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BHYTPEHHEIr0 TPY/0BOI0 PACIOPSIKA

OO01ue moJioskeHust

1. Hactosimue IlpaBuina SIBISIIOTCS OCHOBHBIM JIOKAJdbHBIM HOPMATHUBHBIM aKTOM
OO6pazoBaTenbHOT0 YacTHOIO YUYPEKJEHUsl BhICIIEro oopasoBaHusi «MOCKOBCKUI
MHCTUTYT ncuxosiorun» (fnanee — MHCTUTYT), peraaMeHTUPYIOUIUM MOPSIOK puema,
IepeBojla UM YBOJIBHEHHUS COTPYAHHUKOB, OCHOBHBbIE TIpaBa U OOS3aHHOCTHU
COTPYAHUKOB U MHCTUTyTa, OTBETCTBEHHOCTh CTOPOH TPYIOBOIO JOTOBOPA, PEKUM
paboThl, BpeMsl OTHbIXa, OIUIATY TpyJa, MPUMEHsIEMble K COTPYAHHKAM MeEpBI
MOOMIPEHUS U B3bICKaHUSA U pa3pabOTaHbl B COOTBETCTBUM C TPYIOBBIM KOJIEKCOM
Poccuiickoit ®eneparuu (nainee — TK P®D), 3akoHOgaTEIPHBIMU 1 HOPMATHBHBIMH
aktamu Poccuiickoni ®enepanuun, YcraBom MHCTATYTA M APYTMMHU JIOKAJIbHBIMU
HOPMATUBHBIMU akTamu MHcTUTYTA.

2. [leticTBus HacTosiux [IpaBuit pacnpocTpaHsoTCs Ha BCEX COTPYIHUKOB HCTUTYTA.

3. TpynoBasi TUCIUIUIMHA 00eCTIeUnBACTCS:

—aJIMUHUCTpAIMe — CO3aHNeM HEOOXOAMMBIX OPTaHU3AIIMOHHBIX U
SKOHOMHMYECKHUX YCIOBHM PabOTHI;
— COTpPYJHUKAMH — CO3HATEIIbHBIM BBIMIOJTHEHHEM TPYA0BBIX 0013aHHOCTEH.
K Hapymurensam Tpy10BON IUCUUILIMHBI IPUMEHSIOTCS MEPBI TUCHUILIMHAPHOTO
BO3JCHCTBUS.

4.C mnacrosmumu [IpaBunamu OMKHBI OBITH O3HAKOMIIGHBI BCE  COTPYIHHKH
HNHctHuTyTa, KOTOpBIE 00s3aHBI B CBOCH MOBCEIHEBHOW JIEATEIIBHOCTH COOJIOIATH
MOPSJOK, YCTaHOBJICHHBbIN [IpaBrnamu.

5. KoHTpons wucnonHeHusi coTpyaHuKamu Hactosuux IIpaBun Bo3naraercss Ha
PYKOBOJMTENEN CTPYKTYPHBIX IToApazaeneHuii MacTuryTa.

IHopsaok npueMa, nepeBoaa U YBOJIbHEHHS COTPYAHHKOB
Tpynosoii norosop
6. Ilpuem nepconana Ha paboty B IHCTUTYT MPOM3BOAUTCS HA OCHOBAHUU TPYAOBOTO
JOroBoOpa.



7. TpyaoBbI€ 10TOBOPBI MOTYT 3aKIHOYAThCS:

10.

— Ha HEOIIPEACIICHHBIN CPOK;

— Ha OIpeJIeNICHHBIN CPOK He OoJiee MATH JIET (CPOYHBINA TPYI0BOM
JIOTOBOP), €CIIM MHOM CPOK HE yCTaHOBJIEH TpynoBbIM KogekcoMm Poccuiickuii
®denepanu 1 UHBIMU (heEPATLHBIMU 3aKOHAMMU.

C mpopexTopamMu 3aKJIIOYaeTCs CPOYHBIM TPYIOBOM AOroBop. CpOK OKOHYAHHS
CPOYHOr0 TPYIOBOIO JOrOBOPA, 3aKIYaCMOr0 C IPOPEKTOPOM, HE MOXKET
MIPEBBIIIATH CPOK OKOHYAHMS ITOJITHOMOYUHM PEKTOPA.

. TpynoBo# HOroBop 3akiro4aeTcsi B MUChbMEHHOW (OpMe B JIBYX OSK3EMIUIApax,

KOKIBIA W3 KOTOPBIX NOANMCHIBAIOTCA PEKTOPOM WIH €0 YIOJIHOMOYEHHBIM
MPEACTABUTENIEM U CaMHM COTPYAHMKOM, OJMH JK3EMIUIIP TPYAOBOTO JOTOBOpPA
nepenaeTcss COTPYIHUKY, Jpyroil Xxpanutrcs B HWHcruryre. Ilomyuenwne
COTPYAHUKOM DK3EMIUISIpa TPYAOBOrO JOTOBOpa MOATBEPKAACTCA MOIAINUCHIO
COTPYAHHUKA HA 3K3EMIULIpE TPYAOBOrO J0roBopa, Xxpansauiemcs B lHcruryre.
TpynoBoit noroBop, He oQOpMIEHHBIM B NUCBMEHHON (opme, cuuTaercs
3aKJIFOUEHHBIM, €CIIU COTPYIHUK MPUCTYIUI K paboTe ¢ Be1oMa UK 10 MOPYUEHHUIO
pPEKTOpa WM €ro YMOJHOMOUYEHHOro Ha 3To mpeactaButend. [Ipu daktrueckom
JIOMYIIEHUH COTPYIHHUKA K padoTe MHCTUTYT 0pOopMISIET C HUM TPYIOBOM 10TOBOP
B MUCBMEHHOI (QopMe He mo3aHee Tpex padouux OHeH co JHSA (HaKTHUEeCKOro
JIONYIIEHUs] COTpyAHMKa K paboTe, a eciau OTHOLIEHUS, CBSI3aHHBIE C
UCITOJIb30BAHUEMIIMYHOTO TPY/a, BO3HUKIM Ha OCHOBAaHUU IPakIaHCKO-TIPABOBOTO
JIOTOBOpA, HO BMOCJEACTBUM OBUIM MPHU3HAHBI TPYAOBBIMH OTHOILIECHUSMH, — HE
Ho3/1Hee Tpex pabouux JHEH co AHA NPU3HAHUS STUX OTHOLIEHUH TpPyAOBBIMU
OTHOLICHUSIMH, €CJIM HHOE HE YCTAHOBJIEHO CY/IOM.

. Ctopons! TpyaoBoro aoroopa (MHCTUTYT U COTpYAHUKH) HECYT OTBETCTBEHHOCTh

3a HEBBIMOJIHEHHE WIM HEHAAJIeKalllee BHIOJIHEHNE 00513aHHOCTEH, BO3I0KEHHBIX
Ha HuXx TK P®, enepaibHbiMu 3aKOHAMH ¥ UHBIMA HOPMATUBHBIMHU TPAaBOBBIMU
aKTaMu, JJOKAJIbHBIMU HOPMaTUBHBIMH aKTaMU, a Takke HacTosimumu [IpaBunamu.

JlokyMeHTBI, NpeabsiBJisieMble IIPH 3aKJIIOYeHNH TPYA0BOIO 10r0BOpa
[Ipu 3akimoueHun TpyaoBoro noroBopa MHCTUTYT TpeOyeT OT MOCTYMAIOIIEro Ha
paboTy MpenoCTaBICHHS CIEAYIOMUX JOKYMEHTOB:

— TMacrnopTa WIK UHOTO T0KYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTD;

— TPYHOBOM KHWXKA WA CBEACHUS O TPYIOBOM JESATEIBHOCTH, 3a
UCKJIFOUEHHEM CIIy4YaeB, KOTJIa TPYI0BOM JOTOBOP 3aKJII0YAETCS BIIEPBbIE;

— JOKYMEHT, KOTOpBIM TOJITBEPXKIAET PErUCTpalMi0 B  CHUCTEME
WHAUBUAYATHHOTO TEPCOHU(PUIIMPOBAHHOTO Y4eTa, B TOM 4Hclie B ¢dopme
3JIEKTPOHHOTO JTOKYMEHTA,

— JOKYMEHTOB BOMHCKOTO YyueTa — JJs BOCHHOOOS3aHHBIX U JIHII,
MOJIJIeKAIUX MMPU3BIBYHA BOCHHYIO CITYKOY;

— JoKyMeHTa o0 oOpa3oBaHuM W (WIH) O KBAIA(DHUKAIMN WIM HAIAYUU
CHEIUAIBbHBIX 3HAHUHU (TIPU MOCTYIJICHUH Ha paboTy, TPEOYIONIYIO CIIeUaTbHBIX
3HAHUM WIIMCIICIIUATbHOU MOATOTOBKH);

— CIpPaBKU O HAJTU4UU (OTCYTCTBUHU) CYTUMOCTHU U (Miin) haKkTa yroJIOBHOTO
npecinefoBaHus MO0 O TMPEKpalleHUd YroJIOBHOTO IPECIICIOBAaHUS  I10
peabUIUTUPYIONIMM OCHOBAaHHUSM, BBIAHHYIO B TOpsake ©u 1o  (opwme,
MPEAYyCMOTPEHHBIM  3aKOHOJAATeNnbcTBOM  Poccuiickoit  @epepauuun  (mpu
MOCTYIUICHMM Ha paboTy TMeJarornyeckux pabOTHUKOB, a TakkKe JIHI]
MPUBJICKAEMBIX ISl  OCYIIECTBIICHUS TPYAOBOM JesATeIbHOCTH B  cdepe
o0pa3oBaHUsi HECOBEPIICHHOJIETHUX);
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— JpyTUX  JOKYMEHTOB, COIJIACHO  TpeOOBaHUSAM  JIEHCTBYIOLIETO
3akoHozarenbeTBa Poccuiickont denepannm.

3akiIroueHue TPYI0BOrO JOTOBOpa 03 yKa3aHHBIX JOKYMEHTOB HE MPOU3BOAUTCS.
[Ipn 3axito4eHMH TPYAOBOTO JOroBOopa BHepBele MHcCTHTYyTOM —Oopmisercs
TPYJOBasi KHUXKKa (32 UCKIIFOUEHUEM CIIy4aeB, €CIIM B COOTBETCTBUH C TpyJIOBBIM
KozekcoM P®, uHbpIM (eiepanbHbIM 3aKOHOM TPYA0Bas KHU)KKA HA COTPY/AHUKA HE
odpopmisercs). B cnydae, eciu Ha 11110, MOCTyMaroiiee Ha padoTy BIIEpBbIe, HE ObLI
OTKPBIT HWHIMBUIYaJIbHbIA JIUIEBOW CcYET, MHCTUTYTOM TpEACTaBISIIOTCS B
COOTBETCTBYIOIIUNA TeppuUTOpHaIbHBI oprad Ilencuonnoro ¢onma Poccuiickoi
®denepanuu cBeIeHUs, HEOOX0IUMBIE JJIsl pErUCTPAllMU YKAa3aHHOT'O JIULA B CUCTEME
MHIUBUIAYaJIbHOTO (MEPCOHU(PHUIIMPOBAHHOIO) yUeTa.
B cnyuae orcyTcTBHS y uLa, MOCTYMAIOIIETO HA pabOTy TPYIOBOM KHUKKH B CBSI3U
C ee yTpaTod, MOBPEKICHUEM WIM MO WHOW mnpuuuHe MHCTUTYT 00si3aH 1O
MUCbMEHHOMY 3asBJICHHI0O ATOro JHLA (C YyKa3aHMEM NPUYUHBI OTCYTCTBHS
TPYJOBOW KHUXKH) O(OPMHUTH HOBYI TPYIOBYIO KHIDKKY (32 MCKIIOYEHHEM
Clly4aeB, €CJIM B COOTBETCTBUM C TpyaoBbIM KogekcoM P®, nHbIM (enepaabHbIM
3aKOHOM TPYAOBasi KHUKKA HA COTPY/IHUKA HE BEJIETCS).
B nenax Gosnee moyiHOM OLIEHKM NPO(EeCcCHOHANBHBIX M JEJTOBBIX KAauecTB JIHUIIA,
NPUHUMAEMOTro Ha pabory, WHCTUTYT MOXET MNpEeASIOKUTh €My MpeACTaBUTh
KPaTKyIOMHUCbMEHHYIO XapaKTepUCTUKY (Pe3toMe) BBITIOJIHAEMOM paHee paboThl.

HUcnbiTanue npu npueMe Ha padoty
[Tpu 3aKII0YEHUH TPYIOBOTO JOTOBOPA B HEM, 10 COTJIALIICHUIO CTOPOH MOKET OBbITh
IPETyCMOTPEHO YCIIOBHE OO0 HCHBITAHWM COTPYIHHKA B MENAX MPOBEPKU €ro
COOTBETCTBHS MOpPYyYaeMoi paboTe MPOAOIKUTEIHHOCTHIO 10 TPEX MECSIIEB, a IS
pykoBoguTeneld MHCTHUTyTa M HMX 3aMecTHUTeNel, TTaBHBIX OyXraiaTepoB M HUX
3aMecTuTeNneil, pykoBomuTenael (uiaManoB, TPEACTABUTENBCTB WIM  HHBIX
000COOIEHHBIX CTPYKTYPHBIX MOIpa3ieneHuii IHCTUTyTa — 10 IeCTH MeCSI1IEeB; IPU
3aKJIFOUYEHUH TPYAOBOTO JOTOBOPA HAa CPOK OT ABYX IO IIECTH MECSIEB - JI0 ABYX
Henenb. B cpok  HWCOBITaHWS HE  3aCUMTHIBAIOTCSA TEPHOA  BPEMEHHOM
HETPYAOCIIOCOOHOCTH COTPYJHHMKA M ApPYTHe NEepHOIbI, KOrAa OH (haKTHUECKU
OTCYTCTBOBAI Ha pabore.
OtcyTcTBHE B TPYAOBOM JOTOBOPE YCIOBHS OO0 HCIBITAHMM O3HA4YaeT, YTO
COTPYIHHK MPHUHAT Ha paboTy 0e3 UCTIBITaHuUS.
B oTHOmeHWHM OTHENBHBIX KATETOPUH JIMI, YCTAaHOBJICHHBIX TPYIOBBIM
3aKOHO/IaTeNILCTBOM, HCITBITAHHE MIPU IIpUEMe Ha pabOTy HE yCTaHABIUBACTCS.
[Tpy HEeyIOBIETBOPUTEIHLHOM pe3yJIbTaTe UCHBITAHUS VHCTHTYT MMEET mpaBo 10
MCTEUCHUSI CPOKA HCIBITAHUS PACTOPTHYTH TPYIOBOH JOTOBOP C COTPYAHHUKOM,
IpeaynpenuB ero o0 3TOM B MUCBMEHHOH (opMe He MOo3THEe, YeM 3a TPH JHS C
yKa3zaHHeM IPUYHH, TOCITYKUBIINX OCHOBAHUEM JUIS IPU3HAHUS 3TOTO COTPYAHUKA
HE BBIZICPKABIINM HCIIBITAHUS.
Ecnu cpok ucnbITaHUs UCTEK, a COTPYAHUK MPOJOIIKAET paboOTy, TO OH CUUTAETCS
BBIJICPKABIIMM MCIIBITAHUE W TOCIEAYIOIIee PacCTOPKEHHE TPYAOBOTO JIOrOBOpa
JIOMyCKaeTCs TOJIBKO Ha OOLINX OCHOBAaHUSIX.
Ecnu B mepuo ucnbpITaHUS! COTPYIHUK MPHUET K BBIBOJY, YTO MPEITIOKEHHAS My
pabota He SBISETCA AT HErO MOAXOAAILICH, TO OH MMEET MPaBO PACTOPTHYTH
TPYAOBOM JOTOBOp MO COOCTBEHHOMY OKENAHHUIO, NPEIyNpenuB 00 3TOM
paboTonareisiB MUCbMEHHOH (opMe 3a TPH JTHSL.



Odopmienne npuema Ha padory.
Berynuienune TpyA0BOro 10roBopa B CHILy

20. [Ipuem Ha paboTy odopMIsIeTCS] NMPUKA30M PEKTOpa, M3JAHHBIM HA OCHOBAHHH
3aKJIFOYEHHOTO TPYAOBOTO JIOTOBOPA, KOTOPBIA OOBABISAETCS COTPYIHUKY TOJ
pocCIHCh B TPEXIHEBHBIN CPOK CO HA pakTuueckoro Havana pabotsl. Coaepxanue
npuKaza (pacnopsbKeHusl) peKkTopa JOKHO  COOTBETCTBOBATh  YCJIOBHSIM
3aKJIFOYEHHOT'O TPYJOBOTO JIOTOBOPA.

21.Tlo TpebGoBanmio corpyauuka WHCTHTYT BBIgaeT emy HaaJIeXalle 3aBEPEHHYIO
Ha4yaJIbHUKOM OTJeda 1o paldoTe ¢ NEepCOHAJIOM KOIHUI0 JaHHOTO IpHKa3a
(pacniopsixeHus).

22. TpynoBoii JOTOBOp BCTYIAET B CHITy CO AHS €r0 MOANMCAHHS CTOPOHAMH JINOO CO
THSA()AKTHUECKOTO OMYIIEHUsS] COTPYIHUKA K padoTe ¢ BeoMa WK M0 MOPYUYEHU IO
PEKTOpa UJIU €ro YIOJIHOMOYEHHOI'O Ha 3TO MPEJICTaBUTEIIS.

23. [Ipu npueme Ha paboOTy COTpyAHUKA (10 MOAMUCAHUS TPYIOBOTO JOrOBOPA):

— otTAen 1o paboTe C MepCcoOHAIOM MPEayNpeKTaeT COTPyIAHUKAa 00
00s13aHHOCTH M0 COXpPaHEHWIO0 KOH(UAeHUUanbHBIX cBeneHuid Mucturyra, 00
OTBETCTBEHHOCTHU 3a UX pa3rjalleHHe WU Mepenady APYTUM JIHIaM, pa3biCHIET
COTPYJIHUKY €ro mnpaBa M OOS3aHHOCTH, 3HAKOMHUT COTPYAHHMKA C JOJKHOCTHOM
UHCTpyKuuen, HactosmuMu [lpaBunamu, Ilonmoxkenuem o0 omnate Tpyaa u
MaTepUaIbHOM MOOLIPEHUH COTPYIHUKOB, [loJ0KeHneM o 3amuTe nepcoHalbHbBIX
JNaHHBIX COTPYAHUKOB, [lonoxkeHneM o mpomyckHOM pexkume, [lonoxeHuem 1o
00eCreYeHnI0  COXPAaHHOCTH  KOH(PUACHLUUAIBHONM  HHpOpManuu, YCTaBoM
HNucruryTa.

— HENOCPEJCTBEHHbI  PYKOBOIUTENb  MOApPA3JCNIeHUsi, B  KOTOpOe
IOPUHUMAETCd  COTPYJHHUK, OpraHu3yeT O3HAKOMJIEHME COTpyJHHKA C
COOTBETCTBYIOIIMMHM HOpPMAaTHBHBIMH  aKkTamu (Hactosimumu  [IpaBunamuy,
[Tonoxxennem 00 omuate TpyJa U MaTepUAIbHOM IMOOLIPEHUU COTPYAHUKOB,
[TonoxeHneM O 3amuTe NEPCOHAIBHBIX JAHHBIX COTPYAHMKOB, [lonoxxeHueMm o
OpomyckHOM  pexume, [lonokeHueM 1O O0ECNEYeHHIO  COXPAHHOCTHU
KOH(uIeHIMansHoU nHdopMaruu, YcraBoM MHcTUTyTa,a Takke crielMaabHbIMU
BHYTPEHHUMH HOPMATHUBHBIMHU aKTaMH, HEMOCPECTBEHHO KaCaIOIIMMHUCS pabOThI
COTPYIHHUKA).

— HavyaJbHUK aIMUHUCTPATUBHO-XO03AHCTBEHHOTO OT/AENA (UIH COTPYAHHUK,
OCYILECTBIISIOMINNA KOHTPOJIb COOJIOAEHUSI NPAaBUJ TEXHUKU OE30IIaCHOCTH) —
IPOBOJUT UHCTPYKTAXK 110 TEXHUKE 0€301MaCHOCTH, IIPOU3BOJICTBEHHON CAHUTApUHU
U JIpyT'HM IIpaBWJIaM OXpPaHbl TPY/a;

— HENOCPEJCTBEHHbI PYKOBOAUTENb 3HAKOMHUT COTPYIHUKA C HHBIMHU
JOKaJbHBIMH HOPMATHBHBIMHM AaKTaMH, HEMOCPEJICTBEHHO CBSA3aHHBIMH C €ro
TPYAOBOM JIEATENBHOCTHIO.

@akT 03HAKOMJIEHMSI COTPYJIHHUKA C YKa3aHHBIMU JIOKAJIbHBIMH HOPMAaTHBHBIMHU
aKTaMH MOATBEP)KIAeTCs €ro NOANMChIO Ha JIHCTE O3HAKOMIICHUS WIM OTMETKON 00
O3HAKOMJICHHH B TPYIOBOM JOTOBOpE C yKa3zaHUEeM (paMuinM, UMEHH, OTUECTBa,
JaTbIO3HAKOMJIEHUS ¥ IIPOCTABJIEHUS JINYHOW MOAINCH.

HN3meneHnne Tpy10BOro 10rosopa.
IlepeBoa Ha apyryr padory B UncTHTYyTE
24. V3meHeHne onpeaeeHHbIX CTOPOHAMH YCIOBUN TPYAOBOTO JI0TOBOPA, B TOM YHUCIIE
IIPOJUIEHUE €ro CpOoKa, MEpPEBOJ Ha JApPYryr padoTy, 3a HCKIIOYEHHEM CIYy4yaes,
npeaxycMoTpeHHblx TK P®  ompenensrorcss JONOJHUTEIBHBIM — COTJIAILICHUEM,
KOTOPOE SIBJISIETCS HEOTHEMJIIEMON 4acTbhIO TPYLOBOTO JOrOBOpPA M 3AKIIIOYACTCS B
MMCBMEHHON (opMe B ABYX 3K3EMIUISPAaX, KOTOPBIE MOANHUCHIBAIOTCS CTOPOHAMMU.



OpauH 3K3eMIUISIp TOMOJHUTENBHOIO COMVIAIEHUS MepeaaeTcsl COTPYIHUKY, APYTroi
xpanutcs B MuHcturyre. [lomydeHne coTpyaHUKOM 3K3EMILISpa JAONOJHUTEIHHOIO
COIJIAIlIEHUs TTOATBEPKIAETCS MOANNUCHIO COTPYAHUKA HA HK3EMILIAPE, XPaHALIEMCS
B UHCTHTYTE.

25. TlocTosIHHBIM WM BPEMEHHBIN IMEpeBOJ Ha JIPYrylo padoTy (IpH MPOAOKEHUH
paboTel B IHCTHTYTE) OCYyIIECTBISAETCSA IO MUCbMEHHOM MPOCKOE COTPYIHUKA WIIH C
€ro MUCbMEHHOT'O COTJIAacHs, 3a UCKIIOYEHUEM CIydaeB, IpeaycMOoTpeHHbIX TK POD.

26. IlepeBom coTpyaHHKa MOXKET OBITh TIPOM3BEACH TONBKO Ha paldoTy, HE
IIPOTUBOIIOKA3aHHYI0 MY 10 COCTOSIHUIO 3JJOPOBBSL.

27. IlepeBom cOTpyoHHKA Ha Jpyrylo padoTy odopMisieTcss TpPHUKa30oM PeKTopa,
M3JIJaHHBIM Ha OCHOBAHUHU JIOTIOJHUTENIBHOTO COTJIAIIEHHs] K TPYIOBOMY JIOTOBOPY.
[Ipuka3 o0bABISAETCS COTPYAHUKY MO MOAINHUCH.

28. Il cOTpyIHHMKOB, NMEPEBOJUMBIX Ha ApPYyrylo paboTy B MHCTHTyTE, HayaabHUK
aJIMMHUCTPATUBHO-XO3UCTBEHHOIO OT/AeNa (MU COTPYIHHUK, OCYILIECTBIISIOUIUI
KOHTPOJIb COOJIOJICHUS MPaBUJI OXpaHbl TPYyAa) MPOBOAUT MHCTPYKTAX MO OXpaHE
TpyJa, OPraHU30BbIBAET 00y4YeHHE O€30MacHbIM METOAAM U MpPUEMaM BBIMOIHEHUS
paboT M OKa3zaHUs NEPBOM MOMOILY MOCTPATABIINM.

IIpenocraBiieHHe CBeleHUIl 0 TPYA0OBOI 1esITEJIbHOCTH
29. UnctuTyT 00s3aH MPENOCTaBUTh COTPYJIHUKY (32 MCKIIIOUEHHUEM CIy4yaeB, €Cliu B

cooTBeTCTBUU C TpynoBeiM KoaekcoM P®, uHbIM (QenepanbHbIM 3aKOHOM Ha
COTpYJIHUKA BeJIETCs TPYJOBask KHUXKKA) CBEJEHHUS O TPYJIOBOM NEATEIBHOCTH 3a
nepuoJi pabotsl B MHCTUTYTE c1OCOOOM, yKa3aHHBIM B 3as1BJICHUM COTPYIHHUKA!

— Ha OyMa)XHOM HOCHUTEJIe, 3aBEPEHHbIE HaJIeXKALUM 00pazoMm;

— B (opMe IEKTPOHHOI'O JOKYMEHTA, OAMMCAHHOIO0 YCUIEHHOM
KBAJTM(UIIMPOBAHHON IIEKTPOHHOM MOANUCKHIO (IIpU €€ HAJIMYUN).
WHucTuTyT 00513aH MPEIOCTaBUTh COTPYJHHUKY CBEICHUS O TPYIOBOW JESITEIbHOCTH 32
nepuoJ pabotsl B MHCTHTYTE:!

— He MO3[Hee TpexX pado4yux JHEH cOo IHS MOJa4yM 3TOTO 3asBJICHUS B IEPUOA

paboTHI;
— TIIpH YBOJBHEHUU B JIEHb MPEKpaILEHUs] TPYI0BOTO I0TOBOpA.

