed
by the symbol @ (at), the domain, the name of the organization, and finally the
country. Emails also contain headers and footers above and below the message.
They usually state the sender’s name, email address, and the date that it was sent.
A user then can store, delete, reply, or forward the message to others.

Most email programs allow you to attach files and photos to emails to send
to others. This allows users to append large text— or graphics-based files, includ-
ing audio and video files and digital photographs, to email messages.



Text 8.
FAX COMMUNICATION

Even in today’s modem age of the Internet, it is still necessary to send and
receive faxes. A fax message is the message that is sent or received over a fax ma-
chine (phone lines are used) or online fax service (high-speed Internet connection
Is used). The word fax comes from the word facsimile standing for perfect copy.

The original document is scanned with a fax machine, which processes the
contents (text or images) as a single fixed graphic image, converting it into a bit
map, the information is then transmitted as electrical signals through the telephone
system. The receiving fax machine reconverts the coded image, printing a paper
copy. A formal fax cover sheet should precede any documents you fax to clarify
the purpose of the fax. A fax cover sheet should indicate who the faxed documents
are for, who is faxing the documents and why they are being sent. Fax cover sheets
should be treated like business documents and written accordingly. A cover sheet
should be organized and include instructions for the recipient.

Although businesses usually maintain some kind of fax capability, the
technology has faced increasing competition from Internet-based alternatives. A
fax message is often sent when particular official correspondence needs to be sent
or received urgently and it is not possible to send the documents via email. Fax
machines still retain some advantages, particularly in the transmission of sensitive
material which, if sent over the Internet unencrypted, may be vulnerable to inter-
ception, without the need for telephone tapping. In some countries, because elec-
tronic signatures on contracts are not recognized by law while faxed contracts with
copies signatures are, fax machines enjoy continuing support in business.



Text 9.
MAKING A PRESENTATION

A presentation is the practice of showing and explaining the content of a
topic to an audience or learner. Presentations come in nearly as many forms as
there are life situations. In the business world, there are sales presentations, infor-
mational and motivational presentations, interviews, status reports, image-building,
and of course, training sessions.

Although individuals most often think of presentations in a business meet-
Ing context, there are countless occasions when that is not the case. For example, a
school district superintendent presents a programme to parents about the introduc-
tion of foreign-language instruction in elementary schools; an artist demonstrates
decorative painting techniques to a group of interior designers; a police officer ad-
dresses a neighborhood association about initiating a safety programme. Students
are often asked to make oral presentations. These can be delivered to other students
In a seminar or tutorial. You might have been asked to research a subject and use a
presentation as a means of introducing it to other students for discussion, or you
might be asked to outline a project in which you have been involved.

When looking at presentations in the broadest terms, it is more important to
focus on their purpose. There are three basic purposes of giving oral presentation:
to inform, to persuade, and to build goodwill.

A good presentation starts out with introductions and may include an ice-
breaker such as a story, an interesting statement or a fact, or an activity to get the
group warmed up. The introduction also needs an objective, that is, the purpose or
goal of the presentation. This not only tells you what you will talk about, but it also
informs the audience of the purpose of the presentation.

Next, the body of the presentation comes. Do not write it out word for
word. All you want is an outline. By jotting down the main points on a set of index
cards, you not only have your outline, but also a memory jogger for the actual
presentation.



Text 10.
STRUCTURING THE PRESENTATION
There are several options for structuring the presentation.

1) Timeline: arrangement in a sequential order.
2) Climax: the main points are delivered in order of increasing importance.

3) Problem/Solution: a problem is presented, a solution is suggested, and benefits
are then given.

4y Classification: the important items are the major points.

5) Simple to complex: ideas are listed from the simplest to the most complex; it can
also be done in a reverse order.

Audiences believe that presenters who use visual aids are more profession-
al and credible than presenters who merely speak. Visual aids help presenters to
emphasize the key points your audience will understand and remember. The fol-
lowing visual aids should be selected with respect to the needs of your audience
and specific portions of your presentation: tables, bar/line graphs, diagrams,
pie/flow/organizational charts. The presentation vehicles are based upon the audi-
ence’s seating arrangement: overhead projectors, easels, handouts, slides, models,
and computer screens. A presentation program Microsoft PowerPoint is often used
to generate the presentation content.

After the body, comes the closing. This is where you ask for questions,
provide a wrap-up (summary), and thank the participants for attending.

