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Pabouast mporpamma yue6HoM muctiumauabl b1.0.15 [lesioBoii MHOCTPAHHBIN SA3BIK SBICTCS
KOMIIOHEHTOM OCHOBHOI IpodeccnoHaIbHON 00pa3oBaTeIbHON MPOrpaMMbl BBICIIETO 00pa30-
BaHHMS - TpOrpaMMbl OakajlaBpuara IO HampapieHuio moarotoBku 44.03.02 Ilcuxosoro-
Ne1Iarorumyeckoe oopazoBaHue (HampaBIeHHOCTD (Mpoduis) mporpaMMel OakanaBpuata - «Ilcu-
XOJIOTO-TIEJarOTUYECKOE COMPOBOXKIEHUE O00pa30BaTEIBLHOrO IMpoiecca», Gopma oOydeHHUS —
OYHO-3a04YHas).

PaGouas mporpaMma IUCHUIUIMHBI COCTAaBIIEHA HA OCHOBAHUU (peiepalibHOTO TOCyAapCTBEHHOTO
00pa30BaTeNBLHOrO CTaHAAPTa BBICIIETO OOpa3oBaHUs MO HampaBieHHIO MoArotoBku 44.03.02
[Icuxonoro-nenarornyeckoe oopazoBaHue (YpoBeHb OakalaBpuaTa), YTBEP)KICHHBIM MPUKa30M
MunucrepceTBa obpazoanus U Hayku PD ot 22.02.2018 r. Ne 122 (®I'OC BO 3++).

Pabouas mporpamma TUCHMITIMHBI pazpaboTraHa ¢ y4éroMm pabouell mporpaMMbl BOCHHTAHUS,
KaJICHJApHOTO IJIaHAa BOCIHUTATENIbHOW paboThl MHCTUTYTA, YTBEpKAEHHBIX pekTopoM UHCTHTY-
Ta.

Pabouas mporpamma TUCIUIUIMHEI B aKTyaJIbHOM PEIaKIMKM PacCCMOTPEHA Ha 3acelaHuu Kadea-
poI «IlcHx0IOTHY ¥ TyMaHUTAPHBIX TUCHHILTAEY (TipoTokoa Ne 2 ot 19.03.2026), omoOpeHa Ha
3aceqaHuy YueHoro coBera (mpoTokoi Ne 3 ot 26.03.2026 r.) u yTBep)kaeHa pekropoM O6pazo-
BaTEIILHOTO YaCTHOTO YYPEKICHHS BBICIIET0 00pa3oBaHMs «MOCKOBCKHH HHCTHTYT ICHUXOJIO-
rum» (OU4Y BO «MUII») 26.03.2026 T.
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1. HammeHnoBaHue M 11eJIb OCBOCHUS JUCHUILINHEI

VYuebHast aucrumiuHa «J/lenmoBoil WHOCTpaHHBIM S3BIK» H3y4aeTcss O0y4aroIUMHUCH,
OCBaMBaIOIIMMU 00Opa3oBaTelibHy0 Hporpammy «llcuxonoro-nenaroruueckoe CONpoBOXKICHUE
00pa3oBareIbHOTO Tpolecca» B cooTBeTcTBUU ¢ DemepallbHBIM TOCYIapCTBEHHBIM 00pa3oBa-
TEJLHBIM CTaHJIAPTOM BBICIIETO 00pa30BaHMS 1O HampaBiieHUIO moArotoBku 44.03.02 Ilcuxoro-
ro-refarornyeckoe o0pa3oBaHue (ypoBEHb OakayaBpHara), yTBEP)KICHHBIM NpUKa3oM MuHU-
crepcTBa oOpazoBanus U Hayku PD ot 22.02.2018 . Ne 122 (®I'OC BO 3++).

OcHoBHasl 11eNb U3y4YeHUs y4yeOHON AMCLUMILIMHBI - OBJIAJACHHUE CTYAEHTAaMU OCHOBHBIX
HABBIKOB aHIIIOSI3BIYHOM peueBOl NesATEIbHOCTH (TOBOPEHUE, ayJUpPOBAaHUE, YTEHUE U MHCHMO) B
TUIAYHBIX CUTYalUSAX J1€JI0BOM KOMMYHHUKAIIUU.

3anauu:

— Pa3BHUTh HABBIKH YCTHOMW JIETIOBOM KOMMYHHKAIUH sl 3()(HEKTUBHOTO yUaCTHUSI B MEKIY-
HapOJHbIX OHJIAH-CEMHHAPaX, CETEBbIX CECCUSAX U IPYIIOBBIX 00CYXKIECHUSX.

- OCBOUTH 0a30BYIO0 JIGKCHKY W KIWIIE JJIS BEACHHUS IPOTOKOJIOB BCTPEY, COCTABICHHS
KpaTKuX OTYETOB O IMporpecce KIueHTa (IS MeXAUCIUITMHAPHON KOMaH/bl C MHOCTPAHHBIMU
CHEIHAINCTaMU) U HallUCaHUsI KPAaTKUX PEKOMEHIaTeIbHBIX MHCEM.

JucuuniuHa HampaBieHa Ha (OPMHUPOBAHUE YHUBEPCAIBHBIX U 00IIenpodeccruoHa b-
HBIX KOMIIETEHIIUH M HE MPEAyCMaTPUBACT OCBOCHHUE OOOOIIEHHBIX TPYAOBBIX (PYHKIHHA U TPY-
JOBBIX (PyHKIMH TPpOohecCHOHANBHBIX CTaHAapPTOB.

2. MecTo AuCcUMILINHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

JucuumumHa «/{enoBoi HHOCTPaHHBIN S3BIK» OTHOCUTCS K 0053aTEBHOM YacTH MPOrpam-
MBI OakajaBpuaTa 1o HanpasiaeHuto 44.03.02 [Icuxonoro-nenarornyeckoe oopasoBanue. Peanu-
3yercs B paMkax bioka 1 Jlucuunianssl (MOZYIIH).

OcBoeHMe NUCLUIUIMHBI ONKUPAETCsl HA 3HAHUS M yMEHUs, CQOPMHUPOBaHHBIE MIPU H3yde-
HuU aucuuiuivH: «MHoctpanHbiil a361k» (1 cemectp), «Pycckuit s3bIk U KyabTypa peun» (1 ce-
MECTD).

Pe3ynbpTaThl OCBOEHMS AUCUMILIMHBI UCIIOIB3YIOTCS MPH MPOXOKIACHUM MPAKTUK U MOJro-
TOBKE K F'OCY/JapCTBEHHOW UTOTOBOW aTTECTALIUN.

3. [Inanupyemble pe3yJbTaThl 00yUeHHs M0 JUCHHUILINHE, COOTHECEHHBbIE C IIJIAHUPYEMbI-
MM pe3yJ1bTATAMM 0CBOEHHUSI 00pa30BaTeJbHOH MPOrpaMMbl

B pesynbraTe 0CBOCHMS TUCHMIIIMHBI 00y4arOMIMICs 10 IporpaMMe OakaiaBpuara J0J-
’KEH OBJIAJIETh!

YK-4 Cnocoben ocyuwiecmenameo 0e108y10 KOMMYHUKAUUIO 8 YCIMHOU U RUCOMEHHOU (hopmax
Ha 2ocyoapcmeennom azvike Poccuiickoit Dedepayuu u unocmpannom(vix) A3vike(ax)

YK-4.1 Bvicmpaugaem 0enogyio KOMMYHUKAUUIO 6 COOMEEMCMEUN C CUCMEMOU HOPM pycC-
CK020 TUMEpPamypHo20 A3bIKA U HOPMAMU UHOCMPAHHO020 (-bIX) A3bIKA (-08)

YK-4.2. Ceéo600n0 6ocnpunumaem, ananuzupyem u KpumuueckKu OUeHUBACmM YCHMHYIO U
RUCLMEHHYI0 0€/106Y10 UH(OPMAYUI0 HA PYCCKOM U UHOCMPAHHOM(-bIX) A3bIKe(-aX)



IInanupyemMble pe3yabTaTbl 00y4eHHs M0 JUCHHUIINHE

@®opmupyeMasi KOMIETEHIUsI

YK-4 CnocobeH OCYIIECTBIATh
JICTIOBYI0 KOMMYHHKAIIUIO B YCTHOM
U THCHBMEHHOW (QopMax Ha TOCy-
JapCTBEHHOM sA3blKe Poccuiickoii
Qenepanii ¥ MHOCTPAHHOM(BIX)
sI3bIKE(ax)

Kon n HanmeHOBaHHe
HHIHKATOPA A0CTHKEHHS
KOMITETeHI[HH
YK-4.1 BeictpauBaer JelOBYIO
KOMMYHHUKAIIMIO B COOTBETCTBUH C
CHCTEMOW HOPM PYCCKOTO JIUTEpa-
TYpHOTO sI3bIK& W HOPMaMH HHO-

CTPAHHOTO (-BIX) S3BIKA (-OB)
YK-4.2. CB0OOJHO BOCHpPHHUMAET,
AHAIM3UPYET U KPUTUYCCKH OLICHH-
BaeT YCTHYIO M NMHUCHMCHHYIO JICIO-
BYIO

IInanupyemsie pe3yJbTaThl 00Y-
YeHust

3HaTh: TOPUHUUIBI TOCTPOCHUS
YCTHOTO ¥ TIHCEMEHHOTO BEICKA3bI-
BaHUS HA TOCYAapCTBEHHOM M WHO-
CTpPAaHHOM S3BIKaX; TpeOOBaHHA K
JIEIIOBOl YCTHOW W NUCbMEHHOMU
KOMMYHHUKAIH

YMeTh: TPHUMEHATH HA TPAKTHUKE
YCTHYI0O U THCHBMEHHYIO JEJIOBYIO
KOMMYHHKAIHIO.

Buagerb: METOIMKON COCTABIIEHUS
Cy)K[[eHI/IH B MCXKJINMYHOCTHOM [1C-
JIOBOM OOIIEHUH HAa T'OCYIapCTBEH-
HOM H I/IHOCTpaHHOM A3BIKax, C
TIPUMEHEHUEM aJICKBATHBIX SI3BIKO-
BEIX ()OPM H CPEICTB

4. O0beM U coiepKaHMe U CHUTITTHHbBI

4.1. O0mas TPyA0eMKOCTb 1Y CHUIIIHHBI

OO61as TpyA0eMKOCTh JUCHHUIUINHBI COCTaBIsAeT 3 3a4eTHbIe enuHullbl (108 yaco).

Ne| Ce- OOmas
MECTp | TPYLOEM-
KOCTh
B B Bcero
3.e. | Jacax
13 3 108 26
IIpumeuanue:

B 3.e. — B 3aUeTHBIX €IMHHUIIAX
JI. (Jlexk.) — nekuus

IIp. — npakTHUecKoe 3aHATHE
Cem. — ceMuHap

KoP. — xonTponsHas pabora

B TOM uncne kKoHTakTHas paboTa C mpernoaaBa-

TelaeM
IIp KoP 3
24 1,7 0,3

KPII - kypcoBas pabota (KypCOBOH MPOEKT)
CP (Cam.pabota) — camocTosITenbHas padoTa

3 - 3adeT/3a4YeT C OIEHKON
K (KoHc.) — KOHCYJIbTAIUsg
9. - 3K3aMeH

KOHTpOHB — KOHTPOJIbHOE BPEMS Ha MOATOTOBKY K OK3aMCHY

4.2. PacnpenesieHue yueOHOro BpeMeHH 10 TeMaM M BHaM Y4eOHbIX 3aHATHI

Ne HanmenoBsanue Bcero
TeM Y4eOHBIX 3a- | 4acOB
HATHI

1 Business Commu- | 13
nication: Means,

Bcero

OYHO-3a04Hast popma oOyueHHs

KonTakTHas pa60Ta C IIpenogaBaTcjieM

IIp KoP

Kon- Cawm. dopma
TPOJIb paboTta | mpoMexy-
TOYHOU
aTTeCcTaluu
82 3auer
Cam. dopmupye-
3 pad. MEI€ KOMIIe-
TEHIIUH
10 YK-4



Ways and Styles

2 Meeting  People: | 13 3 3 10 YK-4
Getting Acquaint-
ed and Making

Contacts
3 Telephoning 13 3 3 10 YK-4
4 Business Letters, @ 13 3 3 10 VK-4

Emails and Net-
work Communica-

tion

5 Presentations: 13 3 3 10 VK-4
Preparation  and
Delivery

6 Business  Meet- | 13 3 3 10 VK-4

ings. Making an
Appointment.
Negotiating
7 | Applying for a| 14 3 3 11 YK-4
Job. CV and Cov-
er Letter Writing
8 | Jobs. Require- | 14 3 3 11 YK-4
ments to a Spe-
cialistt. A Job
Interview
9 Texymmii KOH- | 2 2 1,7 0,3
TpPOJIb U IIPOMe-
JKyTOYHasA aTTe-
cranus

4.3. Copeprxanue IMCOMILIMHBI, CTPYKTYPHPOBaHHOE 10 TeMaM (pa3aesiam)

Tema 1. Business Communication: Means, Ways and Styles
Tematuka 3anstus:CpenctBa oOmeHUs. YCTHas U MUChbMEHHast (OPMBI JEI0BOTO 0011Ie-

Hus. OpunuanbHbIi 1 HEOPUIMATBHBIM CTUIN OOLIEHUS.

Tema 2. Meeting People: Getting Acquainted and Making Contacts
Temaruka 3aHsATHSA: 3HAKOMCTBO B pa3HbIX CUTyalusx obOmeHus. OcoOeHHOCTH OuUIu-
ATHHOTO ¥ HEO(PHUITMAIBHOTO CTUJISA. Y CTAHOBJIEHUE KOHTAKTOB U noHsTue Small Talk.

Tema 3. Telephoning
TemaTtuka 3anstus: Tenedonubie meperoBopsl. OCOOEHHOCTH OOIMIEHUS TIO Tee(oHY.
VYcroitunBeie BeipaxkeHus. HazHauenune BcTpeun, 3ampoc U yrouHenune nadopmaruu. [loareep-
JIeHHE JOTOBOPEHHOCTH, 3aKa3a U T.JI.

Tewma 4. Business Letters, Emails and Network Communication
Temaruka 3ausaTus: TpeOOBaHHS K HAIMCAHUIO JIEIOBOTO MHChMa. CTPYKTypa JCIOBOTO
nmceMa. JlenmoBsle muchbMa obriero Tuma. [IuchbMo-3ampoc, MIchbMO-3aKa3, OITBEPIKICHUE 3aKa-
3a, muchMo-peksamanusi. OCHOBHBIE 0cOO€HHOCTH nenoBoro cTuiisl. [lonesnsie dpassl. OO6mie-



Hue no ceru. Heruker. Hanucanuro anexktponHbix nuceM. Ctpykrypa. CokpameHus. TekcT co-
0OILIIEHUA.

Tewma 5. Presentations: Preparation and Delivery
Tematuka 3ansatus: [loaroToBKa npe3eHTAMU: ONpEACTICHHUE [eJIeH, 3a/1a4, CTPYKTYPhI
npeseHranuu. [loaroroska cnaiinos. [IpencraBnenue npeseHTanuu ayautopun. OCHOBBI ITy0-
JUYHOW PeUH; TUAIOTUYECKAsi 1 MOHOJIOTHYECKast peub B cpepe NeToBOr KOMMYHHKAIIHH.

Tema 6. Business Meetings. Making an Appointment. Negotiating
TemaTnka 3aHATHA. I[CJ'IOBI)IC BCTpECUH. OcobenHoctu oprannu3alvi ACJIOBBIX BCTPEY.
MecTto 1 BpeMst IPOBEACHUS ACIIOBBIX coOpaHuii. CTHIIb peur JEIOBBIX BCTPEU, MPaBHIIa peye-
Boro stukera. Hambonee ymoTpeOUTEIbHBIX KIHIIE JASIOBOM W MPO(PEeCCHOHAIBPHOW KOMMYHH-
Kaluu. HepeFOBOpH. Taxtuka BCIACHUA IICPCTOBOPOB.

Tema 7. Applying for a Job. CV and Cover Letter Writing
Temaruka 3ansatust: [loHsTHe 0 HamMcaHuu pestome, GopMaT pe3toMe, COCTaBICHUE COO-
cTBeHHOro pestome. CompoBoautenbHoe nucbMo. CTpyKTypa M KJMILIE COINPOBOIUTEIHHOIO
UCbMa.

Tema 8. Jobs. Requirements to a Specialist. A Job Interview
Tematuka 3anatus: [Ipodeccun u nomkHocTH. TpeboBaHus kK 00pa3oBaHMIO, KBATU(H-
Kanuu, OIIbITY pa60Ty, Hpoq)eCCHOHaHLHBIM YMCHUAM W HABBIKAM, JIMYHBIM Kad€CTBaAM ClICHa-
mucta. CobeceroBanue npu npueMe Ha padboty. Bompocs! k kaHauaaTy u paboToaaresio.

4.4. lnpakTu4ecKkue eIMHHUIBbI (BONMPOCHI) AJIsl MOATOTOBKH K NMPAKTHYECKMM 3aHATHAM,
KOHTPOJISI 1 CAMOKOHTPOJISI 3HAHMH TEOPEeTHYECKOr0 MaTepHaJIa M0 NPOHIeHHBIM TEMaM

Tema 1. Business Communication: Means, Ways and Styles.

Bpewms - 3 yac.

OcHOBHBIE BOIIPOCHI:

1) Brinonnenue JICKCUKO-TPAMMAaTUYCCKUX ynpa)KHeHHfI, HAIIpaBJICHHBIX Ha Pa3BUTUC
JICKCUKO-TPaMMAaTUUYCCKNX HABLIKOB.

2) YreHue U BBIIIOJIHESHUE Sa,Z[aHI/Iﬁ 10 TCMAaTUYCCKOMY TCKCTY.

3) BrinonHeHne ynpakHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOH peuu, ,HHaHOFquCKOﬁ 1 MOHOJIOTHYECKOM pc4u, nmucbmMa.

Tema 2. Meeting People: Getting Acquainted and Making Contacts.

Bpewms - 3 gac.