IIpexpameHue TPyA0BOro 10roBopa
30. OcHoBaHUsIMU TIpEKpalleHus TpyaoBoro porosopa (ct.77 TK PO) apusroTcs:

— COIJIallIEHHUE CTOPOH;

— HCTEUEHHE CPOKa TPYAOBOrO JIOTOBOPA, 32 UCKIIOUEHHUEM CIy4aeB, KOTIa
TPYJIOBBIE OTHOIIEHUSI (DAKTHUECKH TMPOJOJDKAIOTCA, W HU OJHAa M3 CTOPOH HE
notpeboBalia uxX MpeKparieHus;

— pacTOp>KE€HHE TPYAOBOrO JOTOBOPA IO UHUIIMATUBE COTPY/IHUKA;

— PpacTOpKEHHE TPYIOBOro AOroBopa 1o nHnnuatuse MHCTUTYTA;

— TepeBOJl COTPYJIHHMKA IO €ro MpochOe MM € €ro corjiacusi Ha paboTy K
IpyroMy paboToAaTeNto UK TIEPexo/l Ha BEIOOPHYIO paboTy (JIOJKHOCTS);

— OTKa3 COTPyJHUKAa OT TMPOJOJKEHHUS paboOThl B CBSI3M CO CMEHOM
coOcTBeHHUKa umyIecTBa MHcTUTyTa, peoprannzanueii MucturyTa;

— OTKa3 COTPYJHUKA OT MPOAOJKEHUS padOThl B CBS3M C U3MEHEHUEM
OINPEJIETICHHBIX CTOPOHAMH YCIIOBUM TPYAOBOT'O AOIOBOPA;

— OTKa3 COTPYJHUKA OT NIEPEBOJA Ha IPYTyI0 paboTy, HEOOXOIMMOT0 EMY B
COOTBETCTBUH C MEJULIMHCKUM 3aKJIOUYEHUEM, BBIJAHHBIM B ITOPSAJKE, YCTAHOBIEHHOM
deneparbHBIMA 3aKOHAMU W WHBIMH HOPMATHUBHBIMHU TIPAaBOBBIMU akTamu P®, nmu6o
orcyTrcTBHe y UHCTHTYTa COOTBETCTBYIOLICH paboTHI;
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— OTKa3 COTPYJIHHUKA OT MepeBoja Ha paboTy B APYTyI0 MECTHOCTb BMECTE C
HNucturyTom;

— 00CTOSTENbCTBA, HE 3aBUCSILINE OT BOJIU CTOPOH;

— HapyuieHue yctaHoBieHHbIX TK P® unu uHbIM ¢enepaibHbIM 3aKOHOM
IIPaBWJI 3aKJIFOYEHUS TPYIOBOTO JOTOBOpa, €CIM OSTO HapyLIEHHWE HCKIHYAcT
BO3MOKHOCTBIIPOIOJKEHUST PaOOTHI.

TpynoBoii noroBop MoKeT OBITh MpPEKpalleH U MO0 JPYTUM OCHOBAHHUSIM,
npeaycmorpeHHbIM TK PO u unbiMu denepaibHBIMU 3aKOHAMU.

CoTpyaHHK UMEET MPaBO PACTOPTHYTHh TPYAOBOM TOTOBOP, MPEeIyHpeauB 00 3TOM
WNHcTuTyT B NMCbMEHHOM (pOpMe He Mo3JHee, YeM 3a JIB€ HEeAENH, €CJIM HHOM CpOK
He yctaHoBieH TK P® unu uHbM (enepanbHbiM 3akOHOM. TedeHne yka3aHHOTrO
CpPOKa HaYMHAETCA Ha CIEAYIOIINN AeHb MTOCNE NoaydYeHus: NHCTUTYTOM 3asBICHUS
COTPYJHUKA 00 yBOJIHLHEHUHU.

[To cormamenuro mMexay COTpyAHUKOM M MHCTUTYTOM TpyAOBOW OTOBOpP MOXKET
OBITh PACTOPTHYT U JI0 UCTEUEHUS CPOKA MPEeAyNpeKICHHUS 00 YBOJIbHEHUH.

Jlo ucteueHus: cpoka NpeaynpexaeHust 00 yBOJbHEHUN COTPYAHUK UMEET MPaBo B
ar000e Bpems OTO3BAaTh CBOE 3asBJIEHUME. YBOJbHEHHE B 3TOM Cllyd4ae He
IPOU3BOJUTCS, €CJIM HAa €ro MECTO He MpUIJIalleH B MUChbMEHHOW dopMe Ipyroi
COTpYIHUK, KOoTOpoMy B cooTBercTBUM ¢ TK P® u unbiMH QenepanbHbIMU
3aKOHaMH HEe MOXKET OBITh OTKa3aHO B 3aKJIIIOUEHHH TPYJIOBOTO JI0TOBOpa

[lo wucreyeHuHn cpoka MpeaynpexaeHUs 00 YBOJIbHEHUHM, COTPYAHHMK BIIpaBe
NpeKpaTuTh padboTy, a MUHCTUTYT B mocieHUi JeHb 00513aH BbIATh €My TPYJIOBYIO
KHIUKKY, a TaKKe JIpyrue JTOKYMEHTbI, CBsi3aHHbIe C paloTOH, yKa3aHHbIE B
NMCbMEHHOM 3as1BJICHUM COTPYAHHUKA U MPOU3BECTU C HUM OKOHYATEJIbHBIA pacyer.
Ecnu mo ucreuenuu cpoka npeaynpexaeHusi 00 yBOJIbHEHUH TPYI0BOM JOTOBOP HE
ObUT pacTOPTHYT, M COTPYJAHHUK HE HACTaMBaeT Ha YBOJIbHEHHH, TO JeiCTBUE
TPYZIOBOI'O JIOrOBOpA MIPOI0JIKAETCS.

CpouHblii TPYAOBOW JT0TOBOP MPEKPAIIAETCS C UCTEUYEHUEM CPOKA €r0 JEHCTBUS, O
YeM COTPYJIHUK JIOJKEH OBITh MpEeAyIpek/ieH B MUCbMEHHOU opMe HE MEeHee YeM
3a TPU KaJ€HAAPHBIX JHS J0 €ro YBOJbHEHHMs 3a HUCKIIOYEHHUEM CIIy4aeB, KOIJa
UCTEKAETCPOK JEUCTBUS CPOUHOI'O TPYIOBOIO JOTOBOPA, 3aKJIFOUEHHOI'O HAa BPEMs
UCTIOJTHEHUSI 0053aHHOCTEM OTCYTCTBYIOIIEro padoTHHKA. TpyaoBOH OroBOp,
3aKJIFOUEHHBIN Ha BpEeMsl BBIMOJIHEHHs OMpeleleHHOW paboThl, MpeKpamaeTcs 1mo
3aBepIICHUU JTOM paboThl. TpyaoBOM AOroBOp, 3aKIOYCHHBIM Ha BpeMs
UCTIOJTHEHUSI 00S3aHHOCTEH OTCYTCTBYIOLIETO COTPYAHHMKA, MPEKpallaeTcs C
BBIXOJIOM ATOT'O COTPYIHHKA Ha PaboTy.

[Tomumo ocHoBanu#, npemycMoTpeHHbIX M. 30 Hactosmux I[IpaBun, TK PO u
UHBIMU  (eliepabHBIMU  3aKOHAMH, TPYAOBOM JIOTOBOp, 3aKJIIOUYEHHBIM Ha
HEOTIpeIeNIEHHBIN CPOK C JUIIOM, PAOOTAIOIINM 110 COBMECTHTEIBCTBY, MOXKET OBIThH
OpeKpalleH B clyyae Ipuema Ha paboTy COTpYyIHHUKA, JJIs KOTOPOro 3Ta paboTa
OyJeT SIBISITHCS OCHOBHOM, 0 yeM MHCTUTYT B MUCEMEHHOU (hopMe TperynpexaacTt
YKa3aHHOE JIMLI0 HE MEHEe 4Ye€M 3a JBE HEIEeIM [0 IMPEKpalleHus TPYIOBOIO
JOTOBODA.

[Ipexparenre Tpya0BOro J0roBopa opopMIIsieTcsl MPUKA30M PEKTOPa, ¢ KOTOPhIM
WHCTUTYT 3HAKOMHUT COTpyAHHKa moJ pocmnuck. Ilo TpebGoBaHUIO COTpyAHHKA
WHCTUTYT BBIIAET eMy HaJUIeKalluM 00pa3oM 3aBepeHHYIO0 KOIMHUIO YKa3aHHOTO
IIpUKa3sa.

B cinywae, korma mpukas O NpEeKpalleHUMH TPYLOBOTO JOTOBOpPa HEBO3MOKHO
JOBECTHU 10 CBEIECHUS COTPYIHUKA WIN COTPYAHUK OTKA3bIBACTCS O3HAKOMUTHCS C
HUM I10J] POCIIMCH, HA IIPUKA3€ MPOU3BOJUTCS COOTBETCTBYIOIIAS 3aIIUCh.

JlHeM mpekpaieHuss TpyA0BOro JOTrOBOPA BO BCEX CIIy4asX SABIISETCS MOCIETHUN
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JeHb pa0OTBl COTPYJHHMKA, 3a HUCKIIOYEHUEM CIIyyaeB, KOIJa COTPYAHHK
(akTuyecku He paboTan, HO 3a HUM, B cooTBeTcTBUU ¢ TK P® wiu uHbIM
(dhenepanbHBIM 3aKOHOM, COXPAHSIIOCH MECTO PabOTHI (AOKHOCTD).

[Ipn yBONBHEHMH COTPYIHHUK HE MO3JHEE JAHS MPEKpalleHus: TPyAOBOrO AOroBopa
BO3BpaIllaeT BCE MepenaHHble eMy MHCTUTYTOM JUIsl OCYIIECTBIIEHUS TPYIOBOU
(GyHKUMM JOKYMEHTHI, OOOpyJOBaHHE, HMHCTPYMEHTbl M HHBIE TOBapHO-
MaTepHaIbHBIELIEHHOCTH, a TaKKe JOKYMEHTbI, 00pa30BaBIIMECS IPU UCTIOJTHEHUU
TPYIOBBIX QYHKIUH.

B nenp mpexpaiienust TpyaoBoro goroopa MHCTUTYT 00si3aH BbLAATH
COTPYIHUKYTPYJIOBYIO KHUKKY WJIM MPEAOCTABUTHh CBEACHUSA O TPYIOBOU
NesTeNIbHOCTH BVMHCTUTYTE M MPOU3BECTU C HUM PACUET B COOTBETCTBUHU C
TpynoBem konexkcoM P®. Ilo nuceMeHHOMY 3asiBJIEHUIO COTpyAHUKAa HCTUTYT
Tak)ke 0053aH BbIIaTh €My3aBEpPEHHbIE HaAJIeKAIIUM 00pa3oM KONUHU JOKYMEHTOB,
CBSI3aHHBIX C paOOTOM.

3anuch B TPYJOBYIO KHMUKKY M BHECEHHME MH(OpPMAIMHK B CBEACHUS O TPYAOBOM
NeSITEIbHOCTH 00 OCHOBAHMM M O TMPUYMHE MPEKpalleHusi TPyJOBOro JOroBopa
JIOJKHBI TIPOM3BOJUTHCS B TOUHOM COOTBETCTBHH € (DOPMYIHpOBKamMu Tpy0BOro
Kozekca PO unu nuHoro ¢eepanbHOro 3aKOHA M CO CCHIIKON Ha COOTBETCTBYIOIINE
CTaThlO, YacThb CTaTbU, NYHKT CTaTbu TpyaoBoro kojexkca P® wunm wmHOro
(denepanbHOro 3aKOHA.

B cnydae ecian B JeHb NpeKpalieHUs TPYJIOBOTO JIOTOBOpPA BBIAATH COTPYIHUKY
TPYJOBYIO KHUKKY HWJIM TPEIOCTaBUTh CBEIEHUS O TPYIOBOHM AESITENbHOCTH B
WNHcTuTyTe HEBO3MOKHO B CBSI3U C OTCYTCTBUEM COTPYAHHUKA JINOO €ro 0TKa3oM OT
uX moiyueHus, WHCTUTYT o00s3aH HampaBUTh COTPYAHUKY YBEJAOMIICHHE O
HEOOXOJUMOCTH SIBUThCA 3a TPYJIOBOW KHI)KKOM JMOO JaTh corjiacue Ha
OTHpaBJICHUEEE MO MOYTE WIIK HATIPABUTH COTPYIHUKY IO IIOYTE 3aKa3HbIM MUCbMOM
C YBEJOMJICHHEM CBEACHHUS O TPYIOBOM JEeATENbHOCTH 3a IMepuoja paboThl B
NuctutyTe Ha OyMa)kHOM HOCUTENIE, 3aBepeHHbIE HajexamuM oopazoM. Co aHs
HaNpPaBJICHUS YKa3aHHBIX yBEAOMJICHUS WK NcbMa MHCTUTYT ocBOOOXKIAaeTCs OT
OTBETCTBEHHOCTH 32 3aJIEP>KKy BBIAAYU TPYAOBOM KHMKKH WM MPENOCTABICHUS
CBEJICHUN O TpyAoBOM nesarenbHOCcTH B MHcTuTyTe. MIHCTUTYT Takke HE HECeT
OTBETCTBEHHOCTH 3a 3aJCp’KKYy BBbIIauyd TPYJOBOM KHWKKH WIH 32 3aJCPKKY
IIPEJIOCTABIICHNS] CBEICHUN O TPYAOBOW NEATENBHOCTH B MHCTUTYTE B ciydasx
HECOBMAJICHUS TIOCIEAHEr0 JHA paldoThl ¢ JTHEM OQGOpPMIICHHUS MpEKpaIlCHUs
TPYIOBBIX OTHOIIEHUH TIPU YBOJBHEHMH COTPYJHUKA 10 OCHOBAHUIO,
PeyCMOTPEHHOMY MOJIIYHKTOM «a» IMyHKTa 6 dactu mepBoi cratbu 81 wunm
nyHKTOM 4 vactu nepBoil crateu 83 TpynoBoro konekca P®, u npu yBoibHEHUHU
KEHIIUHBI, CPOK JEHCTBUS TPYIOBOTO JOTOBOpa C KOTOPOM ObUT TPOIJIEH 10
OKOHYaHUsI OEPEeMEHHOCTH WUJIU IO OKOHYaHHS OTIyCKa M0 OEpEMEHHOCTH U poAaM
B COOTBETCTBHH C YacThbiO BTOpou cratbu 261 TpynoBoro konekca PO.

[To mucbMeHHOMY OOpaIIeHUIO COTPYAHMKA, HE MOJYYUBIIETO TPYAOBOM KHIKKU
nocie yBoJbHeHUs, IHCTUTYT 00513aH BBIAATH €€ He Mo3Hee TpeX padouux JHEH co
IHS OoOpalleHus] COTPYJIHHKA, a B CIy4ae, €Cd B COOTBETCTBHU C TpPYAOBBIM
KoziekcoM P®, MHBIM (eiepadbHbIM 3aKOHOM Ha COTPYIHUKA HE BEAETCS TPYAOBas
KHUKKA, TI0 00pallleHuI0 COTPYAHUKA (B MMCbMEHHOM (hopMe MIIM HAIIPaBICHHOMY
B TOpSIKE, YCTAHOBJIEHHOM WMHCTUTYTOM, MO ajapecy 3JEKTPOHHOM IOYTHI
WNHcTuTyTa), HE NOMYYMBILIErO CBEIECHUN O TPYNOBOH AedaTenbHOCTH B MHCTUTYTE
nocjue yBosibHeHUs,, MHCTUTYT 00s3aH BbIIATh MX HE MO3/HEE TpeX pabouyux JHEH
co AHA oOpalieHus COTpyAHMKa CIocoOOM, yKa3aHHBIM B €ro oOpamieHuu (Ha
OyMa)XHOM HOCHUTENe, 3aBepeHHbIC HaJjexamuM obpazoMm, win B (dopme
AJIEKTPOHHOTO JOKYMEHTa, TOIMHCAHHOTO YCHJICHHOW KBaTH()PHUIMPOBAHHOM
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3JIEKTPOHHOM MOJMUCHIO (TIpH €€ HATMYUN).

Oco0eHHocTH  mMOpsA/AKAa  NpHeMa, TMepeBoAa M YBOJbHEHHS
NneJarorn4ecKuXpadoTHNKOB
[Ipuem Ha  paboTy  megaroruyeckux  pabOTHUKOB  (mMpodeccopcKo-
npenojaBaTelbCKuil coctaB) B MHCTUTYT MPOM3BOJUTCS HA OCHOBAHUU TPYIOBOTO
JIOTOBOpA.
TpyaoBoi 10oroBop ¢ meAarornyeckuM pabOTHUKOM 3aKJII0YAETCS B MHUCbMEHHOU
(dhopme, Kak Ha HEOTIPEICTICHHBIN CPOK, TaK U HAa ONPEICIICHHBIN CPOK HE OoJiee MATH
JeT.
TpynoBoil AOTOBOp 3aKJIFOYaeTCs B MUCBMEHHON (opMe B JBYX 3K3EMILISIpaXx,
KOTOpbIE MOAMUCHIBAIOTCS PEKTOPOM (UIIU €0 YIOTHOMOYEHHBIM MPEJCTABUTEIIEM )
Y NIeAarornyeckuM pabOTHUKOM, U XPAHATCS y KaKIOW U3 CTOPOH.
[Ipn  3akiIt04eHHH  TPYJOBOTrO JIOTOBOpa  MeJaroruyeckue  pabOTHUKU
MPEIOCTABISIOT B CIIyXkOy MepcoHajga MEIUIIMHCKOE 3aKitfoueHue (MEAUIIMHCKYIO
KHHMKKY) CIPaBKY O COCTOSIHUU 3/I0POBbS
3aKJII0YEHUIO TPYAOBOTO JOrOBOpa Ha 3aMEUIeHHE JOJKHOCTH MeIaroru4eckoro
paboTHUKA, OTHOCALIErocs K MpodeccopcKo-NpenoaaBaTeibckoOMy COCTaBy, a
TaKk)Ke MEepeBOJy Ha JIOJDKHOCTh IMEJaroruueckoro pabOTHHKA, OTHOCSIIETocs K
npodeccopcKo-Mpeno1aBaTeIbCKOMy COCTaBy, NpEIIIeCTBYeT U30paHue IO
KOHKYpCY Ha 3aMelIeHHe COOTBETCTBYIOUIEH OMKHOCTH (Jajiee — KOHKYpC),
HOpSAZIOK TMpOBeAeHUs KoToporo ompezaeneH B [lpunoxeHun 1 K HacTOSIMM
[IpaBunam.
B mensix coxpaHeHHs HENPEPbIBHOCTH Yy4eOHOro Mmpoliecca, JOMyCKaeTcs
3aKJII0YEHHE TPYJOBOTO JI0rOBOpa Ha 3aMEUIEHUE JOJHKHOCTH IEJarornyecKoro
paboTHUKA, OTHOCSIIETOCS K MpodeccopcKo-MpenoaBaTeIbCkoMy COCTaBy, B
Nuctutyre Oe3 u30paHus MO KOHKYPCY Ha 3aMelleHHE COOTBETCTBYIOIIEH
JOJIKHOCTH:

—IpU NIpUeMe Ha paboTy 10 COBMECTUTENLCTBY — Ha CPOK He Ooiiee
OJIHOT'O T0/1a;

—co3naBaemble THCTUTYTOM /10 Havana paboThl YYEHOro COBETa - Ha CPOK
He 6osiee OHOTO roja;

— U1 3aMEIEHHUsS] BPEMEHHO OTCYTCTBYIOIIETO COTPY/IHUKA, 32 KOTOPBIM B
COOTBETCTBUM C 3aKOHOM COXpaHSETCS MECTO paloThl, - 1O BBIXOAA 3TOTO
COTpyHUKaHa paboTy.

[Ipn mepeBoje Ha MOJKHOCTH IENATOTHYECKOTO PaOOTHHUKA, OTHOCSIIETOCs K
npodeccopcKo-TpenoaBaTeIbCKOMy COCTaBy, B pe3yJbTaTe U30paHus IO
KOHKYPCY Ha COOTBETCTBYIOIIYIO JODKHOCTh CPOK JEHUCTBUS TPYIOBOTO JOTOBOpPA
CpabOTHUKOM MOKET OBIThb M3MEHEH IO COTJAIICHUIO CTOPOH, 3aKI0YaeMOMYy B
NUCbMEHHOM (opMe, Ha OIpeNeNeHHbl CpPOK He Oojee MATH JIeT WIM Ha
HEOIIPEICTICHHBINA CPOK.

B nenax nmoaTBepkAEHUsS COOTBETCTBUS COTPYAHHMKA 3aHMMAaeMONl UM JOJKHOCTH
NEAarorn4eckoro paboTHUKa, OTHOCSILIETOCS K npogeccopcko-
IPENOAABaTENILCKOMY COCTaBY, (32 UCKIIOYEHUEM COTPYAHUKOB, TPYJOBOW 1OIOBOP
C KOTOPBIMH 3aKJIOUEH Ha ONPEJEICHHBIM CPOK), Ha OCHOBE OLEHKH €ro
npoeCCHOHANBHON JEATEIHbHOCTH MOXKET NPOBOAUTHCS arrectanus. llopsmox
IIPOBE/ICHUS aTTECTalMu perjameHTupyercs [longoxkeHueM o nopsiake NpoBeAeHUS
aTTectaiu paOOTHHMKOB, 3aHUMAIOIIUX JOJDKHOCTH HAy4YHO-TIEJArOrMyecKux
pabOTHHKOB.

JlomkHOCTD 3aBeAyromiero kKadeapoit seisercst BoiOOpHOM. Tlopsimok mpoBeneHus
BBIOOPOB YCTAaHABJIMBAETCA NOJOXKCHUSIMH O KadeApe W HHBIMH JIOKAJbHBIMU



aktamu Mucturyra.
51. OcHOBaHUSAMM IIPEKPAILEHUS TPYA0BOTO IOTOBOPA C MEJArornuyecKuM pabOTHUKOM,
IIOMHUMO OCHOBAHUU, ITPEAYCMOTPEHHBIX I1. 30 SBISAIOTCS:
— TIOBTOPHOE B TE€YEHUE OJHOT0 rojia rpydoe HapyuieHue yctaBa MHCTUTYTA;
— IpPUMEHEHHE, B TOM YHUCJIE OJHOKPAaTHOE, METOJ0B BOCHUTAHMS,
CBA3aHHBIX C (U3MYECKHUM M (WJIM) TCUXMYECKUM HACHJIMEM HaJ JINYHOCTHIO
oOyyarorierocs.

Oco0eHHOCTH MpUEMAa, NTepPeB0a U YBOJIbHEHHS COTPYIHUKOB,
SIBJISIIONIUXCAMHOCTPAHHBIMH I'PAXKIAHAMH
52. Mexay nWIOM, SBJISIOINIMMCS WHOCTPAHHBIM TPOKIAHWHOM, H MHCTHTyTOM
3aKJII0YAeTCd TPYAOBOW JOTOBOP Ha HEOINPENCICHHBIM CpPOK, a B Ciydasx,
npeaycMoTpeHHbIX cratbed 59 TK P®, - cpouHslil TpyA0BOH TOTOBOP.

53. [Ilpwm 3akitodeHuH TPyI0BOro gorosopa MHCTUTYT TpeOyeT OT MOCTyHaroLero Ha
paboTy HHOCTPAHHOTO TPaXKAaHMHA KPOME JIOKYMEHTOB, IIPEAYCMOTPEHHBIX TyHKTOM
10 nacrosuux [IpaBui npegocraBieHus ciaeayoMMX JOKYMEHTOB:

— JoroBopa (mojuca) JOOPOBOJBLHOTO MEIUIIMHCKOTO CTpPaxOBaHMUS,
JNEUCTBYIOIMN Ha Tepputopun Poccuiickon Denepanuu, 3a UCKIIOYEHUEM CIIY4YaEB,
ectu  MHCTUTYT 3aKkilo4aeT ¢ MEIMIMHCKOW — OpraHu3alMel  JTOoroBop O
MPEIOCTABICHUN IUIATHBIX MEIUUIMHCKUX YCIYT COTPYAHUKY, SBISIIOIIEMYCS
WHOCTPaHHBIM TPAXKJIAHUHOM, U CITy4aeB, yCTAHOBJICHHBIX (efepalbHBIMUA 3aKOHAMU
WU MEeXAYHapoAHbIMHU JoroBopamu Poccuiickoit @enepanuu, — Opu 3aKIFOYEHUU
TPYJIOBOTO JOTOBOpa C BpeMEHHO mpeObiBaomuMu B Poccuiickoit ®enepanuu
MHOCTPAHHBIM TpaxJaHUHOM. JloroBop (Moiuc) AOOPOBOJIBHOTO MEIUIIMHCKOTO
CTpaxoBaHUsi JHOO 3aKIIOYEHHbIH WHCTUTYTOM C MEIMUMHCKONW opraHu3anuei
JOTOBOP O TMPENOCTaBICHUU IUIATHBIX MEIULMHCKUX YCIYr COTPYIOHHKY,
SBJISIIOIIEMYCS. MHOCTPAHHBIM TPaXJAaHUHOM, JIOJDKEH oOecrneynuBaTh OKa3aHHe
TaKOMY COTPYIHUKY MIEPBUYHOMN MEIUKO-CAaHUTAPHOM  TIOMOILHU U
CHEIUATU3UPOBAHHON MEIUIIMHCKON TOMOIIH B HEOTIIOXKHOM (hopMme;

—pa3zpeuieHuss Ha pabOTy WM TMATEHTa, 3a MHCKIIOUYEHUEM CIy4aes,
YCTaHOBJICHHBIX (eiepaibHBIMU 3aKOHAMU WM MEXIYHApOJHBIMHU JOTOBOpaMU
Poccuiickoit ®@enepanuu, — NpU 3aKIIOUYEHUU TPYAOBOTO JOTOBOpPa C BPEMEHHO
npeOsiBatonM B Poccuiickoit denepanny HHOCTPaHHBIM TPaXKIaHUHOM;

—paspelieHus Ha BpeMEHHOe NpoxkuBaHue B Poccuiickoit denepanuu, 3a
UCKITIOYECHUEM  CIIy4aeB, YCTAHOBJICHHBIX  (pelepalibHBIMU  3aKOHAMH  WJIU
MEXIyHapOoaHbIMU jaoroBopamu Poccuiickoit @epepanuu, — TMpU 3aKIHOYECHUU
TPYyAOBOrO JOTOBOpa C BPEMEHHO MpokuBawmuM B Poccuiickoit ®enepanuu
MHOCTPaHHBIM T'PaXKIaHUHOM;

— BHJA Ha JKUTEIbCTBO, 32 MCKIIOUEHHEM CIIy4aeB, YCTAaHOBJIEHHBIX

denepanbHBIMM  3aKOHAMU WM  MEXIyHApOAHBIMU JoroBopamMu Poccuiickoit
Oenepanuny, - MPU 3aKIFOYEHUH TPYIOBOr0 JOrOBOPa ¢ MOCTOSHHO MPOKUBAOIIUM B
Poccuiickoit @enepanin HHOCTPAHHBIM I'PAXKIAHUHOM.
Pa3pemenne Ha paboTy MOKET OBITH IPEIOCTABICHO HHOCTPAHHBIM IPAKJAHUHOM B
NHCTUTYT M mocie 3aKiIto4eHUss UM TPYAOBOIO JOrOBOPA, €CIIM 3aKJIIOYECHHBIN U
0(OPMIICHHBIN B COOTBETCTBUU C TPYJOBBIM 3aKOHO/IATEILCTBOM TPYA0BOM JI0TOBOP
HEOOXOUM I TIOJIYYeHHsI pasperieHus Ha pabory. B atom ciydae TpymoBoii
JOTOBOP BCTYMAET B CUJIy HE paHEe JHS MOJYyYEHUsS MHOCTPAHHBIM I'PaKTaHHHOM
paspelieHus Ha paboTy, a CBEJIEHUS O pa3pelIeHnH Ha paboTy BHOCATCS B TPYIOBOM
JIOTOBOP B MOPSAKE, YCTAHOBIIEHHOM TPYIOBBIM 3aKOHOAATEIbCTBOM.

