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Pabouast mporpamma yue6HoM muctiumauabl b1.0.15 [lesioBoii MHOCTPAHHBIN SA3BIK SBICTCS
KOMIIOHEHTOM OCHOBHOI IpodeccnoHaIbHON 00pa3oBaTeIbHON MPOrpaMMbl BBICIIETO 00pa30-
BaHHMS - TpOrpaMMbl OakajlaBpuara IO HampapieHuio moarotoBku 44.03.02 Ilcuxosoro-
Ne1Iarorumyeckoe oopazoBaHue (HampaBIeHHOCTD (Mpoduis) mporpaMMel OakanaBpuata - «Ilcu-
XOJIOTO-TIEJarOTUYECKOE COMPOBOXKIEHUE O00pa30BaTEIBLHOrO IMpoiecca», Gopma oOydeHHUS —
OYHO-3a04YHas).

PaGouast mporpamMma IUCIUIUTHHBI COCTABIIEHA HA OCHOBAHUU (PeIepalIbHOTO TOCYIapCTBEHHOTO
00pa3oBaTeNbHOIO CTaHJapTa BBHICIIETO OOpa30BaHMS IO HaNpaBJICHHIO MOATOTOBKH 44.03.02
[Icuxonoro-negarornyeckoe oopazoBanue (ypoBeHb OakajlaBpHara), YTBEPKIECHHBIM MPUKA30M
MunuctepcTBa oopazoBanus U Hayku P® ot 22.02.2018 1. Ne 122 (®I'OC BO 3++).

PaGouas mporpaMMa JUCHHMIUIMHBI pa3paboTaHa ¢ yuy€ToM paboueil mporpamMmbl BOCHUTAHMS,
KaJICHJAApHOTO TUIaHa BOCIUTATENbHOU paboThl MIHCTUTYTA, YTBEpKAEHHBIX pekTopoM MHCTUTY-
Ta.

PaGouas mporpamma TUCIUIUIMHBI B aKTyaJIbHOM pelaKIMi pacCMOTPEHa Ha 3acelaHuu kaden-
pol «llcuxonoruu u rymMaHuTapHbIX AUCHUIUIMHE» (poTokod Ne2 ot 14.03.2024), onoOpena Ha
3aceqanuy Yuénoro coseta (mpotokon Ne2 ot 20.03.2024 r.) u ytBepxkaeHa pekropom Obpa3o-

BaTEIbHOT0 YAaCTHOTO YYPEXKJICHUS BBICIIETO 00pa3oBaHHs «MOCKOBCKHI WHCTHTYT IICHXOJIO-
run» (OUY BO «MHUII») 20.03.2024 r.
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1. HammeHnoBaHue M 11eJIb OCBOCHUS JUCHUILINHEI

VYuebnast aucrummHa «J/lenoBoil WHOCTpPaHHBIM S3BIK» H3y4aeTcss O0y4aroIUMHUCH,
OCBaMBaIOIIMMU 00Opa3oBaTelibHy0 Hporpammy «llcuxonoro-nenaroruueckoe CONpoBOXKICHUE
00pa3oBareIbHOTO Tpolecca» B cooTBeTcTBUU ¢ DemepallbHBIM TOCYIapCTBEHHBIM 00pa3oBa-
TEJLHBIM CTaHJIAPTOM BBICIIETO 00pa30BaHMS 1O HampaBiieHUIO moArotoBku 44.03.02 Ilcuxoro-
ro-refarornyeckoe o0pa3oBaHue (ypoBEHb OakayaBpHara), yTBEP)KICHHBIM NpUKa3oM MuHU-
crepcTBa oOpazoBanus U Hayku PD ot 22.02.2018 . Ne 122 (®I'OC BO 3++).

OcHoBHasl 11eNb U3y4YeHUs y4yeOHON AMCLUMILIMHBI - OBJIAJACHHUE CTYAEHTAaMU OCHOBHBIX
HABBIKOB aHIIIOSI3BIYHOM peueBOl NesATEIbHOCTH (TOBOPEHUE, ayJUpPOBAaHUE, YTEHUE U MHCHMO) B
TUIAYHBIX CUTYalUSAX J1€JI0BOM KOMMYHHUKAIIUU.

3anauu:

— Pa3BHUTh HABBIKH YCTHOMW JIETIOBOM KOMMYHHKAIUH sl 3()(HEKTUBHOTO yUaCTHUSI B MEKIY-
HapOJHbIX OHJIAHH-CEMHHAPaX, CETEBbIX CECCUSAX U IPYIIOBBIX 00CYKIECHUSX.

- OCBOUTH 0a30BYIO0 JIGKCHKY W KIWIIE JJIS BEACHHUS IPOTOKOJIOB BCTPEY, COCTABICHHS
KpaTKuX OTYETOB O IMporpecce KIueHTa (IS MeXAUCIUITMHAPHON KOMaH/bl C MHOCTPAHHBIMU
CHEIMATMCTaMU) U HAITUCAHUs KPAaTKUX PEKOMEHIATeIIbHBIX TTUCEM.

W3ydenve ydeOHOW IUCIUIUIMHBI HAMpaBiICHO Ha MOATOTOBKY OOYyYaromIHUXcs K OCY-
IIECTBJICHUIO NMPO(EeCCHOHATBHOIN AEATEIBHOCTH B COOTBETCTBHH C MPO(EeCcCHOHATBHBIM CTaH-
naproM «Ilegaror-ncuxonor (mcuxonor B cepe oOpazoBaHus)», YTBEPKACHHBIN MPUKa3oM Mu-
HUCTEPCTBA Tpyda U couuanbHoi 3ammTthl Poccuiickont deneparum ot 24.07.2015 Ne 514H.)»,
BBITIOJTHEHUIO 00001eHHON TpynoBoi ¢yHkimu «IIcuxonoro-nenarornyeckoe COmpoBOXKICHUE
00pa30BaTeIbHOTO TMpOoIecca B 00pa30BaTEIIbHBIX OPraHU3aIUsAX 001Iero, MpoQecCHOHaTBFHOTO U
JIOTIOJIHUTEIHHOTO 00pa30BaHUs, COMPOBOXKICHNE OCHOBHBIX U JIOTIOHUTEIBHBIX 00pa3oBareib-
HBIX IporpaMm» (ko A).

2. MecTo AMCIMILINHBI B CTPYKTYpe 00pa30BaTeIbHON MPOIrpaMMbl

JucuuruinHa «/{enoBoit HHOCTpaHHBIN S3bIK» OTHOCUTCS K 0053aTeIbHOM YyacTH Mporpam-
MbI OakanaBpuara 1o HanpasieHuto 44.03.02 I1cuxonoro-negarornyeckoe oopasopanue. Peanu-
3yercs B pamkax bioka 1 Jlucuumiauss! (MOLy ).

3. [Inanupyemble pe3yJbTaThl 00yUeHHs M0 JUCHHUILINHE, COOTHECEHHBbIE C IIJIAHUPYEMbI-
MM pe3yJ1bTATAMM 0CBOEHHUSI 00pa30BaTeJbHOH MPOrpaMMbl

B pesynbTaTe 0cBOEHUS AUCIUIUIMHBI OOYYAIOIIMICS 1O MporpaMMe OakajiaBpuaTa J10JI-
KEH OBIIA/ICTh!

YK-4 Cnocoben ocyuwiecmenameo 0e108y10 KOMMYHUKAUUIO 8 YCIMHOU U RUCOMEHHOU (hopmax
Ha 2ocyoapcmeennom azvike Poccuiickoit Dedepayuu u unocmpannom(vix) A3vike(ax)

YK-4.1 Bvicmpaugaem 0enogyio KOMMYHUKAUUIO 6 COOMEEMCMEUN C CUCMEMOU HOPM pycC-
CK020 TUMEpPamypHo20 A3bIKA U HOPMAMU UHOCMPAHHO020 (-bIX) A3bIKA (-08)

YK-4.2. Ceéo600n0 6ocnpunumaem, ananuzupyem u KpumuueckKu OUeHUBACmM YCHMHYIO U
RUCLMEHHYI0 0€/106Y10 UH(OPMAYUI0 HA PYCCKOM U UHOCMPAHHOM(-bIX) A3bIKe(-aX)



IInanupyemMble pe3yabTaTbl 00y4eHHs M0 JUCHHUIINHE

@®opmupyeMasi KOMIETEHIUsI

YK-4 CnocobeH OCYIIECTBIATh
JICTIOBYI0 KOMMYHHKAIIUIO B YCTHOM
U THCHBMEHHOW (QopMax Ha TOCy-
JapCTBEHHOM sA3blKe Poccuiickoii
Qenepanii ¥ MHOCTPAHHOM(BIX)
sI3bIKE(ax)

Kon n HanmeHOBaHHe
HHIHKATOPA A0CTHKEHHS
KOMITETeHI[HH
YK-4.1 BeictpauBaer JelOBYIO
KOMMYHHUKAIIMIO B COOTBETCTBUH C
CHCTEMOW HOPM PYCCKOTO JIUTEpa-
TYpHOTO sI3bIK& W HOPMAaMH HHO-

CTPAHHOTO (-BIX) S3BIKA (-OB)
YK-4.2. CB0OOJHO BOCHpPHHUMAET,
AHAIM3UPYET U KPUTUYCCKH OLICHH-
BaeT YCTHYIO M NMHUCHMCHHYIO JICIO-
BYIO

IInanupyemsie pe3yJbTaThl 00Y-
YeHust

3HaTh: TOPUHUUIBI TOCTPOCHUS
YCTHOTO ¥ TIHCEMEHHOTO BEICKA3bI-
BaHUS HA TOCYAapCTBEHHOM M WHO-
CTpPAaHHOM S3BIKaX; TpeOOBaHHS K
JIEIIOBOl YCTHOW W NUCbMEHHOMU
KOMMYHHUKAIH

YMeTh: TPHUMEHATH HA TPAKTHUKE
YCTHYI0O U THCHBMEHHYIO JEJIOBYIO
KOMMYHHKAIHIO.

Buagerb: METOIMKON COCTABIIEHUS
Cy)K[[eHI/IH B MCXKJINMYHOCTHOM [1C-
JIOBOM OOIIEHUH HAa T'OCYIapCTBEH-
HOM H I/IHOCTpaHHOM A3BIKax, C
TIPUMEHEHUEM aJICKBATHBIX SI3BIKO-
BEIX ()OPM H CPEICTB

4. O0beM U coiepKaHMe U CHUTITTHHbBI

4.1. O0mas TPyA0eMKOCTb 1Y CHUIIIHHBI

OO61mas TpyA0eMKOCTh JUCHHUIUIHHBI COCTaBIsAeT 3 3a4eTHhIX equHuIbI (108 yacoB).

Ne| Ce- OOmas
MECTp | TPYLOEM-
KOCTh
B B Bcero
3.e. | Jacax
13 3 108 26
IIpumeuanue:

B 3.e. — B 3aUeTHBIX €IMHHUIIAX
JI. (Jlexk.) — nekuus

IIp. — npakTHUecKoe 3aHATHE
Cem. — ceMuHap

KoP. — xonTponsHas pabora

B TOM 4ncne koHTakTHas paboTa ¢ mpenoaasa-

TelaeM
IIp KoP 3
24 1,7 0,3

KPII - kypcoBas pabota (KypCOBOH MPOEKT)
CP (Cam.pabota) — camocTosITenbHas padoTa

3 - 3adeT/3a4YeT C OIEHKON
K (KoHc.) — KOHCYJIbTAIUsg
9. - 3K3aMeH

KOHTpOHB — KOHTPOJIbHOE BPEMS Ha MOATOTOBKY K OK3aMCHY

4.2. PacnpenesieHue yueOHOro BpeMeHH 10 TeMaM M BHaM Y4eOHbIX 3aHATHI

Ne HanmenoBsanue Bcero
TeM Y4eOHBIX 3a- | 4acOB
HATHI

1 Business Commu- | 13
nication: Means,

Bcero

OYHO-3a04Hast popma oOyueHHs

KonTakTHas pa60Ta C IIpenogaBaTcjieM

IIp KoP

Kon- Cawm. dopma
TPOJIb paboTta | mpoMexy-
TOYHOU
aTTeCcTaluu
82 3auer
Cam. dopmupye-
3 pad. MEI€ KOMIIe-
TEHIIUH
10 YK-4



Ways and Styles

2 Meeting  People: | 13 3 3 10 YK-4
Getting Acquaint-
ed and Making

Contacts
3 Telephoning 13 3 3 10 YK-4
4 Business Letters, @ 13 3 3 10 VK-4

Emails and Net-
work Communica-

tion

5 Presentations: 13 3 3 10 VK-4
Preparation  and
Delivery

6 Business  Meet- | 13 3 3 10 VK-4

ings. Making an
Appointment.
Negotiating
7 | Applying for a| 14 3 3 11 YK-4
Job. CV and Cov-
er Letter Writing
8 | Jobs. Require- | 14 3 3 11 YK-4
ments to a Spe-
cialistt. A Job
Interview
9 Texymmii KOH- | 2 2 1,7 0,3
TpPOJIb U IIPOMe-
JKyTOYHasA aTTe-
cranus

4.3. Copeprxanue IMCOMILIMHBI, CTPYKTYPHPOBaHHOE 10 TeMaM (pa3aesiam)

Tema 1. Business Communication: Means, Ways and Styles
Tematuka 3anstus:CpenctBa oOmeHUs. YCTHas U MUChbMEHHast (OPMBI JEI0BOTO 0011Ie-

Hus. OpunuanbHbIi 1 HEOPUIMATBHBIM CTUIN OOLIEHUS.

Tema 2. Meeting People: Getting Acquainted and Making Contacts
Temaruka 3aHsATHSA: 3HAKOMCTBO B pa3HbIX CUTyalusx obOmeHus. OcoOeHHOCTH OuUIu-
ATHHOTO ¥ HEO(PHUITMATBHOTO CTUJIA. Y CTAaHOBJIEHUE KOHTAKTOB U noHsTue Small Talk.

Tema 3. Telephoning
TemaTtuka 3anstus: Tenedonubie meperoBopsl. OCOOEHHOCTH OOIMIEHUS TIO Tee(oHY.
VYcroitunBeie BeipaxkeHus. HazHauenune BcTpeun, 3ampoc U yrouHenune nadopmaruu. [loareep-
JIeHHE JOTOBOPEHHOCTH, 3aKa3a U T.JI.

Tewma 4. Business Letters, Emails and Network Communication
Temaruka 3ausaTus: TpeOOBaHHS K HAIMCAHUIO JIEIOBOTO MHChMa. CTPYKTypa JCIOBOTO
nmceMa. JlenmoBsle muchbMa obriero Tuma. [IuchbMo-3ampoc, MIchbMO-3aKa3, OITBEPIKICHUE 3aKa-
3a, muchMo-peksamanusi. OCHOBHBIE 0cOO€HHOCTH nenoBoro cTuiisl. [lonesnsie dpassl. OO6mie-



Hue no ceru. Heruker. Hanucanuro anexktponHbix nuceM. Ctpykrypa. CokpameHus. TekcT co-
0OILIIEHUA.

Tewma 5. Presentations: Preparation and Delivery
Tematuka 3ansatus: [loaroToBKa npe3eHTAMU: ONpEACTICHHUE [eJIeH, 3a/1a4, CTPYKTYPhI
npeseHranuu. [loaroroska cnaiinos. [IpencraBnenue npeseHTanuu ayautopun. OCHOBBI ITy0-
JUYHOW PeUH; TUAIOTUYECKAsi 1 MOHOJIOTHYECKast peub B cpepe NeToBOr KOMMYHHKAIIHH.

Tema 6. Business Meetings. Making an Appointment. Negotiating
TemaTnka 3aHATHA. I[CJ'IOBI)IC BCTpECUH. OcobenHoctu oprannu3alvi ACJIOBBIX BCTPEY.
MecTto 1 BpeMst IPOBEACHUS ACIIOBBIX coOpaHuii. CTHIIb peur JEIOBBIX BCTPEU, MPaBHIIa peye-
Boro stukera. Hambonee ymoTpeOUTEIbHBIX KIHIIE JASIOBOM W MPO(PEeCCHOHAIBPHOW KOMMYHH-
Kaluu. HepeFOBOpH. Taxtuka BCIACHUA IICPCTOBOPOB.

Tema 7. Applying for a Job. CV and Cover Letter Writing
Temaruka 3ansatust: [loHsTHe 0 HamMcaHuu pestome, GopMaT pe3toMe, COCTaBICHUE COO-
cTBeHHOro pestome. CompoBoautenbHoe nucbMo. CTpyKTypa M KJMILIE COINPOBOIUTEIHHOIO
UCbMa.

Tema 8. Jobs. Requirements to a Specialist. A Job Interview
Tematuka 3anatus: [Ipodeccun u nomkHocTH. TpeboBaHus kK 00pa3oBaHMIO, KBATU(H-
Kanuu, OIIbITY pa60Ty, Hpoq)eCCHOHaHLHBIM YMCHUAM W HABBIKAM, JIMYHBIM Kad€CTBaAM ClICHa-
mucta. CobeceroBanue npu npueMe Ha padboty. Bompocs! k kaHauaaTy u paboToaaresio.

4.4. lnpakTu4ecKkue eIMHHUIBbI (BONMPOCHI) AJIsl MOATOTOBKH K NMPAKTHYECKMM 3aHATHAM,
KOHTPOJISI 1 CAMOKOHTPOJISI 3HAHMH TEOPEeTHYECKOr0 MaTepHaJIa M0 NPOHIeHHBIM TEMaM

Tema 1. Business Communication: Means, Ways and Styles.

Bpewms - 3 yac.

OcHOBHBIE BOIIPOCHI:

1) Brinonnenue JICKCUKO-TPAMMAaTUYCCKUX ynpa)KHeHHfI, HAIIpaBJICHHBIX Ha Pa3BUTUC
JICKCUKO-TPaMMAaTUUYCCKNX HABLIKOB.

2) YreHue U BBIIIOJIHESHUE Sa,Z[aHI/Iﬁ 10 TCMAaTUYCCKOMY TCKCTY.

3) BrinonHeHne ynpakHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOH peuu, ,HHaHOFquCKOﬁ 1 MOHOJIOTHYECKOM pc4u, nmucbmMa.