OCHOBHBIE BOIPOCHI:

1) BeimosHeHne JIEKCUKO-TPAMMATHUYECKUX YNPAXHEHUW, HAMPABICHHBIX HA Pa3BUTHE
JIEKCUKO-TPAMMATHYECKUX HABBIKOB, KOHTPOJIb JIOMAILIHETO 3a/1aHUSI.

2) UteHue ¥ BBHIMOJTHEHUE 33JJaHUN 110 TEMATHIECKOMY TEKCTY.

3) BeinosiHeHHe yNpa)KHEHU HA pa3BUTUE HABBIKOB BOCIPHUATHUS HA CIIyX Pa3rOBOPHO-
OBITOBOM peuH, TUATOTHIECKON M MOHOJIOTHYECKON peuH, MMChMa.

Tewma 3. Telephoning.
Bpewms - 3 yac.



OCHOBHBIE BOITPOCHI:

1) BeinosiHEHHE JEKCUKO-TPAMMAaTUUYECKUX YNPAXKHEHWH, HAIllpaBJICHHBIX Ha pa3BUTHE
JIEKCUKO-TPaMMaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIIHETO 3aJaHuUs.

2) UreHue u BBIMOJHEHUE 33JJaHUN 110 TEMAaTHYECKOMY TEKCTY.

3) BrinonHeHue ynpakHEHUN Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX Pa3roBOPHO-
OBITOBOM peuH, TUATTOTHUECKOW U MOHOJIOTHUECKOW PEeUH, MUChMA.

Tema 4. Business Letters, Emails and Network Communication.

Bpewms - 3 gac.

OcHOBHBIE BOIIPOCHI:

1) BrinosHeHHEe JEKCUKO-TPAMMATHUECKUX YNPaKHEHHM, HAlpaBICHHBIX HA pPa3BUTHE
JIEKCUKO-TPAaMMAaTUYECKUX HABBIKOB, KOHTPOJIb JOMAIIIHETO 3aJaHusl.

2) YreHue ¥ BBIOJIHEHUE 33IaHUI 110 TEMAaTUYECKOMY TEKCTY.

3) BrinosiHeHHe yNpaKHEHU HA pAa3BUTUE HABBIKOB BOCIPHUATHUS HA CIIyX Pa3roBOPHO-
OBITOBO peuu, 1UajJoruHuecKoi 1 MOHOJIOTUYECKOM peun, Muchma.

Tema 5. Presentations: Preparation and Delivery.

Bpewmst - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BhinosiHeHUE JEKCUKO-TpaMMaTUYECKUX YNPAKHEHWW, HaIllpaBJICHHBIX Ha pa3BUTHE
JIEKCUKO-TPAaMMAaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIIHETO 3aJaHus.

2) UteHue u BBIMOJHEHUE 33JJaHUN 110 TEMAaTHYECKOMY TEKCTY.

3) BrinonHeHue ynpakHEHU Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIYX Pa3roBOPHO-
OBITOBOM peuH, TUATIOTHUECKOW U MOHOJIOTHUECKOW PEUH, MUChMA.

Tema 6. Business Meetings. Making an Appointment. Negotiating.

Bpemst — 3 gac.

OcHOBHBIE BOIIPOCHI:

1) Brimonnenue JICKCUKO-TPAMMAaTUYCCKUX ynpa)KHeHHfI, HaIIpaBJICHHBIX Ha Pa3BUTUC
JICKCUKO-TPaAaMMAaTUYCCKNX HABBIKOB, KOHTPOJIb AOMAIIHETO 3a1aHUA.

2) YrteHue 1 BBHINOJHEHUE 3a,Z[aHPII>'I 10 TEMAaTUYCCKOMY TCKCTY.

3) BrinonHeHne ynpa)kHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3rOBOPHO-
OBITOBOM peuu, ,HHaHOFquCKOﬁ 1 MOHOJIOTHUECKOM pcuu, nmucbmMa.

Tema 7. Applying for a Job. CV and Cover Letter Writing.

Bpewmst - 3 gac.

OCHOBHBIE BOIPOCHI:

1) BeimosHeHue JIEKCUKO-TPAMMATHUUYECKUX YNPAXXKHEHUW, HAMPABICHHBIX HA Pa3BUTHE
JIEKCUKO-TPAaMMaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIHETO 3aJaHus.

2) UteHue 1 BBIMOJHEHUE 33]JaHUN 110 TEMATHYECKOMY TEKCTY.

3) BeinosiHeHHe yNpa)KHEHU HA pa3BUTUE HABBIKOB BOCIPHUATHUS HA CIIyX Pa3rOBOPHO-
OBITOBOM peuH, TUATOTHIECKON M MOHOJIOTHYECKON peuH, MMChMa.

Tema 8. Jobs. Requirements to a Specialist. A Job Interview.

Bpewms - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BeinosiHEHHE JEKCUKO-TPAMMAaTUUYECKUX YNPAKHEHWW, HAIlpaBJICHHBIX Ha pa3BUTHE
JIEKCUKO-TPAaMMAaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIIHETO 3aJaHus.

2) UreHue U BBIIIOJIHEHUE 33JaHUN 110 TEMAaTUYECKOMY TEKCTY.

3) BrinonHeHne ynpakHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOM peuH, TUATOTHYECKOW U MOHOJIOTHUECKON PeyH, MUChMA.



4.5. IlpuMepHbIii epedyeHb BONPOCOB /ISl OPraHU3ALMHM M IUVIAHMPOBAHUS CAMOCTOSITE/Ib-
HOM padoThI CTYICHTOB 110 H3Y4YeHHBIM TeMaM/pa3/iesamM

1) Business Communication: Means, Ways and Styles
2) Rules of Communication in Different Cultures

3) Meeting People: Getting Acquainted and Making Contacts
4) Telephoning Rules and Clichés

5) Types of Business Letters

6) Emails and Network Communication

7) Presentations: Preparation and Delivery

8) Business Meetings 9) Making an Appointment

10) Negotiating

11) Applying for a Job

12) CV and Cover Letter Writing

13) Requirements to a Specialist

14) A Job Interview : Questions and Answers

15) Dos and Don’ts for Job Seekers

5. MeToauyeckne yKazaHus AJsl 00y4YAIOUUXCS M0 OCBOEHHUIO JUCHUIJIMHBI (MOIYJIs1)

CamocrositenbHas pabota crynentoB (CPC, CP) sBnsieTcss BaKHBIM BUJOM y4eOHOU U
HAy4YHOM NeATeIbHOCTH, HANPABICHHBIM Ha Pa3BUTHE CAMOCTOATEIbHOCTH, OTBETCTBEHHOCTU U
OpPraHU30BAHHOCTH, TBOPUYECKOTO MOJX0/Aa K PEIICHUIO 3a/1a4 y4eOHOro U MpodeccrnoHalIbHOTO
ypoBHs. CamocTosTenpHas padoTa - 00s13aTeNIbHAs YacTh YU4EOHOTO MpoIiiecca s KakI0ro o0y-
qaromierocs, 00beM KOTOPOi OmpeeNaeTcss yueOHbIM TUIaHOM.

O6beM, BUIBI U POPMBI CAMOCTOSTENBHON PabOThl CTYJIEHTOB NpPU peasv3aluy JTUCIH-
IUIMHBI, TTOPSIIOK €€ OPraHu3aluy U KOHTPOJIS ONPEAEIAIOTCS BEAYLIUM MPENOIaBaTEIEM B CO-
OTBETCTBUU ¢ METOAMYECKHMH PEKOMEHJAIUSAMHU 110 OpraHHU3alMi CaMOCTOSTENIbHON paboThI
oOyuaromuxcs MHCTUTYTa M TOBOASATCS A0 CBEICHHS 00yYarOLIHXCs.

OCHOBHBIMHU BUAAMH CaMOCTOSITEILHON Pa0OTHI 00yUaIOIINXCs SABISETCS:

— M3y4Y€HHUE TEOPETUYECKOTo y4eOHOro mMarepuajia Ha OCHOBE KOHCIIEKTOB JIEKIUH U MOA-
TOTOBKA K NPAaKTUYECKUM 3aHATUAM (IIOBTOPEHUE OTBETOB Ha TEOPETUUYECKUE BONPOCHI K 3aHs-
TUSIM);

— pabota ¢ JIuTepaTypoi IS MOATOTOBKH BBICTYIUIEHUM C TOKJIaa0M (dcce, pedeparom), a
TaKXKe U3y4eHHs y4eOHON JUTepaTyphl 0 BOIPOCAM, OTBEJIEHHBIM Ha CaMOCTOSITEIbHOE OCBOE-
Hue (TMpu HAJTMYHHN);

— TOJTrOTOBKA K YCTHOMY ONPOCY WM MHUCbMEHHOMY TECTHPOBAHMIO, K KOHTPOJIBHOM pa-
oore;

- CaMOCTOSITEIbHOE BBINMOJIHEHNE TPAKTUKO-OPUEHTUPOBAHHBIX 33 JaHUI

Metoanyeckue peKOMeHAAMH NPU MOATO0TOBKE K AyAUTOPHBIM 3aHATHAM

K ayauTopHbIM 3aHSITHUSIM OTHOCSITCS JIEKIIMOHHBIE 3aHATHS U MpPaKTHUECKHUEe (CeMUHap-
CKHE) 3aHATHS.

B mpouecce nekmuii peKOMEHAYETCS BECTH KOHCHEKT, YTO IO3BOJIMUT BIOCJEACTBUU
BCIIOMHUTH U3yYEHHBIN Y4eOHBIM MaTepuall, JOMOJTHUTh COACPKAHKUE MPU CAMOCTOSTENILHOM pa-
00Te C JIUTEepaTypoi, MOATOTOBUTHCA K MPOMEKYTOYHOM aTTecTallMi. B mporiecce KOHCTIEKTH-
poBaHus cieayeT oOpamaTh BHUMaHHE Ha KaTeropuH, (POpMYIHUPOBKH, PACKPHIBAIOIINE COMIEP-
YKaHHMe TeX WM UHBIX SIBICHUH U MPOIIECCOB, HAYYHbIE BBIBOJIbI M IPAKTHUECKHUE PEKOMEHIAIIH.

B Xoze moAroToBKHM K MPaKTUYECKOMY 3aHSATHIO OOyYaIOIIEeMyCsl PEKOMEHAYEeTCsS U3y-
YUTh YKa3aHHYIO B pabodeil mporpaMme OCHOBHYIO JIUTEPATYPy, O3HAKOMUTHCS C TONOJTHUTEIb-
HOM NHUTepaTypol 1Mo Teme 3aHATus. [[s Mydiero moHUuMaHus CoJep:KaHus MPOrpaMMbl 00yda-



IOLIUMCS] PEKOMEH/IYETCsl TOCTOSTHHO COOTHOCHUTH 3HAHMSI, MOJIy4aeMble B Kypce, C yKe HaKoIl-
JICHHBIMU CBEACHUSMH W3 OOJACTH IICHUXOJOTHH, aKTUBHO 3aJaBaTh BOIMPOCHI MO H3y4aeMOMY
MaTepualy U IPUHUMATh Y4acTHE B 00CYK/ICHUAX Ha MPAKTUYECKUX 3aHATHUSAX.

[Ipu perieHnu MpakTUYECKHUX 3alaHUM (3a/1a4) 00ydaromeMycsi pEeKOMEHIyeTCs IpeBa-
PUTENIBHO MOBTOPUTHh TEOPETUUYECKUN MaTepHall 10 COOTBETCTBYIOIIEH TeMe (BOMpPOCY), BBIMH-
caTh aJTOPHUTM BBHITIOJHEHUS aHAJOTUYHBIX TUIIOB 33/laHuil M (W) HEO0OXOoauMbIe (OPMYIIHI;
KpaTKO OTPa3uTh MCXOJHOE YCJIOBUE 3aJlaHUs; MPUBECTH Pa3BEPHYTHIC MOSICHEHUS XO/Aa pellle-
HUS; TPOAHAIM3UPOBATh MOMYUYEHHBIC PE3YyJIbTaThl U CPOPMYIUPOBATH BBIBOABI U (HIIH) PEKO-
MeHAanuu (mpu HeoOxoaumocTn). [lpu pemienun keiic-3a1anuii B OTBETE B IOMOJHEHHE K Mepe-
YHUCIIEHHOMY CJIEIyeT YeTKO 0003HAYHThH KIIFOUEBBIE (DaKTOPHI / YCIIOBUS, IPU HATTMYUHU / COOITIO-
JEHUH KOTOPBIX MPEeIJIOKEHHOE peleHre MpoOaeMHON Kelc-cuTyauuu oyaet 3 HeKTHBHBIM.

Oco060ii (hopMOIt KOHTAKTHOH PabOTHI SBISIETCS CAaMOCTOSITeNIbHASL paboTa Mo PYKOBOJ-
CTBOM IperojiaBareisi, KOTopas BKIIIOUAeT TEMaTHUECKYI0 KOHCYJbTALUIO MO TUCHUIUIMHE pa-
004ero yuyeOHOro IJIaHa COOTBETCTBYIOIIETO roja oOydeHus Wiu pa3dop 3aJaHuii OTIACIEHOTO
3aHSTHS 110 COOTBETCTBYIOIICH NUCHUIUIMHE, TPOBOJAUMYIO €KEHEAETbHO KaK MHIUBUIYAJIbHO,
TaK | JUIS MEJIKUX TPYII 0 YTBEPKICHHOMY pacnrcanuio. OOydaronmmMes peKOMEHIyeTCs 1Mo-
CelllaTh TaKue 3aHATHS M0 HEOOXOAMMOCTH i obecrieueHus: 6osee 3pGEeKTUBHON MOATOTOBKU
Y Ka4ecTBa YCBOCHUS Y4eOHOTO MaTepHaa.

Jljig mydiiero 0OCBOGHHUSI TEOPETUYECKOro MaTepuana HeoOXOAMMO CUCTEMAaTHYeCKU pa-
00TaTh C KOHCIIEKTaMH JICKIIH, OCYIIECTBIISTh aHATUTHYECKYI0 00pa0OTKy yueOHOH auTepary-
pBl UIS CaMOCTOSITEJIbHOTO HM3y4eHHUs (aHHOTHUPOBaHUE, pEIEH3UpOBaHUE, pedepupoBaHUE).
CrnemyeT MOATOTOBUTH TE3UCHI JIS BBICTYIUICHUHN 110 BCEM YYEOHBIM BOIIPOCaM, BEIHOCHMBIM Ha
MIPAKTUYECKOE 3aHITHE, B OCOOCHHOCTH IO BOIIPOCaM, BHIHOCHMBIM Ha CaMOCTOSITENIbHOE U3y4e-
uue. [IpeacraBieHHbIC B TPAKTHYECKOM 3aHSTHU BOIPOCHI OMUPAOTCS HA MPONICHHBIN JICKIIH-
OHHBIN MaTepuaj, MOATOMY K HHM >KeJaTelIbHO TOTOBHUTHCS MOCJE M3yYeHHUs MarepHaia COOT-
BETCTBYIOIIMX JICKIIUM.

Jloknan u pedepar mpeacTaBiIsiioT co0oi cooOIIeHrne o 3a/1aHHOM TeMe, C LeJIbI0 BHe-
CTH 3HAHHUS W3 JONOJHUTEIBHON JINTEPATYphl, CHCTEMATU3UPOBATh MATEPHII, IPOMILTIOCTPHPO-
BaTh MpPUMEPAMH, Pa3BUBATh HABBIKA CAMOCTOATEIHHOW palbOTHI ¢ HAYYHOH ITUTEPaTypoil, Mo-
3HABaTENIbHBI MHTEPEC K HAyYHOMY IMO3HAHMIO. JCCE, B OTIMYHME OT JOKJIaja, MpeAroiaraet
HaJIM4Yue PacCy>KICHHUI BBICTYIAONIErO MO BbIOpaHHON MpoOiieMaTHKe, ero aBTOPCKYIO MO3U-
L[1I0, apTYMEHTHUPOBAHHYIO CUHTE30M HMH()OPMALIUU U3 Pa3IMYHbIX YUEOHBIX U (MJIM) HAYyYHBIX
MCTOYHUKOB. L{enb 3cce COCTOUT B pa3BUTHUH HABBIKOB CAMOCTOSITEILHOTO TBOPYECKOTO MBIIILIE-
HUS ¥ TICBMEHHOTO U3JIOKEHUS COOCTBEHHBIX MBICIICH.

['oTOBSICH K BBICTYIICHUIO C JAOKIAIOM, C 3CCe WU pedepaTHBHOMY COOOIICHHIO, 00Y-
YAOIIUICS MOXKET 00paIaThCs 32 METOJMUECKON TTOMOIIBIO K TpenoaaBarento. HaunHare moa-
TOTOBKY CJIEIyeT COCTaBJCHHEM IiaHa (KOHCIEKTa) BBICTYIICHUS 10 M3y4aeMOMY MaTepuaity
(Bompocy). Jlanee ciemayer oToOpaTh BCIO COJIEPKATEIBHYIO YaCTh JJIS MPE3CHTAIIMH U BBICTPO-
UTh JIOTUYECKYIO LIETIOUKY TpencTaBieHus. Onpenenuts BUAbl BU3yAIU3alUU (KapTUHKH) IS
OTOOpaKEHHS X Ha claiijiax B COOTBETCTBUHU C JIOTUKOM, IIEIBI0 U crienu(uKoil MmaTepuarna.