[Ipn 3akitou€HUM TPYIOBOTO JOrOBOpa, MOCTYNAOLIMN Ha pabOTy MHOCTPAHHBIN
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rpaXJIaHUH HE NPEeAOCTaBiIAeT B MHCTUTYT HOKYMEHTBI BOMHCKOIO Yy4YeTa, 3a
WCKIIIOYCHUEM  CJIy4YaeB, YyCTAaHOBJCHHBIX (enepanbHBIMU  3aKOHAMHU  WIIHU
MEXKIyHapOoaHbIMH JoroBopamMu Poccuiickoit ®enepanuu, ykazamu lIpesnaenra
Poccuiickoit  ®depepanuu, mnocraHoBiaeHusMu —[IpaBurenscTtBa  Poccuiickon
denepanuu.

B cayuwasx katacTpodpl OPUPOJHOTO  HWJIM  TEXHOTEHHOTO  XapakTepa,
MPOU3BOACTBEHHOM aBapWM, HECYACTHOrO CJliyyas Ha IPOM3BOJACTBE, IMOXKapa,
HABOJIHEHHUSI, TOJO/A, 3EMJICTPSICEHUS, SMUIEMHH WIH JSMU300THH U B JIOOBIX
WCKJIIOUYUTENIBHBIX CIIy4asX, CTaBAIMX MOJA YIrpo3y >KH3Hb WJIHM HOPMaJIbHbIE
JKU3HEHHBIC YCJIOBHS BCEro0 HACEJEHUA WM €ro 4YacTh, a TaKke B Ccllyyae
HEOOXOAMMOCTH TPEAOTBPAICHUS] YHHUUTOXEHUS WM TMOPYM HMMYIIECcTBa JHOO
3aMEIICHUs] BPEMEHHO OTCYTCTBYIOIIETO paOOTHHUKA, €CIM TPOCTOM WU
HEOOXOAMMOCTH TPEAOTBPAILCHUS] YHUUTOXEHUS WM TMOPYM HMMYIIECcTBa JHOO
3aMEIIECHUS] BPEMEHHO OTCYTCTBYIOIIEIO COTPYJAHMKA BBI3BaHbI BBIIICYKAa3aHHBIMU
YpEe3BBIYATHBIMU OOCTOSITEILCTBAMU B MHCTUTYTE OCYIIECTBISICTCS BPEMEHHBIN
MEPEeBOJ] COTPYIHUKA, SABJISIOMIEIOCS WHOCTPAHHBIM TPAKIAHMHOM, HA CPOK 10
OJIHOTO Mecsiia Ha He OOYyCIIOBJIEHHYIO TPYAOBBIM JOTOBOPOM paloTy 0e3 yuera
npodeccun  (CIEeNMATbHOCTH, JOJDKHOCTH, BHJA TPYJAOBOM JEATEIBLHOCTH),
yKa3aHHOM B paspelieHrny Ha paboTy WM MaTeHTE, HA OCHOBAHUHU KOTOPBIX TaKOM
COTPYJHHUK OCYIIECTBJISCT TPYJAOBYIO JEATEIHLHOCTh, U HE OOJee 4YeM OJUH pa3 B
TEUECHHUE KAICHAAPHOTO ro/1a.

Hapsiny ¢ ocHoBanusimu, mpemycMoTpeHHbIMH myHKTOM 30 Hactosmumx [lpaBui,
OCHOBaHMEM IPEKpalleHUs] TPYyAOBOTO JOTOBOpa € COTPYAHHUKOM, SIBJISIIOLIUMCS
UHOCTPAHHBIM I'PaXKIaHUHOM, SIBJISIETCSA:

1) mpuoCTaHOBJICHHE JEUCTBYS, OKOHYaHUE CpoKa  JEHCTBUS,
AHHYJIMPOBAHUE pa3pELICHHs] Ha MPUBJIICYCHHE M HCIIOJIb30BaHUE WHOCTPAHHBIX
pabOTHUKOB, 32 UCKIIIOUEHUEM CITyYaeB, YCTAHOBJICHHBIX (heepaTbHBIMU 3aKOHAMHU
WIM MEXIyHapoJIHbIMU noroBopamu Poccuiickoit ®enepanuu, — B OTHOLUECHUH
BpeMeHHO MpedbiBatonero B Poccuiickoit @eaepaiuu HHOCTPAHHOTO TPaK/IaHUHA;

2) aHHYJIMpOBaHHE pa3pellicHUs Ha PabOTy WU MATeHTA, 33 UCKIIIOYCHUEM
Clly4aeB, YCTAHOBJICHHBIX (pelepaibHbIMU 3aKOHAMHU WM MEXIyHapOIHBIMU
norosopamu Poccuiickoit @enepaliyii, — B OTHOLIEHUU BPEMEHHO MPEOBIBAIOIIETO B
Poccuiickoit @enepanyn HHOCTPAHHOTO IPAXKIAHUHA;

3) aHHyJIMpOBaHHE pa3pelICHUs] Ha BPEMEHHOE MPOKUBaHKUE B Poccuiickoit
Denepanuy, 3a UCKIIOUYEHUEM CIIy4YaeB, YCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMU
WU MEXIYHAapOOHBIMH JAoroBopamu Poccuiickoit ®eaepannu, — B OTHOIICHUHU
BPEMEHHO NpoxkuBaroliero B Poccuiickoit @enepanniyi THOCTPAHHOTO TPaXkIaHUHA;

4) aHHYJIUpOBaHHWE BHUJA Ha JXKUTEILCTBO B Poccmiickoit denepanmu, 3a
UCKIIIOYECHUEM  CIIy4aeB, YCTAHOBJEHHBIX (elepalbHbIMU  3aKOHAMH  WJIU
MEXIyHapOoaHbIMU JAoroBopamMu Poccuiickoit @enepaiuu, — B OTHOIICHUU
MOCTOSAHHO IpokuBaroniero B Poccurickonn @enepann HHOCTPAHHOTO TPAKIaHUHA,

5) oxoHuUaHHWE CpoKa JEHCTBHUS paspelicHus Ha paboTy WM TaTeHTa, 3a
UCKITIOYEHUEM  CIIy4aeB, YCTAHOBJICHHBIX  (QelepalbHbIMA  3aKOHAMH  WIIU
MEKIyHapOIHbIMUAOTroBOpaMu Poccuiickon denepanyiv, — B OTHOLIEHUH BPEMEHHO
npeObIBatomiero B Poccuiickoii denepaniui MHOCTPAHHOTO TPa)KJIaHWHA WIN JIMIIA
0e3 rpakIaHCTBa;

6) OKOHYaHHME CpPOKa JICHCTBHS pa3pellleHUs Ha BPEMEHHOE MPOKUBAHUC B
Poccuiickoit  @enepanun, 3a  UCKIIOYEHHEM  CIy4aeB,  YCTAHOBJIEHHBIX
benepalbHBIMA  3aKOHAMH WJIM  MEXIYHapOIHBIMH JoroBopamu Poccuiickoii
®enepanyu, — B OTHOLIEHUH BPEMEHHO INpokuBarowero B Poccuiickoin denepanuu
WHOCTPAHHOTO IPaXKJaHWHA;



7) OKOHYaHHWE CpOKa JCHCTBUS BHJAa Ha KHTEILCTBO B Poccuiickoii
®denepanny, 32 UCKIIOUCHUEM CIIy4aeB, YCTAHOBJICHHBIX (eepaibHbIMU 3aKOHAMU
WM MEXKIyHapoaHbIMU AoroBopamu Poccuiickon ®enepanyu, — B OTHOLICHHHU
MMOCTOSHHOIIPOXKUBaroIEero B Poccuiickon denepainyi MTHOCTPAHHOTO TPAXKIAHUHA;

8) okoHuaHUWe cpoka JeicTBus Ha Tepputopuu Poccuiickoit Dexepanun
noroBopa  (monmca)  JAOOPOBOJBHOTO  MEAUIIMHCKOTO  CTpaxoBaHHs  JHOO
MpEeKpalieHrne JeUCTBUA 3aKIIF0YEHHOT0 HCTUTYTOM ¢ METUIIMHCKOW OpraHu3aluen
JOTOBOpAa O TMPEIOCTABICHUHA IUIATHBIX MEIUIHUHCKHX YCIYr COTPYIHHKY,
SIBJISTIOILIEMYCSAMHOCTPAHHBIM TPXKIAHUHOM I JTUIOM 0€3 Tpa)KJaHCTBA, KOTOPHIE
o0ecreynBalOT OKa3aHWE TAaKOMYy COTPYIJHHKY TEPBUYHOM MeIHWKO-CaHUTapHOMN
TIOMOIIM U CHEIUATU3UPOBAHHON MEIUITMHCKOM MTOMOIIM B HEOTJIOKHOU (popme, 3a
WUCKJIFOYCHHEM  CIy4aeB, YCTAHOBJEHHBIX (efepalibHbIMU  3aKOHAMH  WJIH
MEXKIyHapOoJHbIMU JoToBOpamu Poccutickoit deaepanuu, — B OTHOLICHUU BPEMEHHO
npeosiBatoniero B Poccutickoii denepanvu HHOCTPAHHOTO IPak/IaHUHA,

9) mpuBeneHUE YHMCACHHOCTH PAaOOTHUKOB, SBJSIOIIMXCS HWHOCTPAHHBIMU
TpaXJaHaMH W JMIaMH 0e3 TPaXJaHCTBA, B COOTBETCTBHME C YCTAaHOBJICHHBIMHU
dbenepanbHbiMu  3aKoHaMM, ykazamu lIpesugenta Poccuiickoit denepanuu,
nocraHoBieHussMu [IpaBurenscrBa Poccuiickorn denepanuu OrpaHUYCHUSIMHA Ha
OCYIIIECTBIICHUE TPYAOBOH ACATEIbHOCTH MHOCTPAHHBIMU T'PAXKIaHAMU;

10) HEBO3MOXHOCTh MPEAOCTABICHUS PAOOTHHKY NpEXHEH padoThl 10
OKOHYaHMM CpOKa BpPEMEHHOI'O0 TIEpEeBOJa B COOTBETCTBUUM C TPYJOBBIM
3aKOHOJIaTEJILCTBOM;

11) HEBO3MOXXHOCTb BPEMEHHOTO  TepeBoja  paboTHHKA B
COOTBETCTBUHM C TPYIOBBIM 3aKOHOAATEIbCTBOM;

TpynoBor JOTOBOP MOMJICKUT MPEKPALIEHUIO 110 OCHOBAHUSAM, MPELYCMOTPEHHBIM
MOAMYHKTaMU 5 — 8 yacTW MepBOM HACTOSIIETO MyHKTA, MO MCTEUYCHHH OJHOTO
MecsIIa CO JTHS HACTYIJICHUS COOTBETCTBYIOIIUX OOCTOSITEIHCTB.

[To ocHOBaHHWIO, MPETyCMOTPEHHOMY MOAMYHKTOM 9 4YacTH MEpBOM HACTOSIIIETO
IYHKTa, TPYAOBOW JOTOBOP TMPEKPAIIAETCd HE IMO3JAHEEC OKOHYAHUA CpOKa,
YCTAHOBJICHHOTO  COOTBETCTBYIOIIMMH  (eepaibHBIMA  3aKOHAMH, YKa3aMH
[Ipesunenta Poccuiickoii @enepanuu, MOCTAHOBJIECHUSIMU [IpaBurenscTBa
Poccuiickout @enepanuu.

O npekpalieHUM TPYAOBOTO JOTOBOpAa IO OCHOBAaHMSIM, MPEIyCMOTPEHHBIM
noanyHkramu 10 u 11 gyacTu nepBoit HacTosero nyHkTa MHCTUTYT npeaynpekiaeTt
COTPYJHHUKA, SIBJISIOMIMMCS WHOCTPAHHBIM TPaKIaHUHOM B ITUCBMEHHOU (opMe HE
MEHEE YEM 3a TPU KAJIICHAAPHBIX JHS JO YBOJBbHEHHS.

OcHoBHbBIE IPaBa U 00SI3AHHOCTH COTPYIHUKOB
54. CoTpyIHUK UMEET MPaBo Ha:
—  3aKJIOYCHHUE, U3MEHEHUE U PACTOPKEHHUE TPYAOBOIO IOrOBOpa B MOPSAKE
U HayCIOBUSX, ycTaHOBICHHBIX TK P®, nnbiMu denepaibHbIMU 3aKOHAMU;

— TpeAoCTaBlIeHUE eMy paboThl, 00YCIOBICHHON TPYIOBBIM JOIOBOPOM;

— pabodee MecTO, COOTBETCTBYIOIIEE TIOCYAAPCTBEHHBIM HOPMATHBHBIM
TpeOOBaHUSM OXpaHbI TPY/IA;

— CBOCBPEMEHHYIO U B IOJIHOM O0beMe BHIIUIATY 3apabOTHON IUIaThl B
COOTBETCTBHM CO CBOEH KBaM(UKALKEH, CIOXHOCTHIO TPyJa, KOJIUYECTBOM H
KaueCTBOM BBITIOJTHEHHOU PabOTHI;

— OTIBIX, o0ecrieunBaeMbIi YCTaHOBJICHUEM HOPMaJIbHOU
MPOAOIDKUTENIEHOCTA pabodero BpeMeHH, COKpaleHHOro pabouero BpeMeH! s
OTHENbHBIX Tpodeccuid W KaTeropwili  COTPYIHUKOB, MPEAOCTABICHUEM
€KEHECNIbHBIX BBIXOJHBIX JHEU,HEpabOUYnX MPa3IHUYHBIX JHEH, OMIa4MBaEMbIX



€XKETO/IHBIX OTIIYyCKOB;

— TMOJHYIO JIOCTOBEPHYIO MH(GOPMAIKIO 00 YCIOBUAX TpyJa U TPEOOBAHUSAX
OXpaHbl TpyJa Ha pabodyemM MecTe, BKIII0Uask pealn3alulo Mpas, MPeI0CTaBICHHBIX
3aKOHOJATENBCTBOM O CIIELIMATIbHOM OLIEHKE YCIOBHM TpyJia

— TMOATOTOBKY U JOMOJHUTENIbHOE MpOoQecCHoHaIbHOE OO0pa3oBaHHE B
nopsake, yctanoBlieHHOM TK P® u unbiMu (penepanbHbIMU 3aKOHAMU;

— ydactue B ympasieHuun HWMHctutytom B (opmax, NpeayCMOTPEHHBIX
TPYAOBBIM 3aKOHOATENbCTBOM B DenepanbHbIM 3akoHOM OT 29 mekabpst 2012
r. Ne 273-®03 «O06 obpazoBanuu B Poccuiickoit denepanum» 3alHTy CBOUX
TPYIOBBIX MpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB BCEMH HE 3alpelEHHBIMU
3aKOHOM CIIOCO0aMH;

— o0s3aTeNnbHOE COIMAIbHOE CTPaxOBaHUE B CIydasx, MPELyCMOTPEHHBIX
(dhenepanbHBIMHU 3aKOHAMU;

— HHBIE IPaBa B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

55. CoTpynHuk 00s13aH:

—  J100OpOCOBECTHO HCIOJIHATH CBOM TPYJIOBBIE OOS3aHHOCTH, BO3JIOKEHHbIE
Ha HEro TPYJOBBIM JJOTOBOPOM M JIOJKHOCTHOW MHCTPYKIIMEH;

— coOmonate Hactosmue [IpaBuna, YcraB UHCTHTYTA,

—  coOJI0JaTh TPYAOBYIO JUCUHUIUIMHY, CBOEBPEMEHHO M TOYHO HCIOJIHATH
pacnopsiKeHUs] HENMOCPEACTBEHHOTO PYKOBOAMTENS, HCIIOJIb30BaTh Bce pabouee
BpeMS JJIs1 TPOU3BOIUTEIBHOTO TPYa;

— BBINIOJIHATh YCTAHOBJICHHBIE HOPMBI TPY/Ia;

—  cobmoaTe TpeOoBaHUS MO OXpaHe Tpynaa, o0ecrnedyeHHIo 0e30MacHOCTH
Tpyla, TEXHUKE O€30MacHOCTH, MPOU3BOJACTBEHHOW CaHWUTApUH, TUTHEHE TpyJda U
NOKapHOW 0€30MacCHOCTH, NPEyCMOTPEHHbIE COOTBETCTBYIOIIMMH TpaBUIaMH U
UHCTPYKUUSAMU;

—  0epeKHO OTHOCUTHCS K MMYIIeCTBY MHCTUTYyTa U JIPYyTrUX COTPYIHUKOB,
3G(}EeKTUBHO  HUCIMOJIb30BaTh  O0OOpYJOBaHME M  TEXHHUKY, HHCTPYMEHTHI,
U3MEpUTENIbHbIE TPUOOPHl W JpyTrUe TNpPeaMEThl, BbaBacMble B IOJIb30BaHUE
COTPYOHUKAM; S3KOHOMHO U PAllMOHAIBHO pacXo/l0BaTh CbIPbE, MaTEpHUabL,
SHEPTHIO, TOIUIMBO U JIPYTHE MAaTEpUATIbHBIE PECYPCHI;

—  HEe3aMeIUIMTENIbHO COO00IIaTh HEMOCPEJACTBEHHOMY PYKOBOJIUTENIIO O
BO3HMKHOBEHHM CHUTYAallMH, MPEACTABISAIONIEN yIpo3y >KU3HU U 3A0POBBIO JIIOJIEH,
COXpaHHOCTM uMyllecTBa MHCTUTyTa, a Takke MNPEnATCTBYIOUIUX  WJIU
3aTpyIHSIONIUX paboTy.

—  cojaepkarh cBoe pabodee o0OpyJOBaHUE, TEXHUKY W MPUCIOCOOIICHUS B
UCIIPAaBHOM COCTOSIHUHU, TOJJCPXKUBATh YHCTOTY Ha paboueM Mmecte, coOIroaaTh
YCTaHOBJICHHBII NOPSAIOK XpPaHEHHsI TIOKYMEHTOB, IPe1ycCMOTpeHHbI MHCTpyKIMEe
0 IETIOTIPOU3BOCTBY;

—  TIOBBIIIATH CBOIO KBATH(UKAIIUIO,

—  cobmoaTh TpeOoBaHUS JIOKATbHOW HOPMATUBHON JOKyMeHTaruu MHCTUTYyTAa;

—  BECTH ce0sl IOCTOWHO, BO3/IEPKUBATHCS OT ACHCTBUI, MEIIAIONTUX JPYTHM
COTPYIHUKAM BBITIOTHATH UX TPYAOBBIE 003aHHOCTH, CIEA0BATH OOIIECTIPUHATHIM B
WNHcTuTyTEe HPAaBCTBEHHBIM U STUYECKUM HOpMaM, 3a00THTHCS O JICJIOBOM penyTaiuu
HNucTuryTa.

. Hayuno-negarornueckue pabOTHHKH, TOMUMO OOSI3aHHOCTEH, yKa3aHHBIX B II. 55
Hactosumx IlpaBun o0s3aHbl COOMIOAATh OOS3aHHOCTH, MPETyCMOTPEHHBIC
JEHCTBYIONINM 3aKOHOIATEIHCTBOM 00 00pa30BaHUU:

— OCYIIECTBJIATH CBOIO JIEATEIBHOCTh HAa BBICOKOM NPO(ECCHOHAIBHOM
ypOBHE, 00ecreurnBaTh B OJTHOM 00BbEME PEeaTT3aIHIO MPEN0JaBaeMbIX YUeOHBIX
MIPEIMETOB, KYpCOB, AUCLMIUIMH (MOAYJEH) B COOTBETCTBHM C YTBEPMKACHHOMN



paboueii mporpaMMoi;

— coOM01aTh MPABOBBIC, HPABCTBEHHBIE M ATUYECKUE HOPMBI, CIIEI0OBAThH
TpeboBaHUsIM MPO(HEeCCUOHATTBLHON STUKH;

— yBaXxaTh 4Ye€CTh M JOCTOMHCTBO OOYYaIOIIMXCA WU JAPYTMX YYaCTHUKOB
00pa3oBaTebHBIX OTHOIICHHIA;

— pa3BUBAaTH y o0OyyJaronuxcs MO3HABATEIBHYIO AKTHBHOCTb,
CaMOCTOSITEIbHOCTh, WHHIIMATUBY, TBOPYECKHUE CIMOCOOHOCTH, (HOPMHUPOBATH
TPKIAHCKYIO MO3UIUIO, CHOCOOHOCTH K TPYAY M KU3HU B YCIOBUSIX COBPEMEHHOTO
Mupa, opMHUPOBATH y 00YHAIOITUXCS KYJIBTYPY 3I0pOBOr0 U Oe30macHoro oopasa
JKW3HU,

— TPUMEHATH MEAArorunuecku 000CHOBAHHBIC U 00ECTICUUBAIOIINE BHICOKOE
KauecTBO oOpa3oBanusi (GOPMbI, METOIbl OOYUEHHUS U BOCITUTAHUS,

— YYHUTHIBATh OCOOECHHOCTHU MCUXO(PU3UUECKOTO Pa3BUTUS O0YUAIOIINXCS U
COCTOSIHME MX 37I0POBbsI, COOMIO/IaTh CIEIUANbHBIE YCIOBHUs, HEOOXOAUMBIE IS
MOJTy4eHus 00pa30BaHusl JIMIIAMHU C OTPAHUYECHHBIMH BO3MOXKHOCTSIMU 37I0POBbBSI,
B3aMMO/ICHICTBOBATH MTPU HEOOXOIUMOCTU C METUIIMHCKUMHU OPTaHU3aAIUSIMU;

— CHCTEMAaTHYECKH MOBBIIIATH CBOM MPO(EeCCHOHAbHBINA YPOBEHB;

— TIPOXOAWTH AaTTECTAIMI0 HAa COOTBETCTBUE 3aHUMAEMOHN JOJKHOCTH B
TOPSI/IKE, yCTAaHOBJICHHOM 3aKOHOJIaTEILCTBOM 00 00pa30oBaHUM;

— TPOXOAWTH B COOTBETCTBUU C TPYIOBBIM  3aKOHOJATEIHCTBOM
peABapPUTENbHBIC TIPH MOCTYIUICHUH Ha pabOTy U MEPUOIUIECKUE METUITMHCKUE
OCMOTpBI, a TaKXe BHEOUEPEIHBIC MEAUIIMHCKHUE OCMOTPHI MO HAIpPaBJICHUIO
paboTtoaaTens;

— MPOXOJWTh B  YCTAaHOBJIEHHOM  3aKOHOJATEIbCTBOM  Poccuiickoit
denepanuu mopsaKke 00ydeHHe U MPOBEPKY 3HAHUM M HABBIKOB B 00JIACTH OXPaHbI
TpyAa;

— cobmoaath TpedoBanus YcraBa MHcTHTYyTA.

[lemarornyeckumM paOOTHUKAM 3ampeliacTcs HCIONb30BaTh 00pa30BaTEIbHYIO
NESATELHOCTh JUIS TIONMMTHUYECKON aruTalliy, TMPUHYXIACHUS O0O0ydJarmmxcs K
MPUHATHIO MOJUTHYECKHUX, PEIIUTHO3HBIX WIIN HHBIX YOeKIeHUH MO0 0TKa3y OT HUX,
JUISL pa3KUTaHus COLMAILHOM, pacOBOM, HAITMOHATLHOW WJIM PEJIUTUO3HOM PO3HHU, NS
aruTalyy, TMpONaraHAUPYIOMEH  HCKIIOYHTEIBHOCTh, IMPEBOCXOJCTBO  JIHOO
HEIOJHOIEHHOCTh TpaXKJaH IO IMPHU3HAKY COLMAJIbHOM, PacoBOM, HAIIMOHAJIBLHOM,
PEITUTHO3HON WIIM SI3BIKOBOM MPUHAIJICKHOCTH, UX OTHOIIEHMSI K PEJIUTUU, B TOM
YHUCJIe TMOCPEACTBOM COOOIIEHUS OOYyYaroIIuMCS HEIOCTOBEPHBIX CBEJCHHH 00
HWCTOPUYECKHUX, O HAIIMOHAIBHBIX, PEJIMTHO3HBIX U KYJIbTYPHBIX TPAAUIUAX HAPOJIOB,
a Takke i1 TOOYXKICHHS OOydJaronuxcs K JeHWCTBUSAM, IPOTHBOpEYAITNM
Koncturyuuu Poccuiickoit @enepanuu.