Tema 2. Meeting People: Getting Acquainted and Making Contacts.

Bpewms - 3 gac.

OCHOBHBIE BOIPOCHI:

1) BeimosHeHne JIEKCUKO-TPAMMATHUYECKUX YNPAXHEHUW, HAMPABICHHBIX HA Pa3BUTHE
JIEKCUKO-TPAMMATHYECKUX HABBIKOB, KOHTPOJIb JIOMAILIHETO 3a/1aHUSI.

2) UteHue ¥ BBHIMOJTHEHUE 33JJaHUN 110 TEMATHIECKOMY TEKCTY.

3) BeinosiHeHHe yNpa)KHEHU HA pa3BUTUE HABBIKOB BOCIPHUATHUS HA CIIyX Pa3rOBOPHO-
OBITOBOM peuH, TUATOTHIECKON M MOHOJIOTHYECKON peuH, MMChMa.

Tewma 3. Telephoning.
Bpewms - 3 yac.



OCHOBHBIE BOITPOCHI:

1) BeinosiHEHHE JEKCUKO-TPAMMAaTUUYECKUX YNPAXKHEHWH, HAIllpaBJICHHBIX Ha pa3BUTHE
JIEKCUKO-TPaMMaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIIHETO 3aJaHuUs.

2) UreHue u BBIMOJHEHUE 33JJaHUN 110 TEMAaTHYECKOMY TEKCTY.

3) BrinonHeHue ynpakHEHUN Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX Pa3roBOPHO-
OBITOBOM peuH, TUATTOTHUECKOW U MOHOJIOTHUECKOW PEeUH, MUChMA.

Tema 4. Business Letters, Emails and Network Communication.

Bpewms - 3 gac.

OcHOBHBIE BOIIPOCHI:

1) BrinosHeHHEe JEKCUKO-TPAMMATHUECKUX YNPaKHEHHM, HAlpaBICHHBIX HA pPa3BUTHE
JIEKCUKO-TPAaMMAaTUYECKUX HABBIKOB, KOHTPOJIb JOMAIIIHETO 3aJaHusl.

2) YreHue ¥ BBIOJIHEHUE 33IaHUI 110 TEMAaTUYECKOMY TEKCTY.

3) BrinosiHeHHe yNpaKHEHU HA pAa3BUTUE HABBIKOB BOCIPHUATHUS HA CIIyX Pa3roBOPHO-
OBITOBO peuu, 1UajJoruHuecKoi 1 MOHOJIOTUYECKOM peun, Muchma.

Tema 5. Presentations: Preparation and Delivery.

Bpewmst - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BhinosiHeHUE JEKCUKO-TpaMMaTUYECKUX YNPAKHEHWW, HaIllpaBJICHHBIX Ha pa3BUTHE
JIEKCUKO-TPAaMMAaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIIHETO 3aJaHus.

2) UteHue u BBIMOJHEHUE 33JJaHUN 110 TEMAaTHYECKOMY TEKCTY.

3) BrinonHeHue ynpakHEHU Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIYX Pa3roBOPHO-
OBITOBOM peuH, TUATIOTHUECKOW U MOHOJIOTHUECKOW PEUH, MUChMA.

Tema 6. Business Meetings. Making an Appointment. Negotiating.

Bpemst — 3 gac.

OcHOBHBIE BOIIPOCHI:

1) Brimonnenue JICKCUKO-TPAMMAaTUYCCKUX ynpa)KHeHHfI, HaIIpaBJICHHBIX Ha Pa3BUTUC
JICKCUKO-TPaAaMMAaTUYCCKNX HABBIKOB, KOHTPOJIb AOMAIIHETO 3a1aHUA.

2) YrteHue 1 BBHINOJHEHUE Sa)laHI/Iﬁ 10 TCMATUYCCKOMY TCKCTY.

3) BrinonHeHne ynpa)kHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3rOBOPHO-
OBITOBOM peuu, ,HHaHOFquCKOﬁ 1 MOHOJIOTHUECKOM pcuu, nmucbmMa.

Tema 7. Applying for a Job. CV and Cover Letter Writing.

Bpewmst - 3 gac.

OCHOBHBIE BOIPOCHI:

1) BeimosHeHue JIEKCUKO-TPAMMATHUUYECKUX YNPAXXKHEHUW, HAMPABICHHBIX HA Pa3BUTHE
JIEKCUKO-TPAaMMaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIHETO 3aJaHus.

2) UteHue 1 BBIMOJHEHUE 33]JaHUN 110 TEMATHYECKOMY TEKCTY.

3) BeinosiHeHHe yNpa)KHEHU HA pa3BUTUE HABBIKOB BOCIPHUATHUS HA CIIyX Pa3rOBOPHO-
OBITOBOM peuH, TUATOTHIECKON M MOHOJIOTHYECKON peuH, MMChMa.

Tema 8. Jobs. Requirements to a Specialist. A Job Interview.

Bpewms - 3 gac.

OCHOBHBIE BOIIPOCHI:

1) BeinosiHEHNE JEKCUKO-TPAaMMAaTHUECKUX YNPAKHEHWM, HAllPaBICHHBIX HAa pa3BUTHE
JIEKCUKO-TPAaMMAaTUYECKUX HABBIKOB, KOHTPOJIb IOMAIIIHETO 3aJaHus.

2) UreHue U BBIIIOJIHEHUE 33JaHUN 110 TEMAaTUYECKOMY TEKCTY.

3) BrinonHeHne ynpakHEHUH Ha pa3BUTHE HABBIKOB BOCIPHUATHS Ha CIyX pa3roBOPHO-
OBITOBOM peuH, TUATOTHYECKOW U MOHOJIOTHUECKON PeyH, MUChMA.



4.5. IlpuMepHbIii epedyeHb BONPOCOB /ISl OPraHU3ALMHM M IUVIAHMPOBAHUS CAMOCTOSITE/Ib-
HOM padoThI CTYICHTOB 110 H3Y4YeHHBIM TeMaM/pa3/iesamM

1) Business Communication: Means, Ways and Styles
2) Rules of Communication in Different Cultures

3) Meeting People: Getting Acquainted and Making Contacts
4) Telephoning Rules and Clichés

5) Types of Business Letters

6) Emails and Network Communication

7) Presentations: Preparation and Delivery

8) Business Meetings 9) Making an Appointment

10) Negotiating

11) Applying for a Job

12) CV and Cover Letter Writing

13) Requirements to a Specialist

14) A Job Interview : Questions and Answers

15) Dos and Don’ts for Job Seekers

5. MeToanyeckue yKazaHus i 00y4aloUIUXCs 10 OCBOEHUIO U CHUIIIMHBI (MOIYJIA)

CamocrositenbHas pabota crynentoB (CPC, CP) sBnsieTcss BaKHBIM BUJOM y4eOHOU U
HAy4YHOM NeATeIbHOCTH, HANPABICHHBIM Ha Pa3BUTHE CAMOCTOATEIbHOCTH, OTBETCTBEHHOCTU U
OpPraHU30BAHHOCTH, TBOPUYECKOTO MOJX0/Aa K PEIICHUIO 3a/1a4 y4eOHOro U MpodeccrnoHalIbHOTO
ypoBHs. CamocTosTenpHas padoTa - 00s13aTeNIbHAs YacTh YU4EOHOTO MpoIiiecca s KakI0ro o0y-
qaromierocs, 00beM KOTOPOi OmpeeNaeTcss yueOHbIM TUIaHOM.

O6beM, BUIBI U POPMBI CAMOCTOSTENBHON PabOThl CTYJIEHTOB NpPU peasv3aluy JTUCIH-
IUTMHBI, TTOPSIIOK €€ OpraHu3aluy U KOHTPOJIS ONPENEISIFOTCS BEAYIIUM IIPENoaBaTesieM B CO-
OTBETCTBUU ¢ METOAMYECKHMH PEKOMEHJAIUSAMHU 110 OpraHHU3alMi CaMOCTOSTENIbHON paboThI
oOyuaromuxcs MHCTUTYTa M TOBOASATCS A0 CBEICHHS 00yYarOLIHXCs.

OCHOBHBIMHU BUAAMH CaMOCTOSITEILHON Pa0OTHI 00yUaIOIINXCs SABISETCS:

— M3y4Y€HHUE TEOPETUYECKOTo y4eOHOro mMarepuajia Ha OCHOBE KOHCIIEKTOB JIEKIUH U MOA-
TOTOBKA K NPAaKTUYECKUM 3aHATUAM (IIOBTOPEHUE OTBETOB Ha TEOPETUUYECKUE BONPOCHI K 3aHs-
TUSIM);

— pabota ¢ JIuTepaTypoi IS MOATOTOBKH BBICTYIUIEHUM C TOKJIaa0M (dcce, pedeparom), a
TaKXKe U3y4eHHs y4eOHON JUTepaTyphl 0 BOIPOCAM, OTBEJIEHHBIM Ha CaMOCTOSITEIbHOE OCBOE-
Hue (TMpu HAJTMYHHN);

— TOJTrOTOBKA K YCTHOMY ONPOCY WM MHUCbMEHHOMY TECTHPOBAHMIO, K KOHTPOJIBHOM pa-
oore;

- CaMOCTOSITEIbHOE BBINMOJIHEHNE TPAKTUKO-OPUEHTUPOBAHHBIX 33 JaHUI

Metoanyeckue peKOMeHAAMH NPU MOATO0TOBKE K AyAUTOPHBIM 3aHATHAM

K ayauTopHbIM 3aHSITHUSIM OTHOCSITCS JIEKIIMOHHBIE 3aHATHS U MpPaKTHUECKHUEe (CeMUHap-
CKHE) 3aHATHS.

B mpouecce nekmuii peKOMEHAYETCS BECTH KOHCHEKT, YTO IO3BOJIMUT BIOCJEACTBUU
BCIIOMHUTH U3yYEHHBIN Y4eOHBIM MaTepuall, JOMOJTHUTh COACPKAHKUE MPU CAMOCTOSTENILHOM pa-
00Te C JIUTEepaTypoi, MOATOTOBUTHCA K MPOMEKYTOYHOM aTTecTallMi. B mporiecce KOHCTIEKTH-
poBaHus cieayeT oOpamaTh BHUMaHHE Ha KaTeropuH, (POpMYIHUPOBKH, PACKPHIBAIOIINE COMIEP-
YKaHHMe TeX WM UHBIX SIBICHUH U MPOIIECCOB, HAYYHbIE BBIBOJIbI M IPAKTHUECKHUE PEKOMEHIAIIH.

B Xoze moAroToBKHM K MPaKTUYECKOMY 3aHSATHIO OOyYaIOIIEeMyCsl PEKOMEHAYEeTCsS U3y-
YUTh YKa3aHHYIO B pabodeil mporpaMme OCHOBHYIO JIUTEPATYPy, O3HAKOMUTHCS C TONOJTHUTEIb-
HOM NHUTepaTypol 1Mo Teme 3aHATus. [[s Mydiero moHUuMaHus CoJep:KaHus MPOrpaMMbl 00yda-



IOLIUMCS] PEKOMEH/IYETCsl TOCTOSTHHO COOTHOCHUTH 3HAHMSI, MOJIy4aeMble B Kypce, C yKe HaKoIl-
JICHHBIMU CBEACHUSMH W3 OOJACTH IICHUXOJOTHH, aKTUBHO 3aJaBaTh BOIMPOCHI MO H3y4aeMOMY
MaTepualy U IPUHUMATh Y4acTHE B 00CYK/ICHUAX Ha MPAKTUYECKUX 3aHATHUSAX.

[Ipu perieHnu MpakTUYECKHUX 3alaHUM (3a/1a4) 00ydaromeMycsi pEeKOMEHIyeTCs IpeBa-
PUTENIBHO MOBTOPUTHh TEOPETUUYECKUN MaTepHall 10 COOTBETCTBYIOIIEH TeMe (BOMpPOCY), BBIMH-
caTh aJTOPHUTM BBHITIOJHEHUS aHAJOTUYHBIX TUIIOB 33/laHuil M (W) HEO0OXOoauMbIe (OPMYIIHI;
KpaTKO OTPa3uTh MCXOJHOE YCJIOBUE 3aJlaHUs; MPUBECTH Pa3BEPHYTHIC MOSICHEHUS XO/Aa pellle-
HUS; TPOAHAIM3UPOBATh MOMYUYEHHBIC PE3YyJIbTaThl U CPOPMYIUPOBATH BBIBOABI U (HIIH) PEKO-
MeHAanuu (mpu HeoOxoaumocTn). [lpu pemienun keiic-3a1anuii B OTBETE B IOMOJHEHHE K Mepe-
YHUCIIEHHOMY CJIEIyeT YeTKO 0003HAYHThH KIIFOUEBBIE (DaKTOPHI / YCIIOBUS, IPU HATTMYUHU / COOITIO-
JEHUH KOTOPBIX MPEeIJIOKEHHOE peleHre MpoOaeMHON Kelc-cuTyauuu oyaet 3 HeKTHBHBIM.

Oco060ii (hopMOIt KOHTAKTHOH PabOTHI SBISIETCS CAaMOCTOSITeNIbHASL paboTa Mo PYKOBOJ-
CTBOM IperojiaBareisi, KOTopas BKIIIOUAeT TEMaTHUECKYI0 KOHCYJbTALUIO MO TUCHUIUIMHE pa-
004ero yuyeOHOro IJIaHa COOTBETCTBYIOIIETO roja oOydeHus Wiu pa3dop 3aJaHuii OTIACIEHOTO
3aHSTHS 110 COOTBETCTBYIOIICH NUCHUIUIMHE, TPOBOJAUMYIO €KEHEAETbHO KaK MHIUBUIYAJIbHO,
TaK | JUIS MEJIKUX TPYII 0 YTBEPKICHHOMY pacnrcanuio. OOydaronmmMes peKOMEHIyeTCs 1Mo-
CelllaTh TaKue 3aHATHS M0 HEOOXOAMMOCTH i obecrieueHus: 6osee 3pGEeKTUBHON MOATOTOBKU
Y Ka4ecTBa YCBOCHUS Y4eOHOTO MaTepHaa.

Jljig mydiiero 0OCBOGHHUSI TEOPETUYECKOro MaTepuana HeoOXOAMMO CUCTEMAaTHYeCKU pa-
00TaTh C KOHCIIEKTaMH JICKIIH, OCYIIECTBIISTh aHATUTHYECKYI0 00pa0OTKy yueOHOH auTepary-
pBl UIS CaMOCTOSITEJIbHOTO HM3y4eHHUs (aHHOTHUPOBaHUE, pEIEH3UpOBaHUE, pedepupoBaHUE).
CrnemyeT MOATOTOBUTH TE3UCHI JIS BBICTYIUICHUHN 110 BCEM YYEOHBIM BOIIPOCaM, BEIHOCHMBIM Ha
MIPAKTUYECKOE 3aHITHE, B OCOOCHHOCTH IO BOIIPOCaM, BHIHOCHMBIM Ha CaMOCTOSITENIbHOE U3y4e-
Hue. [IpeacraBieHHbIC B MPAKTUYCCKOM 3aHATHU BOIPOCHI ONMUPAIOTCS HA MPOUICHHBIN JICKIIH-
OHHBIN MaTepuaj, MOATOMY K HHM >KeJaTelIbHO TOTOBHUTHCS MOCJE M3yYeHHUs MarepHaia COOT-
BETCTBYIOIIMX JICKIIUM.

Jloknan u pedepar mpeacTaBiIsiioT co0oi cooOIIeHrne o 3a/1aHHOM TeMe, C LeJIbI0 BHe-
CTH 3HAHHUS W3 JONOJHUTEIBHON JINTEPATYphl, CHCTEMATU3UPOBATh MATEPHII, IPOMILTIOCTPHPO-
BaTh MpPUMEPAMH, Pa3BUBATh HABBIKA CAMOCTOATEIHHOW palbOTHI ¢ HAYYHOH ITUTEPaTypoil, Mo-
3HABaTENIbHBI MHTEPEC K HAyYHOMY IMO3HAHMIO. JCCE, B OTIMYHME OT JOKJIaja, MpeAroiaraet
HaJIM4Yue PacCy>KICHHUI BBICTYIAONIErO MO BbIOpaHHON MpoOiieMaTHKe, ero aBTOPCKYIO MO3U-
L[1I0, apTYMEHTHUPOBAHHYIO CUHTE30M HMH()OPMALIUU U3 Pa3IMYHbIX YUEOHBIX U (MJIM) HAYyYHBIX
MCTOYHUKOB. L{enb 3cce COCTOUT B pa3BUTHUH HABBIKOB CAMOCTOSITEILHOTO TBOPYECKOTO MBIIILIE-
HUS ¥ TICBMEHHOTO U3JIOKEHUS COOCTBEHHBIX MBICIICH.

['oTOBSICH K BBICTYIICHUIO C JAOKIAIOM, C 3CCe WU pedepaTHBHOMY COOOIICHHIO, 00Y-
YAOIIUICS MOXKET 00paIaThCs 32 METOJMUECKON TTOMOIIBIO K TpenoaaBarento. HaunHare moa-
TOTOBKY CJIEIyeT COCTaBJCHHEM IiaHa (KOHCIEKTa) BBICTYIICHUS 10 M3y4aeMOMY MaTepuaity
(Bompocy). Jlanee ciemayer oToOpaTh BCIO COJIEPKATEIBHYIO YaCTh JJIS MPE3CHTAIIMH U BBICTPO-
UTh JIOTUYECKYIO LIETIOUKY TpencTaBieHus. Onpenenuts BUAbl BU3yAIU3alUU (KapTUHKH) IS
OTOOpaKEHHS X Ha claiijiax B COOTBETCTBUHU C JIOTUKOM, IIEIBI0 U crienu(uKoil MmaTepuarna.