[IpakTH4eckue COBETHI MO MOATOTOBKE BBHICTYIIJICHUS C MMPE3EHTAIUEH:
COTJIACYITe C MperoiaBaTesieM TeEMY IS BEICTYIUICHHS U TOJ0EPUTE aKTYaIbHYIO JIUTEPATypy;
TOTOBBTE OTEIBHO: TEKCT 0K, craiipl (10-15), paznaTounsiit Marepua (pu HEOOXOMMOCTH);

BBIHOCHTE Ha CJIal bl CaMytO 3HAYMMYIO MH(POPMALHIO, TyHIlie HAITBIHYTO (TaOJMIIbl, CXeMBI U T.I1.);

WCTIONB3YHTE JUTs TIPE3EHTAITNN ISP KaHHBIN JIETIOBOW CTHITB ODOPMIICHHS;

BBICTYIUICHHE HaYMHANTE ¢ 00s3aTeNibHON MH(DOpMaIu: Tema, (pamMiys ¥ MHUIHAIIBI BHICTYTIAOITC-

IO;

e coOMoaiiTe CTPYKTYpY BBICTYIUICHHS B JIOKJIAJIE U HA TIPE3CHTAIMH: TUIaH COOOIIEHHS; CIaibl, 1Il-
JIFOCTPUPYIOIIHE (HO HE {yOIMPYIOILIHE) TEKCT BBICTYIUIEHHS; KPAaTKHE BHIBOJIBI M3 BCETO CKA3aHHOI'O;

e 00s13aTeIbHO YKa3bIBAlTE CIIMCOK UCTIONIF30BAHHBIX UICTOYHHKOB;

e Qy/IbTE TOTOBBI K BOIIPOCAM I10 TEME BBICTYIUICHUS;

e CcoOMrO/aliTe TAWMUHT BO BPEMsI BBICTYIUICHHS: 10 7 MHH. Ha BBICTYTUICHHME U 5 MUH.— OTBETHI HA BO-



IPOCBL.
MeTtoauyeckue peKOMEHIAMH 10 NMOATOTOBKE U BBHINOJHEHHIO KOHTPOJIbHOM pado-
ThI

KontponbHast paboTa BBICTYHaeT OLUEHOYHBIM CPEJCTBOM PYOEKHOTO0 KOHTPOJIS 3HAHUM,
YMEHUH U HaBBIKOB 00y4arouierocs, cOpMUPOBAHHBIX 110 UTOI'aM U3YUYEHUS MOJYJIS UIM COBO-
KYITHOCTH B3aUMOCBSI3aHHBIX TEM JAUCLUIUIMHBIL.

KonTtposnbHas paboTa mpoBOAUTCS MOCIIE 3aBEPLICHHS U3YUEHUS TEM, BXOJAIINX B MOAYJIb
JTMCLUUIUIMHBL, HO HE PEXe JBYX pa3 B CEMECTP, BBIIOIHIETCS CTYyIEHTOM CaMOCTOSITEIbHO, 0e3
HCIOJIb30BAHUS BCIIOMOIaTEJIbHBIX MAaTEPUANIOB (B TOM YMCIIEe YYEOHUKOB MIIM KOHCIEKTOB JIEK-
L1i1) B OTBEJEHHOE AJIsl 3TOI'0 OTPAHUUEHHOE BpEMSI.

Jl1sl TOATOTOBKU K MOJYJIbHOM KOHTPOJIbHOM paboTe HEOOXOAMMO MOBTOPUTH T€OpETHYE-
CKMI MaTepHall JIEKIIUM U IPUMEPBI BBIIIOJIHEHUS IIPAKTUYECKUX 3aJaHui 110 TeMaM monyJist. Ha
KOHTPOJIbHOM paboTe He0OX0AUMO MPEX/Ie BCEro BHUMATEIbHO IPOYNTATh TEKCT 3aJlaHUi, pac-
IIPEIEIUTh BPEMS Ha UX BBIIOJIHEHUE U IPUCTYIUTh K KOHTPOJIbHOU padoTe.

6. O0y4yeHne MHBAJIUIO0B U JIML C OTPAHMYECHHBIMHU BO3MOKHOCTAMH 310POBbS

OO6pa3zoBarenpHas ACSITEIBHOCTh 00yJaromumxcs U3 unciaa uHBainuaoB u jmi ¢ OB3 ocy-
IIeCTBIIsIETCS B COOTBETCTBUU ¢ [Iprkazom MuHHCTepcTBa HAYKH U BbICIIero oOpa3oBanus Poc-
cuiickoit @enepanun ot 25 anpenst 2025 r. Ne 384 «O6 yrBepxkaenuu [lopsinka obecrnieueHus
YCIIOBUIM JAOCTYMHOCTH ISl MHBAIHUIOB OOBEKTOB M MPEAOCTABISIEMBIX YCIYT B chepe HayKu U
BBICIIIETO OOpa30BaHMA, a TAK)Ke OKa3aHUS MM IPH 3TOM HEOOXOIMMOH momoin», Meronnde-
CKMMH PEKOMEHIAIMSIMH [0 OpraHu3aluy 00pa3oBaTEIbHOIO Mpoliecca A 00yueHUs HHBAJIU-
JIOB U JIAIl C OTPAaHUYECHHBIMH BO3MOXKHOCTSMHU 3J0POBbS B 00pa30BaTENbHBIX OpPTaHU3AIMIX
BBICIIIET0 00pa30BaHMs, B TOM YHCIIE OCHAIICHHOCTH 00pa30BaTeIbHOIO MpoIlecca, YTBEPKICH-
HeIMH MunucrepctBoM oOpazoBanust 1 Hayku PD 08.04.2014r. No AK-44/05BH, JTOKaIbHBIMH
HOPMaTUBHBIMH akTamu MHCTUTYTA.

B uncTuTyTe 00pa3zoBaTenbHas nedaTeabHOCTh oO0ydaromuxcs ¢ OB3 ocymiecTBisiercs Ha
OCHOBE 00pa30BaTEebHBIX MPOrpaMM, AJANTHPOBAHHBIX, IPU HEOOXOIUMOCTH, JUIs 00y4eHUs
YKa3aHHBIX JIMI, C YI€TOM OCOOCHHOCTEH MCUXO(U3NIECKOTO Pa3BUTHSI, HHIMBHUIYyaTbHBIX BO3-
MO>KHOCTEH U COCTOSIHUSA 370POBbsl TAKMX 00YYarOIUXCS.

B uHcTHTYTE CcO37aHbl CENMabHBIE YCIOBUS AJIs MOJydeHus oOpa3oBaHUs Mo oOpa3o-
BaTeJIbHBIM NporpamMmam oOyuaromumucs (6akanaBpamu) ¢ OB3, koTopble BKIIIOYAOT B ce0s
HCIOJIb30BaHNE CHEIHMAIIbHBIX METOJI0B OOy4EHHUsI U BOCHUTAHMS, SJIEKTPOHHBIE 00pa30BaTEllb-
HBIE pecypchl B opMax, alaiTUPOBAHHBIX K OTPaHUUYEHHSIM MX 3/J0POBbS, CHeIMaIbHbIE TEXHU-
YECKUE Cpe/IcTBa 00yUEHMUs], MPEJOCTABICHUE YCIyT aCCUCTeHTa (IIPH HEOOXOIUMOCTH), OKa3bI-
Barouiero oOyuvaromumcst (OakanaBpaMm) HEOOXOJIUMYIO TEXHHYECKYIO IOMOIIb, oOecleyeHue
OecrpensITCTBEHHOIO JJOCTYIA B 3/laHWE UHCTUTYTa U CBOOOHOE NIEpEMEIICHHE.

[TpenocTaBnenue crenuanabHbIX TEXHUUECKUX CPEJCTB OOYUYEHMS KOJUIEKTUBHOTO U HH-
JTUBUAYaIbHOTO MOJIb30BAaHUA, TOI00p U pa3padoTKa yueOHBIX MaTepUAIOB JUIsl 00YYaroIIMXCs C
OB3 npou3BOAUTCS C Y4eTOM HHAMBUAYAIBHBIX MCUXO(PHU3UOIOTMUECKUX OCOOCHHOCTEH 00Yy-
YaroImMxcs U crneunuky npueMa-niepeadyd y4eOHoil mHGoOpMaluu Ha OCHOBAHUU IMPOCHOBI,
BBIpR)XEHHOU B MMCbMEHHOH (opMme.

7. Opranusanusi BOCIUTATEIbHOI padoThl B Ipolecce peajan3aluuy IMCHUILNINHBI KaK
KOMIIOHEHTa 00pa30BaTeIbHOM MPOrpaMMbl

B cootBercTBUM € AEHCTBYIONIMM 3akoHOAAaTenbCTBOM Poccuiickoin dexpeparuu, Jo-
KaJIbHBIMU HOPMATUBHBIMU akTamMH MHCTUTYyTa B paMkax peanu3aiuu AUCHUIUIMHBI OCYIIECTB-
JIIeTCS BOCIUTATENbHAsT padoTa, HANpaBJICHHAs HA 3aKPEIUICHHE JTYXOBHO-HPABCTBEHHBIX IICH-



HOCTEH U (W) pa3BUTHE BHICOKOHPABCTBEHHOM JIMYHOCTH, CIOCOOHOH B TTOJIHOW Mepe pealin30-
BBIBAaTh CBOH MNOTCHIHAI U ITPOABUTbL HHUIIUATUBHOCTDH B YCJIOBUAX COBPCMCHHOI'O 06H.[€CTBa.

BocrnurarenpHast pabota B paMKax peaju3alliy JUCIUILTUHBI «JleToBOM MHOCTpaHHBIN
A3BIK» KaK KOMIIOHEHTa 00pa3oBaTelbHON MPOrpaMMbl OCHOBAaHA Ha HMCIIOJIb30BAaHUH aKCHOJIO-
THYECKOTO, KYJIbTYPHO-UCTOPHUYECKOTO, CUCTEMHO-IIESTEIILHOCTHOTO U JINYHOCTHO OPUEHTUPO-
BAaHHOI'O noaxoJa ¢ y4€TOM OCHOBHBIX HNPHUHIHUIIOB BOCIIUTAHUA: FYMaHPICTI/I‘IeCKOI;'I HaIrpaBJICH-
HOCTH, COBMECTHOM JICATEIIbHOCTH YYAaCTHUKOB 00Pa30BaTEIIbHOTO MPOIECCa, CICJOBAHUS HPaB-
CTBEHHOMY NpUMepy, 0€30MaCHOM KU3HEACATEIIbHOCTH i MHKIIO3UBHOCTH.

8. MarepuaibHO-TEXHHYECKOE U Y4eOHO-MeToAn4YecKoe obecnevyeHue TMCUMILIUHBI (MOaY-
JIs1)

8.1. IlepeyeHb OCHOBHOH M JONMOJHUTEIbHOW y4eOHOHM JIMTEpPATYpPbl, HEOOXOAMMOM IS
OCBOCHMS AMCUMUIJIMHBI (MOXYJIS)

a) OCHOBHas JTUTEparypa:

1. Kpymuenko, A. K. Aarmmiickuii si3p1k uisa iegaroros: Academic English (B2) : yueOnuk
s By3oB / A. K. Kpymuenko, A. H. Ky3uenos, E. B. Ilpununko ; noa o61eid pegaxiu-
eit A. K. Kpymuenko. - 2-e uza., nepepad. u gom. - Mocksa : M3garensctBo HOpaiiT,
2026. - 227 c. - (Breiciiee oOpazoBanue). - ISBN 978-5-534-19785-3. - Tekcr : smek-
TpoHHbIi  //  OGOpasoBarenpHas  miarpopma  FOpaitir  [caiit]. -  URL:
https://urait.ru/bcode/586835

2. MakapoBa, E. A. Auramiickuii s3bIK st icuxosoros (B2-Cl) : yueOHHMK M TPaKTUKYM
s By3oB / E. A. Maxkaposa. - 4-¢ uzn., nmepepab. u mom. - MockBa : M3garenscTBo
IOpaiit, 2026. - 355 c. - (Boiciiee obpazoBanue). - ISBN 978-5-534-12143-8. - Tekcr :
anekTpoHHsld  //  OOpaszoBarenbHas miatdpopma  FOpaiit  [caiit]. - URL:
https://urait.ru/bcode/582560

3. Tomnasckas, T. B. Aurnuiickuii s3b1k. [IpoGieMbl KOMMYHUKAIIUY ;| Y4€OHUK AJIS BY30B
/ T. B. Ilonnasckas, T. A. CeicoeBa. - Mocksa : M3natensctBo HOpaiit, 2026. - 175 c. -
(Beicmiee obpazoBanue). - ISBN 978-5-534-07461-1. - Tekcr : anektponHsIit // O6pazo-
BarenbHas mardopma KOpaiir [caiit]. - URL: https://urait.ru/bcode/586644

0) IOTIOJIHUTEIbHAS JIUTEPATYpa:

4. Awnrnuiickuii s3bIk 178 akagemuueckux neneil. English for Academic Purposes : yue6-
HuK Juig By30B / T. A. bapanoBsckas, A. B. 3axaposa, T. b. Ilocnenosa, 0. A. CyBoposa
; mon penakiueit T. A. bapanoBckoil. - 2-e u3z., nepepab. u gomn. - Mocksa : U3narens-
crBo IOpaiit, 2026. - 203 c. - (Beicuiee oOpazoBanue). - ISBN 978-5-534-18544-7. -
Texkcr : osnexktponnsiit // OOpasoBarenbHas miaardgopma IOpaiitr [caiit]. - URL:
https://urait.ru/bcode/583672

5. KysemenkoBa, FO. b. Anrmwmiickmii s3p1k gy conmonoroB (A2). English for Social
Studies : yuebnuk u npaktukym g By3oB / FO. b. Ky3pmenkosa, A. P. )KaBoponkoga. -
Mockga : UznatenbcrBo FOpaiit, 2026. - 263 c. - (Breiciiee oopazoBanue). - ISBN 978-5-
534-19601-6. - Tekcr : amekTpoHHBIN // OOpa3oBaTenbHas mwiaTdopma FOpaiit [caiT]. -
URL.: https://urait.ru/bcode/582693

6. Yukunena, JI. C. AHrnuiickuil s3Ik Uit myoauuHbIx BeicTyuieHni. English for Public
Speaking : yueOnuk ans By3oB / JI. C. Uukunesa. - 3-¢ uzl., nepepad. u nom. - Mocksa :



WznarensctBo FOpaiit, 2026. - 204 c. - (Bwicmee o6pa3oBanue). - ISBN 978-5-534-
12098-1. - TekcT : anexTpoHHbIH // OOpa3oBatensHas miatdopma KOpaiir [caiit]. - URL:
https://urait.ru/bcode/584124

7. Tlcuxoanamu3. Psychoanalysis : yueOHuk ast By3oB / mop penakmueid A. O. [Iputma, M.
M. PemetnukoBa. - 2-¢ u3. - Mocksa : M3natensctBo FOpaiiT, 2026. - 289 c. - (Bricuiee
obpazoBanue). - ISBN 978-5-534-09537-1. - Tekcr : anekTpoHHbld // OOpa3oBaTenbHas
mwiargopma FOpaiit [caiit]. - URL: https://urait.ru/bcode/586426

8.2. Ilepeuenn pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH «KUHTEPHET), He-
00X0IUMBIX JIJI51 OCBOCHHS TUCHMILIUHBI (MO1YJIA)

Ha3Banue

JInyneIi KaOMHET o0ydaromerocs
o4y BO «MUII» (COO Ha 6Gaze
LMS Moodle)

CalT NOCBALIEHHBIM MUPOBOM UCTOPUU U UC-
topuu Poccuu Hcropus. Py

®denepanpHbIii mopTan «Poccuiickoe odpazo-
BaHUE»

HopTan IICHXOJOTHICCKUX M3TaHUN

Penozurtopuit HayuHBIX TPY0B MOCKOBCKOIO
Hay4HO-HCCIIE0BATEILCKOTO HHCTUTYTA
NICUXUATPHH

DNEeKTPOHHBIN )KypHaI « Bonpockl ncuxoso-
THI»

Caiit UuctuTyTa nncuxonorun PAH

Caiit Poccuiickoro ricuxoJiornaeckoro 00-
IIECTBA

dJ.aapec
https://sdo.mip.institute/

http://www.istorya.ru/

https://ro-edu.ru/

https://psyjour nals.ru/

https://dosmedia.ru/

http://mww.vo ppsy.ru/
https://ipran.ru/

https://psyrus.ru/

8.3. Dy1eKTPOHHO-0U0IMOTEYHbIE CHCTEMBI

Ha3Banue Ju1. aapec
DeKTPOHHO-ONOIMOTEYHAS CHCTEMA https://urait.ru/

IOPAUT

Pexum pocryna

U aBTOPU30BAHHBIX TIOJIb30BaTENEH,
n3 mo00i TOUKH, T1Ie ecTh IHTepHeT

CBOOOTHBIH,
u3 000 Touky, rae ecTb MHTepHeT

CBOOO/IHBIH,
U3 MOOO0U TOUKH, T1Ie ecTh VIHTepHeT

CBOOO/IHBIH,
u3 Mr000i# TOYKH, TIe ecTh VIHTepHeT

CBOOO/IHBIH,
U3 MOOO0U TOUKH, T1Ie ecTh VIHTepHeT

CBOOO/THBIH,
13 MOOOU TOUKH, TIe ecTh VIHTepHeT

CBOOOTHBIN,
13 M000H TOUKH, TJe ecTh IHTepHeT

CBOOO/IHBIH,
U3 MOO0U TOUKH, T1e ecTh HTepHeT

Pexxum nocryna

JUIS aBTOPH30BAaHHBIX MTOJIb30BAaTENCH, M3 000

TOYKH, I'I€ €CTh I/IHTepHCT

8.4. IlepeyeHb KOMILJIEKTOB JIMIEH3HOHHOIO U CBOOOHO PACIPOCTPAHAEMOI0 IIPOIrPaMM-
HOro odecreyeHusi, B TOM 4HcJje 0Te4eCTBEHHOI 0 IPOU3BOACTBA, HCIO0JIb3yeMOro Mpu U3y-
YeHHUHU Y4eOHOM TMCIUIIMHBI (MOLYJIs1)

Hassanme I10

Anbt O6paszoBanue 10 (omepanioHHas cucrema)

LibreOffice (oducHoe I10)
7-Zip (apxuBaTop)

Xapakrep 11O
CBOOO/IHO PacrpoCTpaHsieMoe oTeue-
ctBeHHoe [10
cB0OOHO pacnpoctpansemoe [10

cBoboaHO pacmpoctpansemoe 110 (mox
muuen3ueit GNU LGPL)


http://www.istorya.ru/
https://urait.ru/

SAunnexc bpaysep (MuarepueT-6paysep)