And finally, the important part is practice. The main purpose of creating an
outline is to develop a coherent plan of what you want to talk about. You should
know your presentation so well that during the actual presentation you should only
have to briefly glance at your notes to ensure you are staying on track. This will
also help you with your nerves by giving you the confidence that you can do it.
Your practice session should include a live session by practicing in front of co-
workers, family, or friends. They can be valuable at providing feedback and it
gives you a chance to practice controlling your nerves. Another great feedback
technique is to make a video or audio tape of your presentation and review it criti-
cally with a colleague.



Text 11.
HOW TO APPLY FOR A JOB

When you apply for a job, you will generally be asked to send your
CV/resume, together with a letter or email of application. Later, you will probably
need to go on interviews to meet with employers face to face. Employers often re-
ceive hundreds of applications for a job, so it is very important to make sure that
your CV and job application letter create the right impression and present your per-
sonal information in a focused, well-structured, and attractive way.

Before beginning to draft your CV, read the advert carefully so that you are
clear about the specific requirements of the job you are applying for. It is important
to tailor both your application letter and the CV to the job in question, focusing on
qualifications and experience that are particularly relevant.

A CV should be clear and well structured, with a limited number of main
sections, so that an employer can pinpoint the information they are looking for
quickly and easily.

It is also vital to make sure that the letter or email you send with your CV
creates the right impression. It is your opportunity to say why you want the job and
to present yourself as a candidate for the post in a way that impresses a prospective
employer and makes you stand out as a prospective employee.

Keep your application letter or email brief. You do not need to give a lot of
details. What you are aiming for is a clear and concise explanation of your suitabil-
ity for the job. The usual order of a job application letter or email is as follows.

Give the title of the job as a heading, or refer to it in the first sentence of
your letter, using the reference code if there is one. This will ensure that your ap-
plication goes directly to the right person in the organization. You should also
mention where you saw the job advert or where you heard about the vacancy. If
you heard about it through someone already working for the company, mention
their name and position.

If you are working, briefly outline your current job. Pick up on the job re-
quirements outlined in the advert and focus on any of your current skills or respon-
sibilities that correspond to those requested. For example, if the advert states that
management skills are essential, then state briefly what management experience
you have. If you are still studying, focus on the relevant aspects or modules of your
course.

Be clear and positive about why you want the job. You might feel that you
are ready for greater challenges, more responsibility, or a change of direction, for
example. Outline the qualities and skills that you believe you can bring to the job
or organization.



In the final paragraph you could say when you are available to start work,
or suggest that the company should keep your CV on file if they decide you are not
suitable for the current job.



Text 12.
THE INTERVIEW

The interview is probably the hardest part of getting a job, especially if
English is not your first language. If you are invited to attend an interview, confirm
the appointment by letter, telephone or email.

Think about your appearance — first impressions are important.

Take a copy of your CV or application form to the interview. Sometimes
the person who is interviewing you has not seen it.

Prepare a list of questions which you may want to ask the interviewer.
Possible subjects include the industry, the company, the job, pay, working hours
and holidays. Use the Internet to research about the industry and the company.

Prepare answers for questions which you think the interviewer may ask
you. In particular, think of examples of your achievements in previous jobs or
while at school, and how you have managed any difficult situations.

Think about your personal strengths and weaknesses, or how you would
describe your own personality.

Think about what the interviewer is looking for. Remember these points
when you answer questions during the interview.

Ask yourself why the company should choose to employ you, instead of the
other people who are applying.

The first interview may be followed up with second rounds onsite or over
the phone. From there it is a short wait until the company calls back with their of-
fer, or mails a rejection — hopefully the former.



Text 13.
BUSINESS MEETINGS

Meetings are an important part of doing business. A successful meeting has
no surprises. With proper preparation and careful organization, a meeting can run
smoothly. Setting goals and time limits, keeping to the agenda, and knowing how
to refocus are the key components of an effective meeting.

There are a number of ways that you may call or be called to a meeting.
Some meetings are announced by email, and others are posted on bulletin boards.
The date, location, time, length, and purpose of the meeting should be included. In
order to keep the meeting on task and within the set amount of time, it is important
to have an agenda. The agenda should indicate the order of items and an estimated
amount of time for each item. If more than one person is going to speak during the
meeting, the agenda should indicate whose turn it is to have the floor. The person
in charge of calling and holding a meeting may decide to allocate certain roles to
other staff members. Someone may be called upon to take the minutes, someone
may be asked to do roll call, and someone may be asked to speak on a certain sub-
ject. This should be done either in person, or in an email.