[IpakTH4eckue COBETHI MO MOATOTOBKE BBHICTYIIJICHUS C MMPE3EHTAIUEH:
COTJIACYITe C MperoiaBaTesieM TeEMY IS BEICTYIUICHHS U TOJ0EPUTE aKTYaIbHYIO JIUTEPATypy;
TOTOBBTE OTEIBHO: TEKCT 0K, craiipl (10-15), paznaTounsiit Marepua (pu HEOOXOMMOCTH);

BBIHOCHTE Ha CJIai bl caMyt0 3HAYMMYIO HH(POPMALHIO, TyHIlle HAITBIHYTO (TaOHIIbI, CXeMBI U T.I1.);

WCTIONB3YHTE JUTs TIPE3EHTAITNN ISP KaHHBIN JIETIOBOW CTHITB ODOPMIICHHS;

BBICTYIUICHHE HaYMHANTE ¢ 00s3aTeNibHON MH(DOpMaIu: Tema, (pamMiys ¥ MHUIHAIIBI BHICTYTIAOITC-

IO;

e coOMmoaiiTe CTPYKTYpY BBICTYIUICHHS B JIOKJIaJIE U HA TIPE3CHTALMH: TUIaH COOOIICHHS; CIaliIbl, WIl-
JIFOCTPUPYIOIIHE (HO HE {yOIMPYIOILIHE) TEKCT BBICTYIUIEHHS; KPAaTKHE BHIBOJIBI M3 BCETO CKA3aHHOI'O;

e 00s13aTeIbHO YKa3bIBAlTE CIIMCOK UCTIONIF30BAHHBIX UICTOYHHKOB;

e Qy/IbTE TOTOBBI K BOIIPOCAM I10 TEME BBICTYIUICHUS;

e CcoOMrO/aliTe TAWMUHT BO BPEMsI BBICTYIUICHHS: 10 7 MHH. Ha BBICTYTUICHHME U 5 MUH.— OTBETHI HA BO-



IPOCBL.
MeTtoauyeckue peKOMEHIAMH 10 NMOATOTOBKE U BBHINOJHEHHIO KOHTPOJIbHOM pado-
ThI

KontponbHast paboTa BBICTYHaeT OLUEHOYHBIM CPEJCTBOM PYOEKHOTO0 KOHTPOJIS 3HAHUM,
YMEHUH U HaBBIKOB 00y4arouierocs, cOpMUPOBAHHBIX 110 UTOI'aM U3YUYEHUS MOJYJIS UIM COBO-
KYITHOCTH B3aUMOCBSI3aHHBIX TEM JAUCLUIUIMHBIL.

KonTtposnbHas paboTa mpoBOAUTCS MOCIIE 3aBEPLICHHS U3YUEHUS TEM, BXOJAIINX B MOAYJIb
JTMCLUUIUIMHBL, HO HE PEXe JBYX pa3 B CEMECTP, BBIIOIHIETCS CTYyIEHTOM CaMOCTOSITEIbHO, 0e3
HCIOJIb30BAHUS BCIIOMOIaTEJIbHBIX MAaTEPUANIOB (B TOM YMCIIEe YYEOHUKOB MIIM KOHCIEKTOB JIEK-
L1i1) B OTBEJEHHOE AJIsl 3TOI'0 OTPAHUUEHHOE BpEMSI.

Jl1sl TOATOTOBKU K MOJYJIbHOM KOHTPOJIbHOM paboTe HEOOXOAMMO MOBTOPUTH T€OpETHYE-
CKMI MaTepHall JIEKIIUM U IPUMEPBI BBIIIOJIHEHUS IIPAKTUYECKUX 3aJaHui 110 TeMaM monyJist. Ha
KOHTPOJIbHOM paboTe He0OX0AUMO MPEX/Ie BCEro BHUMATEIbHO IPOYNTATh TEKCT 3aJlaHUi, pac-
IIPEIEIUTh BPEMS Ha UX BBIIOJIHEHUE U IPUCTYIUTh K KOHTPOJIbHOU padoTe.

6. O0y4yeHne MHBAJIUIO0B U JIML C OTPAHMYECHHBIMHU BO3MOKHOCTAMH 310POBbS

OO6pa3zoBarenpHas ACSITEIBHOCTh 00yJaromumxcs U3 unciaa uHBainuaoB u jmi ¢ OB3 ocy-
1iecTBIsieTcs B cooTBeTcTBUHU ¢ [Ipuka3zom MunuctepctBa oOpa3zoBanus u Hayku PO ot 9 Hos10-
ps 2015 . Ne 1309 «O6 yrBepxkaenuu [lopsiaka obecrieueHus: ycaoBUN JOCTYITHOCTH ISl MHBA-
TUA0B 00BEKTOB U MPEIOCTaBIsIEMBIX YCIYyT B cepe 0Opa3oBaHUs, a TAKXKE OKa3zaHUS UM MpU
3TOM HEOOXOJMMOH MOMOIIM» (C M3MEHEHUSIMH U JAONOJHEHUSAMH), MEeTOINYECKUMU PEKOMEH-
JalUsMU 110 OpraHu3aluu 00pa30BaTeIbHOro Mpolecca uis OOy4eHHUS WHBAIHIOB M JIHI] C
OTpaHUYECHHBIMU BO3MOYKHOCTSIMH 37I0POBbS B 00pa30BaTEIbHBIX OPTaHU3AIMIX BBICIIETO 00pa-
30BaHHUsA, B TOM YHCIIE OCHAIIEHHOCTH OOpa30BaTENbHOIO MpPOIECcca, YTBEPKACHHBIMU MUHU-
cTepcTtBOM oOpaszoBanus W Hayku PD 08.04.2014r. Ne AK-44/05BH, TOKaJIEHBIMH HOPMATHB-
HbIMH akTamu VHCTHUTYTA.

B uncTuTyTe 00pa3zoBaTenbHas nedaTeabHOCTh oO0ydaromuxcs ¢ OB3 ocymiecTBisiercs Ha
OCHOBE 00pa30BaTEebHBIX MPOrpaMM, AJANTHPOBAHHBIX, IPU HEOOXOIUMOCTH, JUIs 00y4eHUs
YKa3aHHBIX JIMI, C YI€TOM OCOOCHHOCTEH MCUXO(U3NIECKOTO Pa3BUTHSI, HHIMBHUIYyaTbHBIX BO3-
MO>KHOCTEH U COCTOSIHUSA 370POBbsl TAKMX 00YYarOIUXCS.

B mHCTHTYTE CO3/MaHBI CIENMANBHBIC YCIOBHS ISl TIOTYYEeHUsT 00pa3oBaHus MO0 00pa3o-
BaTeJIbHBIM NporpamMmam oOyuaromumucs (6akanaBpamu) ¢ OB3, koTopble BKIIIOYAOT B ce0s
WCTIOJIb30BAaHUE CIIEIUAIBLHBIX METOJIOB OOYYEHHUSI M BOCITUTAHUS, DJIEKTPOHHBIE 00pa3oBaTeb-
HBIE pecypchl B (hopMax, afanTUPOBAHHBIX K OTPAHUYECHUSM HX 3I0POBbS, CIICIIUATbHBIC TEXHU-
YECKUE Cpe/IcTBa 00yUEHMUs], MPEJOCTABICHUE YCIyT aCCUCTeHTa (IIPH HEOOXOIUMOCTH), OKa3bI-
Barolero oOydarommuMmcst (O6akanaBpamM) HEOOXOIUMYIO TEXHUYECKYIO TMOMOIIb, OOecredeHue
OecIpernsITCTBEHHOTO JJOCTYIIA B 3/JaHUE HMHCTUTYTA U CBOOOHOE TTepeMEIICHNE.

[TpenocTaBnenue crenuanabHbIX TEXHUUECKUX CPEJCTB OOYUYEHMS KOJUIEKTUBHOTO U HH-
JMBHTyaJIbHOTO TIOJIh30BaHUS, ITO00P U pa3padoTKa y4eOHBIX MaTEPHUAIOB ISl O0YUArOIINXCS C
OB3 npou3BOAUTCS C Y4eTOM HHAMBUAYAIBHBIX MCUXO(PHU3UOIOTMUECKUX OCOOCHHOCTEH 00Yy-
YaroImMxcs U crneunuky npueMa-niepeadyd y4eOHoil mHGoOpMaluu Ha OCHOBAHUU IMPOCHOBI,
BBIpR)XEHHOU B MMCbMEHHOH (opMme.

7. Opranusanusi BOCIUTATEIbHOI padoThl B Ipolecce peajan3aluuy IMCHUILNINHBI KaK
KOMIIOHEHTa 00pa30BaTeIbHOM MPOrpaMMbl

B cootBercTBUM € AEHCTBYIONIMM 3akoHOAAaTenbCTBOM Poccuiickoin dexpeparuu, Jo-
KaJIbHBIMU HOPMATUBHBIMU akTamMH MHCTUTYyTa B paMkax peanu3aiuu AUCHUIUIMHBI OCYIIECTB-
JIIeTCS BOCIUTATENbHAsT padoTa, HANpaBJICHHAs HA 3aKPEIUICHHE JTYXOBHO-HPABCTBEHHBIX IICH-



HOCTEH U (W) pa3BUTHE BHICOKOHPABCTBEHHOM JIMYHOCTH, CIOCOOHOH B TTOJIHOW Mepe pealin30-
BBIBAaTh CBOH MNOTCHIHAI U ITPOABUTHL HHUIIUATUBHOCTDH B YCJIOBUAX COBPECMCHHOTI'O 06HleCTBa.

BocrnurarenpHast pabota B paMKax peaju3alliy JUCIUILTUHBI «JleToBOM MHOCTpaHHBIN
A3BIK» KaK KOMIIOHEHTa 00pa3oBaTelbHON MPOrpaMMbl OCHOBAaHA Ha HMCIIOJIb30BAaHUH aKCHOJIO-
THYECKOTO, KYJIbTYPHO-UCTOPHUYECKOTO, CUCTEMHO-IIESTEIILHOCTHOTO U JINYHOCTHO OPUEHTUPO-
BAaHHOI'O noaxoJa ¢ y4€TOM OCHOBHBIX HNPHUHIHUIIOB BOCIIUTAHUA: FYMaHHCTquCKOﬁ HaIrpaBJICH-
HOCTH, COBMECTHOM JICATEIIbHOCTH YYAaCTHUKOB 00Pa30BaTEIIbHOTO MPOIECCa, CICJOBAHUS HPaB-
CTBEHHOMY NpUMepy, 0€30MaCHOM KU3HEACATEIIbHOCTH i MHKIIO3UBHOCTH.

8. MarepuaibHO-TEXHHYECKOE U Y4eOHO-MeToAn4YecKoe obecnevyeHue TMCUMILIUHBI (MOaY-
JIs1)

8.1. IlepeyeHb OCHOBHOH M JONMOJHUTEIbHOW y4eOHOHM JIMTEpPATYpPbl, HEOOXOAMMOM IS
OCBOCHMS AMCUMUIJIMHBI (MOXYJIS)

a) OCHOBHas JTUTEparypa:

1. Kpynuenko, A. K. Anrmuiickuii si3b1k uist menaroros: academic english (B1-B2) : yue6-
Hoe nocobue 1y By30B / A. K. Kpymuenko, A. H. Kysuenos, E. B. [Ipununko ; mox o6-
meit pegakuneit A. K. Kpynuenko. — Mocksa : U3narensctBo FOpaiit, 2023. — 204 c.
— (Bwicmiee obpazoBanme). — ISBN 978-5-534-10843-9. — Tekcr : 37eKTpOHHBIN //
OopasoBarenbHas miatpopma FOpaiir [caiiT]. — URL: https://urait.ru/bcode/516982

2. Makaposa, E. A. Aurnuiickuii 351K 1715 iIcuxoyioroB (B2—C1) : yueOHHUK U IPAKTHKYM
s By3oB / E. A. MakapoBa. — 4-e u3g., nepepad. u gon. — Mocksa : M3garenscTBo
IOpaiir, 2023. — 355 ¢. — (Bricmee oOpazoBanme). — ISBN 978-5-534-12143-8. —
Texct : snextponusni // OOpaszoBarenbHas tiargopma IOpaiit [caiitr]. — URL:
https://urait.ru/bcode/510518

3. Tomnasckas, T. B. Anramiickuii s3pik. [IpoGiemMbl KOMMyHHMKaMK : ydyeOHOe mocodue

s By3oB / T. B. Ilommasckas, T. A. CeicoeBa. — MockBa : M3natensctBo FOpaiir,
2023. — 175 c¢. — (Bwicuiee obpazoBanue). — ISBN 978-5-534-07461-1. — Tekcr :
neKTpoHHBIH  //  OOpasoBarenbHas  1atgopma  IOpaiir  [caiit]. —  URL:

https://urait.ru/bcode/516622

0) IOTIOJIHUTEIbHAS JIUTEPATYpa:

4. Awnrnuiickuit S3bIK 11 akagemudeckux reneit. English for Academic Purposes : yuebHoe
nocobue 1y By3oB / T. A. bapanosckasi, A. B. 3axaposa, T. b. [locnenoa, 0. A. Cy-
BOpoBa ; mox penakuueit T. A. bapanoBckoit. — 2-e u3a., mepepad. u pon. — Mocksa :
WznarensctBo FOpaiit, 2023. — 220 c. — (Bricmiee o6pazosanne). — ISBN 978-5-534-
13839-9. — Tekct : anekrponnslit / ObOpa3oBarenbHas miargpopma HOpaiit [caift]. —
URL.: https://urait.ru/bcode/511748

5. KysemenkoBa, 0. b. Anrmmiickuii s3eik ays cormosioroB (A2). English for Social
Studies : yueOnuk u npaktukym s By3oB / 0. b. Ky3smenkosa, A. P. JKaBoponkoga.
— Mocksa : UznarensctBo HOpaiit, 2023. — 333 c. — (Bricmee obOpaszoBanme). —
ISBN 978-5-534-05307-4. — Tekct : snektpoHHbli // OOpa3oBarenbHas ImiaTdopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/510675

6. Ywukwunera, JI. C. AHrmiickuii S3bIK IS MyOau4HbIX BeicTyIUieHu# (B1-B2). English for
Public Speaking : yue6Hoe nmocobue mist By3oB / JI. C. UukuneBa. — 2-¢ u3J., UCHp. U


https://urait.ru/bcode/516982
https://urait.ru/bcode/510518
https://urait.ru/bcode/516622
https://urait.ru/bcode/511748
https://urait.ru/bcode/510675

non. — Mocksa : U3parensctBo FOpaiit, 2023. — 167 ¢. — (Bricmiee oOpa3zoBanue). —
ISBN 978-5-534-08043-8. — Texct : snektpoHHbIH // OOpa3oBaTenbHas Iuiatdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/512417

7. Tlcuxoanamu3. Psychoanalysis : yue6HOe moco6ue amst By30B / A. O. Ilpurn [u ap.] ; mox
penakuueit A. O. IIputna, M. M. PemeraukoBa. — 2-¢ uza. — Mocksa : M31aTenbCcTBO
IOpaiir, 2023. — 289 c¢. — (Bpicmee o6pazoanue). — ISBN 978-5-534-09537-1. —
Texcr : snextponnsid // OOpasoBarenbHas maatdopma IOpait [caiit]. — URL:
https://urait.ru/bcode/516236

8.2. [lepeuyennb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM CETH «KMHTEPHET), He-
00X0IUMBIX JIJI51 OCBOCHHS TUCHMILIUHBI (MO1YJIAA)

Ha3Banue dJ.aapec Pexum pocryna
JInusbi KaOuHET oOyuaromierocst | https://sdo.mip.institute/ JUIsl aBTOPU30BAHHBIX MTOJIb30BATENCH,
o4y BO «MUII» (CAO Ha 6Gaze u3 M000# TOUKH, T1Ie ecTh IHTepHeT
LMS Moodle)
CalT MOCBAIEHHBII MUPOBOI UCTOPHH U UC- http://www.istorya.ru/ CBOOOIHBII,

topuu Poccuu Hcropus. Py

®enepanpHbIii mopTan «Poccuiickoe odpazo-
BaHUE»

HopTan MNCUXOJIOTHYCCKHUX I/ISZ[aHI/Iﬁ

Penozurtopuit HayuHBIX TPY0B MOCKOBCKOIO
Hay4HO-HCCIIE0BATEILCKOTO HHCTUTYTA
TICUXHATPUH

DNEeKTPOHHBIN )XypHal « Bonpockl ncuxosio-
THI»

Caiit Uncruryra ncuxonoruun PAH

Caiit Poccuiickoro ricuxoyiornaeckoro 00-
IIECTBA

https://ro-edu.ru/
https://psyjour nals.ru/

https://dosmedia.ru/

http://mww.vo ppsy.ru/
https://ipran.ru/

https://psyrus.ru/

8.3. Dy1eKTPOHHO-0U0IMOTEYHbIE CHCTEMBI

HasBanue Ju1. aapec
DeKTPOHHO-ONOIMOTEYHAS CHCTEMA https://urait.ru/

IOPAWT

u3 000 Touky, rae ecTb MHTepHeT

CBOOO/THBIH,
13 MOOO0U TOUKH, T1Ie ecTh VIHTepHeT

CBOOO/THBIH,
u3 Mr000# TOYKH, TIe ecTh VIHTepHeT

CBOOO/THBIH,
13 MOOO0U TOUKH, T1Ie ecTh VIHTepHeT

CBOOO/IHBIMN,
U3 MOO0U TOUKH, T1Ie ecTh HTepHeT

CBOOO/IHBIH,
n3 M000H TOUKH, TJe ecTh IHTepHeT

CBOOO/IHBIMN,
U3 MOO0U TOUKH, T1Ie ecTh HTepHeT

Pexxum nocryna

JUTSI aBTOPU30BAHHBIX TOJIb30BaTeNeH, U3 000

TOYKH, I'I€ €CTh I/IHTepHCT

8.4. IlepeyeHb KOMILJIEKTOB JIMIEH3HOHHOI0 U CBOOOHO PACIIPOCTPAHAEMOI0 IIPOIrPaMM-
HOro odecrie4eHusi, B TOM 4HcJje 0Te4eCTBEeHHOI 0 IPOU3BOJACTBA, HCIOJIb3yeMOro NMpu U3y-
YeHUHU Y4eOHOM TMCIUIIMHBI (MOLYJIs1)

Hassanme I10

Microsoft Windows 10 (onieparnonHas cuctema)

Microsoft Office (oducnoe I10)
7-Zip (apxuBarop)