OcHoBHbIe paBa u o0si3aHHOCcTH UHCTHTYTA
57. UuctutyT 00s13aH:

— co0droaaTh TPYI0BOE 3aKOHOIATEIHCTBO U MHBIE HOPMATHUBHBIE TPABOBHIC
aKTbl, COJEPKAIME€ HOPMBI TPYJOBOTO MpaBa, JIOKAJbHbIE HOPMATHUBHBIE AaKTHI,
YCJIOBUS TPYJIOBBIX JIOTOBOPOB;

— TPENOCTABISITH COTPYTHUKAM paboTy, 00yCIOBICHHYIO TPYIOBBIM JJOTOBOPOM;

— oOecrieynBaTh 0O€30MACHOCTh M YCJIOBHSI TPYZa, COOTBETCTBYIOIIHE
rOCy/IapCTBEHHBIM HOPMATHUBHBIM TPEOOBAHUSM OXPaHbI TPYIa;

— ofecrieynBaTh  COTPYAHHUKOB  OOOpYJOBAaHMEM,  HMHCTPYMEHTAMH,
TEXHUYECKOW JTOKyMEHTAIlMe W WHBIMH CPEICTBAMH, HEOOXOAMMBIMU ISt
WCTIOJIHEHUS MU TPYJOBBIX 00sI3aHHOCTEH, B TOM YHCIIE 00€CIIeUnBATh UCIIPABHOE



COCTOSIHUE TIOMEIICHUM, OTOIUJICHUS, OCBEIEHHUS, BEHTWISAIUU, O000pYJIOBaHUS,
CO3/1aBaTh HOPMAaJIbHBIC YCIIOBUS ISl XpaHEHUS BEPXHEU OJIEKIbl COTPYIHUKOB
NHucturyTa;

— co0JII0aTh OTOBOPEHHBIE B TPYJI0OBOM JIOTOBOpE™ yCI0BUS OIIIATHI TPYQ,
BBIIIJIAYMBATH COTPYJHUKAM 3apa0OTHYIO IJIaTy MSITOTO M JBAAIATOrO YHCIIa
KaXJIOTo Mecsna. (Ipu COBMAJCHUU JHS BHIIUIATHI C BBIXOJHBIM WU HEPaAOOUUM
Mpa3IHAYHBIM JTHEM BBIIJIaTa 3apa00THOM IJIAThl MPOU3BOIUTCS HaKaHYHE 3TOTO
JHsA);

— obecrneunBaTh COTPYAHUKAM PaBHYIO OILIATY 3a TPy PaBHOM IIEHHOCTH;

— 3HAKOMHUTb COTPYJIHUKOB TOJ POCHHCH C NMPUHUMAEMBIMU JIOKAJIbHBIMU
HOPMATUBHBIMU aKTaMH, HEMOCPEACTBEHHO CBS3aHHBIMH C HUX TPYJAOBOU
NEeSTeTLHOCTHIO;

— Cco3/laBaTh yCJOBHUS, OOECMEYMBAIONIME yYacTHE pPAOOTHUKOB B
yIpaBJICHUUOPTaHU3AIUEH B TPEAYCMOTPEHHBIX TPYI0BBIM 3aKOHOIaTEICTBOM U
®denepanbHbiM 3akoHOM OT 29 nexalpst 2012 1. Ne 273-d3 «O06 obpa3zoBaHuu B
Poccuiickoit @enepanuny;

— obecrnieunBaTh OBITOBBIC HYKJIbI pAOOTHUKOB, CBSI3AHHBIC C UCTIOJHEHUEM
UMU TPYAOBBIX 00S3aHHOCTEH;

— OCYIIECTBJIATh 00s3aTEIHHOE COIMATIBHOE CTpPaxOBaHHE COTPYIHUKOB B
MOPSIZIKE, YCTAHOBJICHHOM (hpeZiepalibHBIMU 3aKOHAMH,

— TMPUHUMATH HEOOXOJIUMBIE MEPHI MO MPOPUIAKTUKE MPOU3BOJACTBEHHOTO
TpaBMaTH3Ma, OCYIIECTBJISATH KOHTPOJb 3a CBOEBPEMEHHBIM O3HAKOMJICHUEM
COTPYIHUKOB

C TpeOOBaHUAMU MHCTPYKIIHI o  TEXHUKE 0€30MacHOCTH,
IIPOM3BOJICTBEHHOI CAaHUTAPUU U TUTMEHE TPy/a, OKapHOW 0€301acHOCTH;

— CBOEBPEMEHHO TMpEAOCTaBIsATh OTIYyCKa COTpyaHUKaMm HMHcTuTyTa B
COOTBETCTBUHU C IPapKOM OTITYCKOB;

— oOecrieyrBaTh  YCJIOBHMSI  JJII  CHCTEMaTHYeCKOTO  TMOBBILICHUS
kBaMuKamm u  MpodeccHOHANbHBIX HABBIKOB  HAYYHO-TIEAArOTMUYECKUX
pabOTHUKOB U JPYTUX COTPYIHUKOB MHCTHTYTA;

— BECTHU ydeT pabouero BpeMeHHU U BPEMEHH OTAbIXa KaXKJI0OTO COTPYIHUKA;

— UCHOJHATH  HHBIE  OOS3aHHOCTH, TMPEIYCMOTPEHHBIE  TPYAOBBIM
3aKOHOJATENLCTBOM, B TOM YHUCIJIE 3aKOHOJATEIHCTBOM O CIIEIMAIBHON OIIEHKE
yCIIOBUU TpyJa UM WHBIMH HOPMATHBHBIMU TPABOBBIMU aKTaMH, COAEPKAIIUMU
HOPMBI TPYJIOBOTO TIpaBa, JIOKAJTHHHIMA HOPMATHUBHBIMHU aKTaMU U TPYJIOBBIMU
JIOTOBOpaMH.

58. MHCTUTYT MMeeT mpaBo:

— 3aKIII0YaTh, U3MEHSATH U PACTOPTaTh TPYAOBbIE JOTOBOPHI C COTPYAHUKAMHU
B TOpSJKE U Ha yCIOBUAX, ycTaHOBIEeHHBIX TK P®, mupiMu denepanbHbIMU
3aKOHaMHM U HacTosimumHu [IpaBunamus;

— TOOUIPSTHh COTPYIHUKOB 32 JOOPOCOBECTHBIN A(PHEKTUBHBIN TPYI;

— TpeOOoBaTh OT COTPYIHUKOB MCTIOJHEHUSI MU TPYJOBBIX 00SI3aHHOCTEH U
OepeXHOr0 OTHOIICHUS K HMYHIeCTBY WMHCTUTyTa M JAPYTUX COTPYIHHUKOB,
cobmronenus Hactosmux [IpaBui, Apyrux HOpMaTUBHBIX akTOB MHCTUTYTA,

— TpPUBJIEKaTh COTPYJHUKOB K JUCHUIUIMHAPDHOW U MaTepHAIbHON
OTBETCTBEHHOCTH B Nopsiake, yctaHoBIeHHOM TK P®, Hactosmumu [Ipasmnamu u
WHBIMH (eiepaTbHBIMU3aKOHAMU;

— TPUHUMATH JIOKAJThHbIC HOPMATUBHBIE aKThI,

— HaNpaBJISITh COTPYJHUKOB B CITy)KEOHBIC KOMAHAUPOBKHU JIJIs
BBITIOJTHEHUST CITY>)KEOHBIXITOPYYCHHUI BHE MECTA MOCTOSTHHOM PabOTHI;
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— HE JIONMyCKaTh K paboTe COTPYIHUKA, HAXOJAIIETOCS B COCTOSHHUU
AJIKOTOJIbHOT0,HAPKOTUUECKOTO WJIM TOKCHYECKOTO OMbSIHEHUS;

— peaJu30BbIBaTh MpaBa, IPEJOCTABICHHBIE €MY 3aKOHOAATEIHLCTBOM O
CIIELIMAIbHOMOLICHKE YCIOBUU TpyAa.

— HHBIC IPaBa B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

Pa0ouee Bpemsi U BpeMs OTABIXA

59. PaGounM BpeMeHEM CcuUuTaeTcs BpeMs, B TEYCHHE KOTOPOTO COTPYIAHHK B
COOTBETCTBUU C HacTtosmmmHu I[lpaBunamMu M yCIOBUSMU TPYIOBOIO JOroBOpa
JIOJKEH BBIMIOJIHATH CBOM JTOJIKHOCTHBIE O0SI3aHHOCTH.

VY4eOublIil nporiecc B MTHCTUTYTE OCYLIECTBIISETCS B TEUEHUE CEMU JHEH B HENIEIIO B
COOTBETCTBUHU € YUeOHBIMHU IJITAHAMH M PACIIMCAHUEM 3aHATUH.

60. PaboTra B nmpa3qHUYHbIE U HE pabouue JHHU JOMYyCKAeTcsl B CIy4yae HEOOXOAUMOCTH
BBITIOJIHEHUS 3apaHee HeMPeIBUICHHBIX padoT, OT CPOYHOTO BBIITOJIHEHUS KOTOPbIX
3aBUCHUT JAalibHedmas pabora WMHCTUTYyTa MM €€ OTHENbHBIX CTPYKTYpPHBIX
MOJIpa3/ielIeHuii, B TOPSAKE, OINpPEeAEIEHHOM TPYIOBbIM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

61. Ha coTpyIHHMKOB, HaXOJSIIUXCSA B CIY)KeOHOW KOMaHIAMPOBKE (TPUIIOKEHHE 2),
pacnpocTpaHsieTcsl pexuM paboyero BpEeMEHM TeX OpraHoB (opraHuszanuii), B
KOTOphlE OHM KOMaHAMpPOBaHbl. B ciyuae ecnm pexum pabodyero BpeMEHU B
yKa3aHHBIX OpraHax (OpraHu3alusIX) OTJIMYAETCS OT PeXUMa paboyero BpeMEeHU B
MECTE MOCTOSIHHON paboThl COTPYJHHKA, B CTOPOHY YMEHBIIEHUS JHEW OTIbIXa,
B3aME€H JHEW OTJAbIXa, HE UCIOJIb30BAHHBIX B IEPUOJI HAXOXKJIEHHUS B CIyKeOHOI
KOMaHAMPOBKE, COTPYJHHUKY IPEAOCTABISAIOTCS JPYyrMe [JHU OTIbIXa IO
BO3BpAILEHUH U3 CIYKEOHOM KOMaHAUPOBKH.

62. IlponomkuTETbHOCT pabodyero BpeMEHH IpU paboTe MO COBMECTHTEILCTBY HE
JIOJDKHA TPEBBIIATh YETHIPEX YacCOB B JIEHb. B 1IHU, KOrza 10 OCHOBHOMY MECTY
paboThI COTPYAHUK CBOOOJIEH OT UCHOJHEHUSI TPYIOBBIX 00513aHHOCTEH, OH MOYKET
paboTaTh IO COBMECTUTENILCTBY MOJIHBIM pabounii neHs. B Teuenue ogHoro mecsuna
IPOIOJDKUTEIBHOCT PabOyYero BpeMeHH IpH padoTe MO COBMECTUTENIbCTBY HeE
JOJDKHA TMPEBBIIATh TOJOBHHBI MECSYHOM HOpMBI pabodero  BpEMEHH,
YCTaHOBJIEHHOM JIJI1 COOTBETCTBYIOIIEH KaTErOPUH COTPYIHHUKOB.

63. lns  corpyauukoB HMHctuTyTa (32 HMCKJIIOUYEHHEM HAy4YHO-IIEJaroru4eckKux

pabOTHHUKOB) yCTaHABJIMBACTCS NSITHTHCBHAS pabouas HeIemns
IPOJIOJDKUTEIILHOCTBI0O COPOK YacoB C JIBYMS BBIXOJHBIMU IHSAMH (cyO0OoTa M
BOCKPECCHBE).

64. BpeMsi Hauana 1 OKOHYaHUSI PabOTHI COTPYAHUKOB MHCTUTYTA (32 UCKIIOYCHHEM
HAYYHO-TIEJaTOTUYECKMX  pa0OTHUKOB)  YCTAHABIMBAaeTCsI B  TEPHOJ  C
noHeAenbHAUKA 10 yeTBepr ¢ 9.00 mo 18.00, B marauIry ¢ 9.00 10 17.00, 06eneHHbBIIH
nepepbiB 55 MunyT B nepuof ¢ 12.30 no 15.00.

65. Jliis HEKOTOpBIX KaTEropwil COTpyAHMKOB WHCTHTyTa, 3a/eiCTBOBAHHBIX B
OpraHu3aiu U o0OecredeHnn y4eOHOTro Mpolecca B COOTBETCTBUHM C TpaduKoM
y4eOHOro Tpolecca U pacluCaHueM 3aHATUN, MOXET OBITh YCTaHOBJICH
KOMOMHHUPOBAHHBINA rpaduk paboThI.

66. Jli1 HEKOTOpBIX KaTeropuil COTPYyAHUKOB MHCTUTYyTa MOXET OBITh YyCTaHOBIIEH
CKOJIB3SIIIIUI peXUM paboThl, 06€3 3aKperyIeHHOTO BPEMEHH Hadaja U OKOHYAHUS
pabodero JTHS C COOITIOIEHUEM OSTUOHEBHON paboueit HeJeun
MPOJIOKUTENIBHOCTBHIO COPOK YaCOB C JIBYMsI BBIXOJHBIMU JHSIMHU.

67. OcoOEHHOCTH PETyJIUPOBaHUS TPyJa COTPYIHHUKOB MOJIOKE€ BOCEMHAIIIATH JIET, a
TaKK€ COTPYOHHUKOB, SBISIOIIMXCA MHBamugamu | wim Il rpynmsl,
yYCTaHABIIUBAIOTCS BCOOTBETCTBUU C JIEUCTBYIOIIUM TPYAOBBIM 3aKOHOIATEILCTBOM
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Poccuiickoit @enepanun.

JIns  ykasaHHOM KaTeropud COTPYIHHMKOB, YCTAHABIMBAETCA COKpAILCHHAsS
MPOJOJIKUTENBHOCTh padOYero BpPEMEHM B COOTBETCTBUU C JICWCTBYIOLIUM
TPYZIOBBIM 3aKOHOAATENbCTBOM Pocculickon denepanun.

68. OTnenbHbIE COTPYOHHKH, B TmOpsnake, ycraHoBieHHoM TK P® wmoryr mo
pacHopsKEHHUIO pEKTOpa MPU HEOOXOIMMOCTH MTPUBJIEKATHCS K BHIITOJIHEHUIO CBOMX
TPYIOBBIX O0OSI3aHHOCTEW 3a MpeJellaMd YCTaHOBJIEHHOrO il HHUX paboyero
BpeMeHH, [lepedyeHb MOKHOCTEN COTPYIHHMKOB C HEHOPMHUPOBAHHBIM pabOYUM
JTHEMYCTaHABJIMBAETCS IIPUKA30M PEKTOPA.

69. lns Hay4YHO-TIENarorn4eckux paOOTHUKOB YCTaHABIWBACTCS IIECTHIHEBHAS
paboyast Heziesl IPOAOIKUTENbHOCTHIO TPUALATH IECTh YACOB.

Jlun  o0s3aTeNbHOTO MPUCYTCTBUS HAyYHO-NEAArornyeckux pabOTHUKOB B
NHcTuTyTeycTaHaBIMBaIOTCS OTACIbHBIMU IpaduKaMu.

Hayaio paGotbl, BpeMs 00eZIeHHOTro NepepbiBa U OKOHYaHKE paboyero JHs HaAy4HO-
MeJarornyeckux pabOTHUKOB YCTAaHABIMBAETCS B 3aBUCHMOCTH OT pacHUCaHUs
3aHATHUI U IPOBeJIeHUs KaQeapanbHbIX U HHCTUTYTCKUX MEPOIPUSITHI.

70.B CcOOTBeTCTBMM C 3aKOHOAATENHCTBOM O TpyjAe padboTa HE MPOU3BOJIUTCS B
clenyromre Hepabouue npa3AHUYHbIC THU:

— 1,2,3,4,5, 6 u 8 suBaps — HoBoroaHune KaHUKYJIbI;
— 7 suBaps — PoxaectBo XpuUCTOBO;

— 23 ¢despans — [densb 3amurarka OTeuecTsa;

— 8 mapra — MexayHapo AHbIHN )KEHCKUH JIeHb;

— 1 mas — IIpa3gauk Becusr u Tpyna;

— 9 wmas — Jlens [ToGenpr;

— 12 mions — [lens Poccuu;

— 4 Hos0ps — JleHb HAPOIHOTO €IMHCTBA.

[Ipu coBmajeHUn BBIXOJHOTO W HEpaOOYero MPa3AHUYHOTO JHEH BBIXOJHON JEHB

MIEPEHOCHUTCS Ha CIEAYIOMUNA IMOCe Mpa3THUYHOTO paboumii JAeHb, COBIAIAIONIUX C

HepabouuMHU Tpa3gHUYHBIMH JTHsMH 1, 2, 3, 4, 5, 6, 7, 8 saBaps. IlpaBuTenscTBO

Poccuiickoit @enepanuy MEpeHOCUT JBA BBIXOAHBIX JHS U3 YUCIIA BBIXOJHBIX JHEW,

COBIIAJAIONINX C HEpaOOUMMHM Mpa3THUIHBIMH AHAMU 1, 2, 3, 4, 5, 6, 7, 8 aaBaps Ha

JIpYTU€ THU B OYEPEIHOM KaJCHAAPHOM T'o/ly B Mopsake, ycraHoBiaeHHbIM TK P®.

71. IIpoaomKUTENHPHOCTE pabodyero JHsA, HEMOCPEICTBEHHO TPEANISCTBYOIINX
HepaboueMy TIpa3IHUYHOMY JHIO, YMEHBIIAETCA HA OJWH Yac Kak IIpH
MSATHIHEBHOM, TaK U MPH IIECTUIHEBHOMU paboUeii Heere.

72. UHCTUTYT 00s13aH BECTH y4eT paboyero BPEMEHHM M BPEMEHH OT/bIXa KaKJIO0TO
COTpPYJHHMKAa IO MecsllaM M 3a BEChb YUYETHBIH II€pUOJI B COOTBETCTBHUU C
PUIIOKEHUEM 3.

73.1lpu omo3maHMM WM HESIBKE Ha paboOTy COTPYIHHUKA HEMOCPEICTBECHHBIN
PYKOBOIUTENH 00s13aH MIPUHATH MEPhI, YCTAaHOBJICHHBIC MPUIIOKECHHUEM 3.

ITopsinok npenocTaB/ieHUs OTILYCKOB

74. CoTpyaHUKaM TPEIOCTABISIOTCS €XETrOJHble OTIYyCKa C COXpPaHEHUEM MecCTa
paboTHI (JOTKHOCTH) M CPEHETO 3apaboTKa.

/5. OmiauynBaeMsblil OTITYCK MPEJOCTABISETCA COTPYIHUKY €KETOIHO.
[IpaBo Ha UCTIOIB30BaHKE OTIYCKA 3a MEPBBIN ro pabOTH BOBHUKAET Y COTPYIHUKA
110 MCTEUEHUH ILIECTHU MECSLIEB €0 HEMPEPBIBHOM paboThl B HCTUTYTE.
[lo cornameHuio CTOPOH OIUTAYUBAEMBIH OTIYCK COTPYAHUKY MOXET OBITh
MIPEIOCTABJIEH U 10 UCTEUEHUS IIECTH MECSLIEB.
Jlo ucTeueHus EeCTH MECSLIEB HENPEPHIBHON padOThl OIUIAUYMBAEMBIN OTIYCK IO



3a5BJICHUIO COTPYAHMKA IPEIOCTABIAETCS B Ciaydasax, npeaycMoTrpeHHbIx TK POD.
OTIyck 3a BTOPOi U MOCTEAYIOIIHNE TOIbI pA00THI MOKET MPEAOCTABIISITHCS B J1I000€
BpeMsi pabodero roja B COOTBETCTBUHM C OUYEPEAHOCTHIO MPEAOCTABICHUS
€XKETOJIHBIX OIJIAYMBAEMBIX OTITYCKOB.

76. O4yepeHOCTh PEIOCTABICHHS OTUIAYMBAEMBIX OTITYCKOB OIPEACIISETCS €KEr0THO
B COOTBETCTBHH C Tpa)KOM OTITYCKOB, YTBEPXKIAEMBIM pEKTOpoM. B ciyuae, eciu
MpUKa3 O mpueMe Ha paboTy COTPYIHHUKA M3JaH MOCIEe YTBEPXKIEHUSA Tpaduka
OTIYCKOB, TO €XErOJHbIM OIUIAYMBAEMBI OTHYCK M  JOMOJHHUTEIbHBIN
OIUIAYMBAEMBIN OTIIYCK TPENOCTABISAETCS MO 3asBJICHHUIO, MPEIOCTABISIEMOrO
COTPYOHHKOM B CIYy)XOy TMepcoHanma He TMO3AHee UYeM 3a 2 HeJenu [0
npearnonaaraeMon atel oTiycka. O BpeMEHU Hadalla OTITYCKa COTPYAHHUK JIOJKEH
OBbITh U3BEILIEH I0/1 POCIIHUCH HE MO3HEE, YEM 3a JBE HEJEIH /10 €ro Havasa.

77. OTOeNnbHBIM KaTEropHusiM COTPYJIHUKOB B ciydasx, npeaycMoTpeHHbiXx TK PO u
WHBIMU  (ellepalbHBIMU  3aKOHAMH, €XETOIHBIM  OIJIaYMBaeMbId  OTIYCK
MPEAOCTABIISIETCS 110 UX JKEJAHUIO B yI00HOE N7 HUX BpEMS.

78. ExxeroiHpIi OIIauMBaeMbIil OTMYCK JOJDKEH OBITh MPOJICH WM MEPEHECeH Ha
JPYTOM CPOK B CITy4dae HETPYAOCTIOCOOHOCTH COTPY/IHUKA, & TAKKE B UHBIX CIIydasx,
MPEYCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEIHLCTBOM.

79. Ecnmu coTpyIHUKY CBOEBPEMEHHO HE Oblla MPOW3BEACHA OIUlaTa 3a BpEeMs

€XKETOJHOTO OIJIaYMBAEMOr0 OTMYCKa JHUOO COTPYIHUK OBLI MPEAyNpekJIeH O
BPEMEHM Hayaja 3TOro OTIyCKa MO3/JHEE 4YeM 3a JBE HEAENIM O €ro Hayaiua, TO
NHCTUTYT 1O NHUCHMEHHOMY 3asiBICHUIO COTPYJHUKA NEPEHOCUT €3KETOHBIN
OIUIAYMBAEMBIN OTITYCK HA JIPYTrOM CPOK, COTJIACOBAHHBIN C COTPYIHUKOM.
B ucknouuTenbHBIX Cily4asx, Korja MpeIOCTaBJICHHE OTIYCKa COTPYAHHUKY B
TeKyIIeM pabodyeM rojay MOXKeT HeOJIaronpusTHO OTPA3UThCsl HA HOPMaJIbHOM XO/I€
paboTel MHCTUTYTA, TOIyCKaETCsl C COTJIacusi COTPY/IHUKA MepeHeceHue OTIyCcKa Ha
cnenyromuii padounii roa. Ilpu 3TOM OTHYCK AOMKEH OBITH HCIIOJNB30BaH HE
no3aHee 12 MecsieB Mocjae OKOHYAHUS TOTro pabodero roja, 3a KOTOpPBIA OH
IIPEI0CTABIISIETCSL.

80. B ciyuae, ecnu AHM TPEIOCTABJICHHOIO OIIAYMBAEMOI0 OTIYCKa COBMAJAIOT C
HepaOOUMMU NIPA3AHUYHBIMU THSIMHU, BPEMS OTITyCKa MPOAJIEBAE€TCA HA KOJIMYECTBO
HepaOouuX Mpa3THUYHBIX JTHEH.

81. [IpoI0IKUTENBHOCTh €XKETOJAHOIO OIUIAYMBAEMOT0 OTIIyCKa Ui COTPYAHHUKOB,
COIJIaCHO  JICWCTBYIOLIEMY  3aKoHoAaTenbCTBY  Poccumiickonn — Penepanuu,
YCTaHOBJICHA HE MEHEE JIBA/IIATH BOCbMU KaJICHJAPHBIX JHEH.

ExxeromHplii OCHOBHOW OIUIaYMBaeMblii OTHYyCK paOOTHHKaAM B BO3pacTe [0
BOCEMHA/ILIATH JIET PEJOCTABISAETCSA MIPOJOJKUTENLHOCTHIO 31 KaneHnapHblil IeHb
B yI00HOE /I HUX BpeMmsl.

[IpoomKUTENBHOCTh €XKErOAHOTO OIJIAYMBAEMOTr0 OTIIyCKa [JIsi WHBAJIHUJIOB HE
meHee30 KaneHAapHbIX JHEH.

[IponoIKUTENBHOCTD €KErOAHOTO OIUIAYMBAEMOr0 OTITyCKa Ui MEAArornuecKux
pabOTHUKOB, COIVIACHO  JICHCTBYIOIIEMY  3aKOHOJATeIbCTBY  Poccuiickoit
®enepanny, yCTaHOBIICHA HE MEHEE IIATHICCATH IECTH KAJICHIAPHBIX THEH.

82. Ilo cornameHuio Mexay COTPYAHUKOM U VHCTUTYTOM €KEeTrOoJHbIN OIIaunBaeMblil
OTITYCK MOXET OBbITh pa3jiesieH Ha yacTH. [Ipu 3Tom XOTs OBl OIHA U3 YacTeil 3TOTO
OTITyCKa JIOJKHA ObITh HE MeHee 14 KaJleHJapHbBIX JTHEH.

83. CoTpynHukaM ¢ HEHOPMHUPOBAHHBIM Pa0OYUM JTHEM MPEIOCTABISETCS €KETOTHBIN
JOTIOJIHUTEIBHBIA ~ OIUIQUMBAEMBIM  OTIYCK  MNPOJOJDKUTEIBHOCTBIO  TPHU
KaJIEHJApHBIX JHS B COOTBETCTBUU C MIPUKA30M PEKTOpA.

84. Jlunam, paboTaONIUM IO COBMECTUTENBCTBY, €KErOJHbIC OTUIAYNBAaEMbIe OTITyCKa
MPEAOCTABISIIOTCS OJTHOBPEMEHHO C OTIIYCKOM IO OCHOBHOM paborte. Ecnu Ha
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85.

86.

87.

88.

89.

90.

91.

92.

93.

paboTe 0 COBMECTHUTENILCTBY PAOOTHUK HE OTpabOTas MIECTU MECSAIIEB, TO OTITYCK
MIPEIOCTABIISIETCS] ABAHCOM.

Ecniu Ha paboTe 1O COBMECTUTENBCTBY NPOAOHKUTEIBHOCTh E€XKETOJHOrO
OIJIAYMBAEMOTr0 OTIYCKa COTPYJHHKA MEHBIIIE, YEM MPOJOJIKUTENBHOCTD OTITyCKa
[0 OCHOBHOMY MecTy pabotbl, TO MWHCTUTYT 1O mpock0e COTpyaHHKA
MPEIOCTaBISIET EMYOTITYCK 0€3 COXpaHEeHMsI 3apab0THOM IIaThl COOTBETCTBYIOIIEH
MIPOJOJIKUTEIBHOCTH.