LiveDigital (mnatdopma BuaeoKoH(pEpeHIICB3N)
Jamovi (CTaTHCTUICCKUH TTaKeT)

CBOOOIHO pacopocTpaHdeMoe OTeHUC-

crBennoe [10

JIUIIEH3UOHHOE oTeuecTBeHHOoEe 110

cBoOoOHO pactpocTtpansemoe 110

8.5. CoBpeMeHnHbIe Npo(eccHOHAIBHBIE 0a3bI JaHHBIX H HH(POPMAIHOHHO-CIIPABOYHbIE

CUCTECMbI

Ha3zBanue

HarmonansHass Oubmuorpaduueckas 0aza naH-
HBIX HayYyHOTO LUTHPOBAHUS, HaydHas JJIeK-
TpoHHas 6ubmmoreka eELIBRARY.RU
Hurepuer-pecypc Poccuiickoii ['ocy napcTBeHHOM
bubanorexn

MesxnyHapoaHas pedepaTuBHas 6a3a JaHHBIX
Hay4HbIX u3aHuii Springerlink

PedeparuBHas 6a3a 3apyOeKHBIX HAYIHBIX ITyOITH-
Karum

Hayunast anextponHast Oubnnorexa (6a3a Hay4HBIX
crareit) «KubepJlernaka

Hexommepueckre HHTEpHET-BEPCUH CIIPABOYHO-
npaBoBOX MH(POpMaIMOHHOH cucTemMbl KoH-
cynbTanTl Itoc

WHdopMannoHHO-TIPaBOBO# MOPTAJ CIIPABOYHO-
NpaBoBOW MH(POPMAIIMOHHOW cHCTeMBbI [apaHT

. aapec
http://www.elibrary.ru

https://www.rsl.ru

https://link.springer.com

https://www.scilit.net/

https://cyberleninka.ru/

https://www.consultant.ru

[online/

https://www.garant.ru

Pexum gocryna

Pecypc oTkpsITOro gocryna

Pecypc oTkpeiTOro goctyna

Pecypc oTkpeiToTrO MOCTYyTIA

Pecypc oTkpeiToro moctyna

Pecypc oTkpbITOrO OCTYIA

Pecypc oTkpbITOrO OCTYIA

Pecypc oTkpeiTOTrO MOCTyTIA

8.6. MaTepuajbHO-TeXHHYeCKOe o0ecneyeHue TUCIHIIMHBI

Ne | HaumeHnoBa- HaumeHoBaHue Anpec (Me- Co0- IMonnoe JdoxkymMeHT
HHe y4eOHBIX 000pyI0BaHHBIX CTOMOJIOKe- | CTBEH | HAUMEHO- | — OCHOBa-
1/ | NpeaMeToB, y4eOHBIX KaOuHe- HHe) y4el- HOCTH | BaHHUe c00- HHE BO3-
I | KypCOB, IHC- | TOB, 00bEKTOB AJIfl | HbIX KaOUHe- | HWJIH | CTBEHHHKAa | HUKHOBe-
LMILUIMH (MO- | TpOBeAeHMs NPaK- TOB, 00beK- ome- | (apeHgoga- | Hus MpaBa
ayneit), THYEeCKHUX 3aHATHH, | TOB AJS MPO- pa- Teqs, ccy- | (peKBU3H-
NMPAKTHKH, 00beKTOB puznye- BeJIeHUs THB- | JAoAaTenasi) | Thl M CPOK
HHBIX BH/IOB CKOM KYJbTYpHI H NMpaKTH4e- HOe 00beKTa AelcTBHA)
Y4eOHOIi Jesl- | CIOpPTAa ¢ mepeYyHeM CKHX 3aHSI- | yNpaB | HeIBHKH-
Te1bHOCTH, OCHOBHOT0 000pYy- THi, 00beK- | JIeHHe, MOr'0
NpeaycMoT- AOBAHMA TOB (puznye- X0- HMYyIIe-
PEHHBIX CKOM KYJIb- 350~ CTBa
Y4eOHbIM TYpbI H CTBEH
IJIAHOM 00- cnopra (¢ HOE
pa3oBaTeJib- yKa3zaHueM BeJe-
HOW npo- TLUIOLIAIN B HHe,
rpaMMblI HOMepa Mo- | apeH-
MelleHusl B aa
COOTBET- (cy0-
CTBHMH C 10- | apeH-
KYMEHTaMU aa),



http://www.elibrary.ru/
https://www.rsl.ru/
https://link.springer.com/
http://www.scilit.net/
https://www.consultant.ru/online/
https://www.consultant.ru/online/
https://www.garant.ru/

010pO TeXHU- 0e3-
4eCKO# HH- BO3-
BeHTApu3a- | Me3J-
119707)) HOE
MOJIb-
30Ba-
HHe,
npak-
THYe-
cKasi
noJ-
ro-
TOBKA
2 3 4 5 6 7
b1.0.15 [e- Aynutopus 105. 117105, Poc- Apen- | AHO JIIO | Horosop
JIOBOU MHO- VYueOHnas aynutopus | cuiickas De- Ja «MockoB- apeHabl
CTpaHHBIH JUTSL IPOBEICHHUS Jepanus, To- ckas Ous- HEXKMIIBIX
SI3BIK y4eOHBIX 3aHATHH pon Mockaa, HEC aKaje- | ImoMelle-
CEMUHAPCKOT0 U BH.TEP.I. My- mus» (AHO | uHuit Ne 20-
MPAKTUYECKOTO TUMA, | HULUIAIbHBIN AI1O 03/26 ot
TPYNIOBBIX U MHAU- | OKpyT JloH- «MBAY), 20.03.2026
BHU]IyaJIbHBIX KOH- CKOH, 1occe NHH B peAaKuuu
CyNbTaIlNi, TeKyme- | Bapmiackoe, 972503476 | HdomomHu-
r0 KOHTPOJIA U IIPO- JIOM 2, TIOMe- 5, OI'PH TEJIBLHOTO
MEXKYTOYHOM aTTe- menue 3/1; 120770028 | cornarme-
CTaIli, CAaMOCTOS- KaJaCTPOBBIH 5143 Husa Ne 1 ot
TEJbHOU paboTHI HOMEDP 18.06.2026;
obyuaromuxcsi. Crie- | 77:05:000102 CPOK apeH-
HAATA3UPOBAHHAs 0:3654; Drax ael 11 me-
Mmebenb: mapra AByX- | 1, moMerieHue CcsIEB, C
MecTHas Jy1st o0y4a- III, xomHaTta 20.03.2026
tomerocss — 4 mr. (8 | 28 (Ayauto- o
MECT), pabouee MeCTO | pusi BHYTPEH- 19.02.2027
npenonaBarens (cron | Huit Ne 105; (rocynap-
u ctyn) — 1 mwr., 21,8 kB.M.) CTBEHHAsI
cremrax — 1 miT. peructpa-
ObopynoBanue u LUsl HE Tpe-
TEXHUYECKHUE Cpel- Oyercs -
CTBa O0y4YeHUS: MO- a63.2m. 2
HoO0K IRU Office cr. 651 TK
310K2 ¢ moctynom K P®); ka-
cetu «HTEpHET» — JacTPOBBIN
8 mT., IpuHTEp HOMED
XEROX Phaser 3020 77:05:0001
— 1 wr., rapauTypa 020:3654;
MOJTHOpa3MepHas ¢ npaBo co0-
MHUKPOGOHOM - § HIT. CTBEHHOCTH
[IporpammHuoe obec- apeHjaona-
TieYeHre: orneparu- TeJs 3ape-
OHHag cucTeMa AJIbT TUCTPUPO-
O6pazoBanue 10 BaHO B
(cBOOOTHAS THUIICH- EI'PH




3usl), HaKeT OUCHBIX 27.02.2024,

mporpamm Ne
LibreOffice (cBobon- 77:05:0001
Hasl JTULEH3Hs), CTa- 020:3654-
TUCTUYECKUH MaKeT 77/051/202
Jamovi (cBoOoaHAs 4-6

JIUTICH3HSI ), CTaTH-
CTUYECKUN MAKET
GNU PSPP (cBoboa-
Hasl JINIIEH3Ws ), CU-
CcTeMa yIpaBICHHUS
MPOEKTaMU
ProjectLibre (cBo-
OoTHAST TUTICH3HS ),
apxuBarop 7-Zip
(cBOOOTHAS JIMIICH-
3us), SH-
nekc.bpayszep (cBo-
0oHas TMTICH3HS),
iatpopma BU-
JICOKOH(EPEHIICBSI3U
LiveDigital

9. Metoauueckune MaTepHuaJibl, ONpeesiioNie NPouelypbl OLleHUBAHNUS Pe3yJIbTATOB
o0yueHust

OneHouHbIe TPOLEAYPBI U UX KPATKOE ONUCAHUE.

Htorosoii opoii arTectaniuu Mo TUCUMITIIMHE SBISIETCS — 3a4eT.

IIpouenypa oLeHUBaHUSA PE3yIbTATOB YCIIEBAEMOCTH CTYACHTOB 10 AUCLUILINHE IIPEATIO-
JlaraeT mpoBeJIeHUE TeKYIIEeH, pyOeXHOM U MMPOMEKYTOYHON aTTecTaluu. MaTepuaibl OIIEHOYHBIX
CpPEICTB IpeAcTaBlieHbl B ()OHAE OLEHOUHBIX CPEICTB y4yeOHOW TUCHUIUIMHBI TUCLUUILUIUHE (CM.
npunoxenne @OC 1o JUCHUITIIHE)

Buabl KOHTpOJIsSI OueHo4HOE CpecTBO
Tekymumii KOHTPOJIb TECTHPOBAHKE, MPAaKTHKO-OpPHEHTUPOBaHHbBIE 33/1aHN, TOKIal, pedepar, scce
PyOesxHBI KOHTPOJIb | KOHTPOJIbHAs paboTa (TECThI, 3a1aHMs)
ITpomexyTouHBII TECTUPOBAHUE, IPAKTUKO-OPUEHTHPOBAHHBIC 3aJAHNS
KOHTPOJIb

9.1. Onucanue OLEHOYHBIX CPEACTB TEKYIIEr0, PYOesKHOT0 M MPOMEKYTOYHOTO0 KOHTPOJIsI

Ne, HammenoBanne | KpaTkasi XapaKTepHCTHKA OL€HOYHOI'O CPeCTBA KoHTpoabHO-N3MepuTeIbHbIE
OC (nmpouecc / MaTepHaIbl
KOHEYHbI NMpo-
JYKT)
1 | Onpoc CpeacTBo KOHTPOJIS,, OpraHM30BaHHOE KaK CHelH- & TeCTOBbIE 3aJaHHs, BOMPOCH IO

anbHas Oecema MpermojaBaTeliss ¢ OOydJaroIMMCS HA = TeMam,  pasiejaM, [PaKTHKO-
TEMBI, CBS3aHHBIC C W3y4aeMOW JUCIUIUIMHON, W | OPUCHTHUPOBAHHBIC 3aJJaHUS
paccuyuTaHHOE Ha BBISICHEHHE O0beMa 3HaHHWW 00Yy-
YaroIIerocs 10 ONPENCICHHOMY Pa3Jelly, TeMe, Ipo-
OseMe H T.II

2 | TectupoBanue Cucrema CTaHAAPTH3UPOBAaHHBIX MPOCTHIX W KOM- | TecToBEIE 3aJaHUs
IUICKCHBIX 3aJ]aHWH, TO3BOJIAIONIAs aBTOMATH3HPO-



BaTh NPOLENYPY U3MEPEHUS YpPOBHS 3HAHUM, yme-
HUA W BiajeHUd oOywaromierocsi. Pexomenmyercs
JIsl OLUEHKM 3HAHUM, YMEHUWA W BIAJECHUN CTyIEH-

TOB.
3 KOHTpOJ'H;HaH CpeﬂCTBO IMMPOBEPKU yMeHI/Iﬁ MPUMCHATH MOJY4YCH- TecToBbie 3aJaHusl, BOIIPOCHI 110
pa60Ta HbIC 3HaHUA Ui PCEIICHUA 3aJiad OIPCACICHHOIO | TEMaMm, pasaeinam, IMPaKTUKO-

TUIIa TI0 TEME WJIM pa3J/ielly, BBIIOJHAETCS B MUCh- = OPUEHTUPOBAHHBIC 3a/1aHUS
MEHHOM BHJIE IO PEUIOKEHHBIM BOIIPOCaM
4 | TIpakTuueckue YacTU4HO pErIaMEHTHPOBAaHHOE 33JaHHUE II0 NPAK- | IPAKTUKO-OPHEHTHPOBAHHBIE  3a-
3aMaHug U KeHCHl | THYECKOW MOATOTOBKE B TNPO(ECCHOHANBHON [esi- | JaHHA
TENBHOCTH, HMMEIOIEEe AJITOPUTMHIECKOE WM He-
CTaHIAPTHOE pEIICHNE, MO3BOJIAIONIEE ANArHOCTH-
pOBaTh YMEHUsI, HHTETPUPOBATh 3HAHHUS Pa3INIHBIX
HAay4YHBIX 00JacTeli B MHPaKTHIECKYIO IOJITrOTOBKY,
CBSI3aHHYI0O C MpPO(ECCHOHAIBHON JIESTEIbHOCTH.
Mo>KeT BBINONHITECS B MHAMBUAYaJIBHOM MOPSIKE
WJIY TPYNHON 00yYaronuxcs.
5 | Hoxnan PacmmpenHOe MUCHbMEHHOE MJIM YCTHOE COOOIIEHHE & TEMBI JOKJIAal0B; KPUTEPUH OIICHKH
Ha OCHOBE COBOKYIHOCTH pPaHE€e OIyOJHMKOBAHHBIX
UCCIIeI0BATEIbCKUX, HAyYHBIX pa3paboToK, MO COOT-
BETCTBYIOIIEH OTPAC/IN HAYYHBIX 3HAHUH, HMCIOIINX
3HAUCHME VIS TEOPHU HAYKH M MPAKTUYECKOTO MpH-
MeHeHus. [IpencraBisier coboit 0600mIEHHOE H3TI0-
JKCHHE DPE3yJIbTaTOB IPOBEAEHHBIX HCCIICTOBAHUM,
9KCTIIEPUMEHTOB U Pa3pabOTOK, M3BECTHBIX MIMPOKO-
My KpYIy CIIEIMINCTOB B OTpAacid HAay4HBIX 3Ha-
HUU.
6  Pedepar [TponykT camMoCTOSITENIbHOIM paboThl 00y4Yaromerocs, = TeMbl pedepaToB; KPUTEPUH OLICH-
MPEJCTABISIIOMUN CcO00il KpaTKoe H3JI0KECHHE B KU
MACbMCHHOM BUAC MOJYYCHHBIX PE3YJILTATOB TCOPC-
TUYECKOTO  aHaiu3a  OMpEAE]eHHOH  yueOHo-
HCCIIEIOBATEIbCKON TEMBI, /e aBTOP PacKpbIBaeT
CYTb HCCIIEyeMOi POOIeMbl, IPUBOIMUT Pa3InuHbIE
TOYKHM 3pEHHs], a TaKXKe COOCTBEHHBIE B3IJIS/IBI Ha
Hee.
7 | Dcce YacTU4HO PeriaaMeHTUPOBAHHOE 33JaHKE, HMEIOIIEee = TEMBI 3CCE; KPUTEPHH OLIEHKH
HECTaHJAPTHOE pEUIeHHe W TI03BOJIIONIEe AWArHo-
CTHpOBaTh YMEHHMS, HHTETPUPOBATh 3HAHUS pa3iind-
HBIX oOnacTelf, apryMeHTHpOBaTh COOCTBEHHYIO
TOYKY 3peHHs. BEImonHseTCS WHIMBHAYalbHO B
MMCbMEHHOM (popMe 1o BHIOPaHHOH Teme.

9.2. ®opMbI TeKYLIEr0/py0esKHOTr0 KOHTPOJISI YCIIE€BAEMOCTH U 0CTHKEHHS Pe3yJbTAaTOB
o0yueHust

Ne |  HaumeHoBanue u Kpatkoe coaep:xanue ®opmbl Te- | Komnerenuuu
coJep KaHMe 10 Te- KYIIero KoH-
MaM (pa3gesnam) TPOJIsd
Tema 1. BBenenue B npodecCHOHAIBHYIO AESTEIBHOCTh IICUX0JI0Ta
1 | Tema 1. Business Temaruka 3ansTrs:CpencTBa oOLIeHUs. Y CTHAs U IUCh- Omnpoc YK-4
Communication: MeHHasi (hopMbl niesioBoro obmenns. Odmmansueiii 1 | TectupoBanne
Means, Ways and HEOPUITUATBHBIN CTUITN OOICHUSI.
Styles
2 | Tema 2. Meeting Peo- | Temaruka 3aHsTHSA: 3HAKOMCTBO B pPa3HbIX CUTYAaIlH- Ompoc YK-4
ple: Getting Ac- six obmrerust. OcoGeHHOCTH O(DUIHATIBHOTO U He- TectupoBanue
quainted and Making | odunmansHOro cTuist. Y CTaHOBIEHUE KOHTAKTOB H
Contacts nonsitre Small Talk.
3 Tewma 3. Telephoning | Temaruka 3anstus: Tenedonnsie neperosopsl. Oco- Omnpoc YK-4

O6eHHOCTH O0OUIeHUS 110 TesneoHy. YCTOHUMBBIE BbI- TecTupoBaHHE
paxenus. HasHaueHnue BCTpeuu, 3a1poc M yTOUHEHHUE
nHdopmannu. IlonTBepkaeHHE JOrOBOPEHHOCTH,



Tema 4. Business Let-
ters, Emails and Net-
work Communication

Tema 5. Presentations:

Preparation and
Delivery

Tema 6. Business
Meetings. Making an
Appointment. Negoti-
ating

Tema 7. Applying for
a Job. CV and Cover
Letter Writing

Tewma 8. Jobs. Re-
quirements to a Spe-
cialist. A Job Inter-
view

Kpurepun ouenkn

3aKas3a u T.J.
Temaruka 3aHatus: TpeOoBaHUS K HATHCAHUIO IO~
Boro muckMma. CTpyKTypa AenoBoro mucbMa. Jlenmo-
BbI¢ TIMCBbMa 001ero tuma. [TucpMo-3ampoc, MIChMO-
3aKa3, MOATBEPIKICHUE 3aKa3a, MUChMO-PEKIaMallusl.
OCHOBHBIE 0OCOOCHHOCTH AENIOBOTO CTWI. Ilose3Hble
¢paser. Obmenne no ceru. Hermker. Hammcanuio

aneKkTpoHHBIX TmceM. Crpykrypa. CokpaiieHus.
TexkcT cooOeHnii.
Tematuka 3aHsTus: IlogroTroBka Ipe3eHTALUU:

OIIpeAeIICHNE Ienel, 3a1ad, CTPYKTYPHl Mpe3eHTa-
uuu. [Tonroroska cnaiinos. IlpencraBnenue npeseH-
Taruu aynutopud. OCHOBBI IMyOJNMYHOW pedn; ana-
JIOTHYECKasi 1 MOHOJIOTHYECKasl peub B cdepe Iero-
BO KOMMYHUKAIIUH.