Xapakrep 11O
nuneHsuonHoe 110
ymunensuonnoe [0
cBoOosiHO pacnpocTpansemoe [10 (mox
muuen3neit GNU LGPL)


https://urait.ru/bcode/512417
https://urait.ru/bcode/516236
http://www.istorya.ru/
https://urait.ru/

SAunnexc Bpaysep (Matepuer-0Opaysep)

Kaspersky Free (aatuupyctoe I10)

CBOOO/IHO PACIIPOCTPAHAEMOE OTEUe-

ctBenHoe 1O (Ha ycrnoBusX npocToi He-

HCKITFOUNTEIHHOM JIN- [IEH3MH)

CBOOOIHO pacnopocTpaHdeMoe OoTeUEC-

crBennoe [10

8.5. CoBpeMeHnHbIe Npo(eccHOHAIBHBIE 0a3bl JaHHBIX H HH(POPMAIHOHHO-CIIPABOYHbIE

CUCTECMbI

Ha3Banue
HarmonansHass Oubmuorpaduueckas 0aza naH-
HBIX HayYyHOTO LUTHPOBAaHUS, HaydHas JJIeK-
TpoHHas Oubmmoreka eELIBRARY.RU
Hurepuer-pecypc Poccuiickoii ['ocy napctBeHHOM
bubnuorexu
MexayHapoHast pedepaTHBHAs 0a3a JaHHBIX
Hay4HBIX M3gaHuii Springerlink
Pedeparusnas 6a3a 3apyOeKHBIX HAYYHBIX ITyOJIH-
KaIui
Hayunast anextponHast Oubnnorexa (6a3a Hay4HbIX
crareit) «KubepJlernaka
HexoMmMepueckue HHTEepHET-BEpPCHUHU CIIPaBOYHO-
npaBoBOX MH(POpMaIMOHHOH cuctemMbl KoH-
cynbTanTl Itoc
WHdopmMannoHHO-TIPaBOBO# MOPTAJ CIIPABOYHO-
NpaBoBOW MH(POPMAIIMOHHOW cHCTEeMBI [apaHT

Ju. aapec
http://www.elibrary.ru

https://www.rsl.ru

https://link.springer.com

Pexum gocryna
Pecypc otkpsiToro gocrymna

Pecypc oTkpeiTOro goctyna

Pecypc oTkpbITOrO OCTYIA

https://www.scilit.net/

https://cyberleninka.ru/

https://www.consultant.ru

Pecypc oTkpbITOrO OCTYIA

Pecypc oTkpbITOrO OCTYIA

Pecypc oTkpbITOrO OCTYIA

lonline/

https://www.garant.ru

Pecypc oTkpeiToro moctyna

Coo-
CTBEH
HOCTh

HIH

orme-

pa-

THB-

HOE
ynpas
JIeHue,

X0-

351ii-
CTBEH

HOE
Beje-

HHE,
apeH-

aa

(cyo-

8.6. MaTepuajbHO-TeXHHYECKOE 00ecneueHue TUCHUTIINHBI
Ne | HaumeHnoBa- HaumeHoBaHue Anpec (Me-
HHe YYeOHBbIX 000pPYA0BaHHBIX CTOII0JIOKE-
n/ | npeaMeToB, y4eOHBIX KaOuHe- HHe) y4el-
I | KypCcoOB, IUC- | TOB, 00bEKTOB JJISl | HbIX KaOUHe-
LMILUIMH (MO- | TpOBeAeHMs NPaK- TOB, 00beK-
ayJeit), THYECKHUX 3aHATHI, | TOB JJIS MPO-
NMPAKTHKH, 00beKTOB usuye- Be/JleHHs
HHBIX BU/IOB CKOM KYJbTYpHI H NMpaKTH4e-
Y4eOHOIi esl- | CIOpTAa ¢ mepeYyHeM CKHX 3aHSI-
TeJIbHOCTH, OCHOBHOT0 000pYy- THH, 00beK-
MpeaycMoT- JAO0BAHUA TOB (puznye-
PEHHBIX CKOM KYJIb-
Y4eOHbIM TypbI
IUIAHOM 00- cropra (¢
pa3oBaTeJib- yKa3aHueM
HOM Npo- IJIoIATH U
rpamMMBbI HOMepa Mno-
MellleHus B
COOTBET-
CTBMH C J0-

apeH-

ITonHoe JdoxkyMeHT
HAUMEHO- | — OCHOBAa-
BaHuUe c00- | HHe BO3-
CTBEHHHUKAa | HHMKHOBe-
(apennona- | Hus nmpasa
Tejsl, ccy- | (pexkBU3HU-
aonareys) | Thl M CPOK
00beKTa JAeHCTBHA)
HEIBHKH-
MOro
HMYIIie-
CTBA



http://www.elibrary.ru/
https://www.rsl.ru/
https://link.springer.com/
http://www.scilit.net/
https://www.consultant.ru/online/
https://www.consultant.ru/online/
https://www.garant.ru/

KyYMEHTaMH aa),
010po TeXHU- 0e3-
4eCKOH MH- BO3-
BeHTapu3a- | Me3[-
11970/)) HOe
N0J1b-
30Ba-
HHe,
npak-
THYe-
cKas
noJ-
ro-
TOBKA
2 3 4 5 6 7
b1.0.15 [e- Aynutopus 105. 117105, Poc- Apen- | AHO JIIO | Horosop
JIOBOM MHO- Yuebnas aynutopus | cuiickas De- na «MockoB- apeH/bl
CTpaHHBIH JUTSL IPOBEICHHUS Jepanus, To- ckas Ous- HEXKMIBIX
SI3BIK y4eOHBIX 3aHATHH pon Mockaa, HEC aKaje- | ImoMelle-
CEMUHAPCKOT0 U BH.TEP.I. My- mus» (AHO | uuit Ne 20-
MPaKTUYECKOTO TUNA, | HULUNAIbHBINA JI10 03/26 ot
TPYNIOBBIX U MHAU- | OKpyT JloH- «MBAY), 20.03.2026
BHU]IyaJIbHBIX KOH- CKOH, 1occe NHH B peaaKUuuu
CyNbTaIlNi, TeKyme- | Bapmiackoe, 972503476 | HdomomHu-
ro KOHTpPOJIS U IIPO- JIOM 2, TIOMe- 5, OI'PH TEJILHOTO
MEXKYTOYHOM aTTe- menue 3/1; 120770028 | cornarme-
CTaIli, CaMOCTOS- KaJaCTPOBBIH 5143 Husa Ne 1 ot
TEJbHOU paboTHI HOMEDP 18.06.2026;
oOyuaromuxcs. Crie- | 77:05:000102 CPOK apeH-
HAATA3UPOBAHHAs 0:3654; Drax ael 11 me-
Mebenb: mapra AByX- | 1, moMerieHue CcSIEB, C
MecTHas 1t o0y4a- 111, xomHaTta 20.03.2026
romerocst — 4 . (8 | 28 (Aymauto- o
MECT), pabouee MeCTO | pusi BHYTPEH- 19.02.2027
npenonaBarens (cron | Huit Ne 105; (rocynap-
u cryn) — 1 mwr., 21,8 kB.M.) CTBEHHAsI
cTeyuiax — 1 mrT. peructpa-
ObopynoBanue u LSl HE Tpe-
TEXHUYECKHUE Cpel- Oyercs -
CTBa O0y4YEeHUS: MO- a63.2m. 2
HoOsok IRU Office cT. 651 TK
310K2 ¢ moctynom K P®); ka-
cetu «HTEpHET» — JacTPOBBIN
8 mT., IpuHTEp HOMED
XEROX Phaser 3020 77:05:0001
— 1 wr., rapauTypa 020:3654;
MIOJTHOpa3MepHas ¢ npaBo co0-
MHUKPOGOHOM - § WIT. CTBEHHOCTH
IIporpammHuoe obec- apeHjoza-
TIeYEeHNE: OTepaly- TeJs 3ape-
OHHag cucTeMa AJIbT TUCTPUPO-
O6pazoBanue 10 BaHO B




(cBOOOTHAS JTUIICH-
30), AKET OPUCHBIX
mporpaMmm
LibreOftfice (cBoOo-
Has JUIEH3UA), CTa-
TUCTUYECKUM MMaKeT
Jamovi (cBoOOIHAS
JIUTICH3HSI ), CTaTH-
CTUYECKUN MAKET
GNU PSPP (cBoGo-
Hasl JINIIEH3Ws ), CU-
cTeMa yIpaBICHHS
MPOEKTaMu
ProjectLibre (cBo-
OoTHAST TUTICH3HS ),
apxusarop 7-Zip
(cBOOOTHAS JIMIICH-
3ud), SAH-
nekc.bpayszep (cBo-
0oaHAs TUICH3HS)

EI'PH
27.02.2024,
Ne
77:05:0001
020:3654-
77/051/202
4-6

9. MeToauuecKkre MaTepPHaJIbl, ONpeaesone Npoueaypbl OlleHUBAHNUS Pe3yIbTATOB

o0yueHust

OneHouHbIe POLEAYPHI U UX KPATKOE ONUCAHUE.

WtoroBoii opoii arTectaniy N0 JUCUUILUIMHE SBIIsSETCS — 3a4eT.

[Tponetypa onieHMBaHUS pe3yJIbTATOB YCIEBAEMOCTH CTYAECHTOB MO AMCLUUIUIMHE MPEIO-
Jaraet MpoBeieHUE TEKYIIeH, pyOe:KHOH U MPOMEXYTOUHON aTTecTali. MaTteprasbl OLEHOUHBIX
CpEACTB MpeACTaBIeHbl B (DOHJIE OIEHOYHBIX CPEACTB YUEOHOW NMCHUIUIMHBI AUCIUILIUHE (CM.
npunoxenre @OC 1o TUCHUILUTHHE)

Buabl koHTpOJIA
Texyuuii KOHTPOJIb
PyOGesxHbII KOHTPOITB
IIpomexyTOuHBIi
KOHTPOJIb

OIICHO‘IHOC CpeaACTBO
TCCTUPOBAHUC, IIPAKTUKO-OPUCHTUPOBAHHBIC 3a/JaHH, AOKJIA/], pe(bepaT, 3CCE

KOHTpOJIbHAS paboTa (TeCTHI, 3aJaHU)
TECTUPOBaHKE, NPAKTUKO-OPUEHTUPOBAHHBIE 33/IaHUS

9.1. Onucanue OLCHOYHBIX CPEACTB TEKYLIECIO, pyﬁeslmoro U IMIPOMEKYTOITHOTI0 KOHTPOJISA

Ne! HaummenoBanme
OC (mpouecc /
KOHEYHbI NMpo-

JIYKT)

1 | Onpoc

2 | TecrupoBanue

KpaTkasi xapaKkTepucTHKA OLeHOYHOI'0 CPEACTBA

CpeacTBo KOHTPOJISi, OpraHM30BaHHOE KaK CIIEIH-
ajpHas Oecela MperoaaBareliss ¢ OOyJarommuMces Ha
TEMbI, CBSI3aHHBIE C HM3y4aeMoOMl JUCIUIUIMHOMN, H
paccunTaHHOE Ha BBIICHEHHE o0beMa 3HaHWH 00y-
YaroMIeTocst TI0 OINPEICIICHHOMY pa3jieny, TeMe, IMpo-
OseMe H T.I

CucrteMa CTaHIAPTU3UPOBAHHBIX MPOCTBIX U KOM-
IUIEKCHBIX 3aJlaHui, MO3BOJIAIOIIAs aBTOMATHU3UPO-
BaTh NPOLENYPY U3MEPEHUS YpPOBHS 3HAHWM, yme-
HUM W BIajeHWil oOydaromierocs. PekomeHmyercs
JUIsl OLIEHKM 3HaHUWM, YMEHUW W BIAQJCHUHA CTyAEH-

KonTpobHo-n3MepuTeIbHBIE
MaTepHaJIbl

TecToBbIe 3aJaHuns, BOIIPOCHI 110
TEMaM, pasacinam, IIPaKTHUKO-
OPUCHTUPOBAHHBIC 3aITaHUA

TecroBbie 3aJJaHus



6

7

KonTponbHas
pabota

IIpaxtuueckue
3a/laHUs U KEUCBI

Joxman

Pedepar

Occe

TOB.
CpencTBo NMpOBEPKH YMEHHH NPUMEHATh MOTy4eH-
Hbl€ 3HAHUSA AN pelIeHUs 3ajad OMNpeeSICHHOIO
TUIA 10 TeME WU pa3fieily, BBINOJHIETCA B IHCh-
MEHHOM BHJIE 110 NPEJI0KEHHBIM BOIIPOCaM
YacTUYHO periaMeHTHPOBAaHHOE 3aJjaHue MO Ipak-
THUYECKOH MOJTrOTOBKE B IMPO(ECCHOHAIBHON Jes-
TENBbHOCTH, HMEIOIIee aJrOPUTMHUYECKOE WM He-
CTaHJAPTHOE pEIlEHNe, MO3BOJLIIONIEEe JHArHOCTHU-
pOBaTh yMEHHUs, HHTEIPUPOBATH 3HAHUS Pa3IUYHBIX
HAay4YHBIX 00JacTeli B HPaKTHUYECKYIO ITOJITOTOBKY,
CBSI3aHHYI0O C TPO(ECCHOHATBHON JESTEIbHOCTH.
MoskeT BBINOIHATHCA B MHAWBHIYalIbHOM IOPSIKE
WU TPYTIHOH 00yJaronuxcs.

PacmmpenHoe MHCEMEHHOE WIIM YCTHOE COOOIIeHMe
Ha OCHOBE COBOKYITHOCTH paHee OITyOJIMKOBaHHBIX
HCCIIeI0BaTeIbCKUX, HAyUHBIX pa3paboToK, MO COOT-
BETCTBYIOLIEH OTPaciIM Hay4YHBIX 3HAHWM, UMEIOIIMUX
3Ha4YeHHE IS TCOPUM HAyKU M MPAKTUYECKOTO MpH-
MmeHeHus1. [Ipencrasiser co6oit 0000ImEHHOE H3II0-
JKEHHE PEe3ylbTaTOB MNPOBEAEHHBIX HCCIIENOBAaHUM,
9KCTIIEPUMEHTOB U Pa3pabOTOK, M3BECTHBIX MIMPOKO-
My Kpyry CHEHHAlUCTOB B OTPAcid HAay4HBIX 3Ha-
HUIA.

[TpoxykT camocTosITeN HOM paboTHl 00ydJaromeroc,
MPEACTABILSIIONIMHA  COOOH KpaTKoe H3JI0KEHHE B
MUCBMEHHOM BHJIE MOJIYYEHHBIX PE3YIbTaTOB TEOpE-
THYECKOTO  aHajM3a  ONpeJeleHHOW  ydeOHo-
HCCIICIOBATEICKON TEMBI, I/Ieé aBTOP PacKphbIBaeT
CYTb HCCIIEyeMOi MPOOIeMbl, IPUBOIMUT Pa3InuHbIE
TOYKH 3pEHHs, a TaKkKe COOCTBEHHbIE B3IJIS/IBI Ha
Hee.

YacTu4HO periaaMeHTUPOBAaHHOE 33jlaHKe, UMEolIee
HECTaHJAPTHOE pELICHHE M I03BOJIAIOIIEE AUArHo-
CTHPOBATh YMEHUS, MHTETPUPOBATh 3HAHUS Pa3lIny-
HBIX oOnacTelf, apryMeHTHpOBaTh COOCTBEHHYIO
TOUKy 3peHHs. BeimonHseTcs WHIMBUAYallbBHO B
MICbMEHHOH (popMe 1o BHIOPaHHOH TeMe.

TectoBbIC 3aJjlaHusl, BOIIPOCHI 110
TEMaM, pasaeinam, IMPaKTUKO-
OPUCHTUPOBAHHBIC 3a/laHUA

MPAKTUKO-OPUCHTUPOBAHHLIC  3a-

IaHus

TEMBI JOKJIAA0B; KPUTEPHUN OLCHKN

TeMbI pedepaToB; KPUTEPHH OICH-

KK

TEMBI 3CCC; KPUTECPHUU OLICHKHN

9.2. ®opmbI TeKyLIEr0/py0esKHOr0 KOHTPOJISI YCIIeBAeMOCTH U I0CTHKEHHS Pe3yJIbTATOB
o0yueHust

Ne

HaumenoBanue u

KpaTKOC CcoaepikaHue

CO/Iep’KaHHue 10 Te-

Mam (pa3agesnam)

Tema 1. Business
Communication:
Means, Ways and
Styles

Tema 2. Meeting Peo-

ple: Getting Ac-

DopmBbI Te-
KYILIEero KOH-
TpoJIst

Tema 1. Beenenue B npodecCHOHAIBHYIO AEATEIBHOCTD IICHX0JI0Ta
Temaruka 3ansTrs:CpencTsa oOLIeHUs. Y CTHAs U MCh- Omnpoc
MeHHast (opmbl genoBoro odmmenus. Oduimansaeii 1| TectupoBaHue

HeO(UIMATBHBIN CTHITH OOIICHHS.

sx obmenns. OcoO0eHHOCTH OPUIIMATLHOTO U He-

quainted and Making | odunmansHOro cTuist. Y CTaHOBIEHUE KOHTAKTOB H

Contacts
Tema 3. Telephoning

Tema 4. Business Let-
ters, Emails and Net-

nousatue Small Talk.

Temarunka 3aHATHSI: 3HAKOMCTBO B Pa3HbIX CUTYyallu-

Omnpoc
TectupoBanue

Tematuka 3ansatus: Tenedonusie nmeperoBopsl. Oco-
OeHHOCTH O0mEeHNs 1o TenedoHy. YCTONUNBEIE BBI-
paxenust. HasHauenue BCTpeuy, 3alpoC U yTOUHEHUE
unpopmanuu. [loaTBepkaeHHE JOTOBOPEHHOCTH,
3aKa3a U T.[.