Corpyauukam MHCTUTYyTa MOTyT OBITH TNPEAOCTABIEHBI JOMOJHUTEIbHBIC
OIJIaYyMBaeMble OTIyCKa M OTIycKa Oe3 coXpaHeHHWs 3apa0OTHON IUIaThl B
cootBercTBUU ¢ TK P® u unbiMu (peniepaibHbIMU 3aKOHAMU.

JAucnancepusanus
NucTuTyT  00s3yeTcs  MPEeNoCTaBlATh  COTPYAHHKAM TPU  MPOXOXKICHUHU
JTUCTIAHCEPU3AIMA B TOPSIKE, MPEIYCMOTPECHHOM 3aKOHOIATENIbCTBOM B cepe
OXpaHbl 3JI0POBbs, OJMH PaOOUYWi JIeHb OJWH pa3 B TPH TojJa C COXpaHECHUEM 3a
HUMH MecTa pabOThI (TOJPKHOCTH) U CPEHETO 3apaboTKa.
COoTpyHHUKH, HE TIOCTHTIINE BO3PACTa, JAIONIETO MPaBO Ha HA3HAYCHUE TICHCUU 110
CTapOCTH, B TOM YHCJIC JIOCPOYHO, B TEUCHHUE IATHU JICT JIO HACTYIUICHHUS TaKOTO
BO3pacTa W COTPYAHHMKH, SIBJISIFOIIMECS IMOIYYaTeNIMUA MEHCUU TI0 CTApOCTH WIIH
NICHCUU 3a BBICIYTY JIET, TPU TPOXOXKIACHUHM JHCIAHCEPHU3AIMU B TIOPSIKE,
IPEIyCMOTPECHHOM 3aKOHOJATEIIbCTBOM B Chepe OXpaHbl 3I0POBbS, UMEIOT MPABO
Ha 0CBOOOJKJIEHHE OT PabOThI Ha J1Ba pabOYMX JHS OJWH Pa3 B TOJ C COXpPAaHCHUEM
3a HUIMHU MecTa paboThl (JIODKHOCTH) U CpeTHETO 3apaboTKa.
CoTpyaHHK OCBOOOXJIAeTCsi OT pabOThl ISl MPOXOXKACHUS NUCIAHCEpPHU3alMU Ha
OCHOBAHUHU €T0 MUCbMEHHOT0 3asiBiieHUs. COTPYIHUK JOJKEH MOJaTh 3asiBICHUE Ha
COIJIaCOBAHME CBOEMY HEMOCPEACTBEHHOMY pyKoBoauTento. CoriacoBaHHOE
3asiBJICHHE COTPYAHUK nepenaet B Ciyx0y nepcoHania.
Ecnu HemocpencTBEHHBIN pPyKOBOAWUTEIh COTPYAHHMKA HE COTJIACUTCS C JAAaTOM
OCBOOOXKIEHUSI OT paboThl, YKa3aHHON B 3asBICHUM, PaOOTHUKY Mpesiaraercs
BBIOpaTh Jpyryro aaty. PesynbTar paccMOTpeHMs 3asBIICHUS, HEMOCPEICTBEHHbBIN
PYKOBOJUTEND OOPMIISET B BUIEC PE3OJIIOIIMH Ha 3asIBJICHHH.
Corpyanuk  00s3aH  JOKYMEHTaJbHO  TMOATBEPAUTb,  YTO  TMPOXOAUI
JMCTIAaHCEpU3AlMI0 B JIGHb, KOTJAa €ro OCBOOOAMIM OT paboThl. MeauiuHcKas
OpraHu3aIys BhIIAET paOOTHUKY MEIUIIMHCKOE 3aKIII0UeHUE, KOMUI0 KOTOPOTO OH
o0si3an mipenctaButh B CiyxOy mnepconana. Eciam coTpyIHHK HE MpeACTaBUT
MEAMIIMHCKOE 3aKirodeHue, WHCTUTYT BIOpaBe MPUBIEYh COTPYIHHKA K
JTUCIUIUIMHAPHONW OTBETCTBEHHOCTH B TMOPAJIKE, MPETyCMOTPEHHOM HACTOSIIUMU
[IpaBunamu.

Omuiara Tpyaa
3apaboTHasi TIaTa COTPYJHHKAa B COOTBETCTBHM C JeicTByomeld B MHcTUTyTe
CUCTEMOI OIIaThl Tpya, 3akperieHHoi B [lonoxkenuu 06 ormnarte Tpyaa, COCTOUT
U3 TOJDKHOCTHOTO OKJIaJa.
Pasmep IOKHOCTHOrO OKJIaJa YCTAHABIMBACTCA HA OCHOBAHUU IUTATHOIO
pacnucanus MHCTUTYTA.
B cnyyae ycTtaHOBIEHHS COTPYAHUKY HEMOJIHOTO pabovyero BpeMeHH oIjiaTta Tpyaa
MPOU3BOANUTCS IPONOPIIMOHAIBHO OTPA0OTAHHOMY UM BPEMEHH.
3apa0oTHas 11aTa BBIIIAYUBAETCS COTPYAHUKAM KaXKable monMecsana: 5-ro u 20-1o
gucia Kaxaoro mecsmna: 20-ro yucia BBIIAYMBACTCS TEpBas 4acTh 3apabOTHOMN
aTbl COTPYJHMKA 3a TEKYLIMH MecCAl; 5-ro 4Yucia MECAla, CIEAYIOIIEro 3a
pacyeTHBIM, IPOU3BOAMUTCS MOJHBIN PACUET C COTPYIHUKOM.



94. IIpu coBnaicHU JHS BHIIUIATHI C BBIXOHBIM WU HEPAOOUUM TIPA3JHUYHBIM JTHEM,

BBIIIJIaTa 3apa0OTHOW IIJIaThl MPOM3BOJUTCS TMEpel] HACTYIUICHUEM JTUX JIHEH.
Omnata BpeMEHHM OTIyCKa MpPOW3BOAMTCS HE TMO3JHEE TpeX IHEH [0 Hadala
OTIIyCKa.

95. 3apaboTHas TIaTa BBIIUIAYMBACTCS B OC3HAIMYHOW JECHEXHOH (opMme myTeMm ee

MIEPEYMCIICHUS HA YKA3aHHBIN COTPYAHUKOM DPacCYEeTHBIA CUET.

96. MacTuTyT € 3apabOTHOW TUIATHI COTPYIHUKA MEPEUNCIICT HAJIOTH B pa3Mepax H

MOPSLAKE, IPEAYCMOTPEHHOM JAEUCTBYIOINM 3aKOHOAATENBCTBOM PD.

Mepbl MOOIPEHUA U B3bICKAHUS

97.3a  00pa3noBOe  BBIIOJIHEHHWE  TPYIOBBIX  OOS3aHHOCTEH,  IOBBIIICHHE

MIPOU3BOAUTENBHOCTH  TPyJa, HPOAOJDKUTENBHYIO  Oe3ymnpedHyr  paboTy,
HOBaTOPCTBO B TPyA€ M 3a Jpyrue JOCTHXKEHHS B paboTe K COTpYIHHKaM
MIPUMEHSIOTCS CIEAYIOIINE BUJIbI TOOLIPEHUN:

— 00OBsBIEHUE OJaroJapHOCTH;

— BblJa4ya NIPEMUH;

— HarpaxJeHHE LIEHHBIM IT0JapKOM;

— HarpaxaeHue IloyeTHoN rpaMoTON.

98. TMoompeHus: OOBIBIAIOTCS MTPUKA30M PEKTOPA, MOTYT OBITh JOBEACHBI 10 CBEICHUS

99.

100.

BCEro KOJUIEKTHBA U 3aHECEHBI B TPYJIOBYIO KHH)KKY COTPY/IHHUKA.

3a coBeplIeHHE AMCHMIUIMHAPHOIO MPOCTYNKAa, T.€. HEUCIOJHEHUE WIU

HEHa/JIeKalllee UCTIOTHEHHE TI0 BUHE COTPYAHHUKA BO3JIOKEHHBIX Ha HETO TPYJIOBBIX

o0si3anHOCTEH, UTHCTUTYT BpaBe NMPUMEHSTH CIEIYIOIINE BUABI JUCIUILIMHAPHBIX

B3bICKAHUU:

— 3aMeyYaHue;
— BBIFOBOD;
— YBOJIbHEHUE 10 COOTBETCTBYIOIIMM OCHOBAHUSIM.
VYBoJbHEHHE B KQU€CTBE TUCHUIUIMHAPHOTO B3ICKAHUS MOKET ObITh MPUMEHEHO:
— 3a HEOJHOKpPAaTHOE HEHUCIOJHEHUE COTPYJAHUKOM 0€3 YBaKUTEIbHBIX
IPUYUH TPYAOBBIX 00SI3aHHOCTEH, BO3JIOKEHHBIX HA HETO TPYAOBBIM JIOTOBOPOM
win HacTosmumu [IpaBunaMu, ecim K COTPYIHUKY paHee MPUMEHSIINCh MEpBI
JUCUUIIIIMHAPHOTO B3bICKAHUS;
— 32 OJIHOKpaTHOE TpyOoe HapyIIeHHE COTPYAHIUKOM TPYAOBBIX 00sI3aHHOCTEIH:

a) TPOTYJ, TO €CTh OTCYTCTBHE Ha paboueM MmecTe 0e3 YBaKUTEIbHBIX NPUUYUH B
TEYEHHE BCEro paboyero JiHs, HE3aBUCUMO OT €T0 MPOJOJIKUTEIILHOCTH, a TaKKe
B cllydyae OTCYTCTBUS Ha pabodeM MecTe 0e3 yBaXXUTENbHBIX NPUYUH Oolee
YeThIpeX YacoB MOJPAJ B TEUCHHE pabovero JHs;

0) mosBIEHHWE COTpyqHHMKA Ha paboTe (Ha cBoeM paboueM MecTe JHOO Ha
tepputopun MHCTUTYTA MK 00BEKTA, T/Ie 10 opy4deHuto MIHCTUTyTa COTPYTHUK
JOJKEH BBITIOJIHATh TPYJOBYIO (PYHKIIMIO) B COCTOSHUU  aJIKOTOJBHOTO,
HApKOTUYECKOT'O UM MHOTO TOKCUYECKOTO ONbSIHEHUS;

B) pasriaiieHue OXPaHsIEeMOW 3aKOHOM TalHbI (KOMMEPYECKOW, CIyKEOHOW Wu
WHOI), CTaBIlIEH U3BECTHOW COTPYJIHUKY B CBSI3U C UCIOJIHEHUEM UM TPYIOBBIX
00s13aHHOCTEH, B TOM 4YHCIIE pas3rialieHUue MEePCOHANBHBIX JIaHHBIX JIPYTroro
COTPYJHUKA;

I) COBEpILICHHE IO MeCTy padOThl XHWIIEHHS (B TOM YHCIE MEJIKOT0) YYXKOro
MMYIIECTBA, PACTPATHI, YMBIILJIEHHOIO €r0 YHUYTOXKEHHS WU TMOBPEKICHUS,
YCTAHOBJICHHBIX BCTYNHUBIIMM B 3aKOHHYIO CHJIy MPUTOBOPOM CyJa WIH
MMOCTAHOBJIEHUEM CYJIbU, OpraHa, JIOJDKHOCTHOTO JIMIA, YIOJHOMOYEHHBIX
paccMmaTpuBarh Jiena 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX;
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J1) YCTaHOBJICHHOE KOMHUCCHUEHN 0 OXpaHe TPY/la WU YIOJTHOMOUYEHHBIM 110 OXpaHe
TpyZa HapylIeHUE COTPYIHUKOM TpeOOBaHMM OXpaHbl TpyJda, €CIU ITO
HapyIIeHUE MOBJICKIIO 32 COOOM TSHKKUE TTOCIIECTBYS (HECUACTHBIN CiTydaid) 11ubo
3aBEI0MO CO3/1aBAJIO0 PeaIbHYI0 YIpo3y HACTYIJIEHUS TaKUX MOCIEACTBHI;

— 3a COBEpUICHHE BUHOBHBIX JEHCTBUH COTPYAHHUKOM, HETOCPEICTBEHHO
00CITyKUBAIOLLIUM JCHEKHBIE WU TOBAPHBIE [IEHHOCTHU, €CJIA 3T ACHCTBUS
JAI0TOCHOBAHME JUIsl yTPAThl TOBEPHs K HEMY cO cTOpoHbl MHCTUTYTA;

— 32 COBEpUICHHE COTPYAHHKOM, BBIINOJHSIOMUM BOCHUTATEIbHbBIE
(GyHKUIMH, aMOPaJIbHOTO MPOCTYIKa, HECOBMECTUMOIO C MPOJOJIKEHUEM
JaHHOU paboThI;

— TPEACTaBJICHUSI COTPYAHUKOM MHCTUTYTY MOIJIOXKHBIX JOKYMEHTOB IIPH
3aKJIFOUEHUH TPYJIOBOTO JI0TOBOPA;

— TI0 MHBIM OCHOBAHMUSIM, MIPETyCMOTPEHHBIM TPYIOBBIM 3aKOHOIaTEIIHCTBOM
Poccuiickoit®@enepannm.

Jlo mpuMeHeHHs] TUCUUIUIMHAPHOTO B3BICKAHHMS OT COTPYAHHKA JOJIKHO OBITh
3aTpe0O0BaHO MMCbMEHHOE OOBSICHEHHUE.

OtcyTcTBHE OOBSCHEHHUS] MO HCTEYEHUH JBYX pabouux JAHEH MOJHKHO OBITh
NOJITBEPK/IEHO aKTOM 00 OTKaze COTpYyJIHUKAa JaThb Takoe oObscHeHue. OTkaz
COTPYJHUKA 1aTh OOBSICHEHUS HE MOXET CIY>KUTh MPEMATCTBUEM JIJIsi MPUMCHECHUS
B3BICKAHUS.

JIMCIUIUIMHApHOE B3bICKAaHUE MPHUMEHSIETCS] HE MO3/JHEE OJHOr0 Mecsla cO JTHS
oOHapy»eHHUsl TMPOCTYIKAa, HE CYUTash BpeMEHU OOJIE3HU COTPYIHUKA WIH
npeObIBaHUSETO B OTITYCKE.

JIucuUIuIMHapHOE B3bICKaHUE HE MOXET ObITh MPUMEHEHO MO3/HEE IIECTH MECSIIEB
CO THS COBEpPIICHUS NPOCTYIIKa, a IO pe3yJbTaTaM pPEBU3UM WU NPOBEPKHU
(bMHAHCOBO- XO3SMCTBEHHOHN NEATEIbHOCTH — TMO3/HEe ABYX JIET CO JHSA €ro
coBeplIeHUs. B yka3aHHbIE CpPOKM HE BKJIIOYAETCS BpeMs IPOU3BOJCTBA 10
YTOJIOBHOMY JIETTy.

3a KaXIblii MPOCTYNOK MOXKET ObITh MPUMEHEHO TOJBKO OJIHO TUCIUIUIMHAPHOE
B3bICKaHUE.

[Ipukas (pacmopsbkeHne) O TOPUMEHEHWH —AUCHMILUTMHAPHOTO  B3BICKAHUS
oOBsiBNIsieTcss  (COOOIIaeTcsl) COTPYIHUKY, TOJBEPTHYTOMY B3BICKAHUIO, TIOJ
pocnuch B TE€UYEHHE TpeX pabouyuX JAHEW CO JHS ero M3JaHus, HE CUMTasi BpEeMEHU
OTCYTCTBUS COTpyIHUKa Ha pabote. Ilpu oTkaze coTpyaHHMKA O3HAKOMHUTHCS C
yKa3aHHbIM  MpPUKAa30M  (pacnops>KeHHUEM)  MOJ — POCIHUCh,  COCTaBJISETCA
COOTBETCTBYIOIIUH aKT. J[MCIUIITHHAPHOE B3BICKAHHE MOKET ObITh 00KAJIOBAaHO B
nopsiake, ycraHoBjieHHOM TK PO.

Ecaim B TeueHue roma, €O [JHA NPUMEHEHUS AUCIUIUIMHAPHOTO B3bICKAHUS
COTPYIHUK HE Oy/eT MOABEprHYT HOBOMY JMCUHUILTMHAPHOMY B3bICKAHUIO, TO OH
CUMTAETCS HE UMEIOUIUM JUCHUIIIIMHAPHOTO B3bICKAHUS.

JlucuuruinHapHO€ B3bICKAHUE MOKET OBITh CHSITO JIO HCTEUEHUS ToJla PEKTOPOM 10
COOCTBEHHON WMHHIIMATHUBE, MO XOJATaCTBY HEMOCPEACTBEHHOTO PYKOBOIUTEIS
WIK TI0 TPOChOE CaMOTo COTPYJHUKA, €CJIH TMOJABEPTHYTHIN IUCIUTUTMHAPHOMY
B3BICKAHUIOHE COBEPIIIIII HOBOTO MPOCTYIKA U MPOSIBUI ce0s1 KaK J0OOPOCOBECTHBIH
COTpYJIHUK.

IHopsinoxk B moMenieHUsIX
bnaroycrpoiictBo nomenienniit Uucturyra (Hanuuue ucrpaBHoi Medenu, yaeOHOTro
o0opyIoBaHMs, TOJEp)KaHHE HOPMAIBHOM TeMmIepaTyphl, OCBEIIEHHWE U TIp.)
ABIIIETCS. OOSI3aHHOCTBHIO PYKOBOAMTENS CIY>KObI O€30MacCHOCTH M BHYTPEHHETO



KOHTPOJISI U pyKOBOAUTENS CTPYKTYPHOI'O MOAPa3eIICHUS.
109. B nomemenusx cotpyanukaMm MHcTuTyTa 3ampemaercs:
— HAXO0XKJEHHUE B BEPXHEU O/IE’kK/E U FOJOBHBIX yOopax;
— TPOMKHE pa3roBOPHI, LIIyM, XOKJIECHUE MO0 KOPUIOPaM BO BpeMsl 3aHATHI;
— KypeHHue BHE MECT, OTBEJEHHBIX JJISl 3TOr'O;
- pacnMTHe CIIUPTHBIX HATUTKOB, YIOTPEOJIIEHNE CPEICTB TOKCUYECKOTO U
HapKOTHYECKOTO ONbSHEHUS;
— a3apTHBIE UTPBL

110. Corpymuukam HMucTuTyTa 3ampemaeTrcss 0e3 paspeuieHus aIMUHUCTPAIH
WNHcTuTyTaBRIHOCUTE 000pYAOBaHKE, APYroe uMyiiecTBo MHCTUTYTa U3 yueOHBIX
U Ipyrux nomemenuit Macruryra.

111. Anpmunauctparus MHCTUTYTa 00s13aHa OOECMEUUTh OXpaHy 3/IaHUs, COXPAHHOCTh
o0Opy/Z0BaHMs, WHBEHTAaps W JAPYyroro HMMYLIECTBA, a TaKke NOJJIep:KaHue
HEO0OXOJIMMOTO MOpsiiKa B Y4eOHBIX, CITy>)K€OHBbIX U Apyrux noMemeHusx. Oxpana
3/1aHUs, UMYLIECTBA U OTBETCTBEHHOCTh 32 UX MPOTUBOIOKAPHOE M CAHUTAPHOE
COCTOSIHUE BO3JIaraeTcsi MPUKa30M PEKTOpa Ha COOTBETCTBYIOIIMX JOJKHOCTHBIX
JIMIL.

OTBeTCTBEHHOCTH CTOPOH TPYA0BOI0 10r0BOPa
112. Croponsl TpyaoBoro aoroopa (MHCTUTYT U COTPYAHUKH) HECYT OTBETCTBEHHOCTh
3a HEBBIMOJIHEHUE WM HEHa/JIeXKalllee BhIMOJIHEHHE 00sS3aHHOCTEHN, BO3JI0KEHHBIX
Ha HuUX TK P®, penepanbHbIMU 3aKOHAMU U UHBIMA HOPMATUBHBIMH TMPAaBOBBIMU
aKTaMH, JJOKAJIbHBIMU HOPMAaTUBHBIMH aKTaMH, a Takxke HacTosmumu [IpaBuiamu.



IIpunoxenue 1
k [IpaBunamM BHyTpeHHEr 0
TPYIOBOrO pacnopsaKa

HOJIOXKEHUE

0 MOpsiIKe 3aMeleHHsT T0JKHOCTe|
neIarorn4ecKuXpadoTHUKOB, OTHOCSIIIUXCS K
npo¢eccoOpCKo- MPenoaaBaTeIbCKOMY COCTABY

. 3aKJIIOYEHHUIO0 TPYJIOBOrO JIOTOBOPA HAa 3aMEIEHUE JOHKHOCTH MEIarorn4eckoro
paboOTHUKA, OTHOCAIIErocs K MNpoQeccOopCKO-IPEnoaaBaTeIbckOMy COCTaBy, a
TaK)Ke TIePEeBOly Ha TaKylO JOJKHOCTh, MPEIIECTBYET U30paHue Mo KOHKYpCy Ha
3aMeNIeHUEe COOTBETCTBYIOIIEH JTOJDKHOCTH (Jaiee-KOHKYPC).

. K nomxHOCTSM mnemarornyeckux paOOTHUKOB, OTHECEHHBIM K MpodeccopcKo-
MpenoJaBaTeIbCKOMY COCTaBy, KOTOpPbBIE 3aMEIIatoTCsl MO KOHKYPCY, OTHOCSTCS
JOJKHOCTH:

— ACCHUCTEHTa,

— TpenojaBaTes,

— CTapluero npemnojaBaTes,

— JIOLIEHTA,

— mpodeccopa,

— 3aMeCTHUTeNs 3aBeayIoIero kapeapoil.

.B mensix coxpaHeHHMs HENPEpPHIBHOCTH YYEOHOTO IMpolecca JIO0MyCKaeTcs
3aKJIIOUEHHE TPYIOBOrO JOTOBOpa Ha 3aMelleHHE AOKHOCTH IeJaroruyeckoro
pabotHuka B HMHcruryre 0e3 wu30paHuss MO KOHKYpCY Ha 3aMelleHue
COOTBETCTBYIOUIEH JOJKHOCTUIIPH MTPUEME Ha paboTy 10 COBMECTUTENLCTBY, a JUIs
3aMeIleHUs] BPEMEHHO OTCYTCTBYIOIIETO paOOTHUKA, 32 KOTOPBIM B COOTBETCTBUU C
3aKOHOM COXPaHSIETCsl MECTO paboThl, - 10 BbIX0J1a ATOr0 pabOTHUKA Ha paboTy.

. JomxHocTh 3aBenytomiero kadeapoil sisnserca BoiOopHo#. [lopsinok npoBeneHus

BBIOOPOB YCTaHABIMBAETCS MOJIOKEHUSIMH O Kadenpe.

. [lenarornueckue pabOTHUKH, C KOTOPBHIMU I10 pe3yJIbTaTaM KOHKYpca Ha 3aMellleHue

COOTBETCTBYIOLIUX  JIOJDKHOCTEW  3aK/IIOYeHbl  TPYAOBBIE  JIOTOBOpPHI  Ha

HEOTpeIeNIEHHBIN CPOK, HE MPOXOJISAT MOBTOPHO KOHKYPC Ha JIaHHBIE JOKHOCTHU B

NIEPUO/] 3aHATHS UMHU B YCTAHOBJICHHOM TOPSIIKE YKa3aHHBIX JOKHOCTEH.

. Konkypc Ha pomkHOCTH npodeccopa U AOIEHTa CPed BEAYIINX MUPOBBIX YUCHBIX

POBOAUTCS 3a04HO. B KOHKypCce MPUHUMAIOT y4acTre BEeyIhe MUPOBHIE YUCHBIE,

UMEIONIUE TpUTIalieHus i pabotel B HCTHTYTE.

. 3aBenymomue kadeapamMu B KOHIIE Y4eOHOTO rojia MOATOTABIMBAIOT 3asBKY Ha

MOUCK M TOoA00p MpodeccopCKO-TPenoaBaTeIbCKOro coctaBa Kadeapbl Ha

NPEJICTOSIININN y4eOHBIN IOl HA OCHOBAaHUU MEPCIEKTUBHON MOTPEOHOCTH Kadeap B

IPEIoIaBaTeNAX, COTIACOBBIBAIOT €€ C MPOPEKTOPOM M0 yueOHOo# pabote, mocie

Yero MnepesatoT ee B 0T/ 10 padoTe ¢ MEePCOHAIOM JUIsl OpraHU3aly OObSBICHUS

0 KOHKYPCHOM OTOOpE.

.He mo3ngnee nByx MecsieB A0 OKOHYaHHS y4eOHOTO Tojia PEKTOp OObBSBIAET

(bamMIIMUKM TOJKHOCTH MEJarorn4eckux pabOTHHUKOB, y KOTOPBIX B CIEAYIOIIEM

yueOHOM TOJly HCTEKaeT CpPOK TPYIOBOTO JIOTOBOpa IIyTeM pa3MeIleHus Ha

opunmansHOM caiitellHCTUTYTa B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM CeTH

«nTepuer» (nanee — cailt UucrutyTa).



9.[lpn HamMuYUM BaKaHTHOHN OJHKHOCTH TMEAArOTHYECKOTO PaOOTHHKA KOHKYPCHBIH

10.

11.

12.

13.

14.

15.