Whether you are holding the meeting or attending the meeting, it is polite
to make small talk while you wait for the meeting to start. You should discuss
things unrelated to the meeting, such as weather, family, or weekend plans. Once
everyone has arrived, the chairperson, or whoever is in charge of the meeting
should formally welcome everyone to the meeting and thank the attendees for
coming.

If anyone at the meeting is new to the group, or if there is a guest speaker,
this is the time when introductions should be made. The person in charge of the
meeting can introduce the new person, or ask the person to introduce him-/herself.
Some people who hold meetings prefer to pass around copies of the agenda, and
others will post a large copy on a wall, or use an overhead projector. No matter
which format is used, attendees should be able to follow the agenda as the meeting
progresses. Before beginning the first main item on the agenda, the speaker should
provide a brief verbal outline of the objectives.



Text 14.
RUNNING A BUSINESS MEETING

Some people who hold meetings prefer to pass around copies of the agen-
da, and others will post a large copy on a wall, or use an overhead projector. No
matter which format is used, attendees should be able to follow the agenda as the
meeting progresses. Before beginning the first main item on the agenda, the speak-
er should provide a brief verbal outline of the objectives.

Anyone may be assigned to take the minutes at a meeting. The minute-
taker can use a pen and paper or a laptop computer and does not need to include
every word that is spoken. It is necessary to include important points and any votes
and results. Indicating who said what is also necessary, which is why the minute-
taker should make sure to know the names of the attendees. The minute-taker
should type out the minutes immediately after the meeting so that nothing is for-
gotten.

One of the most difficult things about holding an effective meeting is stay-
ing within the time limits. A good agenda will outline how long each item should
take. A good chairperson will do his or her best to stay within the limits.

When issues cannot be resolved or decisions cannot be easily made, they
are often put to a vote. Most votes occur during meetings. VVotes can be open,
where people raise their hands in favour or in opposition of the issue. In an open
vote, the results are evident immediately. Other votes, such as who should be
elected to take on a certain role, are private or closed. During private votes, at-
tendees fill in ballots and place them in a box to be counted. The results may not be
counted until after the meeting. When a motion is voted and agreed upon, it is car-
ried. When it is voted and disagreed upon, it is failed. Most often votes are put to a
majority. If there is a tie vote, the chairperson will often cast the deciding vote.

During the meeting, participants will comment, provide feedback, or ask
guestions.

There are different reasons why a meeting comes to an end. Time may run
out, or all of the items on the agenda may be checked off. Some meetings will end
earlier than expected and others will run late. A meeting may be cut short due to an
unexpected problem or circumstance.

The end of the meeting is also the time to thank anyone who has not been
thanked at the beginning of the meeting, or anyone who deserves a second thank
you. Congratulations or good-luck can also be offered here to someone who has
experienced something new, such as receiving a promotion, getting married, or
having a baby.



Text 15.
NEGOTIATING

Negotiation is a process where two or more parties with different needs and
goals discuss an issue to find a mutually acceptable solution. In business, negotia-
tion skills are important in both informal day-to-day interactions and formal trans-
actions such as negotiating conditions of sale, lease, service delivery, and other le-
gal contracts. Good negotiations contribute significantly to business success, as
they help you build better relationships; deliver lasting, quality solutions rather
than poor short-term ones that do not satisfy the needs of either party; help you
avoid future problems and conflicts. A good negotiation leaves each party satisfied
and ready to do business with each other again. Strong negotiators master written,
verbal and non-verbal communication. They adopt a conscious, assertive approach
to their communication. Good negotiators are flexible, creative, aware of them-
selves and others. They are also good planners, honest, win-oriented and excellent
communicators.

During a negotiation, you may choose to use a passive, aggressive or asser-
tive communication style. Using an assertive style will help increase your chances
of negotiating successful outcomes for your business.

Passive communicators are inclined to use ambiguous language, adopt un-
der-confident body language, and give in to demand too easily.

Aggressive communicators take a confrontational approach that tends to al-
ienate other parties and destroy negotiations.

Assertive communicators, however, are both confident and considerate.
These communicators are more likely to keep discussion going and facilitate mutu-
ally beneficial agreements. They adopt a strong, steady tone of voice. They are fac-
tual rather than emotional or critical. They describe their views, starting sentences
with I rather than direct criticisms starting with you.
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