Tematuka 3ansaTus: TpeGoBaHMS K HAIIMCAHMIO AEJIO-
Boro nuceMa. CTpykTypa aenoBoro nucema. Jleno-

Ompoc
TectupoBanue

Omnpoc
TectupoBanue

Komnerenuuu

VK-4

VK-4

VK-4



work Communication

Tema 5. Presentations:

Preparation and
Delivery

Tema 6. Business
Meetings. Making an
Appointment. Negoti-
ating

Tema 7. Applying for
a Job. CV and Cover
Letter Writing

Tema 8. Jobs. Re-
quirements to a Spe-
cialist. A Job Inter-
view

BbI€ MUChMa 00mIero tumna. [IuchMo-3amnpoc, MUchMo-
3aKa3, MOATBEPIKICHUE 3aKa3a, MUCbMO-PEKIaMalius.
OcHOBHBIE 0COOCHHOCTH JIENOBOTO CTHIIsA. [loJie3Hbie
¢pazel. Obmenne no cetu. Heruker. Hamucanwuio

anekTpoHHbIX muceM. Crtpykrypa. CokpaiieHus..
TexkcT coOOOLIEHMIA.
Tematuka 3aHsTusi: [IOATOTOBKA MPE3CHTALIUH:

OIIpeAeIICHNE Ienel, 3a1ad, CTPYKTYpHl MNpe3eHTa-
uuu. ITonroroska cnaiinos. IlpencraBnenue npeseH-
Taruu aynutopud. OCHOBBI IMyOJNIMYHOW pedn; aua-
JIOTHYeCcKasi 1 MOHOJIOTHYECKasl peusb B cdepe Ierno-
BOM KOMMYHHKAIIUU.

Temartuka 3ausaTus: [emnoseie Bcrpeun. OcoOeHHOCTH
OpraHM3aIMu JENOBBIX BCTped. MecTo u BpeMs mpo-
BEICHHS JIeNOBBIX coOpaHuil. CTHUIIb peud IelI0BBIX
BCTped, IpaBujIa peueBoro aTukeTa. Haumbonee ymo-
TpeOUTENbHBIX KJIHIIE IeJIOBOM M mpodeccroHans-
HOH komMmyHukanuu. Ileperosopsl. TakTuka BeaeHus
IIEPErOBOPOB.

Temaruka 3ansaTusa: [loHsiTHE O HamMcaHUU pe3roMe,
(dopMaT pe3roMe, COCTaBICHHE COOCTBEHHOTO PE3I0-
Mme. ConpoBoaurensHoe mucbMo. CTpyKTypa M K-
1II€ COIPOBOIUTEIFHOTO ITUCHMa.

Temaruka 3ansatus: [Ipodeccun u momxuaoctu. Tpe-
O0oBaHUS K OOpa30BaHMIO, KBAIH(MUKAINH, OIBITY
paboty, mpoeccnoHaIbHBIM YMEHHSM U HaBBIKaM,
JMYHBIM KadecTBaM crenuanucra. CoOecenoBaHue
npu npueme Ha paboty. Bompocsl k kaHaugaty u

KonTtponbHas
pabora

Ompoc
TectupoBanue

Omnpoc
TectupoBanue

Ompoc
TectupoBanue

Ompoc
TectupoBanue
Occe
KouTpoabHas
pabota

VK-4

VK-4

paboTroaarento.

9.3. KpuTtepuu olleHKH pe3yJbTATOB TeKYlIero U py0e:KHOIro KOHTPOJIs

Kpurtepun ouenku
Omnpoc

oOyualoIuiics J1ajl TOJHBIM, pa3BepHYTHIH OTBET Ha IOCTABJICHHBIH
BOIIPOC, MPOSBIII COBOKYITHOCTH OCO3HAHHBIX 3HaHHH 00 00BEKTe, J10-
Ka3aTeJbHO PACKPBUI OCHOBHBIE TIOJIOXKEHHs TeMbl. B oTBeTe mpocite-
KMBACTCsl YeTKasi CTPYKTYpa, JIOTHUYECKas! TI0C/IeIOBATEIFHOCTD, OTpa-
JKAIOMIAs CYIIHOCTh PACKPBIBAEMbIX MOHATHIA, BICHHI. OOyJaroIIuiics
TIO/IKPEINISIET TEOPETHUECKHUI OTBET MPAKTUYECKUMH TpuMepamu. Ot-
BeT c(hOPMYJIMIPOBAH HAYIHBIM S3BIKOM, OOOCHOBaHa aBTOPCKas TO3H-
s oOyvatomerocsi. MoryT OBITh JOIYIIEHBI HEOYETHI B OIIpe/ete-
HUM TIOHATHUI, UCTIPABIICHHBIE CTYJJCHTOM CaMOCTOSITENBHO B IPOLIECCe
OTBETA WM C TIOMOILIBIO «HABOJIINX» BOMIPOCOB MPEToIaBaTeIs.
OOyuaromuMesl  TIPOJAEMOHCTPHPOBAH BBICOKMH YPOBEHb BJIAJICHHS
KOMITETeHITHEH(-IMH);

00ydJaromMMcsl TaH TOJHBINA, pa3BEpPHYTHI OTBET HA IMOCTABJICHHBII
BOIIPOC, TPOSIBJICHO YMEHHUE BBIJEIATH CYIIIECTBEHHBIE M HECYIIIECTBEH-
HBIE TIPM3HAKH, MPUIUHHO-CIIEACTBEHHBIE CBsI3H. OTBET YETKO CTPYK-
TYPUPOBaH, JIOTHYEH, HO €CTh HEJI0YETHl B (JOPMYITMPOBAHHUH TTOHSTHH,
pemennu 3aaad. [Ipu oTBeTax Ha JONOJIHUTEIBHBIE BOIPOCH! JOMyIIE-
HBl He3HauHTeJbHble OMMOKH. OOy4aromuMcs HpOAEeMOHCTPHPOBAH
TIOBBIIIIEHHBIN YPOBEHb BIIaJICHHs] KOMIIETEHIHEH(-5IM1);
00yuaromnMcs JaH HETOJIHBII OTBET Ha BOIIPOC, JIOTHKA M MOCIIEI0Ba-
TEJIbHOCTb M3JI0’KEHUSI UIMEIOT CYILECTBEHHbIE HapyleHus. JlomyIieHsbl
rpyOble OMMOKH TIPU OMNpENENICHUH CYIIIHOCTH PACKPhIBAEMBIX TOHS-
THUH, BJICHNH, HapyIIIeHa JIOTHKA OTBETA, HE CZeIaHbI BEIBOBL. Peueroe
odopmiienue Tpebyer Koppekimu. OOydaromuiics HCIBITBIBAET 3a-
TpyIHEHHE TPH OTBETE Ha JOTOIHUTENILHBIE BOTIPOCHL. OOyJarommmMcs
MIPOIEMOHCTPUPOBAH Oa30BbI YPOBEHb BIAJICHHS KOMIIETEHIIUEH(-

banabl

5

Onenka

OTInYHO

Xopouio

yﬂOBJ’ICTBOpI/ITeJ'IBHO



SIMU);

00y4arolMiCs NCTIBITHIBACT 3HAYNUTEIbHBIE TPYJHOCTH B OTBETE HA
BOIIPOC, JIONYCKAeT CYLIECTBEHHbIE OMIMOKH, HE BJaJEeT TEPMHHO-
JIOTHel, He 3HAeT OCHOBHBIX IIOHSTHH, HE MOXET OTBETHTh Ha
«HABOAALINE» BONPOCH! Npenojaasarens. OOyyaronmMcs IpoieMOH-
CTPUPOBaH HU3KUH YPOBEHD BIIaICHHS KOMIIETEHIUEH(- SIMH).

TecrupoBanue
KonndecTBo BHINOIHEHHBIX TECTOBBIX 3aJJaHUH
91-100%
81-90%
51-80%

50% u meHee

KonTpoabsnast padora
MOKa3aH BBICOKWI YPOBCHb 3HAHHS W3yYCHHOrO MaTepuaia 1o 3a-
JTAHHOW TeMe, MPOSBJICH TBOPYECCKUU MOIXO IPU OTBETE HA BOIPO-
CBHI, YMCHHE TIYOOKO aHAJIM3UPOBATH MPOoOIeMy W AenaTb 0000ma-
IOIIHe BBIBOJBI, — paboTa BEIIOJIHEHA TPAMOTHO C TOYKH 3PEHHS
MIOCTaBJICHHON 3a/1a4M, T.¢. 0e3 OMMOOK W HEJOYCTOB WM JOMYyIIe-
HO He 0oJiee OJTHOTO Hello4yeTa
MOKa3aH TOCTATOYHBIM YpOBEHb 3HAHHS M3YYCHHOI'O MaTephaia Mo
3aJaHHOM TeMe, MPOSBICH TBOPYECKUIN MOIXOMA TPH OTBETE Ha BO-
MPOCH], YMEHUE aHAJIH3MPOBATH MPOOIEMY H JleNaTh 00oO0IIatoIIme
BEIBOJIBI; — pa0oTa BEHINONHEHA MOJHOCTEIO, HO JOIMYIICHO B HEW: a)
He Ooiee omHOW HerpyOoOl OmMOKM W OJHOTO HejodeTa 0) Wi He
0oJiee IByX HEIOYETOB.
MMOKa3aHbl MHUHUMAJIbHBIC 3HAHMS 1O OCHOBHBIM TEMaM KOHTPOJIb-
HOW pabOThI; — BBIOJHCHO HE MEHEE MOJIOBUHBI PaOOThI WK JIOMTY-
IICHBI B HEH:
a) He Oojee AByX IpyObIx omubOOK, 0) He OoJjiee OmHOU TPYyOOI
OmMOKM M OJHOrO Hexo4era, B) He Ooiyiee IBYX-TpeX HErpyObIx
omnoboK, I') O7HA HerpyDas ommOKa U TPU HENOYeTa, A) MPH OTCYT-
CTBHH OLINOOK, 4-5 HEA0UETOB
YHCIO OMHOOK M HEJIO0YETOB IMPEBOCXOAUT HOPMY, MPU KOTOPOWA
MOJKET OBITh BBICTABJICHA OIIEHKA «YIOBJICTBOPUTEILHOY» WA €CJIH
MIPaBUWJILHO BBHIMIOJIHEHO MEHEe MOJIOBUHBI PaboThI; — eclii 00ydaro-
[IAHACS HE MPUCTYHal K BBHIIOTHEHUIO PaOOTHI WJIM MPABIIBHO BEI-
oJTHII He Oostee 10 MpOIeHTOB BeeX 3alaHui

IIpakTHyeckue 3aJaHus1, KeHCbl

MIPOJAEMOHCTPHUPOBAHO TPAMOTHOE IIOCIIECAOBATEIHFHOE pEIICHUE 3a-
nad (3aJaHui) pH MPaBHIBHO BEIOPaHHOM airoputMe. JlaHbI Bep-
HBIE OTBETHl Ha BCE BONPOCH W YCJIOBUS 3amau (3amanuii). [Ipm
HEOOXOJIUMOCTH CICNaHbI MOSCHEHUSI W BBIBOJBI (COIEpKaTeIbHEIC,
JIOCTATOYHO TIOJTHBIC, IPAaBIIIBHBIC, YIUTHIBAIONINE CIIEIUPUKY TIPO-
0JIEMHOM CUTYyalluH B 33/1a4€ WM C HE3HAYUTEIIbHBIMU OIIMOKAMH);
rPaMOTHOE IOCIIEI0BATEILHOE pelleHne 3a1ay (3aJaHuii) Mpu mpa-
BUJIBHO BI)I6paHHOM AJIropuTMeE. OI[HaKO, OTBCTHI Ha BOIIPOCHI U
yCIIOBUS 3aja4 (3a/1aHnil) coJiepaT He3HaYuTeNbHbIe omuoKku. [1o-
SICHCHHMSA 1 BBIBOJIbI OTCYTCTBYIOT WUJIU JJAHBI HEBEPHO
00y4aroUMicsl OPUEHTUPYETCS B MarepHajie, HO IMPUMEHSET ero
HEBEPHO, BHIOMPAET HENPaBIIBHBIN aNTOPUTM PEHIeHHS 3a1ad (He-
BEpHBIC MCXOJHBIE JaHHBIC, HEBEPHAs II0CIIEOBATEIBHOCTh pelle-
HUSL ¥ Ip. OIMIMOKM), orryckaeT ommOky. [TosicHeHUs 1 BBIBOJBI OT-
CYTCTBYIOT WJIH JJaHBI HEBEPHO
oOyyaromuiicst ciabo OpUEHTHpYETCs B MaTepHaie, BHIOMpaeT He-
NIPAaBWIBHBIA QJITOPUTM pEIIEHHs, JOMYyCKaeT 3HAUYNTEIbHOE KOJIH-
YECTBO BBIYMCIMTENBHBIX OIMMOOK. [losicHeHns W BBIBOABI OTCYT-
CTBYIOT

Joxnan, pedepar, 3cce
CooTBeTcTBHE LENSIM U 3aJadaM AWCIUIUIMHBI, aKTyaJIbHOCTh TEMbI
1 paccMaTpPUBAEMBIX MPOOIIEM, COOTBETCTBUE COICPIKAHUS 3asIBIICH-
HOW TeMe, 3asBJIIEHHAs TeMa ITOJHOCTBHIO PACKpBITA, PAaCCMOTpPEHHE
JFICKYCCHOHHBIX BOIIPOCOB MO ITPobJIeMe, COMOCTaBIEHB! Pa3INIHbIC

NwWwh~O

HeynosneTBopurensHo

OTIHYHO
Xopo1o
Y 10BIETBOPUTENHHO
HeynoBnerBoputesibHo

OTINYHO

Xopouio

Y 10BIIETBOPUTENBHO

HeynosnerBopureibHO

OTIn4YHO

Xopouio

Y I0BIETBOPUTENBHO

HeynosnerBopurensHo

OTIn4YHO



TOYKHM 3PEHMs MO PacCMaTPUBAEMOMY BOINPOCY, HAyYHOCThH SI3bIKA
W3JI0KEHMS, JIOTHYHOCTD M T10CJIEOBATEILHOCTh B U3JIOKCHUH Ma-

Tepuaa, KOJMYECTBO HCCIEJOBAHHOW JIMTEPAaTyphl, B TOM 4YHCIE

HOBEHIINX MCTOYHHKOB MO NPOOJIeMe, YeTKOCTh BBIBOAOB, 0(hOpM-

JIeHHue pabOTHl COOTBETCTBYET

MIPEABSIBIISIEMBIM TPEOOBaHHSIM.

CooTBeTcTBHE LENSIM U 33aJadaM AWUCIMIUIMHBI, aKTyaJbHOCTh TEMbI 4 Xoporo

U paccMaTpUBaeMBIX IIPOOJIEM, COOTBETCTBHE COACPIKAHUS 3asBIICH-

HOIl TeMe, HayYHOCTb SI3bIKa M3JI0XKCHUS, 3asBICHHAS TeMa PacKphl-

Ta HEJOCTAaTOYHO IOJIHO, OTCYTCTBYIOT HOBEWINHE JIUTEpATypHBIC

HCTOYHHKH TIO TpoOieme, Tpu OGOPMIICHHH pPaOOTBI HMEIOTCA

HEJJ0YCTEL

CooTBeTcTBHE LESIM U 3aJa4aM AUCLUIUINHEL, COACpKaHue paboOTh 3 V IOBJIETBOPHUTEIHHO
HE B IIOJHOW Mepe COOTBETCTBYET 3asBICHHON TeMe, 3asBICHHAS

TE€Ma pPacKpbITa HEAOCTATOYHO MOJHO, HCIOJB30BAaHO HEOOJBbIIOE

KOJINYECTBO HAYYHBIX MCTOYHUKOB, HapyIIeHa JIOTHYHOCTh U MOCIIe-

JIOBaTENBLHOCTh B U3JIOKEHUU Marepuaia, mpu opopMIeHHH paboThl

HUMCIOTCA HCJOYCThI

PabGoTa He COOTBETCTBYET LEISIM U 337auaM JUCLUIUIMHBI, COAepxKa- 2 HeynoBneTBopuTtensHO
HHEe paboThl HE COOTBETCTBYET 3asBICHHOM TeMe, coAepiKaHHe pa-

OOTBI H3JI0KEHO HE HAYYHBIM CTHIIEM

9.4. lTpoueaypa NpOMe:KYyTOYHOM aTTECTAIHH

Hpouedypa npOMeoicymquoﬁ ammecmayuu 6e3 00noIHUMEeNbHO20 ammecmayuoOHHO20 UCHbl-
manus.

dopma 1 ycroBUs IPOBEACHUS 3a4eTa M0 JUCUMIUIMHE ONPENEAeTCs BELYIINM €€ IIpe-
II0/1aBaTEJIEM U JOBOJUTCS IO CTYIEHTOB Ha IIEPBOM 3aHATHH.

Oco0eHHOCThIO TPOBEACHUSI NMPOMEKYTOUHON aTTeCTallud B (QopMe 3auera SBISETCS
BO3MOKHOCTh (JOPMHUPOBAHUSI UTOTOBOM OLIEHKH 110 Pe3yJIbTaTaM TEKYILEro u pyOeKHOro KOH-
TpoJsi, 0€3 HEMOCPEACTBEHHON C1auu €ro B JOpMe YCTHBIX OTBETOB Ha BOIIPOCHI.

[Tono6Hast hopma 3auera mpeaycMOTpeHa A TeX O0ydarolluXcs, KOTOpble B MOJIHOM
00BbEME M3YUWIN AUCUUIUIMHY U MPUHUMAIIM y4yacTHe BO BceX (popMax TEKYIIEro U pyOekHOTo
KOHTPOJIS,, UMEIOT HEe MeHee 5/7 TeKyIIUX OIEHOK.

3aueT win AuQepeHINPOBAHHBIN 3aUeT M0 AUCLUILIMHE OCHOBBIBAETCS HA COBOKYITHOM
OLIEHKE pe3yJbTaTOB TEKYIIEro M pyOeKHOTo KOHTPOJS MO JaHHOM JUCHHUIUIMHE (orpoca, Te-
CTUPOBAHUS, BBIIIOJHEHUS MPAKTUYECKUX 3a/laHUi U KeMCOB, KOHTPOJBHBIX padOT, MOATOTOBKU
JIOKJIa/10B, pedepaToB U T.11.).