0TOOp B YCTAaHOBJIECHHOM IMOPSJIKE OOBSBISIETCS peKTOopoM MHCTHTyTa B nepuon
y4eOHOro roja.
KoHkypcHblli 0TOOp NpPETEHIEHTOB Ha 3aMEUIEHHE BAKaHTHBIX JOJKHOCTEH
NeJarornyeckux paboTHUKOB 00bsABIIAETCS peKTopoM MHCTUTYTa HE MEHEE, YeM 3a
JIBa Mecsila A0 €ro NPOBEICHHUS.
B o0bsBieHnn o npoBeeHNH KOHKYypca Ha caiite MHcTuTyTa Quiinana yka3plBaeTcs:
— TepeyeHb JOHKHOCTEH MeNarorn4eckux paOOTHHUKOB, HA 3aMEIEHUE
KOTOPBIXOOBSBIISIETCSI KOHKYPC;
— KBaJIM(PUKAIIMOHHbIE TPEOOBAHHUS 10 TOJIKHOCTSAM NEAArOrnYeCKuX
pabOTHHUKOB;
—MecTO (azpec) mpuema 3asBJICHUS ISl y4acThsi B KOHKYPCE;
— CpOK IpHeMa 3asiBICHMS JUIsl y4acTHsl B KOHKypce (He MEeHee OJTHOro
Mecsla co JHspa3MenieHus: OObsBICHUS O KOHKYpCE Ha cailTe OpraHu3alun);
— MECTO M JIaTa MPOBEACHUS KOHKYpCa.
B HWucturyre co3maroTcss ycloBUs JUISI O3HAKOMJIGHHMSI BcCeX PpPaOOTHHKOB C
uHbopMalied O MPOBEACHMM KOHKypca MO CpEICTBAM pa3MEIIEHUs JaHHOMN
uHbopMaluy Ha opuanbHOM caiite HcTUTYyTE.
3asBIE€HNE NPETEHICHTA ISl Y4acTUsl B KOHKYpCe JTOJKHO MOCTYynuTh B MHCTUTYT
JI0 OKOHYAHHUs CpOKa IpHUeMa 3asiBJICHUS Il y4acTUsl B KOHKYpCE, YKa3aHHOIO B
0OBSIBIIEHUU O MPOBEACHUH KOHKYpCa.
K 3asBieHuio 10MKHBI ObITh MPUIIOKEHBI KOMMUHU JOKYMEHTOB, MOJTBEPKIAIOIINX
COOTBETCTBHE IPETEHJIEHTa KBATU(PUKAMOHHBIM TpPeOOBaHUSIM, U JOKYMEHTHI,
NOJATBEPKAAIOIME OTCYTCTBUE Yy HEr0 OIPAaHWYEHHMM Ha 3aHATHE TPYAOBOMN
NeSITeIbHOCTBIO B cepe 0O0pazoBaHMsl, IPEAyCMOTPEHHbBIX 3aKOHOAATEIbHBIMU U
VHBIMA HOPMATUBHBIMHU IIPAaBOBBIMH AKTaMHU.
[IpeTeHneHT HEe NOIyCKAeTCsl K KOHKYPCY B Cllydae:
— HECOOTBETCTBUS IPEJCTABJIEHHBIX JOKYMEHTOB TPEOOBaHUSM,
IPEIBABIAEMBIM ITOCOOTBETCTBYIOIIEH JOJKHOCTH;
— HENpEeJCTaBICHUS YCTAHOBIEHHBIX JTOKYMEHTOB;
— HapyuUIEHUs YCTAaHOBJIEHHBIX CPOKOB ITOCTYIUJICHHS 3asIBJICHUS.
[To mepe monaum kaHAUWAATaAMU JTOKYMEHTOB B CIy»Oy NepcoHalla, MPEeTEeHACHTHI
IPECTABIAIOTCS 3aBEOYIOLIUM Kadeapamu, KOTOpble HPOBOIAT PacCMOTpPEHHE
IIPEJICTABICHHBIX JOKYMEHTOB.
Kadenpa BeipabaTbiBaeT peKOMEHIAMN MO KaXKJON KaHAMIATYpe U JOBOAUT UX JI0
CBEJICHUs YueHOro coBera. 3acefaHue Kadeapbl O(OpPMISETCS MPOTOKOJIOM.
Pesynbrarom oOCyXA€HUS KaHAMIATYp Ha Kadeape SBISETCS PEKOMEHIAIHs
VYuenomy coBery 00 wu30paHuu (He H30paHUM) KaHAWZATa Ha 3aMElIAeMYo
JOJDKHOCTB U O 3aKJI0YEHMH C HUM TPYJIOBOTO IOTOBOPA.
[Ipu BwIpaboTKe Kadempol pekoMeHIAlMid MO KaXIAOMY M3 MPETEHJCHTOB Ha
3aMeIIeHNE J0JDKHOCTEH Mejarorndeckiux pabOTHUKOB YUUTBIBAIOTCS CIIEIYIOLINE
napaMmeTpsl:
— OTBIT OPTaHU3ALIMU U MPOBEICHUS 3aHATHI MO Y4eOHBIM JUCIUILINHAM, B
KOTOPBIX MHCTUTYT UMeeT NepCreKTUBHYIO MTOTPEOHOCTD;
— yMEHHME HaxOAWTh B3aMMOIIOHMMAaHHE CO CTYACHTAMHM, NOAJEPKUBATh
00paTHYIOCBSI3b;
— 3HAaHHWE WHOCTPAHHOrO (AHIJIMHCKOIrO) si3blKa Ha YPOBHE,
JOCTaTOYHOM JUISIIIPOBENICHUS 3aHIATHI;
— HAaBBIKM U OMBIT CO3JaHUS Y4eOHO-METOAMYECKUX KOMILJIEKCOB (Ha
YPOBHE,COOTBETCTBYIOIIEM TpeboBanusM UHcTHTyTA);
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— OIIBIT OpraHru3anv U NPOBCACHUA CTYACHYCCKUX OJIMMIINA[]], KOHKYPCOB U T.II.,

— OmbIT (GOPMUPOBAHUS KYPCOB JOMOIHUTEILHOTO 00pa30BaHUs;

- OIBIT CO3JaHUs ANEKTPOHHBIX YUEOHO-METOANYECKUX KOMILJIEKCOB,
BHEJIPEHUS B yU€OHBIN MPOIIECC COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOIOTUN
(IporpaMMHO-TIEAATOTMYECKUX CPEACTB, MYJIbTUMEAUINHBIX TEXHOJIOTUH);

- pe3yJIbTaThl HAay4YHO-UCCIEIOBATENBCKOM M  HAYYHO-METOJINYECKON
paboTeinpenogaBarens (MyOIuKalus HayYHBIX CTaTel, MOATOTOBKAa OTYETOB IO
Hay4yHO- MCCIIEJOBAaTEeNbCKOM paboTe, MOJAroTOBKAa MOHOrpaduii, yyacTHe B
KoHpepeHusax (¢ myOnukamuend Te3ucoB), paboTa B HAay4YHBIX TpyIIax,
OpraHM3alMOHHO-Hay4yHasi paboTa (KypupOBaHHE HAay4YHO-HCCIEI0BATEIbCKOM
paboThl Kadeaprl, pyKOBOJCTBO HAYYHBIMH CEMHUHApaMH), paboTa B HayYHBIX U
CIEIUANIbHBIX COBETAX, SKCIIEPTHBIX TPYIINAX, PEIKOIIICTUSIX);

— KOMIIBIOTEpHasi TPaMOTHOCTh Ha YpPOBHE HE HIDKE YBEPEHHOIO

nosb3oBaresss MS Office.

[Ipy oAMHAKOBOM COOTBETCTBMM COMCKAaTeleld Ha 3aMellleHHue JO0JKHOCTEH
MeJarorTHYeCKuX paOOTHUKOB OCHOBHBIM M JOMOJHUTEIBHBIM IOKa3aTeIsIM
KBaTM(UKAIIMU TIPEATNOYTEHUE TIPU TTpUEME Ha padOTy OTAAETCS JIMIaM, UMEIOIIUM
y4YC€HBIC CTENIEHW M 3BaHUS, COOTBETCTBYIOIIHME MPOPUIIO  IPEToIaBaeMbIX
JUCITUTLITUH.
OO6cyx/1eHre 1 KOHKYPCHBIN OTOOp MPETEHACHTOB Ha JIOJDKHOCTH MEIaroTHYeCKuX
PabOTHUKOB MPOBOJISATCSA HA YUYEHOM COBETE.
VYuensiii copet HCcTUTYTa BIIpaBe MPEIOKUTH MPETEHSHTY MPOBECTH MPOOHBIE
JEKIUU WIH IpyTUe yueOHbIe 3aHATHS.
Pemenue no KOHKypcHOMY 0TOOpY MIPUHUMAETCS Y YEHBIM COBETOM 10 pe3yjibTaTam
TaHOTO TOJIOCOBaHUS U OPOPMIISIETCSI POTOKOJIOM.
YcnemHo npoumeaiuM KOHKYPCHBIM 0TOOp CUMTaeTcs MPETEHICHT, MOTYYUBIIHIA
yTeM TaltHOT'O T0JI0COBaHUs 0o0Jiee MOJOBUHBI I'OJIOCOB WICHOB YUEHOTO COBETa, OT
Yuclia IPUHABIINX YYacTHE B TOJIOCOBAHUU ITPU KBOPYME B 2/3 CMIMCOYHOI'O COCTaBa
YueHoro cosera.
Ecnu ronocoBanue npoBOoAUIIOCH MO €MHCTBEHHOMY MPETEHICHTY, U OH HE Habpai
HEOOXOJMMOT0 KOJIMYECTBA TOJI0COB, KOHKYPC MPU3HAETCsl HecocTosBIIUMcs. Eciu
rOJIOCOBaHKE MPOBOJAMIIOCH MO JIBYM U 0ojiee MpeTeHACHTaM, U HUKTO U3 HUX He
HaOpa He0OXOIMMOT0 KOJIMYECTBA TOJIOCOB, TO MPOBOJIUTCS BTOPOI Typ U30paHus,
IIPY KOTOPOM IOBTOPHOE TailHOE TOJI0COBAHUE MPOBOJUTCS MO IBYM IIPETEHACHTAM,
MOJTyYMBIIIUM HauOOJbIIIEE KOJMYECTBO T'OJIOCOB B MIEPBOM Type U30paHus.
B ciyuae, korjia mpu NOBTOPHOM TallHOM T'OJIOCOBAaHUU HUKTO U3 NMPETEHIEHTOB HE
HaOpan 0oJiee MOJIOBUHBI TOJIOCOB, KOHKYPC MPU3HAETCS HECOCTOSBITUMCSI.
Ecau Ha KOHKYpC HE MTOJAaHO HU OJJHOTO 3asBJICHUS WU HU OJHMH U3 IIPETEHIEHTOB,
MOJIABIIUX 3asBJICHUE, HE ObUI JOMyIIeH K KOHKYPCY, KOHKYpC IpH3HaeTcs
HECOCTOSIBILIUMCS.
C nuuoMm, YCHENHO MPOLIEANIMM KOHKYpC Ha 3aMelleHHe JOJIKHOCTHU
MEearornyeckoro pabOTHUKA, 3aKIIOYaeTCsl TPYAOBOM JOTOBOP B TOPSIKE,
ONPEJIETIEHHOM TPYIOBBIM 3aKOHO/IaTE€IbCTBOM.
TpynoBbie JOTOBOpPHI Ha 3aMelIEHUE JOHKHOCTEW IMeNaroruiyeckux padOTHUKOB
3aKJII0YAIOTCS KaK Ha HEONpPEIEJEHHBIN CPOK, TaK M Ha ONpPENEJICHHBIA CPOK HE
OoJee msTH JIET.
[Tpu n3Opannn paboTHUKA MO0 KOHKYPCY Ha 3aMEIIeHUEe paHee 3aHMMAaeMOW MM 10
CPOYHOMY TPYZAOBOMY JOTOBOPY JOJKHOCTH IEIarornyecKoro pabOTHHUKA HOBBIN
TPYZIOBOM JOTOBOP MOXKET HE 3aKIKYaThCA. B 3TOM cityyae AeicTBHE CPOYHOIO
TPYJOBOTO JIOTOBOpPA C paOOTHUKOM IPOJIIEBAETCS 1O COTJIANIEHUIO CTOPOH,
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3aKJII0YaEMOMY B MHCHhbMEHHOU (popMe, Ha OTMpECIICHHBIN CPOK HE Oosee MITH JeT
WJIY Ha HEONIPEIEIICHHBIN CPOK.

[Ipu mnepeBome Ha JOMKHOCTH TIIE€IarOTUUYECKOTO pabOTHUKAa B pe3yJibTare
n30paHus MO KOHKYpCY Ha COOTBETCTBYIONIYIO JOJDKHOCTH CpPOK JEHCTBHS
TPYJIOBOT'O JOTOBOPa ¢ paOOTHUKOM MOXKET ObITh U3MEHEH I10 COTJIAIIEHUIO CTOPOH,
3aKJII0YaEMOMY B MUCbMEHHOM (popMe, Ha ompeIe]ICHHBIN CPOK HE OoJiee MITH JIeT
WY Ha HEONPENEIICHHBIN CPOK.

Konkypc Ha BakaHTHBIE JOJDKHOCTH HE TMPOBOAUTCS TPHU  TEPEBOJIC
MeJarorn4eckoro pabOTHHKAa C €ro Ccorjacus, B TOM UYHCJIE B CBS3H C
peopranuzarueit MHCTUTyTa WM €€ CTPYKTYPHOTO TMOJpa3feicHuss U (WJn)
COKpallleHUEM YHCJIEHHOCTH (IITaTa) Ha JIOJDKHOCTh AHAJIOTHYHYIO WU
HIDKECTOSIIIYI0 TI0 OTHONIEHHWIO K 3aHMMAaeMOM WM JIOJDKHOCTH B TOM K€
CTPYKTYpPHOM TIOApPA3ACIICHUH WM TpPU TEpeBOJie B JPYroe CTPYKTypHOE
MoApa3eICHUE 10 OKOHYaHUSI CPOKa TPYI0BOTO JIOTOBOPA.

JIOMKHOCTB MEIarOTHYECKOT0 paOOTHIKA OOBSBIISAECTCS BAKAHTHOM, €CITM B TEUCHUE
TPUALIATH KAJICHAAPHBIX JHEH CO JHS TPUHATHS COOTBETCTBYIOIIETO PEIICHUS
Y4eHbIM COBETOM JIMIIO, BIEPBBIE YCIEUIHO MPOIIEIIee KOHKYPC Ha 3aMelleHne
JTAHHOM JOJDKHOCTU B MHCTUTYTE, HE 3aKIIOUMIO TPYAOBOW JOTOBOP IO
COOCTBEHHOMMHHUIIMATUBE.



Kpaimmdukannonnsie TpedoBaHus K KBaTU(PUKALUH
PadOTHHUKOB, MPEeTEeHAYIOIUX HA 3aMellleHUe T0KHOCTel
neAarornyecKux padoTHUKOB, OTHOCALIUXCS K Mpodeccopcko-
NPenoiaBaTeIbCKOMYCOCTABY

1. Ins 3amemieHusi JODKHOCTH 3aMECTHTENS 3aBeAyIomero kadeapoil comcKarenb
JI0JDKEH MMETh BhIcIIee MpodeccnonaabHoe 00pa3oBaHUe, YICHYIO CTENEeHb, CTaX
HAyYHO-TIEIaTOTHYECKOW PadOTHl WM PadOTHl B OPTaHU3AIUSAX MO HAIPABICHUIO
poeCCHOHANBHOM IEATEIBHOCTH, COOTBETCTBYIOIICH NIEATENbHOCTH Kaeaprl, He
MeEHee IISATH JIET.

2. Jlns 3aMemieHusl JOJDKHOCTH Tpodeccopa COMCKaTeNb TOHKEH HMMETh BBICIIEE
npodeccuoHaIbHOe 00pa30oBaHUe, YUEHYIO CTEIICHb JTOKTOPA HAYK M CTaX Hay4dHO-
MeIaroruueckoil paboThl HE MEHEee TISITH JIET WM YUYeHOe 3BaHue mpodeccopa.

3. na 3amMerneHus JODKHOCTH JOIEHTa COMCKAaTeNb JOJDKEH WMETh BBICIIEE
npodeccuoHaibHOe 00pa30BaHKe, YUCHYIO CTENeHb KaHauAaTa (IOKTOpa) HayK U
CTaX HAy4YHO-TIEAArOTUYEeCKON paboThl HE MEHee TpeX JIET WIM YYCHOE 3BaHHE
JOTIeHTa (CTapIIero HAy9IHOTO COTPYIHUKA).

4. Ha nomkHOCTH TPOQEccopoB M TOIEHTOB MOTYT TaKKe MPETCHIOBATh KPYITHBIC
CTHCIHATKNCThI, HE WMEIOIINE COOTBETCTBYIOIICTO YUYEHOTO 3BaHHUS W YUYCHOH
CTCTICHH, OJHAKO HWMEIONIME OOJBIIONH OMBIT MPAKTHYECKOW paboOThl B
COOTBETCTBYIONICH oOnacTu. IlpeTeHAeHThl JOKHBI UMETh TIEYATHBIC HAy4YHBIC
TPYABl U Y4eOHO- METOAMUYECKUE TMOCOOUS, a TaKKe BECTH JICKIIMOHHBIE KYpCHI,
CEMUHApPCKHUE 3aHATHUSAHA BRICOKOM MpOo(dhecCHOHAIbHOM YPOBHE.

5. Jlns1 3amenieHrs AOKHOCTH CTapIIero MpernojaBaress, COUCKaTeNb JOHKEH UMETh,
BbICIIee MpodeccruoHanbHOe 00pa3oBaHUE, CTaXK HAYYHO-TIEarorn4eckoi paboThl
HE MEHee TpeX JIET, IPU HAIMYUU YYCHOU CTENEHU KaHIuaaTa HayK CTa)X Hay4HO-
nearornyeckoil paboTel HE MEHee OJHOIrO rojia.

6. [lnst 3amenieHns JOJKHOCTH MpenoaBaTelisi, COUCKaTellb JOJIKEH UMETb, BhICIIEe
npodeccuoHabHOE 00pa3oBaHue, CTaK pabOThHl B 00pa30BaTEIbHOM YUPEKIACHUU
HE MEHee OJHOro Toja; MPH HAIWYUU TOCIEBY30BCKOIO MPOQEeCcCCHOHATBLHOTO
oOpa3oBaHus (aCIUPAHTYpPa, aIBIOHKTYpA) UM YUYEHOW CTeTIeHH KaHAu1aTa HayK —
0e3 peabsBICHUS TPEOOBAaHUM K CTaXy paOOThI

7. 1ns 3amelieHus JOJDKHOCTH AaCCHCTEHTa COMCKAaTeNlb JOJKEH HMETh, BBICIIEE
npodeccruoHalbHOE 00pa30BaHKE U CTaXK pabOTHI B 00pa30BaTEIHLHOM YUPEKICHUH
HE MEHee OJHOr0 rojia; MPU HAIWYUHM TOCIEBY30BCKOTO MpodeccuoHaIbHOrO
oOpa3oBaHus (aCIUPAHTYPa, aIBIOHKTYPA) WU YUYEHOUW CTETIeHH KaHAuaTa HaAyK —
0e3 TIpeAbsIBICHUS TPEOOBAHUM K CTaXy paOOTHI.



IIpunoxenue 2
k [IpaBunamM BHyTpeHHEr0
TPYIOBOrO pacnopsaKa

HOJIOXKEHUE

0 CJIY:KeOHBIX KOMAaHAUPOBKAX

1. Hacrosiiee mosioxKeHUE OMpeAesseT OCOOCHHOCTH HANpaBJICHUS COTPYIHUKOB
WNHucTuTyTa B city:ke0Hble KOMaHIUPOBKH (Jjaee — KOMaHIUPOBKH).

2.B KOMaHAMPOBKM HANpAaBISIOTCS COTPYOHHKH, COCTOSIIHE B TPYIOBBIX
OoTHOHIEHUSIX ¢ UHCTUTYTOM.

3.MecToM TOCTOSIHHOW pabOTBI COTPYAHUKOB WHCTHTYyTa CUHMTaeTcs MeCTo
pacnonoxenus MHcTtuTyTa, pabota B KOTOPOM 00YCIOBIIEHA TPYJIOBBIM JJOTOBOPOM
(manmee — kKOMaHIUPYIOIIAsk OpraHU3aIKS).

4. CoTpylHUKM HANpaBJsAIOTCS B KOMAaHIMPOBKM HAa OCHOBAHMUU IPHKA3a PEKTOpa
WNHcTuTyTa HA ONpeesieHHbII CPOK AJIsl BBIMOJHEHUSI CIIyKEOHOTO MOPYYEHHs BHE
MecTa TOCTOSHHOM  paboTel. [loe3gka  coTpyaHMKa, HampaBiIsieMOro B
KOMaHJUPOBKY Ha OCHOBaHMM NpHKa3za pekrtopa HMHcTuTyTa B 0060C0O0SEHHOE
noJipa3/JieliecHie KOMAaHAUPYIOIIeH opraHu3aluu, HaxoJsuleecss BHE MecTa
MOCTOSIHHOM paboThl, TAKKETIPU3HACTCSI KOMaHIMPOBKOM.

Crny>xeOHble TOE3/IKU COTPYIHUKOB, TOCTOSIHHAS pab0Ta KOTOPBIX OCYIIECTBISETCS
B MYTH WIA HMMEET pPa3be3THOM XapakTep, CIyKeOHBIMH KOMaHJIMPOBKAMHU HE
NPU3HAIOTCS.

5. CpoKk KOMaHJIUPOBKH OIpENeseTcss C y4eToM 00beMa, CIOXKHOCTH U JIPYTUX
0COOEHHOCTEH CITy’KeOHOT0 OPYUEHHUS.

JlHeM Bbl€3[la B KOMaHJUPOBKY CUMTAETCS JaTa OTIPABJIEHUS I0€3/1a, CaMoJieTa,
aBTOOyCca WJIM JPyroro TPaHCIIOPTHOIO CPEACTBa OT MeCTa MOCTOSHHOM pPabOThI
KOMAaHIUPOBAaHHOIO, a JHEM Ipue3[a U3 KOMAaHIUPOBKU — JaTa MpHOBITHA
YKa3aHHOI'O TPaHCIIOPTHOIO CpEACTBA B MECTO MOCTOSAHHOM pabotel. [lpu
OTIIPABJICHUU TPAHCIOPTHOro cpeactBa A0 24.00 yacoB BKIIOYUTEIBHO JHEM
0ThE371a B KOMaHJUPOBKY cuuTaroTcs Tekymue cyTku, a ¢ 00.00 yacoB u no3anee —
HOCJEIyIOIUe CYTKH.

B caywae eciau craHuus, NpPUCTaHb MM adpONOPT HAXOIATCS 3a 4YEPTOH
HACEJICHHOI'O IyHKTa, Y4YWUTBIBAETCA BpeMs, HeoOXoaumoe [uid Hpoe3na a0
CTaHLIUHU, IPUCTAHU WIMAIPOIIOPTA.

AHaOTUYHO oTpesieNsieTcs JeHb MpHe3/ia COTPYIHUKA K MECTY ITOCTOSSHHON padoTBhI.

6. Bonpoc o siBKe coTpyaHUKa Ha paboTy B JIeHb Bbl€3/la B KOMaHJIUPOBKY U B JIEHb
npuresa U3 KOMaHAUPOBKH pelIaeTcs Mo JOrOBOPEHHOCTH ¢ peKTopoM MHceTuTyTa.

7. Omutata Tpya COTPYJHHUKOB B CIy4ae MPUBJICYEHUS €ro K padoTe B BHIXOJHBIE WU
HepabouMe TMpa3JHUYHbIE JHU TPOU3BOJUTCS B COOTBETCTBUU C TPYIOBBIM
3aKkoHOAaTeNbCcTBOM Poccuiickoit Denepanuu.

8. ®akTuueckuil cpok NMpeObIBaHUS COTPYAHHMKA B KOMaHIMPOBKE OMNpEAeNsieTcs Mo

IPOE3IHBIM JIOKYMEHTaM, HIpPEJICTaBISEMbIM COTPYJHUKOM IO BO3BpAlllEHUU W3
KOMaH/UPOBKH.
B ciyuae nmpoesna coTpy/IHMKa Ha OCHOBaHUM IIpUKa3a pekTopa MHcTUTyTa K MecTy
KOMaHJAMPOBaHUs U (MJIK) 0OpaTHO K MECTy pabOThI Ha CITy>)KeOHOM TpaHCIIOpTe, Ha
TPAHCIOPTE, HAXOSMIEMCS B COOCTBEHHOCTH COTPYIHHMKA WM B COOCTBEHHOCTH
TpeTbuX JHI (MO JOBEPEHHOCTH), (HAaKTUYECKHH CpPOK TNpEeObIBAaHUS B MeECTe
KOMaH/IMPOBAaHUS yKa3bIBaeTCid B CIYy)KEOHOH 3amucke, KOTopas MpPeICTaBIISETCS
COTPYIHUKOM IO BO3Bpall€HUU M3 KOMAHAUPOBKU pekTopy MHMHcTuTyTa C
MPWIOKEHUEM JOKYMEHTOB, MOATBEPKIAIOIINX HCIOJIb30BaHNUE YKa3aHHOTO
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TpaHCIOpTa A Mpoe3/la K MECTy KOMaHAWPOBaHUS M oOpaTHO (IyTEBOM JIUCT,
MapuIpyTHBIMA JIUCT, CYETA, KBUTAHIIMHM, KACCOBBIE UEKM W HHBIE JTOKYMEHTBI,
MOATBEPKAAIOIINE MAPIIPYT CIEAOBAHMS TPAHCIIOPTA).

B cimydae oTcyTCTBHSI MpPOE3IHBIX JOKYMEHTOB (DAKTUUECKHI CPOK NMpEeOBIBAHMS

COTpPYJIHUKA B KOMaHAUPOBKE COTPYAHHUK MOATBEPKAAECT TOKYMEHTAMHM 110 HalMy

KWJIOTO MOMEILEHNUS B MeCTe KOMaHIupoBaHus. [Ipyu mpoXuBaHUM B TOCTUHHUILIE

YKa3aHHBIN CPOK MTPEOBIBAaHUS TTOATBEPKIACTCS KBUTAHIIMEH (TaTIOHOM ) JTHOO HHBIM

JOKYMEHTOM, ITOJITBEPKIAIOIINM 3aKIF0OUEHUE TOrOBOPa Ha OKa3aHWE TOCTUHUYHBIX

yCIyr MO MECTy KOMaHAWPOBAaHMS, COJEPKalllUM CBEJIEHUS, MPEIyCMOTpPEHHBIE

[IpaBmitamu npenoCTaBIE€HHsT TOCTUHHYHBIX ycayr B Poccuiickonn ®enepanum,

YTBEPKIACHHBIMU ITocTaHOBIeHNEM IIpaBurenscTBa Poceniickoit @enepanuu ot 25
ampesist 1997 r. Ne 490 «O6 yrBepxaeHuu [IpaBun nmpegocTaBieHUs TOCTUHUYHBIX

ycayr B Poccuiickoit deneparumy.