Tematuka 3ansatust: [lenossie Bcrpeun. OcoOeHHOCTH
OpraHu3aliy JENOBBIX BcTped. MecTo u BpeMst Ipo-
BEJICHUS NEJOBBIX coOpaHuil. CTUIb peyd JeNOBBIX
BCTped, IpaBujIa peueBoro aTukeTa. Haumbonee ymo-
TpeOUTENbHBIX KJIHIIE NIeJIOBOM M mpodeccroHab-
HOM komMyHuKauuu. [leperoBopsl. TakThka BeaeHUS
TIEPETOBOPOB.

Tematuka 3ansTus: [loHATHE O HalMCaHUU PE3IOME,
(dopMaT pe3roMe, COCTaBICHHE COOCTBEHHOTO PE3I0-
Mme. ConpoBoaurensHoe mucbMo. CTpyKTypa M K-
1II€ COIPOBOIUTEIFHOTO ITUCHMA.

Temaruka 3ansatus: [Ipodeccun u momxuaoctu. Tpe-
O0oBaHUS K OOpa30BaHMIO, KBATH(UKAINH, OIBITY
pabory, npodeccnoHaIbHBIM YMEHHSM U HaBBbIKaM,
JMYHBIM KadecTBaM crenuanucra. CobecenoBaHue
npu npueme Ha paboty. Bompocsl k kaHauary u
paboTroaarento.

banabl
Omnpoc

Ompoc
TectupoBanue
KonTtponsHas

pabota

Omnpoc
TectupoBanue

Ompoc
TectupoBanue

Ompoc
TectupoBanue

Ompoc
TectupoBanue
Occe
KonTtponsHas
pabota

9.3. KpuTtepuu olieHKH pe3yJabTATOB TeKYIIEro U py0e:KHOro KOHTPOJIst

Onenka

VK-4

YK-4

OOyJArOIIMIACS Jal TIONHBINA, Pa3BepHYTHI OTBET HA ITOCTABICHHBII
BOIIPOC, MPOSIBHJI COBOKYITHOCTb OCO3HAHHBIX 3HAHMH 00 00beKTe, JI0-
Ka3aTeJbHO PACKpPBUI OCHOBHBIE TIOJIOXKEHHs TeMbl. B oTBeTe mpocie-
KMBACTCsl YeTKasi CTPYKTYpa, JIOTHUYECKas! TI0C/IeIOBATEIRHOCTD, OTpa-
JKAIOMIAs CYIIHOCTh PaCKPBIBAEMbIX MOHATHHA, SBICHHH. OOy JaromIuiics
TIO/IKPEIISIET TEOPETHUECKHUI OTBET MPAKTUYECKUMH TpuMepamu. Ot-
BeT C(hOPMYJIMPOBaH HAYYHBIM SI3bIKOM, OOOCHOBaHA aBTOPCKas MO3H-
uust oOyvatorerocsi. MoryT ObITh JIOIYILCHBI HEIOUEThI B OIpe/erie-
HUHM TIOHATHUI, UCTIPABIICHHBIE CTYJEHTOM CaMOCTOSITEFHO B IPOIIECCe
OTBETA WM C TIOMOIIBIO «HABOJIINX» BOMPOCOB IMPETOIaBaTeIs.
OOyuaromumcst TPOAEMOHCTPUPOBAH BBICOKUH YPOBEHb  BIIAJICHUS
KOMITETeHITHEH(-IMH);

00ydJaromMMcsl 1aH TIOJHBIA, pa3BEpPHYTHI OTBET HA IMOCTABJICHHBII
BOIIPOC, NMPOSIBIEHO YMEHUE BBIIEIATH CYLIECTBEHHBIE M HECYIIECTBEH-
HbIE TPU3HAKH, NPUYUHHO-CIIEACTBEHHBIE CBSI3H. OTBET UETKO CTPYK-
TYPUPOBaH, JIOTHYEH, HO €CTh HEJI0YETHl B (JOPMYITMPOBAHHUY TTOHSTHH,
pemennu 3aaad. [Ipu oTBeTax Ha JOIOJIHUTEIBHBIE BOIPOCH! JOMyIIE-
HBl He3HauHTeJbHble OMMOKH. OOy4aromuMcs HpOJEeMOHCTPHPOBAH
TIOBBIIICHHBIN YPOBEHB BJIaACHNS KOMITETCHIINEH(-SIMH);
00yJaromMMCcs JaH HEMOJIHBIM OTBET Ha BOIIPOC, JIOTHKA W TOCIIEI0BA-
TENIBHOCTH M3JI0KEHUSI IMEIOT CYILECTBEHHbIE HapyIeHus. JlomyTeHs
rpyOble OMMOKH TIPU ONpENeICHH CYIIIHOCTH PACKPhIBAEMBIX TOHS-
THUH, SBIICHNH, HapyIIIeHa JIOTHKA OTBETA, HE CZeIaHbI BRIBOJBL. Peueroe

OTIn4YHO

Xopouio

Y I0BIETBOPUTEBHO



oopmiienre TpeOyer Koppekimu. OOydaroluiCsi MCHBITHIBAECT 3a-
TpYAHEHHE NIPH OTBETE Ha JIOTOJHUTENbHBIE BONPOChl. O0yyarommmces
MIPOIEMOHCTPHPOBaH 0a30BbIil YPOBEHb BJaJICHUsI KOMIETEHIHMEH(-
SIMU);

00y4arolMiCs NCTIBITHIBACT 3HAYNTEIbHBIE TPYJHOCTH B OTBETE Ha
BOIIPOC, JIONYCKAeT CYLIECTBEHHbIE OMIMOKH, HE BIaJEeT TEPMHHO-
JIOTHel, He 3HAeT OCHOBHBIX IIOHSTHH, HE MOXET OTBETHTh Ha
«HABOJLIME» BONPOCH! IpenonaBaress. O0y4yalomumMes IpoAeMOH-
CTPHPOBAH HU3KHI yPOBEHb BIAICHHS KOMIICTCHIIUEH(- sIMH).

TecTupoBaHue
KonamdecTBo BRIOIHEHHBIX TECTOBBIX 3aJaHUi
91-100%
81-90%
51-80%

50% u mMeHee

KonTpoJsbHas paGora
MOKa3aH BBICOKHH YpOBEHb 3HAHMSA M3Y4YEHHOTO Marepuaja IO 3a-
JAaHHOHM TeMe, MPOSBIICH TBOPYECKUI TIOAXOA MPH OTBETE HA BOIPO-
CBHI, YMCHHUE TIYOOKO aHAJTM3UPOBATH MPOOIeMy W AenaTbh 0000ma-
IOIIME BBIBOJBI; — PabOTa BBHIMOJHEHA I'PAMOTHO C TOYKH 3pPEHHS
MIOCTABJICHHOH 3a7a4H, T.e. 0€3 OMNOOK W HEZOYSTOB WM JIOITyIIIe-
HO He OoJiee 0JJHOTO HeJo4eTa
MIOKa3aH JIOCTaTOYHbBIM YpOBEHb 3HAHUS M3YYEHHOTO MaTepHasia II0
3alaHHOM TeMe, IPOSIBICH TBOPYECKUH MOAXOJ NPU OTBETE HA BO-
MIPOCHI, YMEHHE aHaJM3MPOBaTh MpoliIeMy U Jenarh 00o0maonme
BBIBOJIbI; — PabOTa BBIMOJIHEHA MOJIHOCTHIO, HO JIOMYIICHO B HEW: a)
He Oonee 0HOI Herpy0oil OMOKU W OJHOTO Hejo4eTa 0) Uiau He
0oJiee IByX HEIOYETOB.
MOKa3aHbl MUHHMAaJbHBIE 3HAHHUS MO0 OCHOBHBIM TE€MaM KOHTPOJb-
HOHW paboThI; — BHINOJIHEHO HE MEHee MOJOBHHBI paOOThI MM JIOITY-
IICHBI B HEH:
a) He Oojee ABYX IpyObix omubOOK, 0) He OoJjiee OmHOU TPyOOI
OmKMOKK M OJHOrO Hexo4era, B) He Ooisiee IBYX-TpeX HerpyObIx
OIMOOK, T') OJJHa HerpyOas omuOKa U TPU HeAOoYeTa, 1) IPU OTCYT-
CTBUH OIINOOK, 4-5 HEI0YETOB
YHUCIIO OMMOOK M HEJ0YETOB IMPEBOCXOAWUT HOPMY, HPH KOTOPOH
MOXET OBITh BBICTABJICHA OICHKA «yIOBJIETBOPUTEIHLHO» HIHM €CIH
MIPAaBUJILHO BBHITIOJTHEHO MEHEE MOJIOBUHBI PaboThI; — eciin 00ydaro-
IMHCS HE TPHUCTYNaA K BBIITOJHEHHIO PaOOTHl MIIM TPABHUIIBHO BEI-
moJTHII He Oostee 10 MpOIeHTOB BeeX 3aIaHui

IIpakTHyeckue 3aJaHus1, KeHCbl

MIPOJIEMOHCTPUPOBAHO TPAMOTHOE IOCIIEAOBATEIFHOE pEIIeHUE 3a-
Ja4 (3aaHuii) TP MPaBWILHO BHIOpaHHOM ayiropuTMe. [laHbl Bep-
HBIE OTBETHl Ha BCE BOMPOCHI W YCJIOBUS 3adau (3amanuii). Ilpu
HEOOXOANMOCTH CIeNIaHbI MOSICHEHUS U BBIBOJBI (COepKaTeIbHbIEe,
JIOCTaTOYHO TOJIHBIE, TPAaBUIIbHBIE, YUUTHIBAIOIINE CIIeUU(HKY Tpo-
0JIEMHOM CUTYyalluH B 33/1a4€ WJIM C HE3HAYUTEIIbHBIMH OIIMOKAMH);
IpaMOTHOE IOCJIE0BATENBHOE PEIIeHNe 3a/ad (3agaHuil) mpH mpa-
BHJIGHO BBIOpaHHOM anroputme. OmHAKo, OTBETH Ha BOIPOCH H
yCIIOBUS 33/1a4 (3aJaHuil) colepkaT He3HauuTeNIbHble ommnoku. [1o-
SICHEHMSI U BBIBOJIbI OTCYTCTBYIOT MJIM JaHbl HEBEPHO
oOyyaromuiicsi OpUEHTHpPYETCS B MarepHajie, HO IIPUMEHSET €ro
HEBEPHO, BHIOMpAaET HENPaBWIBHBIN aJrOPUTM peIIeHus 3aaad (He-
BEpHBIE MCXOAHBIE JaHHbIE, HEBEpPHAsl MOCIEI0BATEIBHOCTh pelle-
HUSI ¥ Ip. OMIMOKM), orryckaeT ommOky. [TosicHeHUs 1 BBIBOJBI OT-
CYTCTBYIOT WJIU IaHBl HEBEPHO
oOyyaromuiicst ciabo OpUEHTHPYETCs B MaTepHaie, BHIOMpaeT He-
MIPAaBUJIBHBIN aJITOPUTM PEIICHHS, TOMYyCKaeT 3HAYUTEIHHOE KOIH-
YEeCTBO BBIYUCIUTENBHBIX OMMOOK. IloscHeHMs M BBIBOIBI OTCYT-
CTBYIOT

Hoxnan, pedepar, 3cce
CooTBeTCTBHE LETSIM U 33/1a9aM JHUCIUIUTHHBI, aKTyaJIbHOCTh TEMBI

N WO

HeynosnerBopurensHo

OTIUYHO
Xopoio
Y 1oBIETBOPUTEIHLHO
HeynosnerBopurenbsHo

OT1iIM4HO

Xopouio

Y 10BIIETBOPUTENBHO

HeynosnerBopurensHO

OTIn4YHO

Xopouio

yﬂOBJ’ICTBOpI/ITeJ'IBHO

HeynosnerBopurensHo

OTIHYHO



U paccMaTpPUBAEMBIX IIPOOJIEM, COOTBETCTBHUE COJEPKAHUS 3asIBJICH-

HOW TeMe, 3asBJIEHHas TeMa IMOJHOCTBIO PACKpBITA, paCCMOTpPEHHE

JIMCKYCCHOHHBIX BOIPOCOB IO ITpo0IIeMe, COMOCTABICHBI Pa3InYHbIC

TOYKU 3pEHHs 10 PaccMaTpHUBAEMOMY BOIPOCY, HAyYHOCThb S3bIKa

U3TI0XKEHHUs, JOTMYHOCTh U MOCIEJ0BATENBHOCTh B U3I0KEHUH Ma-

Tepuana, KOJMYECTBO HCCIICOBAaHHON JIUTEpaTypbl, B TOM 4YHCIE

HOBEHIINX MCTOYHHKOB IO NMPOOJIEME, YEeTKOCTh BBIBOAOB, O(hOpM-

JIeHHE paboThI COOTBETCTBYET

MIPEABSIBIIEMBIM TPEOOBAHHSIM.

CooTBeTcTBHE HEMSIM U 33adaM AWCIUIUIMHBI, aKTyaJbHOCTh TEMbI 4 Xoporo
U PacCMaTPUBAEMBIX POOIIEM, COOTBETCTBHUE COJCPIKAHUS 3asIBICH-

HOHN TeMe, Hay4HOCTb S3bIKa M3JI0KEHHS, 3asBICHHAA TeMa PacKpbI-

Ta HEAOCTAaTOYHO IIOJIHO, OTCYTCTBYIOT HOBEHIINE JINTEpaTypHbIC

UCTOYHHMKH 110 mpoldiieme, NMpu oQopMiIeHHH pabOThl HMEIOTCS

HE/I0UeTHI.

CooTBeTCTBHE LIEISIM U 33/1a4aM JAUCIUIUINHEL, CoJiep)KaHue padOThI 3 VY 10BNETBOPUTEIBHO
HE B TIOJIHOM Mepe COOTBETCTBYET 3asABJICHHOI TeMe, 3asBlICHHas

TeMa pPacKpbiTa HEAOCTATOYHO MOJHO, HCIOIb30BaHO HEOOINBIIOE

KOJINYECTBO HAyYHBIX HCTOUYHUKOB, HapyIlIeHa JIOTHYHOCTh U MOCye-

JIOBaTENBLHOCTh B U3JIOKEHUU Marepuaia, mpu opopMiIeHHH paboThl

HUMEIOTCSI HEJIOYETHI

Pabota He cOOTBETCTBYET LEISIM U 3a/adyaM JUCLUILIMHBI, COAEpKa- 2 HeynosneTrBopurensHO
HHE pabOTHl HE COOTBETCTBYET 3asBICHHOW TeMe, COIECp)KaHHEe pa-

OOTBI M3JI0’KCHO HE HAYYHBIM CTUIIEM

9.4. IIpoueaypa NpoMe:KyTOYHOM aTTeCTALUH

Hpouedypa npOMe:)icymquoﬁ ammecmayuu 0e3 0ONOIHUMENIbHO20 ammecmayuoHHOo2co Ucnbl-
MAaHuA.

®opma U yCcIoBHS MPOBEICHUS 3a4eTa MO AUCIHUILIMHE OMpeesieTcs BeyIuM ee Ipe-
M0/IaBaTeJIeM U JOBOJIUTCS JIO CTYJCHTOB HA MIEPBOM 3aHSITHH.

Oco0eHHOCThIO TPOBEACHUS MPOMEKYTOUHOW aTTecTallud B (QopMme 3adera SBISETCS
BO3MOXXHOCTh ()OPMHUPOBAHUS UTOTOBOW OLIEHKH I10 pe3yjbTaTaM TEKYILIEro U pyOeKHOTO KOH-
Tpodsi, 0e3 HeMOCPEACTBEHHON CIauu ero B JOpMe YCTHBIX OTBETOB Ha BOMPOCHL.

[TogoOHas dopma 3auera mpeaycMOTpeHa JUIisl TeX OOyYarolIuXcsi, KOTOPhIE B IOJTHOM
00BEME M3YUIIIN AUCHUIUIMHY ¥ IPUHUMAHU y4acTHue BO BceX (opMax TEKYIIero U pyoesKHOTo
KOHTPOJISI, UMEIOT HE MeHee 5/7 TeKyIIUX OLICHOK.

3auet win AuddepeHIUPOBAHHBIN 3aUeT MO AUCIHUILTHHE OCHOBBIBAETCS HA COBOKYITHOMN
OIICHKE PEe3yJIbTaTOB TEKYIIEro M PyOSKHOTO KOHTPOJIS 1O JaHHOW JAMCUIHUIDIMHE (OIpoca, Te-
CTHPOBAHUS, BBHITTOIHEHUS MPAKTUYECKUX 3a/IaHUN U KeMCOB, KOHTPOIBHBIX padOT, MOATOTOBKH
JOKJIa/10B, pedepaToB H T.I1.).