Bce onenku tekyiero u pyOexHOro KOHTPOJIS, KOTOPBIE MOIYYHII CTY/IEHT, BbIpaXKeH-
HbIe B OaiiaX, CyMMHUPYIOTCS U IPOBOJATCS K CpeJHEMY 3HaueHHI0. Taliuia nepeBojia cpeiHux
3HAQ4YECHHUM B MPOMEXYTOYHYIO OLIEHKY IO JUCLHUIIINHE!

Cpennsis oueHka mo uroram Tteky- = Ouenka no auddepenuupoBan- OueHKa «3aYTEHO-HE3AYTEHO»

1ero U py0e:KHOT0 KOHTPOJISI HOMY 3a4eTy
>45 OTJINYHO 3a4TEHO
>37u<4,5 XOpOLIO 3a4TEHO
3,0 m < 3,7 Ipu OTCYTCTBUH XOTsI ObI YAOBIETBOPUTEIILHO 3a4TEHO
OJTHOW HEYIOBIETBOPUTEIHHOI OIICHKH
< 3,0 wim MpUCYTCTBYET XOTS OBl OJTHA HEYOBJIETBOPUTEIHLHO HE3a4TEeHO

HCYIOBJICTBOPUTEIbHAA OILICHKA 3a
KOMIIOHEHTHI KOMIICTCHITHM.

Ha ocHoBanun KPUTCPUCB U rmokasareiieit OIICHMBAHUWs, YCTAHOBJICHHBIX II0 Pa3HbIM
(bOpMaM TCKYLICTO U pYGC)KHOFO KOHTPOJIA, CTYACHTY BBICTABJISICTCA OLICHKA «3a4YTCHO» WA
«HE3AYTCHO», KOTOpasd 3aHOCUTCA B 3aUCTHYIO BEAOMOCTE M 3a4YCTHYIO KHHMXKKY CTYJICHTA (TOHL-
KO €CJIn ((Sa‘lTeHO))).



Hpouedypa npOMeofcymoqyod ammecmayuu ¢ OONOIHUMEIbHBIM ammecmayuOHHbIM UCNbIMAHU-
em.

JIJist TeX CTYy/IGHTOB, KOTOPBIM HE MOXKET OBITh BHICTABJICHA UTOTOBAasl OLIEHKA TI0 PE3yIib-
TaTaM TEKyIIeH yclieBaeMOCTH, IpeycMaTpUBaeTCs caadya 3auera B GopMe BBIIIOJIHEHUS TECTO-
BBIX U MPAKTUKO-OPUEHTUPOBAHHBIX 3a1aHuil o nucuuiuinbae (cM. @OC). [TpogomKkuTeabHOCTh
TecTupoBaHus - 30 MUHYT.

[Tpu nmpoBeeHNN KOMIIBIOTEPHOT'O TECTHPOBAHUS OIICHKA PE3yJIbTATOB OMPEACISICTCS 10
CyMMe 0aJljIoB, MOJIyYE€HHBIX 32 MIPABHJIBHO BBIITOJIHEHHBIE TECTOBBIE OLIEHOUHBIE 3a/1aHUS.

OrneHka «OTIIMYHO» BBICTABISIETCS, ecin oOyuatommmcest Habpano ot 90 no 100 6ansos;

OIICHKA «XOopo1Io» — oT 74 1o 89 6aos;

OIICHKAa «YJIOBJIETBOPHUTEIBHO» — OT 60 mo 73 6amios;

OLICHKA «HEYJIOBJIETBOPUTEIHHO» — 59 GaiioB U MeHee;

«3aureHo» — oT 60 1o 100 Gamnnos;

«HE 3auTeHO» — 59 6ayIoB U MeHee.

OnenuBanue 00yJaromierocss Ha MPOMEXYTOYHOUN aTTecTanuu B popMe 3aueTa/IK3aMeHa
OCYIIECTBIISIETCS B COOTBETCTBUU C KPUTEPUSIMU, MPEJCTABICHHBIMH B TaOIUIE, 1 HOCUT Oallib-
HBII XapakTep.

9.5. Kpurepuu ouneHku 00pa3oBaTe/IbHbIX Pe3y/ibTATOB 00y4alOIIMXCH HA 3a4eTe (3a4eTe C
OLICHKOM, 3K3aMeHY) 10 JUCIHHUILJINHE:

PesyabTaT 3a4éTa Kpurtepun onenku odpa3oBaTesIbHbIX pe3y/1bTaTOB

3a4TeHO, 5, OTIINYHO PesynbraT «3auTeHO, 5 (OTJIMYHO)» BBICTABIISACTCS OOYJYArOIIMMCS, €CIIH PEHTHH-
roBast OICHKa (CpemHHUH 0ajuT) ero TeKymeH aTTecTaluuy M0 JUCIUIUIMHE BXOIUT
B JaHHBIA auanazoH. [Ipu 3ToM, oOydaromuiics Ha y4eOHBIX 3aHATHAX W IO pe-
3yJIbTaTaM CaMOCTOSTEIbHOH pPa0OThl JAEMOHCTPHUPOBAN TIyOOKOE W HPOYHOE
YCBOEHHE MPOTpaMMHOTO MaTepHajia, HCUepIbIBAOIIE, MTOCIeI0BaTEIbHO, YETKO
U JIOTMYECKH CTPONMHO H3JIaraj €ro Ha 3aHATHIX, yMET TECHO yBSI3BIBaTh TCOPHIO
C IPaKTHUKOM, CBOOOIHO CIIPABISNICA € 33Ja4aMy, BOIIPOCAMHU U JPYTUMH BHIAMHU
NPUMEHEHHUS 3HaHUH, TPUIEM HE 3aTPYAHSJICS C OTBETOM IPH BUAOU3MEHEHUH
3aJ[aHUi, UCTIONIH30BANI B OTBETAX YUEOHO-METOIMUECKUI MaTepHall He TOJIBKO 13
OCHOBHOH JIUTEpaTyphl, IPaBUILHO 0OOCHOBBIBAN IPHHSATOE pelIeHUE. Y YeOHbIe
JOCTHXEHHS B CEMECTPOBBIH IEPHOJ M pe3yJIbTaThl PyOEKHOTO KOHTPOIS Jie-
MOHCTPHPOBAIIN BBICOKYIO CTETIEHb OBJIa/ICHHS IIPOTPAMMHBIM MaTE€pPHAIOM.
WTorosas mpomexxyTouHasi OLEHKa IO JUCLHUIUIMHE OIpeAeNseTcs Kak CpeaHe-
aprupMeTHIecKoe 3HaUCHHE OIEHOK IO TeKyIel aTrTecTanuy (Ha 3aHATHIX U 110
pe3yipTaTaM BBIIOJTHEHHUS KOHTPOJBHBIX 3aJaHUI) M MPOMEXYTOUHOH (3auerT,
3a4éT C OIIEHKOH, dK3aMeH) aTrrecTanuu. KoMmmeTeHInn, 3aKperui€éHHbIe 3a Juc-
LUIUIMHOM, COPMHUPOBAHBI HA YPOBHE — BBICOKHIA.

3a4TeHo, 4, XOpo1I0 PesynbTar «3auteHo, 4 (XOpOI0)» BHICTABISIETCS 00yJaromeMycsl, €Clii CpeIHnuN
6aju1 ero TeKyuleW aTTecTally [0 AWUCIUIUINHE BXOIUT B JAHHBIN Anamas3oH (>
3,7 u < 4,5). Ilpu 3ToM, oOyqaronuiica Ha y4eOHBIX 3aHATHUAX U IO pe3ybTaTaM
CaMOCTOSITENIbHOW PabOTHl JAEMOHCTPHPOBal TBEPJOE 3HAHWE MaTepHana, rpa-
MOTHO U MO CYIIECTBY M3JIarai ero, He JOIMyCKall CyIECTBEHHBIX HETOUHOCTEH B
OTBETE€ HA BOINPOC, NPaBHIBHO NPUMEHsJI, HCIIONb30BAI B OTBETaX Yy4YeOHO-
METOIMYECKHH MaTepual UCX0As U3 CIelU(UKN MPAKTUIECKHX BOIPOCOB U 3a-
Jla4, TIPOJIEMOHCTPHPOBAJI BlIaICHUE HEOOXOAMMBIMH HABBIKAMU W NMPUEMAMHU HX
BBINOJIHEHNS. Y4eOHbIe JOCTHKEHUS B CEMECTPOBBIH MEPHOJ U pe3yibTaThl py-
0EKHOTO KOHTPOJIS TPOJEMOHCTPHPOBAN XOPOIIYIO CTENEHb OBIAACHHS IPO-
TpaMMHBIM MaTepHuajioM. VToroBas MpOMEXyTOYHAs OLEHKA IO JWCIUIIINHE
OTIpeieNIIeTCs KaK cpenHeapupMeTnieckoe 3HaUYeHNEe OLEHOK MO TeKyIIeH aTTe-
CTanuy (Ha 3aHATUAX U IO Pe3ysbTaTaM BBIIOJHEHUS KOHTPOJIBHBIX 3aJaHUH) U
MIPOMEXYTOYHOH (3a4eT, 3a4€T C OLIEHKOH, 9K3aMeH) aTTECTAIIHH.
KomnereHnumy, 3akpemii€HHbe 32 AUCHUIUIMHOM, COPMUPOBAHBI Ha YPOBHE —
XOPOWIHNH (CpEeaHU).

3a4TeHO0, 3, yAOBJeTBOpPH- Pe3ynbrar «3auTeHo, 3 (yIOBJIETBOPHUTENHHO)» BBICTABISIETCS O0ydaroIEeMycCs,



TCJBHO

HE 3a4YTCHO, 2, HE yJI0BJi¢c-

TBOPUTEJIBHO

€CIIM CpeHUN 0ajul ero TEeKylluei arTecTanny 0 JUCHUINIMHE BXOJUT B JaHHBIH
auanazoH (3,0 u < 3,7). Ilpu aToMm, oOydaromuiicss Ha y4eOHBIX 3aHATHAX H IO
pe3ysbTaTaM CcaMOCTOSTENIbHOM pabOoThl IEMOHCTPUPOBAI 3HAHUS TOJIKO OCHOB-
HOTO MaTrepHaja, IIPH 3TOM, OH He YCBOWJI €ro JieTajleH, JOMycKal HETOYHOCTH,
HEJIOCTaTOYHO IPaBWIbHBIE (JOPMYIMPOBKH, HApyLICHUS JOTHYECKOH IMOcieno-
BaTEJIHHOCTH B MU3JIOKEHUU MPOTPaMMHOTO MaTepHalla, UCIIBITHIBAI 3aTPyJHEHUS
IIPY BBINOJTHEHUN MPAKTHIECKUX pabOT. Y4eOHBIE NOCTM)KEHHS B CEMECTPOBBIM
MIEPUOA U PE3YNBTATHI PyOEKHOTO KOHTPOJIS IPOAEMOHCTPHPOBAI JOCTATOYHYTO
(YROBIETBOPHUTENBHYIO) CTETIEHb OBIAJCHHSA NPOTpPaMMHBIM MaTepuanoM. Hro-
roBasi MPOMEXKYTOUHAS OLICHKA MO JUCHUIUIMHE ONpenensieTcs Kak cpegHeapud-
METHYECKOE 3HAUCHHE OLEHOK II0 TeKyIIeH aTTecTanuy (Ha 3aHATHAX U 1O pe-
3yJIbTaTaM BBITIOJTHEHHSI KOHTPOJIBHBIX 33aJJaHUH) ¥ IPOMEXYTOUHOH (3a4eT, 3a4éT
C OLICHKOH, 9K3aMeH) arrectalvu. KoMIeTeHIuH, 3aKperuiéHHbIe 3a JUCIUILIHI-
HOH, C()OPMUPOBAHBI HA YPOBHE — JOCTAaTOYHBIH.

PesynbraT «He 3auTeHO, 2 (HE YAOBIETBOPHUTENHHO)» BBICTABISIETCS 00Y4Yarole-
MycCsl, €CIIM CPeJHHMH 0ajul ero TEeKyIled aTTecTaluy 10 AUCLHUIUIMHE BXOIHUT B
nanHbi quanas3oH (< 3,0). [Ipu 3ToM, 00yUaroIIHiics Ha YIeOHBIX 3aHATUAX H 1O
pe3yibTaTaM CcaMOCTOSTENIbHOW PabOThl MPOJEMOHCTPUPOBAN HE3HAHHE 3HAYH-
TENBHOM YacTH MPOrpaMMHOTO MaTepHalia, JOMYCKaJl CYIIECTBEHHbIC OIIMOKH,
HEYBEPEHHO, C OOJBIIUMHM 3aTPYAHCHHSMH BBINONHSI HPAaKTHIECKHE PaOOTHIL.
Kak mpaBwiio, «He 3a4T€HO» CTaBUTCA OOydaroIIMMCs, KOTOPbIE HE MOTYT IpO-
JOJDKUTH 00ydeHHe 0e3 JOMOIHUTEIBHBIX 3aHATHH M0 COOTBETCTBYIOUIEH ANCIIH-
IUIMHE. Y4eOHbIe TOCTHKEHUSI B CEMECTPOBBII IEPHOJ M PE3YIbTaThl PyOeKHOTO
KOHTPOJISI TIPOJICMOHCTPHUPOBAT HEBBICOKYIO (HEZOCTATOUHYIO) CTEHEHb OBIAJlC-
HUSI IPOTPaMMHBIM MatepuasioM. MTorosas mpoMesKyTo4dHasi OLEHKa 110 JUCIIH-
IUIMHE ONpEeNsieTcs Kak cpefHeapudMeTHueckoe 3Ha4eHUE OLEHOK IO TeKyIeH
arTectally (Ha 3aHATUSAX M NO pe3yJIbTaTraM BbINOJHEHUs KOHTPOJbHBIX 3aja-
HUIl) 1 IPOMEXYTOUYHOH (3a4eT, 3a4€T C OIEHKOH, 3K3aMeH) arTectanuu. Komme-
TEHLWH, 3aKpEIICHHbIE 3a JUCLUILIMHOW, C(OPMHUPOBAHBI HAa HEJOCTaTOYHOM
YPOBHE WK HE ChOPMHUPOBAHEI.

9.6. CooTBeTCTBHE YPOBHSI OCBOCHHS KOMIICTCHIINH IJIAHUPYEMBIM pe3yJabTaTam o0y4e-
HHMS M KPUTEPHUAM UX OLICHUBAHUS

Kon Coaep:xkanue KOMIeEeTEHIUH

VK-4

Crioco0OeH OCYIIECTRISTh JCTIOBYI0 KOMMYHHKAIIMIO B YCTHOM M MMCbMEHHOM (hopMax Ha rocy-

JapcTBEHHOM s13bIKe Poccuiickoit @eneparyiy 1 HHOCTpaHHOM(BIX) S3bIKe(ax)

IToxka3arean oneHUBa-
HUs1/pe3yJILTAThI 00Y-
YeHUst

3Haer

Kpurepumu ouennBanus

2 (Hey10BJIeTBOPH- 3 (ynoBieTBopu- 4 (xopo110) 5 (oTyIM4YHO)
TeJIbHO) TeJIbHO)
He 3naer: npunuunel = JemoHCTpupyer Hemonctpupyer | Bnageer mnosHoM
IIOCTPOCHHUS YCTHOTO W | TOJBKO  YacTHYHBIC | 3HAHWA W TIOHH- = CHUCTEMOW 3HAHMI
MMUCBMEHHOTO  BBICKAa- | 3HAHUS W TIOHMMAeT: = MaeT: MPUHIHUIBLI | | TIOHUMAET:

3pIBAHMS Ha Tocynaap-
CTBCHHOM W HMHOCTPaH-
HOM s3bIKax; TpeOoBa-
HUS K JIeJIOBOM YCTHOM
U TTHCEMEHHON KOMMY-
HUKAIIH

MPHUHIUIBI  TTOCTPOE-
HUS  YCTHOTO W
MUCBMEHHOTO BBICKa-
3BIBaHUSI Ha TOCY-
JIApCTBEHHOM U HHO-
CTPAaHHOM  SI3BIKaX;
TpeOOBaHUS K JENo-
BOM YCTHOH M MHCB-
MEHHOIl KOMMYHHUKa-
01201

MMOCTPOCHHUS
YCTHOTO U IHChH-
MEHHOI'O BBICKa-
3BIBAHHS Ha TOC-
YIapCTBEHHOM H
HWHOCTPaHHOM
sI3BIKaX; Tpedo-
BaHMS K JI€JIOBOH
YCTHOH M MHChb-
MEHHOH KOMMY-
HUKAI[HH

MPUHIIMIE  TI0-
CTPOEHUST YCTHO-
ro ¥ MTUCHhbMEHHO-
ro  BBICKa3bIBa-
HUSl Ha rocyuap-
CTBEHHOM u
HMHOCTPaHHOM
sI3BIKaxX; Tpebo-
BaHMA K JIEJTOBOH
YCTHOH W TIUCh-
MEHHOM KOMMY-
HUKAIUN



YMmeer

Baapeer

He ymeer: npumensarts
Ha MPAaKTUKE YCTHYIO U
MUCbMEHHYIO [IEJIOBYIO
KOMMYHUKAIHIO.

He Bmaneer: MmeToaukon
COCTaBIICHUS CYKICHUS
B MEKITMIHOCTHOM
IIEJIOBOM OOIIEHNH Ha
rOCyIapCTBEHHOM "
WHOCTPAaHHOM  SI3BIKaX,
C MPUMCHEHHEM aJicK-
BaTHBIX SI3BIKOBBIX
¢dopM u cpenct

JleMoHcTpupyet
TOJBKO  YacTUYHOE

YMEHHE: TPUMEHAThH
Ha TPaKTHKE YCTHYIO
U TMHCBMEHHYIO Jie-
JIOBYIO KOMMYHHKa-
LIHO.
JemoHcTpupyer
TOJILKO YaCTUIHOE
BIIQJICHUE.  METOJIH-
Koit COCTaBJICHUS
CY)KICHUS B MEXK-
JUYHOCTHOM  JIeJIO-
BOM OOIIECHMM Ha
rOCyapCTBEHHOM U
WHOCTPaHHOM  I3bI-
Kax, ¢ IpUMEHEHUEM
aJICKBaTHBIX  SI3BIKO-
BbIX (hOpM U CpeacTB

HemoncTpupyer
yMEHUe: Ipume-

HATH Ha TPaKTH-
KC VYCTHYH U
MUCHMEHHYIO

JICIOBYI0  KOM-
MYHHUKAIHIO.