[Ipn oTcyTCTBUM NPOE3THBIX JOKYMEHTOB, JIOKYMEHTOB II0 HalWMy KHJIOTO
MOMEILIEHUS TUOO0 MHBIX JTOKYMEHTOB, MOATBEPKAAIOIINX 3aKII0UEHUE JOrOBOpa Ha
OKa3aHWE TOCTUHUYHBIX YCIAYyr 1O MeCTy KOMaHAMpPOBaHUS, B  LEJAX
MOATBEPXKACHUS (PAKTUUECKOTO CpOKa MpeObIBAaHMS B MECTE KOMaHAWPOBAHUS
COTPYJIHUKOM TPEJCTAaBISAIOTCS Cily)kKeOHas 3amucka U (WJIM) UHOM JTOKYMEHT O
(dakTHueCcKOM Ccpoke NpeObIBaHHS COTPYAHHKAa B KOMAaHIWPOBKE, COJECpPKaIIHii
NOJTBEPK/ICHNUE TMPUHUMAIOIEH COTPYIHHKAa CTOPOHBI (OpraHu3zamuu Jaubo
JOJHDKHOCTHOTO JIMIIA) O CpoOKe MpuObITUA (YOBITHSI) COTpYAHHMKA K MECTY
KOMaHAUpPOBaHUs (M3 MeCTa KOMaHIUPOBKH).

Cpennuil 3apaboTOK 32 NEPUO/I HAXOKICHUS COTPYJHUKA B KOMaHIMPOBKE, a TAKXKe
32 JHM HAxXOXACHHs B IIyTH, B TOM YHCIIE 3a BPEMs BBIHYKICHHOW OCTaHOBKH B
IIyTH, COXpaHseTcs 3a Bce JHU padoThI 110 rpaduKy, yCTaHOBIEHHOMY B MHcTUTYTE.
CotpynHuky, paboTaromeMy II0 COBMECTUTEIbCTBY, IPH KOMAaHIUPOBAHUU
COXpaHseTCsl CpeHui 3apaboTOK y TOro paboTonaTelis, KOTOPbI HAallpaBUil €ro B
KOMaHAMPOBKY. B cilydyae HampaBileHHs Takoro COTPYJHMKAa B KOMAaHIUPOBKY
OJTHOBPEMEHHO I10 OCHOBHOW paboTe u paloTe, BBINOIHAEMONH Ha YCIOBUSAX
COBMECTUTEINIbCTBA, CPEIHUN 3apabOTOK coxpaHsercs y o0oux paboronaTenel, a
BO3MELIAEMBIE  PACXOAbl IO  KOMAaHAMPOBKE  PACHpPElEIAIOTCS  MEXIY
KOMaHIUPYIOIUMH pabOTOAATENSIMU 10 COTJIAIIEHUI0 MEXTy HUMHU. COTpyTHUKY
IIPY HANpaBJIECHUU €ro B KOMaHAMPOBKY BBIAAETCS JICHEXKHBIM aBaHC Ha OIUIATY
pacxozoB 0 IPOe3y U HalMy KHJIOTO TOMEIIEHHS U TOTIOJHUTENIBHBIX PACcX0/I0B,
CBSA3aHHBIX C IIPOKMBAHMEM BHE MECTa IOCTOSHHOTO JKUTENbCTBA (CyTouHble). He
JIONTyCKAlOTCsl BblJaya aBaHCA W HANpPABJIEHHWE B KOMAHIUPOBKY COTPYIHUKOB
WucTuTyTa, HE OTUMTABIIMXCS 00 M3pPAcXOOBaHHBIX CPEICTBAX B IMpPEIbIAyLICH
KOMaH/IUPOBKE.

CoTpyaHMKaM BO3MEIIAIOTCA PacXobl MO MPOE3AYy U HAMY KHIJIOTO IOMEIIECHHUS
JIOTIOJIHUTEIIbHBIE PACXO/bI, CBSI3aHHBIE C MPOKMBAHMEM BHE IMOCTOSTHHOIO MeECTa
KUTEJIbCTBA (CYTOUHBIE), a TAK)KE UHBIE PACXO/bl, IPOU3BEACHHBIE COTPYAHUKOM C
paspelleHns pekTopa.

ITopsiiok BO3MELIEHUSI PACXOJ0B, CBA3aHHBIX C KOMAHJIMPOBKOW, OIpenensieTcs
HacToAmnM IlonokeHueM, a pa3Mepbl UX BO3MELIEHUS YTBEPXKIAIOTCS MPUKA30M
pexropa MucTtuTyTAa.

JIOTIONIHUTENBHBIE PAcXOAbl, CBSI3aHHBIE C NPOXMBAHUEM BHE MECTA KHUTEJIbCTBA
(cyTouHbIE), BO3MEILAIOTCS COTPYJHUKY 33 KAXKIbIA JEHb HAXOXKIEHUS B
KOMaHJIMPOBKE, BKIIIOYasi BBIXOJHBIC M Hepabouue Mpa3AHUYHbIC JHU, a TaKKe 3a
JTHU HaXO0>KJI€HUs B IIyTH, B TOM YHCJIE 32 BPEMs BBIHYK/IEHHON OCTaHOBKH B ITyTH,
C YYETOM I0JIOKEHUH, IPEyCMOTPEHHBIX MyHKTOM 18 HacTosimero [lonoxenus.
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[Ipy xOmMaHAMPOBKaXx B MECTHOCTb, OTKyJa COTPYIHHMK, HMCXOAS H3 YCIOBUHI
TPAHCIIOPTHOI'O COOOILEHUS U XapaKTepa BHINOJIHAEMON B KOMaHIUPOBKE padOTHI,
MMEET BO3MOKHOCTH €KE€THEBHO BO3BPAIATHCS K MECTY ITOCTOSIHHOTO KUTEJIbCTBA,
CYTOYHBIE HE BHIIIIAYMBAOTCS.

Bormpoc o nenecooOpa3HOCTH €KE€JHEBHOTO BO3BPAILCHUS COTPYAHHMKA U3 MECTa
KOMAaHJINPOBAHHUsSI K MECTY TIOCTOSIHHOTO KUTENBCTBA B KAXK10M KOHKPETHOM CIIy4ae
pemiaercs pekTopoM HMHCTUTyTa C y4eTOM JalbHOCTH PACCTOSIHUA, YCJIOBHUHI
TPAHCIIOPTHOI'O COOOIIEHUS, XapaKTepa BBIOJHAEMOIO 3aJaHUs, a TaKxKe
HEO0OXOJIMMOCTH CO3/IaHUsl COTPYAHUKY YCIOBUM JUISl OTAbIXA.

Ecnu coTpyaHHMK 1O OKOHYaHMM paboyero AHsS IO COIJIACOBAHUIO C PEKTOPOM
NHctuTyTa Ocraercs B MeCTe KOMAHAMPOBAHMS, TO PAacXOAbl IO HAWMYy KUJIOTO
IIOMEUIEHUs NIPU MPEJOCTABICHUU COOTBETCTBYIOIINX JOKYMEHTOB BO3MELIAIOTCS
COTPYIAHUKY B IOpsAKE, ONpPEACICHHOM HacTosuuM [lonoxxeHuem u B pasmepax,
ONPEJIETICHHBIX NIPUKA30M PEKTOPA.

B ciywyae mepechuikM COTpYIHHMKY, HaXOIAIIEMYCS B KOMAaHAMPOBKE, IO €ro
pock0e 3apabOTHOM TJIaThl PACXO/IBI TIO €€ MEpechlIke HeceT HCTUTYT.

Pacxompl mo mpoesgy K MecTy KOMaHIMPOBKM Ha Tepputopun Poccuiickoin
@Denepanui U1 00paTHO K MECTy MOCTOSHHOM paboThl M MO MPOE3Iy U3 OIHOIO
HACEJICHHOTO IyHKTa B JAPYIOW, €CIIM COTPYJHHUK KOMAHIUPOBAH B HECKOJIBKO
OpraHu3alui, pacloJjOKEHHBIX B pa3HbIX HACEJICHHBIX ITyHKTaX, BKIIIOYAIOT
pacxopl MO Mpoe3ay TPAHCHOPTOM OOULIEro MOJb30BAHUS COOTBETCTBEHHO K
CTaHLUH, MPUCTAHU, AIPONOPTY U OT CTAHLMHU, IPUCTAHU, adPOINOPTA, €CIU OHHU
HaXOJITCS 3@ YePTOM HACEJICHHOTO MYHKTA, MPU HAIWYHUK TOKYMEHTOB (OMIIETOB),
NOJTBEPKAAIOIIMX ATH PACXOJbI, a TakXkKe OIUlaTy yCIyr no oQOpMIICHHUIO
IPOE3AHBIX JIOKYMEHTOB W  IPEJOCTaBJICHUIO B  MOE34aX  IMOCTEJIbHBIX
IPUHAIJIEKHOCTEN.

B ciyuae BbIHYKI€HHOI OCTAHOBKH B ITyTH COTPYIHUKY BO3MEILAOTCS pacX0/bl 110
HalMy >KHJIOrO ITIOMEUIEHUS, TOATBEPKICHHBIE COOTBETCTBYIOIIMMU JOKYMEHTAaMU,
B IIOPSIZIKE, ONPEACIICHHOM HacTosAmuM [lonoxkeHnem u B pazmepax, OnpeaesIeHHbIX
IIPUKa30M pEKTOpa.

Pacxonel 1m0 OpOHHUPOBaHMIO M HaliMy >KHJIOTO TIOMEUIEHUS Ha TEPPUTOPHUU
Poccuiickoit deneparyiii BO3MEMIAIOTCS COTPYIHUKAM (KpOME TeX CiIydaeB, KOTa
UM TIpeIoCTaBIIsIeTCs] OecIIaTHOE KUJIOe MOMEIIEHNE) B MOPSIIKE, OMpeaeIeHHOM
HacTosuuM [lonoxxeHnem u B pazMepax, OIpeAesICHHbIX IPUKA30M PEKTOpa.
Ommara u (WiKM) BO3MEILEHHWE PACXOJI0OB COTPYJAHHMKAa B WHOCTPAHHOH BajloTe,
CBSI3aHHBIX C KOMaHJIMPOBKOM 3a mpenensl tepputopun Poccuiickont denepanuu,
BKJIIOYAs BBIIUIATY aBaHCa B MHOCTPAHHOM BaJIOTe, a TaKXe IOoraueHue
HEU3PaCXOJ0BAHHOIO aBAaHCAa B MHOCTPAHHOU BaJIIOTE, BBIIAHHOIO COTPYJIHUKY B
CBSI3U C KOMAaHIMPOBKOHM, OCYIIECTBIISIIOTCA B COOTBETCTBHM C DenepaabHbIM
3aKOHOM

«O BaJIIOTHOM PEryJIMPOBAHUU U BAIIOTHOM KOHTPOJIE).

. Beimuiata cOTpyAHMKY CYTOYHBIX B HHOCTPAHHOM BalIFOTE IIPU HAIIPABJICHUH

COTPYJHHMKAa B KOMAaHIAUPOBKY 3a mpenensl tepputopun Poccuiickoin denepanuu
OCYILECTBISIETCA B MOPSAJIKE, ONPEACIIEHHOM Hacrosamum llonoxxenuem u B
pasMepax, ONpENEICHHBIX TPUKA30M PEKTOpa € YYeTOM OCOOCHHOCTEH,
MpeayCcMOTpEHHbIX MyHKTOM 20 HacTtosuero [lonoxenus.
3a BpeMsl HaxOXJICHUSI B MyTH COTPYJHUKA, HAMPABIISIEMOTO B KOMAaHAMPOBKY 3a
npenensl Tepputopun Poccniickoit denepanuu, CyTOUYHbBIE BHIILUIAYUBAIOTCS:

—npu npoeszne no Ttepputopun Poccuiickoir @Penepauuu — B IOPSAKE,
onpeAesIeHHOM HacTossuM [losiokeHneM u B pa3mepax, ONpeIesICHHbIX PUKA30M
peKTopa;
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18.

19.

20.

21.

22.

23.

24.

— IpU Mpoe3Je IO TEPPUTOPUM HMHOCTPAHHOIO TOCYyAApCcTBa - B IOPAJKE,
onpeneneHHoM HacTtosmuM [lonoxeHnem u B pazMepax, ONpeIeICHHbBIX IPUKA30M
peKTOopa Il KOMaHIUPOBOK HA TEPPUTOPUU MHOCTPAHHBIX TOCYAAPCTB.

IIpn cnenoBanum cotpyaHuka ¢ teppuropun Poccuiickont ®Penepanuu nara
repecevueHusi roCyAapCTBEHHOM TpaHulbl Poccuiickori denepaniy BKIOYAECTCS B
JHY, 33 KOTOpPBIC CYTOYHBIE BBIIUIAYMBAIOTCS B HHOCTPAHHOW BaIOTE, a INpPH
ciegoBaHnu Ha Tepputoputo Poccuiickorn ®Depepanuum  gata  nepecedyeHus
rocyJapcTBeHHOM rpaHunpl Poccuiickonn @Penepanuy BKIOYAETCS B JHM, 34
KOTOpbIE CYTOUHBIE BBIIJIAYMBAIOTCS B pyOIIsX.
JlaTel mepecedyeHMss TrocyJapCTBeHHOM rpanuubl Pocculiickon ®denepannu npu
cienoBanuu ¢ teppuropun Poccniickont denepannu u Ha Tepputoputo Poccniickoin
denepanyu, ONPEEIISAIOTCS 0 OTMETKaM ITOTPAaHUYHBIX OPraHOB B NACIIOPTE.
[Ipn HampaBiaeHUM COTPYJHHKAa B KOMAaHIMPOBKY Ha TEPPUTOpUU 2 WM Oojiee
WHOCTPAHHBIX TOCYJapCTB CYTOYHBIE 3a JCHb IEPECCUYCHUS TIPAHMIBI MEXKITY
rocyJapCTBaMM BBIIJIAYMBAIOTCS B HMHOCTPAaHHOM BaJIlOTE IO  HOpPMaM,
YCTaHOBJICHHBIM JJI TOCY1apCTBA, B KOTOPOE HAIPABIISETCS COTPYIHUK.
[Ipn HampaBineHWM COTpyAHMKAa B KOMAaHAMPOBKY Ha TEPPUTOPUU TOCYAAPCTB -
yuacTHUKOB CopapyxectBa HeszaBucumbix ['ocynapcTB, ¢ KOTOPBIMHU 3aKIFOUEHBI
MEXIIPaBUTEIbCTBEHHBIE COIVIAIICHUS], HA OCHOBAHUHU KOTOPBIX B JTOKYMEHTaX AJIs
BbHE3/1a U BbI€3/1a IOTPAHUYHBIMU OPTAaHAMH HE JEJIAIOTCSA OTMETKHU O MEPECEUCHUN
FOCYJapCTBEHHOM TpaHUIlbl, JaTa MEPECEYeHUs] TOCYJapCTBEHHOW TI'paHULIbI
Poccuiickoit @enepanuu onpeaesieTcs Mo Npoe3IHbIM JOKyMeHTaM (OuieTam).
B ciydyae BBIHYXXKIEHHON 3aJ€p>KKM B IyTH CYTOYHBIE 3a BpeMs 3aJCpPiKKU
BBIIUIAYMBAIOTCS 110 IPUKa3y pekTopa MHCTUTYTa pU NpeICTaBIeHUN JOKYMEHTOB,
MOJTBEPKAAIOIIUX (PaKT BHIHYKICHHON 3aJIEPIKKH.
CoTpyHHKY, BBIEXaBIIEMY B KOMAHJIUPOBKY Ha TEPPUTOPHI0 HHOCTPAHHOTO
rocyJapcTBa U BO3BpaTUBIIEMYCs Ha TeppuToputo Poccuiickoit denepaunu B TOT
€ JI€Hb, CYTOYHbIE B HHOCTPAaHHOM BajlOTE€ BBIIUIAUYMBAIOTCI B pasmepe S50
IIPOLICHTOB HOPMBI PACXOJO0B Ha BBIILUIATY CYTOYHBIX, ONPEIECISIEMON B MOPSIKE,
onpeneaeHHoOM HactosAmuM [looxkenneM U B pazMepax, ONpeaesIeHHbIX TPUKA30M
pekTopa.
Pacxoapl mo HaliMy JKWJIOTO TOMEILICHHS IpPU HANPABJICHUM COTPYIHHUKA B
KOMaHJIMPOBKH Ha TEPPUTOPUM MHOCTPAHHBIX TOCYJIApCTB, MOJITBEPKICHHBIE
COOTBETCTBYIOIIMMH JOKYMEHTAMH, BO3MEIIAIOTCS B MOPSAKE, OIPEIEICHHOM
HacTosiuuM [lonoxxeHnem u B pazMepax, OlpeAesICHHbIX IPUKA30M PEKTOpa.
Pacxoapl 1o mpoe3ny mnpu HaNpaBieHUM COTPYJHUKA B KOMAaHJIHWPOBKY Ha
TEPPUTOPUU HHOCTPAHHBIX TOCYJIAapCTB BO3MELIAIOTCS €My B  IOPSJIKE,
npenrycMoTpeHHOM myHKToM 13 Hactosmiero [lonmoskeHuss mpu HampaBieHHH B
KOMaHJIMPOBKY B Ipenenax teppuropun Poccuiickoit @enepanuu.
CoTpyaHMKy IIpM HalpaBJI€HMM €ro B KOMaHIAWPOBKY Ha TEPPUTOPHIO
MHOCTPAHHOI'0 TOCYAAPCTBA AONOIHUTEIBHO BO3MELIAIOTCS:

— pacxoabl Ha O(OpMIIEHHE 3arpaHUYHOrO MACHOpTa, BU3BI U JPYTUX

BBIC3/IHBIX JJOKYMEHTOB;

— o00s3aTenbHbIe KOHCYJIBCKUE U a3POJIPOMHBIE COOPHI;

— cOOpBI 3a MPaBo BbE3/a WIKM TPAH3UTA ABTOMOOMIIBHOTO TPAHCIIOPTA;

— pacxozbl Ha oopmIIeHHE 00s3aTeTbHON MEAUIIMHCKON CTPaxOBKY;

— WHbBIE 00s3aTeNbHbIC TUIATEXHU U COOPBHI.
Bo3smenienue MHBIX pacXxonoOB, CBSA3aHHBIX C KOMaHIUPOBKAMH, OCYIIECTBIIACTCS
IIPU NPEICTABICHUM JOKYMEHTOB, NOATBEPKIAIOIINUX 3TH PACXOIbl, B IMOPSIKE,
onpeneaeHHOM HacTosAmuM [looxxeHneM u B pazMepax, ONpeIeIeHHbIX IPUKA30M
peKkrTopa.



25.

26.

CoTpyaHHUKY B Clly4ae €ro BPEMEHHOI HETpyJI0CIOCOOHOCTH, yJIOCTOBEPEHHOHN B
YCTAHOBJICHHOM ITOPSIAKE, BO3MEILAIOTCS PACXO/bl 10 HAWUMY KUJIOTO IOMEIIECHUS
(kpoMe ciyyaeB, Korja KOMAaHIMPOBAHHBI COTPYJHHUK HAaxXOJUTCS Ha
CTAI[MOHAPHOM JIEYEHUHU) U BBIIUIAYUBAIOTCS CYyTOYHBIE B TEUEHUE BCETO BPEMEHH,
II0KA OH HE HMEET BO3MOXXHOCTH IO COCTOSIHUIO 3J0pPOBbS INPUCTYIIUTH K
BBITIOJIHEHUIO BO3JIOKEHHOTO Ha HETO CIYKEOHOTO MOPYYEHHs] WM BEPHYTHCS K
MECTY TMOCTOSTHHOTO J>KHUTEIhCTBA. 3a TEPHOJ BPEMEHHOW HETPYI0CHOCOOHOCTH
COTPYJIHUKY BBIIJIAYMBAETCS TOCOOME MO BPEMEHHOW HETPYAOCHOCOOHOCTH B
COOTBETCTBUH C TPYAOBBIM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.
CoTpyaHMK 1O BO3BpAIICHUH U3 KOMaHIUPOBKH 00s3aH B TEUEHHE TPEX padbodnXx
JHEW MmpeAcTaBUTh peKTopy MHCTUTYTa aBaHCOBBIM OTYET 00 M3pAacXOJOBAHHBIX B
CBSI3M C KOMaHAMPOBKOM CyMMax M IPOU3BECTH OKOHYATEIBHBIM pacyeTr Mo
BBIJAHHOMY €My MEpea OTBhE3I0M B KOMAHIMPOBKY JCHEKHOMY AaBaHCY Ha
KOMaHJINPOBOYHBIE pacxopl. K aBaHCOBOMY OTUYETy MpPHUIIAraroTCs JTOKYMEHTHI O
HaliMe KWJIOTO MOMEIIEeHUs, (PAKTUYECKUX pacxoAax Mo mpoe3ay (BKIYast OrjaTy
yCIIyT Mo O(OPMIICHUIO MPOE3AHBIX JOKYMEHTOB U MPEAOCTABICHHUIO B MOE3/1ax
MOCTENbHBIX ~MPUHAIICKHOCTEH) W 00 HMHBIX pacxoAax, CBS3aHHBIX C
KOMAaHIAUPOBKOM.
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IIpunoxenue 3
k [IpaBmiam BHyTpeHHErO
TPYZ0BOr'0 paclopsiika

MOPSIIOK

ydyeTa paboyero BpeMeHH COTPYIHUKOB

PernamenT BeneHus Tabeneli yueta pabodero BpeMEHHU U OIUIaThl TPYia

1. PaGounmM cuurtaercs BpEMs, B TCUCHHUC KOTOPOro COTPYAHHWK B COOTBCTCTBHUH C

10.

11.

[IpaBunamMu BHYTpPEHHEro TPYAOBOTO pacnopsaka HWHCTUTyTa W YCIOBUSIMH
TPYJIOBOTO JOTOBOPA JOJKEH HCHOJHATH TPYAOBBIE OO0S3aHHOCTH, a TAKXKE WHBIC
MEepUOJIbI BPEMEHHU, KOTOpbIE B cOOTBETCTBUU ¢ TK P® u mHBIMH HOpMaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepannn OTHOCATCS K paboyeMy BPEMEHH.

.[ns ydera BpeMeHH, (akTHUecKM OTpabOTaHHOTO W (MJIM) HEOTpPabOTaHHOTO

KaXIBIM COTPYIHUKOM MHCTUTYTa, KOHTpONSA COOMIOACHUS COTPYAHUKAMU
YCTAaHOBJIEHHOTO peXHMa padouero BpEeMEHH, [MOJY4YEHHUs] JaHHBIX 00
0TpabOTaHHOM BpPEMEHM, pacueTa OIjiaThl TpyJa, a TakkKe Ui COCTaBJICHUS
CTaTUCTHUYECKONW OTYETHOCTH MO TpyHdy MpuMmeHsiercss Tabenb ydera pabouero
BpPEMEHHU U pacuera oriarkl Tpyaa (hpopma T- 12) (manmee — Tabess).

Juns  Bemenus  Tabens — pacmopspDKEHHEM — PYKOBOJUTENS  CTPYKTYPHOTO

noapa3aCJICHUA Ha3HAYaACTCA OTBCTCTBCHHOC JIUIIO.

. Bkimrouenue COTPYAHUKOB B Tabenp W HCKIIIOYEHHE H3 HETO MMPpOU3BOAUTCA Ha

OCHOBAHMUHU TMEPBUYHBIX JIOKYMEHTOB IO Y4YeTy KaJpoB — IpHKa3za O MpUEME Ha
paboTy, YBOJIBHEHUH, TPYAOBOIO JOTOBOpA.

. B Tabenp He BKIIFOYAIOTCS HUCIIOJTHUTCIIN, pa60Tan1uHe Ha OCHOBAHUU I'PAKIAHCKO-

paBOBBIX AOroBOpoB. Takke He oTpakaercs B Tabesne ucnosHeHue o0s3aHHOCTEN
10 IPYroil JOHKHOCTM B OCHOBHOE pabouee BpeMs B MOPSJIKE COBMEIICHUS
npodeccuil n3amMeIIeHnss BpeMEHHO OTCYTCTBYIOIIETO pabOTHUKA.

. Kaxknast mos3urus Tabesnst conep kut ABe cTpoku. B BepxHeil cTpoke mpOCTaBIsAIOTCS

yCIOBHBIC 0003HaueHHUS (KOapI) pabouyero BpeMenu (Ttabmuia 1), B HIKHEH —
KOJINYECTBO OTPabOTaHHOTO COTPYIHUKOM BPEMEHH (B Yacax, MUHYTaXx).

. B rpadax 5, 7 Tabenst B BEpXHUX CTPOKAX YKa3bIBA€TCA KOJUYECTBO OTPAOOTAHHBIX

JTHEH, a B HIDKHUX — KOJIMYECTBO YacOB, OTPAOOTAHHBIX COTPYAHUKOM 32 OTUYETHBIN
TIEPHO/I.

. B rpadax 4, 6 Tabenst B BepxHel CTPOKE CTaBATCA YCIOBHBIE 0003HaUeHUS (KOIbI)

3aTpaT pabouero BpEeMEHH, a B HIDKHEW 3alMChIBAETCS MPOJOKUTEILHOCTh
OTpabOTaHHOTO WU HEOTpabOTaHHOrO BpeMeHH (B dYacaX, MHHYTax) IO
COOTBETCTBYIOIIUM KOJaM 3aTpar pabovero BpeMEHU Ha KXKIYIO JaTy.

.IIpu  HeoOXOaUMOCTH JOMYyCKAaeTCsl YBEIUYECHHE KOJudecTBa rpad s

IPOCTABJICHUS JOMOJHUTEIBHBIX PEKBU3UTOB M0 PEXHMY paboyero BpEMEHH,
HarmpuMmep, BPEMEHUM Hadajla ¥ OKOHYaHUS pabOThl B YCIOBHSIX, OTIMYHBIX OT
HOPMAJIbHBIX.

VYdyer pabouero BpeMeHHM COTpPyAHUKOB B Talene ocCymiecTBIseTcs METOJIOM
CIUIOIIHOM PErUCTpaLliy SIBOK M HESBOK Ha paldoTy.

[Ipu oTpakeHHH HESIBOK Ha paldOTy, y4eT KOTOPBIX BEAETCS B JHIX (€KEroJHBIN
OTITyCK, THH BPEMEHHON HETPYJOCIMOCOOHOCTH, KOMAHIMPOBKH, OTITYCK B CBSI3U C
oOy4yeHHeM, TEpPHOJbl BBIIOJHEHUS TOCYJapCTBEHHBIX WM OOLIECTBEHHBIX
oOsi3anHOCTEH 1 T.71.). B Tabene B BepxHeil cTpoke B rpadax MpOCTaBIISIOTCS TOIBKO
KOJIbl YCTIOBHBIX 0003HAYEHUH, a HUKHHUE CTPOKU OCTAIOTCS ITYCTHIMHU.
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12.
13.