Bce onenku Tekymiero u pyoeXHOTO KOHTPOJIS, KOTOPbIE MOJYYHUI CTYJIEHT, BBIPAKEH-
HbIC B OaJl1aX, CYMMHPYIOTCS M IIPOBOJISATCS K CpeHEMY 3HaYeHHI0. Ta0uiia mepeBojia CpeHux
3HaYEHUH B MPOMEXKYTOUHYIO OIIEHKY 10 JUCHHUTUIIMHE:

Cpez[mm OLICHKA II0 MTOoramM TEKYy- Ouemca mo nn«])(])epeﬂuuposaﬂ- Ouemca «3AYTEHO-HE3AYTCHO»»

1Iero u pyoeKHOro KOHTPOJIst HOMY 3a4eTy
>45 OTINIHO 3a4TEHO
>37u<4,5 XOPOIIIO 3a4TEHO
3,0 u < 3,7 ipu OTCYTCTBUH XOTSI OBI YIOBJIETBOPUTEIHHO 3a4TCHO
OJTHOH HEYJOBIETBOPUTEIHHON OLIEHKH
< 3,0 uim MpUCYTCTBYET XOTS OBl OJTHA HEYOBJIETBOPUTEIHLHO HE3a4TEeHO

HCYIOBJICTBOPUTEIbHAA OILICHKA 3a
KOMITIOHCHTBI KOMHCTCHHHﬁ.

Ha ocHoBanun KPUTCPUCB U mokasareiei OIICHUMBAHUWs, YCTAHOBJICHHBIX II0 Pa3HbIM
(bOpMaM TCKYLICTO U pYGC)KHOFO KOHTPOJIA, CTYACHTY BBICTABJISICTCA OLICHKA «3a4YTCHO» WA



«HE3a4TeHO», KOTOpas 3aHOCUTCS B 3aYETHYIO BEJOMOCTb U 3aU€THYIO KHUXKKY CTyJEHTa (TOJIb-
KO €CJIU «3a4TEHO»).

Hpouedypa npomeofcymoqyoﬁ ammecmayuu ¢ OONOJIHUMENbHBIM ammecmayuOHHbIM UCNbIMAHU-
eM.

Jis TeX CTy/IeHTOB, KOTOPBIM HE MOXET OBbITh BBICTABIICHA UTOTOBAs OLIEHKA 110 PE3yJib-
TaTaM TEKyIIeH yclieBaeMOCTH, IpeycMaTpUBaeTCs cada 3auera B GopMe BBIIOJIHEHUS TECTO-
BBIX U MPAKTUKO-OPUEHTUPOBAHHBIX 3a1aHuil o nucuuiuinbee (cM. @OC). [TpogomKkuTeabHOCTh
TecTupoBaHus - 30 MUHYT.

[Tpu npoBeeHNM KOMIIBIOTEPHOI'O TECTUPOBAHUS OLIEHKA PE3yJIbTaTOB ONPEIEIIAETCS 110
CyMMe 0aJljIoB, MOJIyYE€HHBIX 32 MIPABHJIBHO BBIITOJIHEHHBIE TECTOBBIE OLIEHOUHBIE 3a/1aHUS.

OrneHka «OTIIMYHO» BBICTABISIETCS, ecin oOyuatommmcest Habpano ot 90 go 100 6ansnos;

OIICHKA «XOopo1Io» — oT 74 1o 89 6asos;

OIICHKAa «YJIOBJICTBOPHUTEIHHO» — OT 60 mo 73 0amios;

OLICHKA «HEYJIOBJIETBOPUTEIHHO» — 59 GaiioB U MeHee;

«3auTeHo» — oT 60 1o 100 Ganos;

«HE 3auTeHO» — 59 6aIoB U MeHee.

OnennBanne 00ydaromierocsi Ha MPOMEXKYTOYHOH aTTecTanuu B (hopMe 3auera/sK3aMeHa
OCYIIECTBIISIETCS B COOTBETCTBUU C KPUTEPUSIMU, MPEJCTABICHHBIMH B TaOIUIE, 1 HOCUT Oallib-
HBII XapakTep.

9.5. Kpurepuu oueHku 00pa3oBaTe/IbHbIX Pe3y/1bTATOB 00y4alOIMXCH HA 3a4yeTe MO0 JAuc-
UMILIMHE:

PesyabTaT 3a4éTa Kpurtepun onenku o6pa3oBaTe/IbHbIX pe3y1bTaTOB

3a4TeHO, 5, OTIINYHO PesynbraT «3auTeHO, 5 (OTJIMYHO)» BBICTABIISACTCS OOYJArOIIMMCS, €CIIH PEHTHH-
roBast OICHKA (CpemHHUH 0ajuT) ero TeKyIeH aTTecTaunuy M0 JUCIHUIUINHE BXOIUT
B JaHHBIN auamna3oH. IIpu 3ToM, oOyuaromuiica Ha y4eOHBIX 3aHATHSIX U IO pe-
3yJbTaTaM CaMOCTOSITETbHON pabOThl JIEMOHCTPUPOBAI TIIyOOKOE H IPOYHOE
YCBOGHHE MPOTPaMMHOTO MaTepHajia, HCUEpPIbIBAOIIE, MTOCIEeI0BATEIbHO, YETKO
U JIOTUYECKHU CTPOMHO M3Jaraj €ro Ha 3aHATHUSX, yMeJ TECHO yBS3bIBaThb TEOPHIO
C IPaKTHUKOM, CBOOOIHO CIIPABISICA C 33Ja4aMy, BOIIPOCAMHU U JPYTUMH BHIAMHU
IIPUMEHEHUs] 3HAHUM, NpUUYEM HE 3aTPYAHSUICA C OTBETOM IIPU BUJIOU3MEHEHUU
3aJ[aHUi, UCTIONH30BAJI B OTBETAX YUEOHO-METOIMUECKUI MaTeprall HE TOJIBKO M3
OCHOBHOH JIUTEpaTyphl, IPaBUILHO 0OOCHOBBIBAN NPHHSATOE pelIeHUe. Y YeOHbIe
JOCTHKEHHS B CEMECTPOBBIH IEPHOJ M pe3yJbTaThl PyOEKHOTO KOHTPOIS Jie-
MOHCTPHPOBAJIN BBICOKYIO CTETIEHb OBJIa/ICHHS IIPOTPAMMHBIM MaTE€pPHAIOM.
WTorosas mpomexxyTouHasi OLEHKA 10 JUCLHUIUIMHE OIpeAeNseTcs Kak CpemHe-
aprupMeTHIecKoe 3HaUCHHE OIEHOK IO TeKyIIel aTrTecTanuy (Ha 3aHATHIX U 110
pe3yipTaTaM BBIIOJTHEHUS] KOHTPOJBHBIX 3aJaHUI) M MPOMEXYTOUHOH (3auerT,
3a4éT C OIIEHKOH, dK3aMeH) arTrecTanuu. KoMmmeTeHnn, 3aKperui€éHHbIe 3a Juc-
LUIUIMHOM, COPMHUPOBAHBI HA YPOBHE — BBICOKHIA.

3a4YTeHo, 4, X0pouIo Pe3ynbraT «3a4TeHO, 4 (XOpOII0)» BHICTABISIETCS 00yJYarOIIeMycs, eClIi CPEeTHUN
0ai ero TeKylleld aTTeCTalllH MO JUCIUIUIMHE BXOJIUT B JaHHBIA Iuamna3oH (>
3,7 u < 4,5). Ilpu 3ToM, oOyJarontiiics Ha y4eOHBIX 3aHATHAX U IO pe3yIbTaTaM
CaMOCTOSTENIbHOW PabOTHl JAEMOHCTPHPOBal TBEPJOE 3HAHHWE MaTepHana, rpa-
MOTHO U MO CYIIECTBY M3JIarai ero, He JOIMyCKall CylECTBEHHBIX HETOUHOCTEH B
OTBETE€ HA BOINPOC, NPaBHIBHO NPHUMEHsJI, HCIIONb30BAI B OTBETaX Yy4YeOHO-
METOIMYECKHH MaTepuai UCX0As U3 CIelU(UKN MPAKTUIECKHX BOIPOCOB U 3a-
Jla4, TIPOJIEMOHCTPHPOBAJI BIIaJICHHE HEOOXOIMMBIMH HAaBBIKAMU W NMPHEMAaMHU HX
BBINOJIHEHNS. Y4eOHbIe JOCTHXEHUS B CEMECTPOBBIM MEPHOJ U pe3yibTaThl py-
0EKHOTO KOHTPOJIS TPOJEMOHCTPHPOBAJ XOPOIIYIO CTENEHb OBJIAACHHS IPO-
TpaMMHBIM MaTCpHUaJIOM. Hrorosas IMPOMEKYTOYHAA OLCHKA IO AUCHUININHE
OTIpeIeNIIeTCs KaK cpenHeapupMeTnieckoe 3HaYeHNEe OLEHOK MO TeKyIIeH aTTe-
CTanuy (Ha 3aHATUAX U IO Pe3yNbTaTaM BBIIOJHEHUS KOHTPOJIBHBIX 33JaHUH) U
MIPOMEKYTOYHOH (3a4eT, 3a4€T C OLIEHKOH, 9K3aMeH) aTTECTAIIHH.
KomnereHnnmy, 3akperyi€éHHbIE 32 AUCHUIUIMHOM, COPMUpPOBAHBI Ha YPOBHE —



XOpoIui (cpeaHunt).

3a4TeHO, 3, yAOBJeTBOpPH- Pe3ynbrar «3auTeHO, 3 (yIOBJIECTBOPHUTENILHO)» BBICTABISIETCS O0ydYaroIeMycs,

TeJIbHO €CIIM CpeTHHUN 0ajul ero TeKyIleH arTecTanuy 10 JUCHUIUIMHE BXOJUT B JaHHBIN
auanazoH (3,0 u < 3,7). Ilpu atom, oOydaromuiicss Ha y4eOHBIX 3aHATHSAX H IO
pe3yspTaTaM CaMOCTOATENIBHON paboThl IEMOHCTPHPOBAJ 3HAHUS TOJIBKO OCHOB-
HOT'O MaTepuaia, IpH 3TOM, OH He YCBOMJ €ro JeTanel, NOIMyCKal HETOYHOCTH,
HEJIOCTaTOYHO IPaBWIbHBIE (JOPMYIMPOBKH, HapyLICHUs JIOTHYECKOH IMocieno-
BaTEIHHOCTH B M3JIOKCHUH MPOTPaMMHOTO MaTe€pHalla, UCIIBITHIBAI 3aTPyJHEHUS
IIPY BBINOJTHEHUN MPAKTHIECKUX paboT. Yd4eOHbIE NOCTHKEHHS B CEMECTPOBBIM
MIEPUOA U PE3YNBTATHI PyOESKHOTO KOHTPOJIS MTPOAEMOHCTPHUPOBAI JOCTATOYHYIO
(YROBIETBOPHUTENBHYIO) CTETIEHb OBIAJCHHSA HNPOTPaMMHBIM MaTepuanoM. Hro-
roBasi MPOMEXKYTOUHAS OLICHKA MO JUCHUIUIMHE ONpenensieTcs Kak cpegHeapud-
METHYECKOE 3HAaUCHHE OLEHOK II0 TeKylIeH aTTecTanuy (Ha 3aHATHAX H 1O pe-
3yJbTaTaM BBINOJIHEHHUS KOHTPOJIBHBIX 3aJaHUI) U IPOMEXKYTOUHOH (3a4eT, 3a4éT
C OILIEHKOM, 3k3aMeH) aTrecTanuu. KommeTreHIMH, 3aKperui€HHbIE 3a TUCLMILIH-
HOH, C()OPMUPOBAHBI HA YPOBHE — JOCTAaTOYHBIH.

He 3a4YTeHO, 2, He yAOBJe- Pe3ynbrar «He 3auTeHO, 2 (HE YJOBJIECTBOPUTEIHHO)» BBICTABISIETCS 00ydaromie-

TBOPUTEJIBHO MycCsl, €CIIM CpeAHUH Oall ero TeKylled aTTecTalldi MO JUCIUILIMHE BXOIUT B
nauueii nuana3on (< 3,0). [Ipu aToM, 00yUarOIIHiACsS HA YUeOHBIX 3aHATUAX H 1O
pe3ysbTaTaM CaMOCTOSTENbHONW paboThl MPOJIEMOHCTPUPOBAT HE3HAHUE 3HAYH-
TENBHOM YacTH NMPOTPaMMHOTO MaTepHala, JOIMYyCKasl CYIIECTBEHHbIE OIIMOKH,
HEYBEPEHHO, C OOJBIINMH 3aTPYAHCHHSMH BBINOJNHSI HPAaKTHIECKHE PaOOTHIL.
Kak mpaBwiio, «He 3a4Te€HO» CTaBUTCA OOydarOIIMMCs, KOTOPbIE HE MOTYT IpO-
JOJDKUTH 00ydeHHe 0e3 JOMOJIHUTEIBHBIX 3aHATHH M0 COOTBETCTBYIOUIEH ANCIIH-
IUIMHE. Y4eOHbIe TOCTIKEHUSI B CEMECTPOBBII IEPHOJ M PE3YIbTaThl PyOeKHOTO
KOHTPOJISI MIPOAEMOHCTPHUPOBAN HEBBICOKYIO (HEIOCTATOYHYIO) CTENEHb OBJIAJE-
HUS IPOTrpaMMHBIM MaTepHaioM. VToroBas mpoMeKyTouHasl OIleHKa 10 JUCIH-
IUIMHE OTpEeesIsIeTCs Kak cpeJHeapu(pMeTHYECKOe 3HaUeHHE OLIEHOK MO TeKYILeH
aTTecTallMu (Ha 3aHATHUAX U IO pe3ysIbTaTaM BBIIOJHEHHS KOHTPOJIBHBIX 3aja-
HUIl) 1 IPOMEXYTOUYHOH (3a4eT, 3a4€T C OIEHKOH, 3K3aMeH) arTectanuu. Komme-
TEHLWH, 3aKpEIICHHbIE 3a JUCLUILIMHOW, C(OPMHUPOBAHBI HAa HEJOCTaTOYHOM
YPOBHE WM HE C(hOPMHUPOBAHEI.

9.6. CooTBeTCTBHE YPOBHSI OCBOCHHS KOMIICTCHIINH IIJIAHUPYEMBIM pe3yJbTaTam o0y4e-
HHMS M KPUTEPHUAM UX OLICHUBAHUS

Kon Coaep:xkanue KOMIeEeTEHIUH
YK-4 Crioco6eH OCyIEeCTBIATh JEI0BYI0 KOMMYHHKAIIUIO B YCTHOM M IIMCBMEHHOM (hopMax Ha rocy-
JapcTBEHHOM s13bIKe Poccuiickoit @eneparyy 1 HHOCTpaHHOM(BIX) S3bIKe(ax)

IToxka3arean oneHUBA- Kpurepumu ouennBanus
HUs1/pe3yJILTAThI 00Y-
YeHHs
2 (Hey10BJIETBOPH- 3 (ynoBieTBopu- 4 (xopo110) 5 (oTaIM4HO)

TeJIbHO) TeJIbHO)



3Haer

Ymeer

Buaaneer

He 3Haer: mnpuHLUDBI
MOCTPOCHUS YCTHOTO U
MUCbMEHHOTO  BBICKa-
3bIBAaHMA Ha Trocynap-
CTBEHHOM U HMHOCTpaH-
HOM si3bIKax; TpeboBa-
HUSl K JIE€JIOBOH YCTHOM
U NUCBMEHHOW KOMMY-
HUKaILUH

He ymeer: npumensTts
Ha MPaKTUKE YCTHYIO U
MIUCbMEHHYIO JEJIOBYIO
KOMMYHHUKAIHIO.

He Bmaneer: MmeTogukoi
COCTaBIICHUS CYKICHUS
B MEKITMIHOCTHOM
JIEJIOBOM OOILEHMHM Ha
roCyIapCTBEHHOM U
WHOCTPAaHHOM  SI3BIKaX,
C MPUMEHEHHEM aJiCK-
BaTHBIX SI3BIKOBBIX
(dbop™m u cpencts

JleMoHcTpupyet
TOJBKO  YacCTHYHBIC

3HaHUS U TIOHUMAET:
IPUHIUINBI  TTOCTpOe-
HUS  YCTHOTO U
MUCbMEHHOI'O BBICKa-
3bIBAHUSI HA TOCY-
JTApCTBEHHOM M HHO-
CTPAaHHOM  S3bIKaXx;
TpeOOBaHUS K JeIo-
BOM YCTHOH W IHUCh-
MEHHOM KOMMYHHKa-
01201

JemoncTpupyer
TOJIBKO  YacTUYHOE

YMEHHUE: TPUMEHATh
Ha TPaKTHKE YCTHYIO
U THUCBMEHHYIO Je-
JIOBYI0 KOMMYHHKa-
LIHO.
JemoHcTpupyer
TOJILKO YaCTUYHOE
BIIQJICHHE.  METOJH-
Kot COCTaBJICHUS
CYXXJEHUSI B MEX-
JIMYHOCTHOM  JIEJIO-
BOM OOIICHUMH Ha
rOCyIapCTBEHHOM U
WHOCTPaHHOM  SI3bI-
Kax, C MpUMCHCHUEM
aJIcKBaTHBIX  S3BIKO-
BEIX ()OPM U CPE/ICTB

JemMoHcTpupyer
3HaHWS W IIOHH-

MaeT: TMPUHLUIBI
MIOCTPOCHHUS
YCTHOTO ¥ MUCH-
MEHHOTO BBICKa-
3BIBaHHS HA TOC-
yIapCTBEHHOM H
HMHOCTPaHHOM
SI3BIKaX; Tpebo-
BaHUS K JEJIOBOH
YCTHOH M IHChb-
MEHHOU KOMMY-
HUKaIIH

HemoHcTpupyer
yMEHHue: Ipume-

HTh Ha TPaKTHU-
K€ YCTHYIO W
MTICEMEHHYIO

JETIOBYI0  KOM-
MYHHUKALHIO.

JemoHcTpupyer
BJIQJICHHE: METO-
IUKOM  COCTaB-
JICHUSI CY>KICHUS
B MEXJIMYHOCT-
HOM  JICJIOBOM
00IeHNT Ha
roCy1apCTBEH-
HOM W  HHO-
CTPaHHOM  SI3BI-
Kax, C NpHUMEHe-
HHEM  aJeKBarT-
HBIX  SI3BIKOBBIX
(dhopM U cpencTs.