JemoncTpupyer
BJAJICHHE. METO-
IUKOM  COCTaB-
JICHUSI CYXXICHUSI
B MEXKIMYHOCT-
HOM  JICTIOBOM
oO0IIeHUH Ha
roCyIapCTBEH-
HOM ©  HHO-
CTPAHHOM  SI3bI-
Kax, ¢ MpUMEHe-
HUEM  aJICcKBaT-
HBIX  SI3BIKOBBIX
(hopMm u cpencTs.

VYmeer:. npume-
HSTh HA TPaKTH-
K€ YCTHYIO H
MHICEMEHHYIO
JIETIOBYI0O  KOM-
MYHUKAIHIO.

Bnaneer B 1mox-
HOW Mepe: MeTo-
IUKOM  COCTaB-
JCHUS CYKICHHS
B  MEXKIHIHOCT-
HOM JIEIIOBOM
0OIICHUU Ha
roCyAapCTBEH-

HOM W  HHO-
CTPaHHOM  SI3BI-
Kax, ¢ IpHUMEHe-
HUEM  aJEeKBaT-
HBIX  SI3BIKOBBIX
($hopM U CpencTB

10. OueHouHbIe CpPeCTBA ISl IPOBEACHUSI KOHTPOJIA YCIIeBAeMOCTH U IIPOMEKYTOYHOM
arrecTaliy 00y4YalomuXxcs 1Mo AUCUUILIMHE 110 JUCIUIITTHHE

@®onp oueHouHblx cpencts (nanee — GOC) sgBisieTCss HEOThEMIIEMOW YacThio paboueit
[IPOrpaMMbl TUCHUIUIMHBI U OCHOBHOM NpO¢eCCHOHaNbHON 00pa30BaTeIbHOM IPOrpaMMBbl.
@DOH/ OLEHOYHBIX CPEJCTB MPEICTaBIIsAET COOOM KOMIUIEKC y4yeOHBIX 3aJaHui, MpeaHa-
3HAUEHHBIX U1 U3MEPEHUs YPOBHS JOCTHIKEHMH OOYYarOIIMMCsl YCTaHOBJIEHHBIX PE3yJIbTaTOB
00y4YeHHMsl, ¥ UCTIONb3YyeTCs IPU NMPOBEJCHUN TEKYyIEeH U MPOMEXYTOYHON aTTecTaluu (B Mepu-
0]l 3a4€THO-’K3aMEHALIMOHHOM CECCHUH).
Llene @OC — ycTaHOBIIEHHE COOTBETCTBUS YPOBHS MOATOTOBKU OOyYaromuxcs Ha JaH-
HOM 3Tane o0yuyeHus TpedoBaHUSIM pabodel MporpaMMBbl TUCHUILIHHBI.
OcnoBHbIME 3a1ayaMu POC 1o yueOHON AUCHUTUINHE SBISIOTCS:

KOHTPOJIb TOCTIXKeHUH neneit peanuzanuu OIl — popmupoBanue KOMIETSHIINH;
KOHTPOJIb MpoIiecca MPUOOpEeTeHHs] 00yJaroIIMMCS HEOOXOIUMBIX 3HAHUN, YMEHUH,

HaBbBIKOB (BJ'Ia,I[eHI/ISI/OHBITa HCHTGHBHOCTI/I) " YpOBHA C(l)OpMI/IpOBaHHOCTI/I KOMHCTCHHHﬁ;

OLIEHKA JIOCTHXEHUI 00yJarolerocs;
o0ecrieyeHrne COOTBETCTBUS Pe3yiIbTaTOB O0y4YeHHUs 3ajgadam Oyayiiel mpodeccuo-

HAJIbHOU JeSITEIIbHOCTU 4epe3 COBCPIICHCTBOBAHUC MCTOIAOB O6y‘-ICHI/I5[ B O6pa3OBaT€J'H)HOM

nporecce.

10.1. TunoBble KOHTPOJILHBIE 32/IaHNUS ISl TPOBeAeHU TeKyllel/py0eKHOl aTTecTalnu
10 JUCUMIIIMHE (MOXYJIIO0).

IIpumepHbIii nepevyeHb TeM (I0KIa1, pedepart 3cce)

IIpuMepHbIe TEeMbI 10KI10B — HE MPEAYCMOTPEHbI
IIpumepHbIe TeMbl pedepaToB — He NPETyCMOTPEHbI

IIpumepHbIe TEMBI 3cce.
1. Hanummre muchbMO-TO3paBiICHUE CBOUM KJIMEHTaM C Y4eTOM TpeOOBaHUU K JeTOBOMY
CTUJIIO OOILEHUS U TPAAULIUSAM IO3PaBICHUS B aHIJIOSN3bIYHBIX CTPaHaX.



2. IlpouuTaiiTe pekiiaMHOE OOBsABIECHUE A OYIYUIMX BBITYCKHHKOB By3a O BaKaHCHUU B
komnanuu Knapka Xynepa. [1o ananoruu ¢ npeasiaymuMu npuMmepamu cocrasbte CV u
COINPOBOJUTENILHOE MHCbMO, KOTOpbIe HEOOXOOUMO OTHPAaBUTh B KOMIIAHHUIO HA HUMS
Mumiens XoxuH. [leranu O6uorpaduu MOryT ObITh BBIMBIIUICHHBIMH, HO KaHAMIAT Ha
JOJKHOCTH JI0JKEH ObITh CTYAICHTOM CTapIIero Kypca YHUBEPCUTETA.

3. Hamummure nmucemo B komnanuto NTG ¢ mpocb00ii paccMOTpEeTh MPHIIOKESHHBIA MTPOCKT
KOHTpAKTA.

Write a covering letter to NTG Industries sending a draft contract as an enclosure. NTG
is an English firm located in Edinburg, Mortimer Street, 101. Ask the firm to consider the
draft and to make the necessary alterations.

TunoBbie KOHTPOJIBHBIC 3aIaHUS JJIsL TPOBEICHUS PyOEKHOTO KOHTPOJIS 1O AUCIIUILIINHE
(Momyro).

KonTpoasnas padora Nel
Bapuanr 1
1. Read and translate the text from English into Russian (cm. IIpunosxenwe 1)
2. Speak on the topic in accordance with the card (cm. [punoxenue 2)
Bapuanrt 2
1. Read and translate the text from English into Russian (cm. I[Ipunoxenue 1)
2. Speak on the topic in accordance with the card (cm. Ilpunoskenue 2)

KonTpoabsHnas padora Ne2
Bapuanr 1
1. Read and translate the text from English into Russian (cm. IIpunosxenwe 1)
2. Speak on the topic in accordance with the card (cm. [punoxenue 2)
Bapuanr 2
1. Read and translate the text from English into Russian (cm. Ipunosxenwue 1)
2. Speak on the topic in accordance with the card (cm. Ipunoxenue 2)

10.2. ITpuMmepHbIit nepe4yeHb TeCTOBBIX 3aaHuH il TeKylle-
ro/py0e:kHOro/mpoMeKyTO4HOr0 KOHTPOJIst

CucremMa OLIEHMBAHUS TECTOBBLIX 3aJaHUMI

Tunsl 3aganui Bpewmst BbI- Pe3yabTaT oneHUBaHUSA
MOJTHEHHUSI (6an1b1, MOTyYeHHBIE 32 BHINOJTHEHHE 3212~
3aJaHuil HHS/XapAKTEePUCTHKA NPABUWIBLHOCTH 0TBETA)
(MuH.)
3amaHue 3aKpBITOrO THIIA C BEIOO- 2 CoBnajicHHE ¢ BEPHBIM OTBETOM OLICHHBAETCs 1 Oaiom;
POM OJJHOT'O BEPHOI'O OTBETA HEBEPHBIN OTBET WJIH €ro OTcyTcTBHE — () OaylIoB.
3ajaHne 3aKphITOrO THMA C BBIOO- 3 [ToHOE coOBMazieHNe ¢ BEPHBIM OTBETOM OIICHUBAETCS 2
POM 2 BapHaHTOB OTBETA OayoMm;

ecyu romymieHa 1 ommoku — 1 6amn
Oostee 1 omMOKM MM OTBET OTCYTCTBYET — () GAIIIOB.

3aﬂaHI/I€ OTKPBLITOI'O THIIA Ha HO0- 4 [lomHbBIH HpaBI/IJ'II)HHﬁ OTBE€T Ha 3aJaHHUEC OLCHUBACTCA 2
TOJIHEHUE CUUTACTCA BEPHbBIM 6annaM1/1;
€CJIM AO0IMYyHICHbL OIIMOKU UJIH OTBET OTCYTCTBYCT — 0 Oan-
JIOB
3aﬂaHI/IG 3aKpBITOrO THUIla Ha YyCTa- 6 IlomHoE COBIIAJICHUC C BEPHBIM OTBETOM OLCHUBACTCA 3

HOBJICHUC COOTBCTCTBUA 6anna;



3agaHue 3aKpbITOro THHA (MPaKTH- 5
KO-OpHEHTHPOBaHHBIE 3aJlaHusl,
KEHChI)

IIpumepHBIe TECTOBBIE 3aaHUs

II/H Homep IIpaBuabHbIi 0TBET
3aJaHus
1. YK-4.21 C 6: 00 yrpa o 12: 00 mus

2. VK-4.22 Agenda

3. YK-4.23 NDA

4. YK-4.24 Surveys

5. VK-4.25 Requirements
6. VK-4.26 Presentation
7. VK-4.27 Small

8. VK-4.28 Profession

ecnu jgomymieHa 1 ommbka — 2 Oama, ecny JOmyIieHs! 2
omuOku -1 Oami, ecnu gomylieHs! 6ojee 2 OMMOOK WM
oTBeT oTCyTCTBYeT — ) OayLIoB.

CoBnajieHHe ¢ BEpHBIM OTBETOM OLICHUBAETCs 5 OaJljIoB;
HEBEPHBIH OTBET WJIH €ro oTcyTcTBUE — () OauioB.

Copep:xaHue Bompoca

VYKaxuTe BpeMEHHO uana3oH, B KOTOPOM
yMeCTHO ynoTpeOnsaTs ¢ppazy «Good morningy.
1) C6:00 yrpa mo 12: 00 must
2) C8:00 yrpa o 12: 00 qust
3) C4:00yrpa g0 9: 00 gust
4) C8:00 yrpa g0 14: 00 mus
Bribepute nepeBos| cJI0BOCOYETaHUS «IIOBECTKA

TTHS .
1) Agenda
2) Notice of meeting
3) Motions
4) Minutes

Bribepure cokpaliieHue, KOTOpoe MOXKET IpuMe-
HATBHCS TIPH HAITUCAHUH PaObOYUX MHCEM B 000-
3HAYaCT «COTJIAICHNE O Hepa3TIIallCHU»:

1) NDA
2) WFH
3) TTYL
4) LMK

BribepuTte c10B0, 0003HaUaIOIIEE ONPOCH! KAK
THUIT O6U_ICHI/IH B paMKax 6H3HeC-KOMMyHI/IKaI_II/II/I:

1) Surveys

2) Forum boards

3) FAQs

4) Reports
Bribepute BepHBIif TepeBo CI0Ba «TpeboBa-
HUSD)

1) Requirements
2) Responsibilities

3) Skills

4) Abilities
Bocnosanre MPOITYCK. B kauectBe oTBETa YKa-
KUTEC

OJTHO CJIOBO Ha QHTJIMHCKOM SI3BIKE:
JleMOHCTpanMOHHBIE MaTepPHAJIBI TS Ty OITMIHOTO
BBICTYTIJICHUSI — 3TO

Bocnonnute npomnyck. B kauectBe oTBeTa yka-
KUTE

OJIHO CJIOBO Ha aHIJIMICKOM sA3bIKe: JIErkuil unu
HENPUHYXAEHHBIM pa3roBoOp B J1€JI0BOM aHIJIHH-
CKOM,

KOTOPBIH MOMOTraeT yCTaHOBUTh KOHTAKT C KOJLJIe-
raMH 1 CO3/1aTh TAPMOHNYHYIO pabouyro cpeay —
3TO talk.

Bocnonnute nponyck. B kauecTBe oTBera yka-
JKMTE OJTHO CJIOBO Ha aHIIIMHCKOM s3bIke: Pox
TPYAOBOM JEATSIIEHOCTH YEIIOBEKA, TPEOYIOIIHA
onpeAesEHHON MOATOTOBKU U SBIISIOLIUICS
0OBIYHO NCTOYHUKOM

CYIIIECTBOBAHMS — JTO



9.

10.

YK-4.29

VK-.4.30

Recruitment

Copocuts/monpocuts — Ask
Cka3zate/mepenats — Tell
Hamomuuts — Remind
OtBetuts — Answer

BocmonnuTe npomyck. B kauecTBe oTBera yka-
JKHTE OJTHO CJIOBO Ha aHIIMIcKoM si3bike: I1po-
Liecc MOUCKA JIFOJICH Ha KOHKPETHYI0 paboTy —
3TO

YcTaHOBUTE COOTBETCTBHE MEXIY IJIaroJiaMy,
CBSI3aHHBIMH C BBIPQKEHHEM ITPOCHOBI 110 Telle-
¢ony, u

HX TIEPEBOIOM:

1) Copocuts/nonpocuTs

2) Ckazatb/miepenarts

3) HamomHHTH

4) OTBEeTUTH

a) Ask

6) Tell

B) Remind

r) Answer



[Tpunoxenue 1
Text 1.

CULTURALLY SPEAKING

In the United States, as elsewhere, there is a ritual way to meet and greet
people. Certain rules or formulas should be followed. The degree of formality in
business varies according to the company culture. Some companies are more con-
servative and formal in how they address each other, how they share information,
how decisions are made, how power is delegated, how people dress, and so on.
Other companies, especially the younger, smaller high technology companies are
very progressive and informal.

If you are a foreigner doing business in America for the first time, you do
not have to be more informal than you feel comfortable with. If you want to call
someone by his or her last name, you may do so. But do not be surprised (or insult-
ed!) if your American hosts call you by your first name. At some point, you will
probably decide to do what they are doing. The main thing is that you can go at
your own speed. In a truly formal situation, you can be more formal by using titles
(Mr., Mrs., Ms., Dr., Professor, Mr., etc.) and by adding Sir or Ma’am (Yes,
Sir/No, Sir, Yes, Ma’am/ No Ma’am\ Thank you, Sir/ Thank you, Ma’am, etc.). An-
other thing to realize is that American business people today may know something
about your country. So they might try to address you in the style of
your culture. It could become very interesting, if not amusing.

Along with the handshake, nod of the head, hug, or hand gesture, Ameri-
cans engage in small talk. This formulaic light conversation or chitchat may not
carry much meaning in itself, but, rather, is designed to break the ice — to ease in-
to a conversation with someone you have just met. Although the order of questions
may vary, the same questions are always asked, and the same remarks made: How
are you? is answered by Fine, thanks or How are you? This is not an inquiry into
your physical health; it is a standard greeting. A Fine, thank you is what is ex-
pected, even if your best friend was just diagnosed with a terminal illness.

You always engage in small talk when you first meet someone. If you do
not take part in this polite type of repartee, you will be considered rude and un-
friendly; therefore, it is essential to learn the formulas. The goal of small talk is to
get to know someone, yet you should never ask personal questions too soon; in-
stead, you start with questions or comments that elicit an expected response. This
tells you if the person you are talking to is willing to communicate with you and, if
so, on what level.



Text 2

In the business world, there is small talk until a relationship is established,
after which one may talk specifically about business oi personal concerns. After
business hours, when socializing with colleagues or associates, you will need to
know the acceptable topics of conversation: weather, sports, good news, travel,
positive comments about your host country, movies, entertainment, food, or the
challenges of learning a foreign language. If asked, you may discuss work, where
you live, or where you are staying. After work hours, when people want to relax,
discussions about work or anything too serious are usually not welcomed. Subjects
to avoid are: money, personal health, bad news, religion, politics, and details about
your family or children (unless specifically asked).

Finally, be careful about jokes! Humour varies from culture to culture, and
you may offend without realizing it. There are few things more awkward than an
unfunny joke, or one that is in bad taste. People have very specific ideas about
good and bad taste; you may be walking on dangerous ground when you attempt a
joke and you may never realize how your joke was received because people may
laugh out of politeness — or perhaps sympathy.

Small talk may last from a few minutes to over an hour, depending upon
circumstances. At its best, it results in a nice impression being made, a common
interest being explored, or a rapport created that could be the basis of a future
meeting or more serious relationship. Smalltalk, although it may not seem im-
portant, is actually quite important in society. It plays a role in people’s getting to
know one another, it establishes a polite and friendly tone, and it is a time for quiet
observation. We form impressions from how people look, dress, speak, and express
attitudes by nonverbal means such as gestures, eye movements, or posture. Skip-
ping the formality of small talk would be in bad taste in business as elsewhere;
minimizing its importance would be a mistake.



Text 3.
TELEPHONE CONVERSATIONS

Standard formulas in language invade many aspects of our life, including
the telephone, which seems to be the most challenging skills for a foreign speaker
to master. A lot of people find it difficult to make phone calls in a foreign language
— and that is understandable. You can’t see the person you are talking to, their
voice might be unclear, and it might be difficult for you to find the right words.

When you make a telephone call, you lift the receiver. Then you dial the
number. If you don’t know the number, you can look it up in the telephone directo-
ry. If you can’t find it there, you can call directory inquiries. Making a call to a
place far away is called a long-distance call. For most countries you can phone di-
rect; first dial the international code-number. If the person you want to call is al-
ready speaking to someone, the number is engaged. When you call a person you
want to speak to and somebody else answers the phone, you can leave a message,
or it may mean that you have dialed a wrong number.

One thing you can do to improve your telephone skills is to learn some of
the multi-word verbs that are commonly used in telephone conversations. Most of
them are featured in this text. Hold on and hang on mean “wait”. Be careful not to
confuse hang on with hang up. Hang up means “put the phone down”. Another
phrasal verb with the same meaning is ring off. The opposite of hang up I ring off
IS ring up — if you ring somebody up, you make a phone call. And if you pick up
the phone, you answer a call when the phone rings.