14.

15.

16.

17.

18.

19.

OtMmeTkH B Tabens BHOCITCS €K€IHEBHO.

Tabenp, HOANUCAHHBIA PYKOBOJIUTENEM MOJAPA3ACIEHUS U JUIOM OTBETCTBEHHBIM
3a €ro BeJICHHE, eXKEMECAUHO, He no3Hee 15 u 25 uucna, npeacrasiserca B OTaen
no pabore c mnepcoHaroM MHCTUTyTa, KOTOpOoe€ CBEpPSET AAHHbIE Talenst co
CJIETYIOIIMMHU JTAHHBIMU:

— TPOBEPAIOTCS [JIHU, KOTJa COTPYJHUKUM HAXOIWINCh B €XKErOJHOM
OIJIAYMBAEMOM MJIM UHOM OTITyCKE, KOMaHAUPOBKE, UCIIPABIISIOTCS THU HESBOK 10
HEBBISICHEHHBIM MPUYHUHAM TIPU MPEJICTABICHUU JOKYMEHTOB, MOJITBEPKIAAOITUX
YBaXUTEJIBHOCTh MPUYUH OTCYTCTBUS (JIMCTOK HETPYAOCHOCOOHOCTH), TMOO MpH
OTCYTCTBUHU TaKOBBIX MTPOCTABIISAIOTCS MPOTYJIbI;

— TIpH YBOJIbBHEHUH COTPYAHUKA, OH UCKItoUaeTcs u3 Tabens B ciieqyromem
3a YBOJbHEHHEM KajieHAapHOM Mecdaue. COTpyAHMKH, TPHUHITHIE Ha padoTy,
BKJIIOUatoTCs B Tabenb 3a TOT Mecsll, B KOTOpOM 0OPMIICH UX MPUEM Ha padoTy.
Otmetku B Tabene o mpuurMHaxX HEABOK Ha paboOTy, paboTe B peKUME HETOTHOTO
paboyero BpeMEeHH WUJIU 32 IpeielaMi HOPMaJIbHOM MPOAOIKUTEIbHOCTH pabodero
BpEMEHUM TI0 HWHULMATUBE pabOTHUKAa UM paboTodarens, COKpPAIEHHOM
IPOAOKUTENLHOCTH pabovyero BPEMEHU MPOU3BOJATCA TOJBKO HA OCHOBAHHUU
JIOKyMEHTOB, 0(POPMIICHHBIX HAJUICKAIIUM 00pa30oM (JTMCTKA HETPYIOCITOCOOHOCTH,
CIOpPaBKMA O BBIMOJIHEHUH TOCYJIApPCTBEHHBIX WJIM OOIIECTBEHHBIX OOS3aHHOCTEM,
MUCBMEHHOTO MPEeAYNPEKIECHUS O MPOCTOE, MMCbMEHHOIO corjiacusi paboTHUKA Ha
CBEPXYPOUYHYIO paboTy B ClIydasiX, YyCTAHOBJIEHHBIX 3aKOHO/IATEIbCTBOM).

Ecnu B oTueTHOM Mecsilie cpok mojgayu Tabens coBmagaeT ¢ HEpaOOYUM JHEM,
Tabens npeacrasmnsiercst B Otaen o padote ¢ nepconanom MHCTUTyTa B mOCiaeIHUN
pabouwii IeHb 0 YCTaHOBJIEHHOT'O CPOKa.

Otaen mo pabore c¢ mepcoHasiom HMHcTUTyTa mocie NpPOBEPKH MPaBHILHOCTH
3anonHenus Tabernst, BU3UPYET €ro U He no3aHee 18 u 29 yucna oTueTHOro MecsIa,
IPEJICTABIISIET €r0 B OyXTalTepHIo.

PykoBoauTtenu noapasaeneHuil OTBEYarOT 3a:

— CBOEBPEMEHHOE 3aIl0JIHEHUE U MpeJCTaBIeHue Talens yyera pabodero
BpemeHH B Oten o pabote ¢ nepcoHanoM MHCTUTYTA;

— JIOCTOBEPHOCTh CBeIEHUH O (aKTHUeCKHu OTpabOTaHHOM BpPEMEHH
MOTYMHEHHBIMU COTpyAHUKaMU MHCTUTYTA;

— mpoBepky Haiuuusi B Tabene BceX COTPYAHMKOB, COCTOSIIIMX B IITATE
CTPYKTYPHOTO TOJpa3/ieJIeHUs] B OTUETHOM Tepuojie, U UCKIodeHue u3 Tabemns
COTPYIHUKOB, HE COCTOAIIUX B IITaTE CTPYKTYPHOTO MOPA3CIICHNUS;

Otaen o pabote ¢ nepcoHasioM MHCTUTYTa OTBEYaeT 3a:

— TpoBepKy Hamuuus B Tabene Bcex COTPYAHUKOB, COCTOSIIIMX B
mrare MHCTUTyTa BOTYETHOM MEPUOIE;

— COOTBETCTBHE HOPM OTPaOOTAHHOT'O BpEMEHU HOpMaM
IIPOM3BOJICTBEHHOI'0 KaJ€H1apsi BOTYETHOM MECSLIE;

— orpaxenue B Tabene Bcex JOKYMEHTAJIbHO MOATBEPXKIACHHBIX MOTEPh
paboueroBpeMeHH! 1 COTJIACOBAHHBIX MEPepaboOTOK, MPOU3OMIEAIINX 38 OTUETHBIN
HEPUOJ.

Byxrantepus oTBeuaeT 3a CBOEBpeMEHHYIO 00paboTky Talbeneld W HayucleHUE
3apa0OTHOI MIaThl, KOMIIEHCAIMH 1 mocoOuit cotpyanukam MHcTHTyTA.
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Ta6muna 1

YCJIIOBHBIE OBO3HAYEHMUSA
Tabens yuera pabouero BpeMeHH M pacuyeTa OIJIATHI TPyAA

Kon

O0603HaYaEMBIi TIEPHOT ByKBeHHbiit Ludposoii

[IponomKuTensHOCTD pabOTHI B THEBHOE BPEMS A 01

[IponomKuTensHOCTD pabOTHI B HOUHOE BPEMS H 02

[TponomKuTenbHOCTh pabOThI B BHIXOJHBIE M HepaOoure Mpa3JHI4IHbIE PB 03
JTHU

[TponomKUTENEHOCTE CBEPXYPOUYHOI PaOOTHI C 04

[TponomKuTeNnbHOCTh pabOThl BAXTOBBIM METOJIOM BM 05

CayxxeOHast KOMaHIMPOBKa K 06

[ToBbIlIeHHEe KBATU(UKAIIMK C OTPHIBOM OT paboThI IK 07

[ToBbIlIeHe KBATU(UKAIIMK C OTPHIBOM OT paboThl B IPYroil MECTHOCTH I[IM 08

E>xerofiHbIil OCHOBHOM OIJIaYMBAEMBIH OTIYCK OT 09

E>xeronHelii AOMOIHUTENIBHBIN OIIAYMBAEMBIM OTITYCK (0)I 10

JlOTIONMHUTENBHBIN OTIIYCK B CBA3U C OOY4EHHEM C COXPAHEHHEM CPEIHEro v 11

3apaboTka pabOTHHKAM, COBMEIIAIONIMM paboTy ¢ 00ydeHHEM

CoxpallieHHas IPOAOIKUTEIBHOCTE pabo4ero BpeMeHH! JUis
oOyuaromuxcs 0e3 OTpbIBa OT MPOU3BOJCTBA C YACTHYHBIM COXPaHEHHEM VB 12
3apabOTHOM TUIATHI

JlOTIONMHUTENBHBIN OTIIYCK B CBA3U C 00y4eHHEM 0e3 COXpaHeHHUS

. YA 13
3apabOTHOM TIATHI
OTmyck 1o 6epeMeHHOCTH U poziaM (OTITYCK B CBSI3U C YCHIHOBJICHHEM p 14
HOBOPOXKJIEHHOT O peOeHKa)
OTIryck 1Mo yxony 3a peGeHKOM 0 JOCTIKEHHS UM BO3pacTa TpexX JIeT OX 15
Ortmyck 6e3 coxpaHeHus 3apabOTHOH IIIATHI, PEIOCTABICHHBIN 110 16
PpaboOTHHKY 110 pa3pemeHnto padboTomaTens
Ortmyck 6e3 coxpaHeHus 3apadOTHOMN TIATHI IPH YCIOBHSX, o3 17
MIPEAYCMOTPEHHBIX JEHCTBYIOIINM 3aKOHOAATEIHCTBOM
E>xeromHblif JONOTHATENBEHBIN OTIYCK 0€3 COXpaHEeHNUs 3apaboTHOI 1B 18
TUTATHI
BpemenHas HeTpynOCIOCOOHOCTh (KPOME CITydaeB, PETyCMOTPEHHBIX 5 19
kozmoM "T") c Ha3HAYEHHEM MTOCOOHS COTIACHO 3aKOHOAATEIIBCTBY
BpemenHas HeTpynococoOHOCTE Oe3 Ha3HaYeHUsI TOCOOus B CITydasXx, T 20

IpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM

CoxkpareHHas IPOJODKUTEIFHOCTD Pabouero BpeMEeH! MPOTHB
HOPMAaJIbHOH NMPOIOIKUTEIBHOCTH Pad0vero JHs B CIydasx, J4 21
TIPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM




20.

21.

22,

23.

Bpemst BBIHYKIEHHOT O ITPOTyJIa B CiIydae MPU3HAHKS YBOJIbHEHHS,
TepeBoia Ha APYryto paboTy WM OTCTpaHEHHs OT pabOTHI HE3aKOHHBIM C I1B 22
BOCCTAHOBJICHHEM Ha NpexHeH pabore
HeBbIxo/p1 Ha BpeMst HCTIONHEHHNS TOCYAaPCTBEHHBIX MITH O0IIECTBEHHBIX r 23
00s13aHHOCTEH COTJIACHO 3aKOHOJATENILCTBY
[Iporymsr (oTcyTcTBHE Ha pabodeM MecTe 0e3 yBaXKUTEIBHBIX IIPUYMH B P o4
TeYeHHE BPEMEHH, YCTaHOBJIEHHOTO 3aKOHO/IATENILCTBOM )
[TponomKuTeNnsHOCTD pabOTHI B PEXKHUME HETIOIHOT0 pabovyero BpeMeHH
10 MHUIMATHBE paboToaTels B CIydasx, MpeaycM OTpEHHBIX HC 25
3aKOHOJATENHECTBOM
BeixoaHble qHY (€KeHeIeNbHBIN OTITYCK) U Hepabo4ue npa3HUYHbIC THH B 26
JlononmHuTenbHBIE BBIXOHBIE JIHU (OTUIaYHBAEMEbIE) OB 27
JlononmHuTenbHbIe BBIXOIHBIE JHU (0€3 COXpaHeHus 3apaOb0THOM TIaThl) HB 28
3abacroBka (MpH YCIOBUSX U B MOPSIKE, TPETYCMOTPEHHBIX 32aKOHOM ) 3b 29
HesiBKM 110 HEBBISICHEHHBIM MPUYMHAM (110 BBISICHEHHS 00CTOSATENHCTB) HH 30
Bpems npocTos mo BUHE paboToaTens PIT 31
Bpewms npoctos 1o npuunHaM, He 3aBUCSIIUM OT paboTopaTens u HIT 32
paboTHHKa
Bpemst mpoctos o BHHE pabOTHUKA BIT 33
Bpewmst orctpanenus ot paboTs! (HeZOMyIIeHUs K paboTe) ¢ oraToi HO 34
(rocobueM) B COOTBETCTBUH C 3aKOHOAATEIIECTBOM

Bpewmst orcTpaneHus ot paboTsl (HEAOMYIIEHUS K paboTe) 1o MpUIHHAM,

MIPEYCMOTPEHHBIM 3aKOHOIATEILCTBOM, 0€3 HauKMCIIeH s 3apaboTHOM Hb 35
TUIATHI
Bpems nproctaHOBKH pabOThI B ClTydae 3aJep>KKHU BIIIIATHI 3apab0THON 3 36
TUIATHI

XKypHuan yuera paboyero BpeMeHU
JleiicTBue TaHHOTO pazfiesia He pachpoCTpaHsIeTcss Ha MPodeccopcKo- MpernoaaBaTelbCKHi
coctaB, pabouee BpeMsi KOTOPOTO YYHTHIBaeTCs B cooTBercTBHM ¢ [lomoxeHwem o
TUIAHUPOBAHUMU, paclpellelieHM W ydeTe Y4yeOHOW  Harpy3ku  Mpodeccopcko-
MPernoaBaTeIbCKOTO COCTaBA.
MecTHble KOMaHAMPOBKM W HHBIE CJIydad OTCYTCTBUSL Ha pabodeM MecTe
MPOJOJKUTEIILHOCTRIO 0oJiee OgHOrOo Yaca, Hckiodas oroBopeHHble TK P® w/unm
o opMIICHHBIE TIPUKA3aMU U PACIIOPSHKEHUSIMU PEKTOpa, Mojyiekat ¢pukcanuu B XKypHane
ydera pabodero BpeMeHH (fasiee — KypHal, CM. o0paserr).
B ciydae yObITHSI COTpYJHHKA ¢ MecTa pabOTHI MO CIIy)keOHOM HEOOXOTUMOCTH (IpYTUM
oOcTosiTeNbcTBaM) OH  00s3aH  CcOOOMMTH 00 yObITHM W TpUOBITHM Ha padboTy
HEMOCPEJICTBEHHOMY PYKOBOJUTENIO (€0 3aMECTHUTENI0) ¢ OTMETKOW BPEMEHH YOBITHS-
npubsiTus B KypHaie.
KouTpons cobmoaeHnss COTpyAHHKAMU YCTAaHOBIIGHHOTO pPEXHMa paboyero BpPEMEHH,
OTBETCTBEHHOCTh 3a HaJIWU4HM€ U JOCTOBEPHOCTH 3amucedd B JXKypHaje 1O MOAYHHEHHBIM
COTPYIHUKAM BO3JIaraeTcsl Ha pyKOBOJUTENSI CTPYKTYPHOTO MOpa3aeICHUsI.
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24. PyKoBOAMTENH CTPYKTYpHBIX TOJpA3JEICHUN B CiIydyae MpOryjia WM OTCYTCTBUS Ha
pabouem MecTe 0oJiee YETHIPEX YaCOB MOAPS MOAYNHEHHBIX COTPYIHUKOB O0SI3aHbI:
3adukcupoBarh B Tabene pakT oTCyTCTBUS COTPYJHHKA HA paboyeM MECTE;
- COCTaBUTH JIOKJIAJIHYIO 3aIUCKY HAa UMsI HEOCPEACTBEHHOTO PyKOBOAUTENS O
(haxTe ono3aanus (poryna);
- COCTaBUTh aKT 00 OTCYTCTBUM COTPYAHHMKA Ha paboueM MecTe, 3aBEPHUB €ro
MOJAINUCAMU HE MEHEe JABYX CBUJETEIIEH;
- B CJIy4yae OTCYTCTBUSA CBEACHHMM OO0 YBaXUTEJIBHOCTH MPUYUH OTCYTCTBHS
COTpYJIHUKA CJIeNaTh OTMETKY 00 3TOM B aKTe;
- IPUHATH MEPHI [0 YCTAHOBJICHUIO MPUYUH OTCYTCTBUS COTPYIHUKA
(yCcTaHOBUTH CTENEHb YBAXXUTEIbHOCTH JAHHOW MPUYHHBI);
- IOJIYYUTh OT COTPYJAHUKA MUCbMEHHOE 00BSICHEHHE 10 TIOBOYy OTCYTCTBHSI Ha
pabore. Ecnu B TeueHue IByX JHEHW 00BsICHEHHE HE MPECTABICHO, COCTABUTh aKT 00
OTKa3e COTPY/HHUKA J1aTh OOBACHEHUS, 3aBEPUTDH €r0 MOAMKUCIMHI HE MEHEE JIBYX
COTPYJHUKOB-CBUETENEH;
- TIOJrOTOBUTH CIY>KEOHYIO 3allMUCKYy HAa UMSI HEMOCPEJICTBEHHOTO PYKOBOJUTEINS C
NPEJVIOKEHUSIMU O MPUBJICUCHUN COTPYAHHUKA K AUCIMILTMHAPHON OTBETCTBEHHOCTH;

(o6pazerr popmbl KypHaia)
KYPHAII
ydeTa pabouero BpeMeHH!

DaMuHs pyKOBOIUTEIS,
damunmsg, THAIHATEB Bpewms Bpewms
No Jlata ’ I JIABIIET0 pa3pelieHne Ha MecTo yObITHS P P
COTpyIHUKA yOBITHE COTPYIHHKA yOBITHSI | BO3BpaTa

N3menenue pexnma paboyero BpeMeHu
25. Tlnanupyemoe U3MEHEeHHe pekuMa pabouero BpEMEHU COTPYAHUKA HAMIPOIOJKUTEIHHON
ocHOBe (Oonee Tpex pabouux [HEH B Mecsl) OQOPMISETCS JUYHBIM 3asBICHUEM
COTpYJIHUKA C yKa3aHHEM HEOOXOIMMBIX H3MEHEHUN. 3asBlIEHUE COTPYIHHKA C BU30U
PYKOBOIUTENS TOApa3jenieHus mnpeactasusercs B Otaen mo paboTre ¢ MepcoOHATIOM

I/IHCTI/ITYTa AJI1 IOCJICAYIOMICTO IMPCACTABIICHUA PYKOBOACTBY HHCTI/ITYTa " IIPHUHATHUA UM
PCUICHUA 110 JAHHOMY 3asBJICHHIO.




[Mpunoxenue 4 x
[TpaBunaM BHyTpeHHETO
TPYZOBOr'0 paclopsiika
YBEJJOMJIEHUE o
nepexose
Ha DJIEKTPOHHBIE TPY/IOBBIE KHHKKH

B coorBerctBum c 1. 4 4. 1 ct. 2 ®enepansHoro 3akona ot 16.12.2019 N 439-03 yBenomsiem Bac obu3meHeHnsIX
B TPYJOBOM 3aKOHOJATENILCTBE, CBSI3AHHBIX C ()OPMHUPOBAHHEM CBEACHHH O TPYIOBOW AEATEIHHOCTH B AJIEKTPOHHOM
BUZE, a Takke O Bamem mpaBe myTeM Mojad COOTBETCTBYIOLIETO MHCHMEHHOTO 3asBJICHHS CIEIaTh BBIOOP MEXITY
MIPOOJKEHNEM BesieHUs Baiell TpynoBoll KHIDKKM B COOTBETCTBHM cO cTaThel 66 TpymoBoro komekca Poccuiickoit
@enepanuu unM npenocraBieHueM Bam paboromaTeneM CBENSHUH O TPYJOBOH NEATENBHOCTH B COOTBETCTBUH CO
cratweii 66.1 TpynoBoro koznekca Poccuiickoit @enepanum.

1. ®enepanpabpiM 3akoHOM 0T 16.12.2019 N 439-®D3 BHOCATCA CHCIyIONME W3MCHEHHS B TPYIOBOE
3aKOHOATEIbCTBO:

- ¢ 1 sanBaps 2020 r. paOOTHUKH MOTYT OTKa3aThCS OT NMPOJOJDKEHUS! BEIEHUS! pabOTONaTeNneM TPYHIOBBIX
KHIKEK B OYMa)KHOM BUJIE;

- paboromatenu ¢ 1 sinBapst 2020 r. o0s3aHbl (popMHPOBATH B 3JIEKTPOHHOM BHJE CBEIEHHS O TPYIOBOU
JeATEIbHOCTH Ha Ka)KA0ro paOOTHHUKA W TPEOCTABIATh UX JUisl XpaHeHus B [lencuonublii @oun PO (tak Ha3biBaeMma s
"3MEeKTpOHHAS TPYLOBast KHIKKA").

2. 110 31 pexadops 2024 r. BKIIOUMTEIHHO BBI JOMKHBI TOAATH MTUCEMEHHOE 3asABJICHHE, B KOTOPOM HEOOXOAUMO
yKa3aTh Bamn BBIOOp: MPOJOIKHUTH BEJCHHE TPYAOBOH KHIDXKKM B OyMa)KHOM BHJE HJIHM TPEIOCTABIATH CBEICHUS O
TPYAOBOU JAESATEIHHOCTH.

3. Ecniit Bel BbIOEpeTe nposioynkeHre BeJIeH!s TPYI0BOH KHIKKH B OyMa)KHOM Bujie, 332 BaMu coxpaHUTCs IpaBo
B JAJIbHENIIIEM U3MEHUTh CBOM BBIOOD U IIOAAThH 3asIBJICHUE O MpeiocTaBlieHnH Bam cBeseHmii 0 Tpy10BO# eI TENbHOCTH.

4. Ecniu Bol BbiOepeTe npenocTaBieHue padoToaaTesieM CBEICHUH O TPY/IOBOM JIESITENbHOCTH B COOTBETCTBUHU CO
crateeii 66.1 TpymoBoro konekca Poccuiickoit ®enepaumu, B Bamry TpynoByio KHIDKKY OyZeT BHeceHa
COOTBETCTBYIOIIAs 3aIMCh U KHIKKA OyzeT BeljaHa Bam Ha pyku.

5.JIuno, uMeromee CcTax paboThl MO TPYJOBOMY JOrOBOPY, MOXKET MONYy4aTb CBENEHHS O TPYAOBOH
JeATEIIbHOCTH:

y paborozarelsi O MOCIEIHEMY MECTy paboThl (3a meproi padoThl y JaHHOTO padoronarens) Ha OyMa)KHOM
HOCHTEJIe, 3aBEepEHHBIE HaIJIeXKAIIUM 00pa3oM, Wi B (opMe 3JIEKTPOHHOTO JOKYMEHTA, IMOANUCAHHOTO YCHICHHOH
KBAIU(UIMPOBAHHON SJIEKTPOHHOH MOAMUCHIO (NP €€ HAJIHMYMU y paboTonarens); B MHOrO)yHKIIMOHAJIBHOM LIEHTpE
NPEeNOCTaBIICHHUS TOCYIAPCTBEHHBIX U MyHHIIHITAIBHBIX YCIYT Ha OyMaskKHOM
HOCHTElNe, 3aBepeHHbIe Ha/uiexaIuM odpasom; B [lencrnonnom ¢oune Poccuiickorn denepayn Ha OyMakHOM

HOCHTEJIE, 3aBepEHHbIEC HAJICKAIIM 00pa3oM,

WM B (popMe 3JIEKTPOHHOTO JOKYMEHTA, OMIMHCAHHOTO YCHIICHHOH KBaIH(HUIMPOBAHHON JIEKTPOHHOH IOANHUCKHIO; €

UCIIONB30BAaHHUEM €IMHOT0 MOpTajia FOCyAapCTBEHHBIX M MyHUIUIIANBHBIX YCIYT B (hOpMe JIEKTPOHHOT O
JOKYMEHTA, TOANICAHHOTO YCHIICHHOH KBATN(UIIMPOBAHHOHN IEKTPOHHOH IMOIIICHIO.

B cBs3M ¢ BBIMIEH3IIOKEHHBIM NpocHM Bac cienats BBIOOP M OTpasUTh €T0 B NPHIATAEMOM K HACTOSIIEMY
yYBEIOMIICHHIO OTaHKe 3asiBIICHHA. 3asBIIeHIE HeoOxoamuMo niepenats B Otaen mo padore ¢ mepcoHanoM MHCTHTYTA 10
31 nexadps 2024 r.

PykoBomuTens N.0. damunus

C yBenmoMIIeHHEM O3HAKOMJICH(a) :

JIOIKHOCTH N.0. ®amumnust

« » 202 I.
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[Mpunoxenune 5
TPYIOBOTO paclopsaKa

MockoBckuit UHcTuTyT NMecmnxonorum

Pexropy OUY BO «MUII»

(JlomxHOCTB. )

(Damunust.)

(Ums, OTuectBO)

3ASBJIEHUE

B cBsI3u ¢ M3MEHEHUSIMHU TPYAOBOr'0 3aKOHOATENLCTBA COOOIIAI0 O CBOEM BBHIOOPE MEKAY IPOLOIKEHHEM
BeJIeHUs paboToAaTeIeM TPYJOBOH KHIKKH MJIM IPEIOCTaBICHHEM MHE CBEICHHI O TPYLOBOH AEATEIbHOCTH:

HaunmeHoBaHMe BapuaHTa BbIOOpa
OT1MmeTKa 0 BbIOOpE

(npocTaBJisieTcs
PadoTHUKOM)

[Ipomomxenune BeneHus paboTonaTeeM MOl TPYI0BOI KHUKKH B
cootBeTcTBHH co cT. 66 TK PO

[IpenocraBienne MHE paboTOATENIEM CBEICHUN O TPYAOBOH AEATEIFHOCTH B
COOTBETCTBHH €O CT. 66.1 TK PO

« » 20 r. Ioanuce
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[Mpunoxenue 6
TPYIOBOTO pacHopsaKa

MockoBckuut UHcTUTyT Necmuxonorum

- o

LENPER AR

Pextopy OUY BO «MUII»

(JTomxHOCTB. )

(Damunyst.)

(Ums, OTuectBO)

3ASBJIEHUE

Ha ocHoBannu ctateu 66.1 TpynoBoro koxekca Poccuiickoit deaepanmu nporry Bac nmpegoctaBUTh MHE
cBeIeHus 0 TpynoBoii nesrensrHocTr B OUY BO « MUII» 3a mepuoz paboTsl € « » T.
o «» r.

JlaHHBIE CBeEHUs NPOIIY NPEIOCTABUTh Ha OyMa)kKHOM HOCHUTeEIE, 3aBEpEHHbIE HAISKAIINM 00pa3oM /B
(bopMe >IEKTPOHHOTO JOKYMEHTA, IOAMICAHHOIO YCHICHHOH KBATU(QUIIMPOBAHHO 3JIEKTPOHHOM MOINHCHIO, ITyTeM
BBIJJAYM Ha PYKH/HAIIPaBJICHHUS 10 afpecy: (yKa3aTb IIOYTOBBIN anpec).

« » 20 r. [onmnuce
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