Bnaneer nomHo#i
CHUCTEMOU 3HaHUI
u TIOHUMAET:
NPUHIMIBL  TIO-
CTpPOEHUSI YCTHO-
ro ¥ MUCHbMEHHO-
ro  BBICKa3bIBa-
HUSl Ha rocyuap-
CTBEHHOM u
HMHOCTPaHHOM
sI3BIKaX; Tpebo-
BaHUS K JIEJIOBON
YCTHOM W MHCh-
MEHHOM KOMMY-
HUKallUU
Ymeer:. npume-
HATh Ha MPaKTU-
K€ YCTHYIO U
MMCbMEHHYIO
JIEJIOBYI0  KOM-
MYHHUKALHIO.

Bmameer B mom-
HOW Mepe: MeTo-
IOUKOM  COCTaB-
JIEHUS] CY>KIIEHUS
B MEXIIMYHOCT-
HOM JIEIOBOM
001eHNH Ha
roCyAapCTBEH-

HOM H  HHO-
CTpaHHOM  SI3BI-
Kax, ¢ MpHUMeHe-
HHEM  aJeKBaT-
HBIX  SI3BIKOBBIX
(dopM u cpeacTs

10. OueHo4yHbIe CPEACTBA 1JIsl IPOBEACHUA KOHTPOJIS yCIIeBAeMOCTH U MPOMEKYTOYHOM
arrecTanuy 00y4arIMXxcs 1Mo AUCHHUIINHE

@®onp oneHouHbIx cpencts (nanee — GOC) sgBisieTcss HEOThEMIIEMOW YacThio paboueit
MIPOrpaMMbl TUCHUIUIMHBI U OCHOBHOM MpogecCHOHaNbHON 00pa30BaTeIbHON POrpaMMBl.
@OH/ OIIEHOYHBIX CPEICTB MPEJICTaBIsAET COOON KOMIUIEKC y4yeOHBIX 3aJaHui, MpeaHa-
3HAUEHHBIX U1 U3MEPEHUs YPOBHS JOCTHKEHMHA OOYYarOIIMMCSl YCTaHOBJIEHHBIX PE3yJIbTaTOB
00y4YeHHMs, ¥ UCTIONb3YyeTCs IPU NMPOBEJCHUN TEKYyIEeH U MPOMEXYTOYHON aTTecTaluu (B Mepu-
0]l 3a4€THO-’K3aMEHALIMOHHOM CECCHUH).
Llens @OC — ycTaHOBIIEHHE COOTBETCTBUS YPOBHS MOATOTOBKM OOyYaromuxcs Ha JaH-
HOM 3Tane o0yuyeHus: TpedoBaHUIM paboyuel MPorpaMMbl TUCHUTUIHHBIL.
OcnoBubME 3a1ayaMu POC 1o yueOHON AMCIUTUINHE SIBISIOTCS:

KOHTPOJIb TOCTHKEeHUH nener peanuzanuu OIl — popmMupoBaHue KOMIETEHIINH;
KOHTPOJIb Tpoliecca NpuoOpeTeHus: 00yJaronMcs He0OX0IMMBIX 3HaHUM, YMEHUH,

HaBBIKOB (BJIQZICHUSI/OTIbITA EATEIBHOCTH) U YPOBHS CPOPMUPOBAHHOCTH KOMIIETEHIIHIA;

OIICHKA JOCTHKEHUH 00yJaromerocs;
o0ecrnieueHrne COOTBETCTBUS pe3ysbTaTOB O0ydeHHMs 3adadaMm Oynyuiei mpodeccuo-

HaJIbHOMI JACATCIBbHOCTH Y€PE3 COBCPUHICHCTBOBAHHME MCETOJ0B O6y‘-IeHI/I5[ B 06p330BaTeJ'H)HOM

polecce.



10.1. TunoBbie KOHTPOJIbHBIE 3aIaHUS IJIsl IPOBEAeHUs TeKYLIel/py0exkHoil aTTecTalNu
N0 AUCHUNINHE (MOAYJII0).

IIpumepHbIii nepevyeHb TeM (I0KIa1, pedepar 3cce)

I[IpumepHBIe TEMBbI I0KJI/10B — HE MPeXyCMOTPEHbI
IIpumepHbIe TeMbI pedepaToB — He PETYCMOTPEHBI

IIpumepHBbIe TEMBI 3CCe.

1. HanummuTe nuchMO-TIO3paBIEHUE CBOUM KJIMEHTaM C y4eTOM TpeOOBaHUI K JEIOBOMY
CTHJIIO OOIIEHUS ¥ TPAAULIMSIM MO3JPABJICHUS B aHTJIOA3BIYHBIX CTpaHaX.

2. IlpoumraiitTe pexiiamMHOE OOBSIBICHHE Ui OYyAyIIMX BBITYCKHHKOB By3a O BAaKaHCHH B

komnanuu Knapka Xymnepa. 1o ananoruu ¢ npeapiaymumu npuMepamu coctasbte CV 1
COIIPOBOJUTENIBHOE MHCbMO, KOTOpbIE HEOOXOIUMO OTIPABUTHh B KOMIIAHHUIO HA WM
Mumens XokuH. Jleranmu Ouorpadun MoryT ObITH BBIMBIIUIEHHBIMH, HO KaHIUAAT HA
JOJDKHOCTB JIOJDKEH OBITh CTYJIEHTOM CTapIIero Kypca YHUBEPCUTETA.

3. Hanmmmure mucemo B kommnanuto NTG ¢ mpocs60ii paccMOTpeTh MPUITOKEHHBIA POEKT
KOHTpPAKTa.

Write a covering letter to NTG Industries sending a draft contract as an enclosure. NTG
is an English firm located in Edinburg, Mortimer Street, 101. Ask the firm to consider the
draft and to make the necessary alterations.

TumnoBbIe KOHTPOJIBLHBIC 3aIaHUS IS TPOBECHUS PyOEKHOTO KOHTPOJIS 1O UCIUILIINHE
(Momymio).

KonTtpouabnas padora Nel
Bapmuanr 1
1. Read and translate the text from English into Russian (cm. ITpunosxenwue 1)
2. Speak on the topic in accordance with the card (cm. [punoxenue 2)
Bapmuanr 2
1. Read and translate the text from English into Russian (cm. I[Tpunosxenne 1)
2. Speak on the topic in accordance with the card (cm. Ipunoxenue 2)

KonTtposbnas padora Ne2
Bapmuanr 1
1. Read and translate the text from English into Russian (cm. ITpunosxenwue 1)
2. Speak on the topic in accordance with the card (cm. [punoxenue 2)
Bapuanr 2
1. Read and translate the text from English into Russian (cm. IIpunoskenwue 1)
2. Speak on the topic in accordance with the card (cm. [Tpunoxenue 2)

10.2. IIpuMmepHBbIH nepe4yeHb TeCTOBBIX 3aaHui NI TeKylle-
ro/py0e:kHOro/mpoMeKyTO4HOI0 KOHTPOJIsI

CI/ICTeMa OILICHHUBAHUA TECTOBBIX Sa,Z[aHI/Iﬁ
Tunsbl 3agannii Bpems BbI- Pe3yabTaT onleHMBaHUA

MOJIHEHU S (0a/JIb1, MOJTyYeHHBIE 32 BBINOJIHEHUE 3/1a-
3aiaHMit HHS/XapPaKTePUCTHKA NPABUILHOCTH 0TBETA)



(MHH.)
3ajaHue 3aKphITOrO0 THHA C BBIOO- 2
POM OTHOT'O BEPHOTO OTBETa

3amaHne 3aKpBITOTO THIIA C BEIOO- 3
poM 2 BapHaHTOB OTBETa

3amaHWe OTKPHITOTO THIIA Ha JIO- 4
MOJIHEHUE CYMTACTCS BEPHBIM

3aZ[aHI/Ie 3aKpBITOr0 THIIA Ha YCTa- 6
HOBJICHHUC COOTBCTCTBUA

3amaHue 3aKpHITOTO THIA (TIPAKTH- 5
KO-OPHEHTHPOBAHHBIC 3a1aHMs,
KEHChI)

HpI/IMepHHe TCCTOBBIC 3aJaHUA

II/H Homep IIpaBuabHbIH 0TBET
3a/1aHus
1. YK-4.21 C 6: 00 yrpa o 12: 00 gus

2. VK-4.22 Agenda

3. YK-4.23 NDA

4. YK-4.24 Surveys

5. VK-4.25 Requirements

6. VK-4.26 Presentation

COBHaﬂeHI/Ie C BEPHbBIM OTBETOM OLICHUBACTCA 1 6aJ'IJ'IOM;
HeBeprIﬁ OTBCT HUJIK €TO OTCYTCTBUEC — 0 GasoB.

[lonHoe coBmajgeHWe ¢ BEPHBIM OTBETOM OLICHUBAeTCs 2
OaJIoM;

ecnu romymeHa 1 ommOku — 1 6amn

Oonee 1 ommOKM WM OTBET OTCYTCTBYET — 0 OAILIOB.
[onHpIN TIpaBUIBHBIN OTBET Ha 3aJaHHWE OLCHUBACTCS 2
OajIaMu;

€CJIM TOTYINEHBI ONIMOKU WU OTBET OTCYTCTBYyeT — 0 Oa-
JIOB

[MomHOE coBmajgeHHE C BEPHBIM OTBETOM OIICHHBACTCS 3
baina,

ecnu jgomymieHa 1 ommbka — 2 Oaia, ecny JOmyIieHsl 2
omuOKy -1 Oam, ecnu JAomylieHs! Oosee 2 OMMOOK WM
OTBET OTCYTCTBYeT — O GaylIoB.

CoBnazieHHe C BEpHBIM OTBETOM OICHHBAETCS S5 0aIIOB;
HEBEPHBIN OTBET WJIH €0 OTCyTcTBHE — () Gayuios.

Coaep:xanue Bonpoca

VYkaxxuTe BpeMEHHO# J1ana3oH, B KOTOPOM
yMECTHO ynoTpeossath ¢ppasy «Good morningy.
1) C6:00 yrpa mo 12: 00 gus
2) C8:00 yrpa mo 12: 00 gust
3) C4:00 yrpa mo 9: 00 qus
4) C8:00 yrpa g0 14: 00 mus
BriGepute mepeBo] CJI0BOCOYETAHUS «IIOBECTKA

JHSA»:
1) Agenda
2) Notice of meeting
3) Motions
4) Minutes

Bribepure cokpaleHne, KOTopoe MOXKET ITpuMe-
HSTBHCS TIPH HAITMCAHUM PAOOYMUX MHCEM H 000-
3HAYaeT «COVIAIIEHUE O HEPa3TIIalICHUN»:

1) NDA
2) WFH
3) TTYL
4) LMK

Bribepure cnoBo, 0603HaydaroIIee Opock Kak
THUTI OOIIEHUS B paMKaxX OM3HEC-KOMMYHHKAITIH:

1) Surveys

2) Forum boards

3) FAQs

4) Reports
Bribepute BepHSIii IepeBo ciioBa «TpeboBa-
HUSD):

1) Requirements
2) Responsibilities

3) Skills

4) Abilities
Bocnonnute mpomnyck. B kauectBe oTBeTa yka-
JKUTE

OJTHO CJIOBO Ha aHTJIMHCKOM SI3BIKE:
Z[eMOHCTpaIII/IOHHLIG MaTtepHraJibl 4Jid Hy6J’II/ILIHOI"O
BBICTYIIJICHHUSA — 3TO



10.

YK-4.27

VK-4.28

YK-4.29

YK-.4.30

Small

Profession

Recruitment

Copocuts/monpocuts — AsK
Cka3zate/mepenats — Tell
Hanomuauts — Remind
OtBeTuth — ANnswer

Bocnonnute nponyck. B kauecTBe oTBera yka-
JKUTE

OJIHO CJIOBO Ha aHTJIMMCKOM s3bIKe: JIErkui umm
HENIPUHYXAEHHBIA pa3roBOp B 1€JIOBOM aHIJIUM-
CKOM,

KOTOPBIM MOMOTaeT YCTAaHOBUTh KOHTAKT C KOJLIE-
TaMH ¥ CO3AaTh TAPMOHUYIHYIO pabodyIo cpeny —
3TO talk.

Bocmnonnute npomnyck. B kauecTBe oTBeTa yka-
JKUTE OHO CJIOBO HA aHIVIMHCKOM si3bIKe: Pon
TPYAOBOM AEATEIEHOCTH YEIOBEKA, TPEOYIOIIHH
ONpeAeIEHHON MOATOTOBKU U SBIISIOLIUICS
OOBIYHO ICTOYHIKOM

CYIIIECTBOBAHHS — 3TO

Bocnonnute nponyck. B kauecTBe oTBeTa yka-
JKUTE OJHO CJIOBO Ha aHIVIMHCKOM si3bIke: [Ipo-
11eCC TIOMCKa JIF0JIe Ha KOHKPETHYI0 paboTy —
3T0

YcTaHOBHUTE COOTBETCTBHE MEXKIY IJIarojamMH,
CBSI3aHHBIMU C BBIPAXKEHHUEM TIPOCKOBI TIO TeJIe-
¢ony, u

UX IIepEBOJIOM:

1) CripoCHTh/TIOTIPOCUTH

2) Ckazatb/miepenars

3) HamoMHHTH

4) OTBEeTUTH

a) Ask

0) Tell

B) Remind

r) Answer



[Tpunoxenue 1
Text 1.

CULTURALLY SPEAKING

In the United States, as elsewhere, there is a ritual way to meet and greet
people. Certain rules or formulas should be followed. The degree of formality in
business varies according to the company culture. Some companies are more con-
servative and formal in how they address each other, how they share information,
how decisions are made, how power is delegated, how people dress, and so on.
Other companies, especially the younger, smaller high technology companies are
very progressive and informal.

If you are a foreigner doing business in America for the first time, you do
not have to be more informal than you feel comfortable with. If you want to call
someone by his or her last name, you may do so. But do not be surprised (or insult-
ed!) if your American hosts call you by your first name. At some point, you will
probably decide to do what they are doing. The main thing is that you can go at
your own speed. In a truly formal situation, you can be more formal by using titles
(Mr., Mrs., Ms., Dr., Professor, Mr., etc.) and by adding Sir or Ma’am (Yes,
Sir/No, Sir, Yes, Ma’am/ No Ma’am\ Thank you, Sir/ Thank you, Ma’am, etc.). An-
other thing to realize is that American business people today may know something
about your country. So they might try to address you in the style of
your culture. It could become very interesting, if not amusing.

Along with the handshake, nod of the head, hug, or hand gesture, Ameri-
cans engage in small talk. This formulaic light conversation or chitchat may not
carry much meaning in itself, but, rather, is designed to break the ice — to ease in-
to a conversation with someone you have just met. Although the order of questions
may vary, the same questions are always asked, and the same remarks made: How
are you? is answered by Fine, thanks or How are you? This is not an inquiry into
your physical health; it is a standard greeting. A Fine, thank you is what is ex-
pected, even if your best friend was just diagnosed with a terminal illness.

You always engage in small talk when you first meet someone. If you do
not take part in this polite type of repartee, you will be considered rude and un-
friendly; therefore, it is essential to learn the formulas. The goal of small talk is to
get to know someone, yet you should never ask personal questions too soon; in-
stead, you start with questions or comments that elicit an expected response. This
tells you if the person you are talking to is willing to communicate with you and, if
so, on what level.
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In the business world, there is small talk until a relationship is established,
after which one may talk specifically about business oi personal concerns. After
business hours, when socializing with colleagues or associates, you will need to
know the acceptable topics of conversation: weather, sports, good news, travel,
positive comments about your host country, movies, entertainment, food, or the
challenges of learning a foreign language. If asked, you may discuss work, where
you live, or where you are staying. After work hours, when people want to relax,
discussions about work or anything too serious are usually not welcomed. Subjects
to avoid are: money, personal health, bad news, religion, politics, and details about
your family or children (unless specifically asked).

Finally, be careful about jokes! Humour varies from culture to culture, and
you may offend without realizing it. There are few things more awkward than an
unfunny joke, or one that is in bad taste. People have very specific ideas about
good and bad taste; you may be walking on dangerous ground when you attempt a
joke and you may never realize how your joke was received because people may
laugh out of politeness — or perhaps sympathy.

Small talk may last from a few minutes to over an hour, depending upon
circumstances. At its best, it results in a nice impression being made, a common
interest being explored, or a rapport created that could be the basis of a future
meeting or more serious relationship. Smalltalk, although it may not seem im-
portant, is actually quite important in society. It plays a role in people’s getting to
know one another, it establishes a polite and friendly tone, and it is a time for quiet
observation. We form impressions from how people look, dress, speak, and express
attitudes by nonverbal means such as gestures, eye movements, or posture. Skip-
ping the formality of small talk would be in bad taste in business as elsewhere;
minimizing its importance would be a mistake.



Text 3.
TELEPHONE CONVERSATIONS

Standard formulas in language invade many aspects of our life, including
the telephone, which seems to be the most challenging skills for a foreign speaker
to master. A lot of people find it difficult to make phone calls in a foreign language
— and that is understandable. You can’t see the person you are talking to, their
voice might be unclear, and it might be difficult for you to find the right words.

When you make a telephone call, you lift the receiver. Then you dial the
number. If you don’t know the number, you can look it up in the telephone directo-
ry. If you can’t find it there, you can call directory inquiries. Making a call to a
place far away is called a long-distance call. For most countries you can phone di-
rect; first dial the international code-number. If the person you want to call is al-
ready speaking to someone, the number is engaged. When you call a person you
want to speak to and somebody else answers the phone, you can leave a message,
or it may mean that you have dialed a wrong number.

One thing you can do to improve your telephone skills is to learn some of
the multi-word verbs that are commonly used in telephone conversations. Most of
them are featured in this text. Hold on and hang on mean “wait”. Be careful not to
confuse hang on with hang up. Hang up means “put the phone down”. Another
phrasal verb with the same meaning is ring off. The opposite of hang up I ring off
IS ring up — if you ring somebody up, you make a phone call. And if you pick up
the phone, you answer a call when the phone rings.