If you are talking to a receptionist, secretary or switchboard operator, they
may ask you to hang on while they put you through — connect your call to another
telephone. But if you can’t get through to the person you want to talk to, you might
be able to leave a message asking him/her to call you back — to return a call.



Text 4.

NEGOTIATING STRATEGIES

Understanding the other party’s interests and tactics is integral to good ne-
gotiating. Choosing a strategy that best responds to their interests and tactics will
help you achieve the best outcome. Some of the different strategies for negotiation
include:

a) problem solving — committing to examining and discussing issues closely
when entering into long-term agreements that warrant careful scrutiny;

b) contending — persuading your negotiating party to concede to your outcome
if you are bargaining in negotiations or over major “wins”;

c) yielding — conceding a point that is not vital to you but is important to the
other party, but valuable in on-going negotiations;

d) compromising — forgoing their both parties’ ideal outcomes, settling for an
outcome that is moderately satisfactory to each participant;

e) inaction — buying time to think about the proposal, gather more information
or decide your next tactics.

Your chosen strategy will depend on who you are negotiating with and the
type of relationship you have with them. Every time you negotiate, you have to
make choices that affect whether you achieve a successful outcome for your busi-
ness. To get the best outcomes, you need to understand the steps involved in the
negotiation process. While many negotiations are straightforward, some will be
among the hardest challenges you face. Your success will depend on planning and
preparation. Always approach negotiations with a clear set of strategies and tactics
that can guide you from planning to closing.



Text 5.
STRUCTURE OF THE BUSINESS LETTER

A business letter is the principal means used by a business firm to keep in
touch with its customers. According to the purpose of the letter there may be dif-
ferent kinds, e.g. a letter of request, a memo (a memorandum), a letter of advice, an
invitation letter, a congratulation letter, a letter of thanks (gratitude), a letter of
apology, a letter of confirmation, an enquiry letter, a letter of acknowledgement, a
letter of guarantee, a letter of complaint, a letter of claim, an order letter, etc. Cus-
tomers form their impression of the firm from the tone and quality of the letters it
sends out.

Good-quality paper and an attractive letterhead play their part in this, but
they are less important than the message they carry. Business does not call for the
elegant language of the poet, but it does require us to express ourselves accurately
in plain language that is clear and readily understood.

The business letter has long been customary to set it out in the indented
style, but now the blocked style has come to be much more widely used than be-
fore because it saves typing time.

When addressing a correspondent personally by name, take care to spell his
name correctly. Also address him exactly as he signs himself. The courtesy titles
used in correspondence are Mr, Mrs, Miss, Ms and Messrs (abbreviation of Mes-
sieurs). When your correspondent holds a special title, such as Doctor, Professor,
Colonel and Sir, he is addressed by his title and Mr must not be used. We write, Dr
J. Brown, Prof. L. Carter, Col. W. Johnson, Sir Arnold Plant. Where it is not
known whether a woman addressed is married or single Ms has recently crept into
use as an alternative for both Mrs and Miss. Messrs is used only for partnerships
whose firm name includes a personal element, as in Messrs Macdonald & Evans.



Text 6.

The salutation is the greeting with which every letter begins. The custom-
ary greeting in a business letter is Dear Sir, but others are used as follows: Dear
Madam (for both single and married women); Dear Sirs (when a partnership is ad-
dressed). When your correspondent is unknown to you and may be either a man or
a woman, always use the form Dear Sir.

These are the formal openings normally used, but the modern trend is to-
wards informality, especially if your correspondent is known to you personally, or
iIf you have traded with him for some time. The warmer and more friendly greet-
ing, Dear Mr... is then preferred. The greetings Sir, Madam and Gentlemen are
very formal and are now rarely used in English business letters, though Gentlemen
is usually the form preferred by American writers.

The message forms the body of the letter and is the part that really matters.
Some letters are very short and may consist of only one paragraph. Many others
fall naturally into the framework of a three-paragraph plan:

(i) the first paragraph takes the form of an introduction, or of an acknowledg-
ment if there has been previous correspondence;

i)  the second gives information and states the facts;
i)  the third refers to future action.

The complimentary closure, like the salutation, is purely a matter of custom
and a polite way of bringing a letter to a close. The expression used must suit the
occasion. It must also match the salutation, the form of which is governed by the
relationship between the parties.



Text 7.

EMAIL COMMUNICATION

In computer terms, email is short for electronic mail. It is a more up-to-date
method of transmitting data, text files, and digital photos from one computer to an-
other over the Internet. This phenomenon did not become popular until 1990 and
now emails have become one of the most widely used forms of business and per-
sonal communication. An email is a more relaxed way of sending messages; it is
particularly practical if you do not want to call long distance because of a language
barrier or the expense. When language is an obstacle, sending an email is a bless-
ing; after all, it is easier to see the message than have to speak on the telephone.
Emails are quick, so they are good for chatting, inviting people out, keeping in
touch and doing business. The world has become much smaller now that we have
the ability to send and receive email messages over great distances at an incredible
speed.

Email users create and send messages from individual computers using
commercial programs or mail-user agents (MUAS). A lot of email programs have a
program that enables you to compose or write your own message to send. To send
a message, a user has to specify the addresses.

The source of the destination is included in the address. There are many
different ways to write the email address depending on the email destination. For
instance, an interoffice message distributed over an intranet, or an internal comput-
er, may have a simple scheme such as the person’s name as the address, followed
by the symbol @ (at), the domain, the name of the organization, and finally the
country. Emails also contain headers and footers above and below the message.
They usually state the sender’s name, email address, and the date that it was sent.
A user then can store, delete, reply, or forward the message to others.

Most email programs allow you to attach files and photos to emails to send
to others. This allows users to append large text— or graphics-based files, includ-
ing audio and video files and digital photographs, to email messages.



Text 8.
FAX COMMUNICATION

Even in today’s modem age of the Internet, it is still necessary to send and
receive faxes. A fax message is the message that is sent or received over a fax ma-
chine (phone lines are used) or online fax service (high-speed Internet connection
Is used). The word fax comes from the word facsimile standing for perfect copy.

The original document is scanned with a fax machine, which processes the
contents (text or images) as a single fixed graphic image, converting it into a bit
map, the information is then transmitted as electrical signals through the telephone
system. The receiving fax machine reconverts the coded image, printing a paper
copy. A formal fax cover sheet should precede any documents you fax to clarify
the purpose of the fax. A fax cover sheet should indicate who the faxed documents
are for, who is faxing the documents and why they are being sent. Fax cover sheets
should be treated like business documents and written accordingly. A cover sheet
should be organized and include instructions for the recipient.

Although businesses usually maintain some kind of fax capability, the
technology has faced increasing competition from Internet-based alternatives. A
fax message is often sent when particular official correspondence needs to be sent
or received urgently and it is not possible to send the documents via email. Fax
machines still retain some advantages, particularly in the transmission of sensitive
material which, if sent over the Internet unencrypted, may be vulnerable to inter-
ception, without the need for telephone tapping. In some countries, because elec-
tronic signatures on contracts are not recognized by law while faxed contracts with
copies signatures are, fax machines enjoy continuing support in business.



Text 9.
MAKING A PRESENTATION

A presentation is the practice of showing and explaining the content of a
topic to an audience or learner. Presentations come in nearly as many forms as
there are life situations. In the business world, there are sales presentations, infor-
mational and motivational presentations, interviews, status reports, image-building,
and of course, training sessions.

Although individuals most often think of presentations in a business meet-
Ing context, there are countless occasions when that is not the case. For example, a
school district superintendent presents a programme to parents about the introduc-
tion of foreign-language instruction in elementary schools; an artist demonstrates
decorative painting techniques to a group of interior designers; a police officer ad-
dresses a neighborhood association about initiating a safety programme. Students
are often asked to make oral presentations. These can be delivered to other students
In a seminar or tutorial. You might have been asked to research a subject and use a
presentation as a means of introducing it to other students for discussion, or you
might be asked to outline a project in which you have been involved.

When looking at presentations in the broadest terms, it is more important to
focus on their purpose. There are three basic purposes of giving oral presentation:
to inform, to persuade, and to build goodwill.

A good presentation starts out with introductions and may include an ice-
breaker such as a story, an interesting statement or a fact, or an activity to get the
group warmed up. The introduction also needs an objective, that is, the purpose or
goal of the presentation. This not only tells you what you will talk about, but it also
informs the audience of the purpose of the presentation.

Next, the body of the presentation comes. Do not write it out word for
word. All you want is an outline. By jotting down the main points on a set of index
cards, you not only have your outline, but also a memory jogger for the actual
presentation.



Text 10.
STRUCTURING THE PRESENTATION
There are several options for structuring the presentation.

1) Timeline: arrangement in a sequential order.
2) Climax: the main points are delivered in order of increasing importance.

3) Problem/Solution: a problem is presented, a solution is suggested, and benefits
are then given.

4y Classification: the important items are the major points.

5) Simple to complex: ideas are listed from the simplest to the most complex; it can
also be done in a reverse order.

Audiences believe that presenters who use visual aids are more profession-
al and credible than presenters who merely speak. Visual aids help presenters to
emphasize the key points your audience will understand and remember. The fol-
lowing visual aids should be selected with respect to the needs of your audience
and specific portions of your presentation: tables, bar/line graphs, diagrams,
pie/flow/organizational charts. The presentation vehicles are based upon the audi-
ence’s seating arrangement: overhead projectors, easels, handouts, slides, models,
and computer screens. A presentation program Microsoft PowerPoint is often used
to generate the presentation content.

After the body, comes the closing. This is where you ask for questions,
provide a wrap-up (summary), and thank the participants for attending.

And finally, the important part is practice. The main purpose of creating an
outline is to develop a coherent plan of what you want to talk about. You should
know your presentation so well that during the actual presentation you should only
have to briefly glance at your notes to ensure you are staying on track. This will
also help you with your nerves by giving you the confidence that you can do it.
Your practice session should include a live session by practicing in front of co-
workers, family, or friends. They can be valuable at providing feedback and it
gives you a chance to practice controlling your nerves. Another great feedback
technique is to make a video or audio tape of your presentation and review it criti-
cally with a colleague.



Text 11.
HOW TO APPLY FOR A JOB

When you apply for a job, you will generally be asked to send your
CV/resume, together with a letter or email of application. Later, you will probably
need to go on interviews to meet with employers face to face. Employers often re-
ceive hundreds of applications for a job, so it is very important to make sure that
your CV and job application letter create the right impression and present your per-
sonal information in a focused, well-structured, and attractive way.

Before beginning to draft your CV, read the advert carefully so that you are
clear about the specific requirements of the job you are applying for. It is important
to tailor both your application letter and the CV to the job in question, focusing on
qualifications and experience that are particularly relevant.

A CV should be clear and well structured, with a limited number of main
sections, so that an employer can pinpoint the information they are looking for
quickly and easily.

It is also vital to make sure that the letter or email you send with your CV
creates the right impression. It is your opportunity to say why you want the job and
to present yourself as a candidate for the post in a way that impresses a prospective
employer and makes you stand out as a prospective employee.

Keep your application letter or email brief. You do not need to give a lot of
details. What you are aiming for is a clear and concise explanation of your suitabil-
ity for the job. The usual order of a job application letter or email is as follows.

Give the title of the job as a heading, or refer to it in the first sentence of
your letter, using the reference code if there is one. This will ensure that your ap-
plication goes directly to the right person in the organization. You should also
mention where you saw the job advert or where you heard about the vacancy. If
you heard about it through someone already working for the company, mention
their name and position.

If you are working, briefly outline your current job. Pick up on the job re-
quirements outlined in the advert and focus on any of your current skills or respon-
sibilities that correspond to those requested. For example, if the advert states that
management skills are essential, then state briefly what management experience
you have. If you are still studying, focus on the relevant aspects or modules of your
course.

Be clear and positive about why you want the job. You might feel that you
are ready for greater challenges, more responsibility, or a change of direction, for
example. Outline the qualities and skills that you believe you can bring to the job
or organization.



In the final paragraph you could say when you are available to start work,
or suggest that the company should keep your CV on file if they decide you are not
suitable for the current job.



Text 12.
THE INTERVIEW

The interview is probably the hardest part of getting a job, especially if
English is not your first language. If you are invited to attend an interview, confirm
the appointment by letter, telephone or email.

Think about your appearance — first impressions are important.

Take a copy of your CV or application form to the interview. Sometimes
the person who is interviewing you has not seen it.

Prepare a list of questions which you may want to ask the interviewer.
Possible subjects include the industry, the company, the job, pay, working hours
and holidays. Use the Internet to research about the industry and the company.

Prepare answers for questions which you think the interviewer may ask
you. In particular, think of examples of your achievements in previous jobs or
while at school, and how you have managed any difficult situations.

Think about your personal strengths and weaknesses, or how you would
describe your own personality.

Think about what the interviewer is looking for. Remember these points
when you answer questions during the interview.

Ask yourself why the company should choose to employ you, instead of the
other people who are applying.

The first interview may be followed up with second rounds onsite or over
the phone. From there it is a short wait until the company calls back with their of-
fer, or mails a rejection — hopefully the former.



Text 13.
BUSINESS MEETINGS

Meetings are an important part of doing business. A successful meeting has
no surprises. With proper preparation and careful organization, a meeting can run
smoothly. Setting goals and time limits, keeping to the agenda, and knowing how
to refocus are the key components of an effective meeting.

There are a number of ways that you may call or be called to a meeting.
Some meetings are announced by email, and others are posted on bulletin boards.
The date, location, time, length, and purpose of the meeting should be included. In
order to keep the meeting on task and within the set amount of time, it is important
to have an agenda. The agenda should indicate the order of items and an estimated
amount of time for each item. If more than one person is going to speak during the
meeting, the agenda should indicate whose turn it is to have the floor. The person
in charge of calling and holding a meeting may decide to allocate certain roles to
other staff members. Someone may be called upon to take the minutes, someone
may be asked to do roll call, and someone may be asked to speak on a certain sub-
ject. This should be done either in person, or in an email.

Whether you are holding the meeting or attending the meeting, it is polite
to make small talk while you wait for the meeting to start. You should discuss
things unrelated to the meeting, such as weather, family, or weekend plans. Once
everyone has arrived, the chairperson, or whoever is in charge of the meeting
should formally welcome everyone to the meeting and thank the attendees for
coming.

If anyone at the meeting is new to the group, or if there is a guest speaker,
this is the time when introductions should be made. The person in charge of the
meeting can introduce the new person, or ask the person to introduce him-/herself.
Some people who hold meetings prefer to pass around copies of the agenda, and
others will post a large copy on a wall, or use an overhead projector. No matter
which format is used, attendees should be able to follow the agenda as the meeting
progresses. Before beginning the first main item on the agenda, the speaker should
provide a brief verbal outline of the objectives.



Text 14.
RUNNING A BUSINESS MEETING

Some people who hold meetings prefer to pass around copies of the agen-
da, and others will post a large copy on a wall, or use an overhead projector. No
matter which format is used, attendees should be able to follow the agenda as the
meeting progresses. Before beginning the first main item on the agenda, the speak-
er should provide a brief verbal outline of the objectives.

Anyone may be assigned to take the minutes at a meeting. The minute-
taker can use a pen and paper or a laptop computer and does not need to include
every word that is spoken. It is necessary to include important points and any votes
and results. Indicating who said what is also necessary, which is why the minute-
taker should make sure to know the names of the attendees. The minute-taker
should type out the minutes immediately after the meeting so that nothing is for-
gotten.

One of the most difficult things about holding an effective meeting is stay-
ing within the time limits. A good agenda will outline how long each item should
take. A good chairperson will do his or her best to stay within the limits.

When issues cannot be resolved or decisions cannot be easily made, they
are often put to a vote. Most votes occur during meetings. VVotes can be open,
where people raise their hands in favour or in opposition of the issue. In an open
vote, the results are evident immediately. Other votes, such as who should be
elected to take on a certain role, are private or closed. During private votes, at-
tendees fill in ballots and place them in a box to be counted. The results may not be
counted until after the meeting. When a motion is voted and agreed upon, it is car-
ried. When it is voted and disagreed upon, it is failed. Most often votes are put to a
majority. If there is a tie vote, the chairperson will often cast the deciding vote.

During the meeting, participants will comment, provide feedback, or ask
guestions.

There are different reasons why a meeting comes to an end. Time may run
out, or all of the items on the agenda may be checked off. Some meetings will end
earlier than expected and others will run late. A meeting may be cut short due to an
unexpected problem or circumstance.

The end of the meeting is also the time to thank anyone who has not been
thanked at the beginning of the meeting, or anyone who deserves a second thank
you. Congratulations or good-luck can also be offered here to someone who has
experienced something new, such as receiving a promotion, getting married, or
having a baby.



Text 15.
NEGOTIATING

Negotiation is a process where two or more parties with different needs and
goals discuss an issue to find a mutually acceptable solution. In business, negotia-
tion skills are important in both informal day-to-day interactions and formal trans-
actions such as negotiating conditions of sale, lease, service delivery, and other le-
gal contracts. Good negotiations contribute significantly to business success, as
they help you build better relationships; deliver lasting, quality solutions rather
than poor short-term ones that do not satisfy the needs of either party; help you
avoid future problems and conflicts. A good negotiation leaves each party satisfied
and ready to do business with each other again. Strong negotiators master written,
verbal and non-verbal communication. They adopt a conscious, assertive approach
to their communication. Good negotiators are flexible, creative, aware of them-
selves and others. They are also good planners, honest, win-oriented and excellent
communicators.

During a negotiation, you may choose to use a passive, aggressive or asser-
tive communication style. Using an assertive style will help increase your chances
of negotiating successful outcomes for your business.

Passive communicators are inclined to use ambiguous language, adopt un-
der-confident body language, and give in to demand too easily.

Aggressive communicators take a confrontational approach that tends to al-
ienate other parties and destroy negotiations.

Assertive communicators, however, are both confident and considerate.
These communicators are more likely to keep discussion going and facilitate mutu-
ally beneficial agreements. They adopt a strong, steady tone of voice. They are fac-
tual rather than emotional or critical. They describe their views, starting sentences
with I rather than direct criticisms starting with you.
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