If you are talking to a receptionist, secretary or switchboard operator, they
may ask you to hang on while they put you through — connect your call to another
telephone. But if you can’t get through to the person you want to talk to, you might
be able to leave a message asking him/her to call you back — to return a call.
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NEGOTIATING STRATEGIES

Understanding the other party’s interests and tactics is integral to good ne-
gotiating. Choosing a strategy that best responds to their interests and tactics will
help you achieve the best outcome. Some of the different strategies for negotiation
include:

a) problem solving — committing to examining and discussing issues closely
when entering into long-term agreements that warrant careful scrutiny;

b) contending — persuading your negotiating party to concede to your outcome
If you are bargaining in negotiations or over major “wins”;

c) yielding — conceding a point that is not vital to you but is important to the
other party, but valuable in on-going negotiations;

d) compromising — forgoing their both parties’ ideal outcomes, settling for an
outcome that is moderately satisfactory to each participant;

e) inaction — buying time to think about the proposal, gather more information
or decide your next tactics.

Your chosen strategy will depend on who you are negotiating with and the
type of relationship you have with them. Every time you negotiate, you have to
make choices that affect whether you achieve a successful outcome for your busi-
ness. To get the best outcomes, you need to understand the steps involved in the
negotiation process. While many negotiations are straightforward, some will be
among the hardest challenges you face. Your success will depend on planning and
preparation. Always approach negotiations with a clear set of strategies and tactics
that can guide you from planning to closing.



Text 5.
STRUCTURE OF THE BUSINESS LETTER

A business letter is the principal means used by a business firm to keep in
touch with its customers. According to the purpose of the letter there may be dif-
ferent kinds, e.g. a letter of request, a memo (a memorandum), a letter of advice, an
invitation letter, a congratulation letter, a letter of thanks (gratitude), a letter of
apology, a letter of confirmation, an enquiry letter, a letter of acknowledgement, a
letter of guarantee, a letter of complaint, a letter of claim, an order letter, etc. Cus-
tomers form their impression of the firm from the tone and quality of the letters it
sends out.

Good-quality paper and an attractive letterhead play their part in this, but
they are less important than the message they carry. Business does not call for the
elegant language of the poet, but it does require us to express ourselves accurately
in plain language that is clear and readily understood.

The business letter has long been customary to set it out in the indented
style, but now the blocked style has come to be much more widely used than be-
fore because it saves typing time.

When addressing a correspondent personally by name, take care to spell his
name correctly. Also address him exactly as he signs himself. The courtesy titles
used in correspondence are Mr, Mrs, Miss, Ms and Messrs (abbreviation of Mes-
sieurs). When your correspondent holds a special title, such as Doctor, Professor,
Colonel and Sir, he is addressed by his title and Mr must not be used. We write, Dr
J. Brown, Prof. L. Carter, Col. W. Johnson, Sir Arnold Plant. Where it is not
known whether a woman addressed is married or single Ms has recently crept into
use as an alternative for both Mrs and Miss. Messrs is used only for partnerships
whose firm name includes a personal element, as in Messrs Macdonald & Evans.



Text 6.

The salutation is the greeting with which every letter begins. The custom-
ary greeting in a business letter is Dear Sir, but others are used as follows: Dear
Madam (for both single and married women); Dear Sirs (when a partnership is ad-
dressed). When your correspondent is unknown to you and may be either a man or
a woman, always use the form Dear Sir.

These are the formal openings normally used, but the modern trend is to-
wards informality, especially if your correspondent is known to you personally, or
iIf you have traded with him for some time. The warmer and more friendly greet-
ing, Dear Mr... is then preferred. The greetings Sir, Madam and Gentlemen are
very formal and are now rarely used in English business letters, though Gentlemen
is usually the form preferred by American writers.

The message forms the body of the letter and is the part that really matters.
Some letters are very short and may consist of only one paragraph. Many others
fall naturally into the framework of a three-paragraph plan:

(i) the first paragraph takes the form of an introduction, or of an acknowledg-
ment if there has been previous correspondence;

i)  the second gives information and states the facts;
i)  the third refers to future action.

The complimentary closure, like the salutation, is purely a matter of custom
and a polite way of bringing a letter to a close. The expression used must suit the
occasion. It must also match the salutation, the form of which is governed by the
relationship between the parties.



Text 7.

EMAIL COMMUNICATION

In computer terms, email is short for electronic mail. It is a more up-to-date
method of transmitting data, text files, and digital photos from one computer to an-
other over the Internet. This phenomenon did not become popular until 1990 and
now emails have become one of the most widely used forms of business and per-
sonal communication. An email is a more relaxed way of sending messages; it is
particularly practical if you do not want to call long distance because of a language
barrier or the expense. When language is an obstacle, sending an email is a bless-
ing; after all, it is easier to see the message than have to speak on the telephone.
Emails are quick, so they are good for chatting, inviting people out, keeping in
touch and doing business. The world has become much smaller now that we have
the ability to send and receive email messages over great distances at an incredible
speed.

Email users create and send messages from individual computers using
commercial programs or mail-user agents (MUAS). A lot of email programs have a
program that enables you to compose or write your own message to send. To send
a message, a user has to specify the addresses.

The source of the destination is included in the address. There are many
different ways to write the email address depending on the email destination. For
instance, an interoffice message distributed over an intranet, or an internal comput-
er, may have a simple scheme such as the person’s name as the address, followed
by the symbol @ (at), the domain, the name of the organization, and finally the
country. Emails also contain headers and footers above and below the message.
They usually state the sender’s name, email address, and the date that it was sent.
A user then can store, delete, reply, or forward the message to others.

Most email programs allow you to attach files and photos to emails to send
to others. This allows users to append large text— or graphics-based files, includ-
ing audio and video files and digital photographs, to email messages.



Text 8.
FAX COMMUNICATION

Even in today’s modem age of the Internet, it is still necessary to send and
receive faxes. A fax message is the message that is sent or received over a fax ma-
chine (phone lines are used) or online fax service (high-speed Internet connection
Is used). The word fax comes from the word facsimile standing for perfect copy.

The original document is scanned with a fax machine, which processes the
contents (text or images) as a single fixed graphic image, converting it into a bit
map, the information is then transmitted as electrical signals through the telephone
system. The receiving fax machine reconverts the coded image, printing a paper
copy. A formal fax cover sheet should precede any documents you fax to clarify
the purpose of the fax. A fax cover sheet should indicate who the faxed documents
are for, who is faxing the documents and why they are being sent. Fax cover sheets
should be treated like business documents and written accordingly. A cover sheet
should be organized and include instructions for the recipient.

Although businesses usually maintain some kind of fax capability, the
technology has faced increasing competition from Internet-based alternatives. A
fax message is often sent when particular official correspondence needs to be sent
or received urgently and it is not possible to send the documents via email. Fax
machines still retain some advantages, particularly in the transmission of sensitive
material which, if sent over the Internet unencrypted, may be vulnerable to inter-
ception, without the need for telephone tapping. In some countries, because elec-
tronic signatures on contracts are not recognized by law while faxed contracts with
copies signatures are, fax machines enjoy continuing support in business.



Text 9.
MAKING A PRESENTATION

A presentation is the practice of showing and explaining the content of a
topic to an audience or learner. Presentations come in nearly as many forms as
there are life situations. In the business world, there are sales presentations, infor-
mational and motivational presentations, interviews, status reports, image-building,
and of course, training sessions.

Although individuals most often think of presentations in a business meet-
Ing context, there are countless occasions when that is not the case. For example, a
school district superintendent presents a programme to parents about the introduc-
tion of foreign-language instruction in elementary schools; an artist demonstrates
decorative painting techniques to a group of interior designers; a police officer ad-
dresses a neighborhood association about initiating a safety programme. Students
are often asked to make oral presentations. These can be delivered to other students
In a seminar or tutorial. You might have been asked to research a subject and use a
presentation as a means of introducing it to other students for discussion, or you
might be asked to outline a project in which you have been involved.

When looking at presentations in the broadest terms, it is more important to
focus on their purpose. There are three basic purposes of giving oral presentation:
to inform, to persuade, and to build goodwill.

A good presentation starts out with introductions and may include an ice-
breaker such as a story, an interesting statement or a fact, or an activity to get the
group warmed up. The introduction also needs an objective, that is, the purpose or
goal of the presentation. This not only tells you what you will talk about, but it also
informs the audience of the purpose of the presentation.

Next, the body of the presentation comes. Do not write it out word for
word. All you want is an outline. By jotting down the main points on a set of index
cards, you not only have your outline, but also a memory jogger for the actual
presentation.



Text 10.
STRUCTURING THE PRESENTATION
There are several options for structuring the presentation.

1) Timeline: arrangement in a sequential order.
2) Climax: the main points are delivered in order of increasing importance.

3) Problem/Solution: a problem is presented, a solution is suggested, and benefits
are then given.

4y Classification: the important items are the major points.

5) Simple to complex: ideas are listed from the simplest to the most complex; it can
also be done in a reverse order.

Audiences believe that presenters who use visual aids are more profession-
al and credible than presenters who merely speak. Visual aids help presenters to
emphasize the key points your audience will understand and remember. The fol-
lowing visual aids should be selected with respect to the needs of your audience
and specific portions of your presentation: tables, bar/line graphs, diagrams,
pie/flow/organizational charts. The presentation vehicles are based upon the audi-
ence’s seating arrangement: overhead projectors, easels, handouts, slides, models,
and computer screens. A presentation program Microsoft PowerPoint is often used
to generate the presentation content.

After the body, comes the closing. This is where you ask for questions,
provide a wrap-up (summary), and thank the participants for attending.

And finally, the important part is practice. The main purpose of creating an
outline is to develop a coherent plan of what you want to talk about. You should
know your presentation so well that during the actual presentation you should only
have to briefly glance at your notes to ensure you are staying on track. This will
also help you with your nerves by giving you the confidence that you can do it.
Your practice session should include a live session by practicing in front of co-
workers, family, or friends. They can be valuable at providing feedback and it
gives you a chance to practice controlling your nerves. Another great feedback
technique is to make a video or audio tape of your presentation and review it criti-
cally with a colleague.



Text 11.
HOW TO APPLY FOR A JOB

When you apply for a job, you will generally be asked to send your
CV/resume, together with a letter or email of application. Later, you will probably
need to go on interviews to meet with employers face to face. Employers often re-
ceive hundreds of applications for a job, so it is very important to make sure that
your CV and job application letter create the right impression and present your per-
sonal information in a focused, well-structured, and attractive way.

Before beginning to draft your CV, read the advert carefully so that you are
clear about the specific requirements of the job you are applying for. It is important
to tailor both your application letter and the CV to the job in question, focusing on
qualifications and experience that are particularly relevant.

A CV should be clear and well structured, with a limited number of main
sections, so that an employer can pinpoint the information they are looking for
quickly and easily.

It is also vital to make sure that the letter or email you send with your CV
creates the right impression. It is your opportunity to say why you want the job and
to present yourself as a candidate for the post in a way that impresses a prospective
employer and makes you stand out as a prospective employee.

Keep your application letter or email brief. You do not need to give a lot of
details. What you are aiming for is a clear and concise explanation of your suitabil-
ity for the job. The usual order of a job application letter or email is as follows.

Give the title of the job as a heading, or refer to it in the first sentence of
your letter, using the reference code if there is one. This will ensure that your ap-
plication goes directly to the right person in the organization. You should also
mention where you saw the job advert or where you heard about the vacancy. If
you heard about it through someone already working for the company, mention
their name and position.

If you are working, briefly outline your current job. Pick up on the job re-
quirements outlined in the advert and focus on any of your current skills or respon-
sibilities that correspond to those requested. For example, if the advert states that
management skills are essential, then state briefly what management experience
you have. If you are still studying, focus on the relevant aspects or modules of your
course.

Be clear and positive about why you want the job. You might feel that you
are ready for greater challenges, more responsibility, or a change of direction, for
example. Outline the qualities and skills that you believe you can bring to the job
or organization.



In the final paragraph you could say when you are available to start work,
or suggest that the company should keep your CV on file if they decide you are not
suitable for the current job.



Text 12.
THE INTERVIEW

The interview is probably the hardest part of getting a job, especially if
English is not your first language. If you are invited to attend an interview, confirm
the appointment by letter, telephone or email.

Think about your appearance — first impressions are important.

Take a copy of your CV or application form to the interview. Sometimes
the person who is interviewing you has not seen it.

Prepare a list of questions which you may want to ask the interviewer.
Possible subjects include the industry, the company, the job, pay, working hours
and holidays. Use the Internet to research about the industry and the company.

Prepare answers for questions which you think the interviewer may ask
you. In particular, think of examples of your achievements in previous jobs or
while at school, and how you have managed any difficult situations.

Think about your personal strengths and weaknesses, or how you would
describe your own personality.

Think about what the interviewer is looking for. Remember these points
when you answer questions during the interview.

Ask yourself why the company should choose to employ you, instead of the
other people who are applying.

The first interview may be followed up with second rounds onsite or over
the phone. From there it is a short wait until the company calls back with their of-
fer, or mails a rejection — hopefully the former.



Text 13.
BUSINESS MEETINGS

Meetings are an important part of doing business. A successful meeting has
no surprises. With proper preparation and careful organization, a meeting can run
smoothly. Setting goals and time limits, keeping to the agenda, and knowing how
to refocus are the key components of an effective meeting.

There are a number of ways that you may call or be called to a meeting.
Some meetings are announced by email, and others are posted on bulletin boards.
The date, location, time, length, and purpose of the meeting should be included. In
order to keep the meeting on task and within the set amount of time, it is important
to have an agenda. The agenda should indicate the order of items and an estimated
amount of time for each item. If more than one person is going to speak during the
meeting, the agenda should indicate whose turn it is to have the floor. The person
in charge of calling and holding a meeting may decide to allocate certain roles to
other staff members. Someone may be called upon to take the minutes, someone
may be asked to do roll call, and someone may be asked to speak on a certain sub-
ject. This should be done either in person, or in an email.

Whether you are holding the meeting or attending the meeting, it is polite
to make small talk while you wait for the meeting to start. You should discuss
things unrelated to the meeting, such as weather, family, or weekend plans. Once
everyone has arrived, the chairperson, or whoever is in charge of the meeting
should formally welcome everyone to the meeting and thank the attendees for
coming.

If anyone at the meeting is new to the group, or if there is a guest speaker,
this is the time when introductions should be made. The person in charge of the
meeting can introduce the new person, or ask the person to introduce him-/herself.
Some people who hold meetings prefer to pass around copies of the agenda, and
others will post a large copy on a wall, or use an overhead projector. No matter
which format is used, attendees should be able to follow the agenda as the meeting
progresses. Before beginning the first main item on the agenda, the speaker should
provide a brief verbal outline of the objectives.



Text 14.
RUNNING A BUSINESS MEETING

Some people who hold meetings prefer to pass around copies of the agen-
da, and others will post a large copy on a wall, or use an overhead projector. No
matter which format is used, attendees should be able to follow the agenda as the
meeting progresses. Before beginning the first main item on the agenda, the speak-
er should provide a brief verbal outline of the objectives.

Anyone may be assigned to take the minutes at a meeting. The minute-
taker can use a pen and paper or a laptop computer and does not need to include
every word that is spoken. It is necessary to include important points and any votes
and results. Indicating who said what is also necessary, which is why the minute-
taker should make sure to know the names of the attendees. The minute-taker
should type out the minutes immediately after the meeting so that nothing is for-
gotten.

One of the most difficult things about holding an effective meeting is stay-
ing within the time limits. A good agenda will outline how long each item should
take. A good chairperson will do his or her best to stay within the limits.

When issues cannot be resolved or decisions cannot be easily made, they
are often put to a vote. Most votes occur during meetings. VVotes can be open,
where people raise their hands in favour or in opposition of the issue. In an open
vote, the results are evident immediately. Other votes, such as who should be
elected to take on a certain role, are private or closed. During private votes, at-
tendees fill in ballots and place them in a box to be counted. The results may not be
counted until after the meeting. When a motion is voted and agreed upon, it is car-
ried. When it is voted and disagreed upon, it is failed. Most often votes are put to a
majority. If there is a tie vote, the chairperson will often cast the deciding vote.

During the meeting, participants will comment, provide feedback, or ask
guestions.

There are different reasons why a meeting comes to an end. Time may run
out, or all of the items on the agenda may be checked off. Some meetings will end
earlier than expected and others will run late. A meeting may be cut short due to an
unexpected problem or circumstance.

The end of the meeting is also the time to thank anyone who has not been
thanked at the beginning of the meeting, or anyone who deserves a second thank
you. Congratulations or good-luck can also be offered here to someone who has
experienced something new, such as receiving a promotion, getting married, or
having a baby.



Text 15.
NEGOTIATING

Negotiation is a process where two or more parties with different needs and
goals discuss an issue to find a mutually acceptable solution. In business, negotia-
tion skills are important in both informal day-to-day interactions and formal trans-
actions such as negotiating conditions of sale, lease, service delivery, and other le-
gal contracts. Good negotiations contribute significantly to business success, as
they help you build better relationships; deliver lasting, quality solutions rather
than poor short-term ones that do not satisfy the needs of either party; help you
avoid future problems and conflicts. A good negotiation leaves each party satisfied
and ready to do business with each other again. Strong negotiators master written,
verbal and non-verbal communication. They adopt a conscious, assertive approach
to their communication. Good negotiators are flexible, creative, aware of them-
selves and others. They are also good planners, honest, win-oriented and excellent
communicators.

During a negotiation, you may choose to use a passive, aggressive or asser-
tive communication style. Using an assertive style will help increase your chances
of negotiating successful outcomes for your business.

Passive communicators are inclined to use ambiguous language, adopt un-
der-confident body language, and give in to demand too easily.

Aggressive communicators take a confrontational approach that tends to al-
ienate other parties and destroy negotiations.

Assertive communicators, however, are both confident and considerate.
These communicators are more likely to keep discussion going and facilitate mutu-
ally beneficial agreements. They adopt a strong, steady tone of voice. They are fac-
tual rather than emotional or critical. They describe their views, starting sentences
with I rather than direct criticisms starting with you.
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